
2025-26 School Year

​
                                             
​

Highcroft Ridge Elementary Adventure 
Club  
 

Welcome! 
We are so excited to have your children in Adventure Club! It’s our goal to make sure your 
child’s time with us is not only safe and secure, but loaded with fun.  We would like to 
provide each child with opportunities to socialize, play, and explore. Thank you for 
entrusting your children to us. We all take this responsibility very seriously.  

 
Site Staff 

Facilitator: Nikki Grant- grantnichole@prcommunityed.org 

 ​ Morning Assistant Facilitator: Michelle Reidy  

​ Activity Assistant: Max Pool (Morning) 

​ Activity Assistant: Mihwa Hong (Morning) 

​ Afternoon Assistant Facilitator: Wyatt Justus 

            Activity Assistant: Sarah Brion (Afternoon) 

How to Reach Us 
1.​ Facilitator Direct line 314-415-6423 
2.​ Adventure Club line 314-415-6420 

 

Program Hours 
Before School Session:  
6:30 – 9:00 AM 

 
After School Session:  
3:55 – 6:00 PM 

 
*Please note, no child will be allowed into the building before Adventure Club’s start time.  
After Adventure Club’s 6:00 p.m. closing time, there is a late arrival fee of $2.00 per 
minute.  Please arrange for alternate pick-up if you are running late. 
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 Snack is Back! 
 

●​ Adventure Club will provide an afternoon snack this year. However, your child is 
welcome to bring their own snack if they prefer. Please be sure to inform us of any 
food restrictions or allergies your child may have. 

 
 
 

Schedule Changes  
If your child will not be attending Adventure Club on their scheduled day for any reason, 
please send a written notification of their absence to Adventure Club as well as to their 
teacher/the office.   
 
*If your child will be attending an extracurricular activity during program hours, such as 
Scouts, Girls on the Run, E-Hour…. please send a written notification of their activity as 
well as their plan for afterwards (i.e. will they return to Adventure Club or will they be 
picked up directly from the activity?). 
 
**Keeping us informed of schedule changes will save everybody time and worry at 
dismissal.  If your child does not arrive at dismissal and we are expecting them, we will stop 
their bus and contact you along with their classroom teacher to make sure that they will 
not be attending that day. 

 

Drop-off Procedures 
●​ Children may be dropped off no sooner than 6:30 AM.  
●​ Parents please park on the right side of the building and enter the door at the top 

of the ramp with the blue awning. The Adventure Club door entrance is door 
number 34. Please escort your child into Adventure Club each morning. Once 
admitted into the building, you will sign your child in on the available IPads. 

○​ Please do not let your child sign themselves in on the IPad. We need the 
legal guardian or approved adult signing them in.  

 
●​ Please make sure you come into the building to sign your child in. You can not just 

drop them off.  
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Pick-up Procedures 
 

●​ Authorized Pick-ups should have a photo ID ready for verification at pick-up. 
●​ Pick-up should take place prior to 6:00 p.m.  After 6:00 p.m., a $2.00 per 

minute/per child late fee will be charged in order to discourage late arrivals and 
allow staff to go home on time.  

●​ When you arrive in the evening, come to the Adventure Club door and a staff 
person will admit you. 

●​ It’s possible that all children may be outside and sign-out will occur outdoors. 
●​ Only those who are listed on your child’s contact information sheet will be 

able to sign children out from Adventure Club. Those authorized to pick-up 
should have a photo ID ready for verification. If someone is not on the approved 
list, we will call the parent for approval before the child(ren) will leave the school 
with that adult, unless we have approval from the parent that they may leave with 
them.     

●​ Please do not let your child sign themselves out on the IPad. We need the legal 
guardian or approved adult signing them out.  

●​ Siblings are not allowed to sign out unless they are over the age of 16 with a valid 
driver's license. 

 
Illness/Absence Policy 
 
Adventure Club adheres to the district’s policies regarding contagious illness.  Children 
may not attend when afflicted with a contagious or infectious illness. Children who have 
been absent from school because of illness and elevated temperature should 
be kept home until they have been symptom free and their temperature has been normal 
for 24 hours 
 
 
If you cannot be at the site for pick-up within 60 minutes, arrangements should be 
made for somebody else to pick up your child within that time frame.  
 
 
If your child  will not be attending on their scheduled day, please notify the Facilitator, 
regardless of the reason for absence.  
 
If a child becomes ill after arrival, the parents will be notified and expected to pick up the 
child as soon as possible.  If you are unable to arrive in a short amount of time, 
arrangements should be made for someone else to pick up your child.  
 
Adventure Club will follow District guidelines in regards to monitoring student and staff 
health. 
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We welcome your questions and we’ll see you soon!  
-Your Adventure Club Team! 
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