BUSINESS ADMINISTRATOR/BOARD SECRETARY EMPLOYMENT CONTRACT

THIS CONTRACT is made this 12th day of May , 2025, by and between the Mount Olive
Township Board of Education, with administrative offices located at 227 US Route 206, Flanders, County
of Moris, State of New Jersey 07836 (hereinafter “the Board") and Nicole Schoening (hereinafter "Ms.

Schoening" or "the Business Administrator/Board Secretary").

'TTNESSETH
WHEREAS, the Board desires to provide the Business Administratoi/Board Secretary with a
written employment contract which clearly sets forth the terms and conditions of her employment;
NOW, THEREFORE, in consideration of the mutual covenants contained herein, and subject to

Executive County Superintendent approval, the Board and Ms. Schoening hereby agree as follows:

1. EMPLOYMENT
The Board agrees to employ Ms. Schoening as Business Administrator/Board Secretary, with such
duties and responsibilities in said position as are specified in Title 18A of the New Jersey Revised Statutes
and all other applicable laws and regulations, as well as in accordance with all Board policies,
administrative regulations and her job description.
Ms. Schoening accepts said appointment as Business Administrator/Board Secretary and represents
that she will faithfully and fully perform and cany out the duties and responsibilities of said office

throughout the term of this Contract.

2. FULL-TIME COMMITMENT
Ms. Schoening shall devote her full-time attention and energy to the business of the District and
shall not engage in other employment or activities which would unreasonably interfere with the
performance of her duties. Ms. Schoening shall be permitted to engage in teaching, training, and
consulting for university graduate schools of education, as well as, writing and publishing in the field of
education, so long as such activities do not unreasonably interfere with her responsibilities to the District.
If Ms. Schoening chooses to engage in such outside activities during weekends, off-duty hours, holidays,

or on her vacation time, she shall retain any and all compensation and honoraria paid,
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3. TERM
The term of this Contract shall be from July 1, 2025 through the close of business on June 30,

2026.

4. CERTIFICATION
Ms. Schoening represents that she is certified by the New Jersey State Board of Examiners to
serve as a Business Adminisirator/Board Secretary in New Jersey, and that she shall maintain her
certifications in full force and effect throughout the life of this Agreement. Failure to do so shall terminate

this Agreement.

5. COMPENSATION

Ms. Schoening shall be paid a salary of two hundred nineteen thousand two hundred thirty-nine

dollars ($219,239.00) during the term of this contract.

6. HEALTH CARE BENEFITS
The Board shall provide, as part of the Business Administrator/Board Secretary's compensation,
the following health insurance:

a. Major Medical/Hospitalization. The Board shall provide the Business
Administrator/Board Secretary with a medical insurance program. The Business
Administrator shall be subject to the contribution requirements of Chapter 44. Said
confribution will be automatically deducted from the employee's salary payments in equal
installments, corresponding with the payment schedule for other certified District
personnel.

b. Dental Care. The Board shall provide the Business Administrator/Board Secretary with a
dental insurance program. The Business Administrator/Board Secretary shall be subject to
the contribution requirements of Pt, 2011, ¢.78. Said confribution will be automatically
deducted from the employee's salary payments in equal installments, corresponding with
the payment schedule for other certified District personnel.

¢. Prescription Plan. The Board shall provide theBusiness Administrator/Board Secretary
with a prescription program. The Business Administrator/Board Secretary shall be subject
to the contribution requirements of Chapter 44. Said contribution will be automatically
deducted from the employee's salary payments in equal installments, corresponding with

the payment schedule for other certified District personnel.
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d. Co-pays & Deductibles. The Business Administrator/Board Secretary shall be responsible
for all co-pays and deductibles for the health and prescription coverage set forth in (a)
through (c), supra. Ms. Schoening may waive her health benefits coverage and will be paid
$5,000. A waiver of health benefits form must be completed in order for Ms. Schoening to

avail herself of this benefit,

7. VACATION

Mus. Schoening shall be granted twenty-four (24) vacation days annually, all of which shall be
available to her on July I* of each year, but shall be considered carned on a monthly pro-rata basis.'
School vacations and holidays between September and June constitute time off for Ms. Rodriguez for
which she shall not be required (o use her vacation days. However, Mrs. Schoening understands that she
may be required to report to work should there be a health, safety or other emergent issue affecting the
District. Mrs. Schoening may carry over up to fifteen (15) vacation days from one year to the next if she
is precluded from using those days due to business demands. Except upon separation from employment,
those days must be utilized by June 30 of the next school year or are forfeited. Mrs. Schoening shall be
paid for unused and earned vacation time up to thirty-nine (39) days at her per diem rate of pay (based
upon a 1/260 work year). Upon death, Mrs. Schoening’s estate will be awarded her vnused vacation time
at the same identified rate. The School Business Administrator/Board Secretary shall be permitted to

take vacation days upon prior notice and approval by the Superintendent during the school year.

8. HOLIDAYS
Ms. Schoening shall receive the same fourteen (14) holidays that are granted to the other twelve
month employees that are employed by the Board.
Labor Day
Day before Thanksgiving
Thanksgiving Day
Friday after Thal1ksgi§illg
Clristmas Eve
Christmas
Next Workday after Christmas

New Year’s Eve

! All leave time, sick days, waiver payments and other emoluments of employment shall be prorated during the term of this
Agreement.
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New Year’s Day

Martin Luther King Jr.’s Day
President’s Day

Good Friday

Memorial Day
Independence Day

9. SICK DAYS
Ms. Schoening shall receive twelve (12) sick days annually which shall be prorated during the life
of this contract along with all other leave days which shall be prorated. Subject to the foregoing formula,
sick leave days earned may be compensable upon Ms. Schoening’s retirement at a per diem rate of current
salary. In no event, shall Ms. Schoening be paid more than $15,000 for her earned accumulated sick days.
Any unused accrued sick leave shall be paid to the Business Administrator upon retirement from a locally

administered retirement system within sixty (60) days from such date.

10. BEREAVEMENT LEAVE

Up to five (5) days of bereavement leave shall be granted to Ms. Schoening annually upon the

death of a spouse, parent, or child. Up to three (3) days of bereavement leave shall be granted annually
upon the death of a brother, sister, grandparent, grandchild, son-in-law, daughter-in-law, parent-in-law,

brother-in-law, sister-in-law, and other members of the immediate household.

11. PERSONAL LEAVE
Ms. Schoening shall receive five (5) personal days per year. If these days are not used, they shall
be added to Ms. Schoening’s total cumulative sick leave. However, Ms. Schoening shall not be
permitted to increase her total accumulation of sick days by more than fifteen (15) in any one year.
(N.J.S.A. 18A:30-7) In addition to the leave rights Ms. Schoening may have under federal and/or state
* law, she shall be permitted to take leave, without loss of pay, for up to five (5) days per school year to

- care for an immediate family member suffering from a serious illness, injury, and/or chronic condition.

12. PROFESSIONAL CONFERENCES
Ms. Schoening will be granted permission to attend the Fall NJSBA Conference, TECHSPO, the
Spring New Jersey ASBO Conference, and the ASBO International Conference. The cost of

transportation and registration shall be borne by the Board of Education. Payment for conference
4
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attendance, lodging, meals and incidentals shall be in accordance with applicable OMB regulations.
Subject to approval by the Superintendent, Ms. Schoening may attend regional professional meetings and

workshops at Board expense.

13. MILEAGE REIMBURSEMENT
The Board shall reimburse Ms. Schoening for all approved travel at the rate established by the
State of New Jersey, Office of Management and Budget. Said rate shall be implemented annually on July
1.

14. PROFESSIONAL DUES
The Board shall pay for Ms. Schoening dues in the New Jersey Association of School Business
Officials ("NJASBO"), Morris County ASBO, ASBO International, and NJ Society of Certified Public

Accountants,

15. CELLULAR TELEPHONE

The Board shall reimburse the Business Administrator/Board Secretary $100 per month for

cellular phone charges

16. TERMINATION OF EMPLOYMENT

a. Either party may terminate this contract upon sixty (60) days written notice to the other
party without cause,

b. In the event that the employee's certificate is revoked or otherwise not maintained in full
force and effect for any reason, this contract shall automatically terminate and become null
and void as of the date of the revocation or loss of certification or via actions consistent

with the statutory authority of the Board of Education,
17. EVALUATION

The Superintendent shall evaluate the peiformance of the Business Administrator/Board

Secretary in accordance with State law and the regulations of the State Board of Education.
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18. PROFESSIONAL LIABILITY

The Board shall hold harmless and indemnify the Business Administrator/Board Secretary for all
claims, suits, actions, and legal proceedings in her capacity as an agent and/or employee of the Board, as
set forth in N.J.S.A. 18A:16-6 and N.J.S.A. 18A:16-6.1.

19. RIGHT TO LEGAL COUNSEL
Ms. Schoening acknowledges that she has been informed of her right to be represented by legal
counsel regarding the negotiation, development, and approval of this Contract and that the Board's legal

counsel does not represent her in the matter.

20. ENTIRE AGREEMENT

This Agreement contains the entire understanding of the parties.

21. AMENDMENTS OR MODIFICATIONS

This Agreement may not be modified or amended except by mutual agreement of the parties
incorporated in writing and signed by both parties. Said amendments or modifications must have prior

approval by the Executive County Superintendent.

22. NEW JERSEY LAW

This Agreement shall be construed in accordance with the provisions of the laws of New Jersey.

23. SEPARABILITY
In the event that any provision of this Contract is deemed to be illegal by a court or agency of

competent jurisdiction then the remaining provisions shall remain in full force and effect.
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IN WITNESS WHEREOF, they set their hands and seals to this contract effective on the day and year

first above written,

ATTEST:

By:

v
Sumit Banfia, Superintendent

Dated: 51520425

WITNESS:

By:

Dated:

MOUNT OLIVE TOWNSHIP
BOARD OF EDUCATION

w ol Tt

Lisa Narcise, Board President

Dated: 515 (2028

Nicole Schoemng, Bk?g
Administrator/Board Secretary

Dated: 5//1-}/61062 5
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School Business Administrator/Board Secretary
Detailed Statement of Contract Costs

District

Employce Name

Date BOT Authorized Submission to County Office
District Grade Span

On Roll Students as of 10-15

mtract Term(s)
lary

lary

mgevity

ared Service

tal Annual Salary

1ditional Salary

wiantitative Merit Goals
ialitative Merit Goals
Total Additional Salary
Total Anmual Salary plus Additional Salary

her Ity ee Benefits Offered

:alth Insurance

escription Insurance

:ntal Insurance

sion Insurance

sability Insurance

mg-term Care Insurance

fe Insurance

her Insurance - Describe:

aiver of Benefits

ction 125 Plan Reimbursements - Describe:
Board Contribution for Cost of Premiums

Less employee contribution to health benefits as per law!

Total Health Benefit Compensation

ther Business Expenses Reimbursements/Payments

avel and Expense Reimbursement (Estimated Annual Cost)
ofessional Development (Capped Amount or Est. Annual Cost)
ition Reimbursement
entoring Expenses - Describe:
itional/State/County/Local/Other Dues
Dscriptions
vard Paid Cell Phone or Reimbursement for Personal Cell
ymputer for Home use, including supplies, maintenance,
her - Describe:

Total Other Compensation

dimated Unused Sick and Vacation Compensation Payouts

wsed Sick Leave--Maximum On Retirement
wsed Vacation Leave- Max on Retirement or Separation
Total Unused Sick and Vacation Payouts

Mount Olive Township

Nicole C Schoening

8-Apr-25

K12
4729

202425 = 2025-26 Dif.  %.diff
S 201,825 $ 219239 ' § 7414 3.50%
211,825 219239 7414 3.50%
21,825 219,239 T4 3.50%
. 2 - 0.00%
1918 2,014 9 5.00%
337 | 337 - 0.00%

5,000 5,000 .
7,255 7351 9% | 1.32%
747 747 | - 0.00%
6,508 | 6,604 | 9% 1.47%
2,500 | 2,500 - 0.00%
2,500 2:500 | - 0.00%
2,500 2,500 | - 0.00%
1.200 | 1,200 n 0.00%
8,700 8,700 - 0.00%
15,000 15,000 - 0.00%
31,774 32,886 1112 3.50%
46,774 47886 L2 238%
3.15%

TOTAL CONTRACT COSTS $§ 273,807 ' § 282,429 § 8,622
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5/15/25, 7:49 AM BoardDocs® Plus

MOUNT OLIVE BOARD OF EDUCATION
BOARD MEETING AGENDA ITEM EXTRACT

Agenda Item Details

Meeting May 12, 2025 - Mount Olive Township Board of Education - Regular Meeting
Category 8. Personnel Action Items (Upon the recommendation of the Superintendent)
Subject 8.6 Appointment of Business Administrator/Board Secretary 2025-26

Access Public

Type Action

Recommended Resolved, that the Mount Olive Township Board of Education hereby approves the
Action appointment of Nicole Schoening, Business Administrator/Board Secretary, as well

as the Employment Contract between Ms. Schoening and the Board of Education,
effective July 1, 2025 through June 30, 2026 at an annual salary of $219,239.00
consistent with the terms and conditions set forth in said Employment Contract
which has been approved by the Executive County Superintendent of Schools.

Goals District Goal #4 Strategic Planning: The District is dedicated to developing and
implementing a five-year strategic plan to enhance student opportunities and
improve achievement with focus on key areas to ensure equitable access to high-
quality education and related programs for every student.

Public Content
N Schoening 2025-26 Employment Contract.pdf (262 KB)

Executive Content

I, Nicole C Schoening, Secretary to the Board of Education of the Township of Mount Olive in the County of Morris, State of New
Jersey, hereby certify that the foregoing extract is a complete, true and exact copy from the minutes of the meeting of the Mount
Olive Township Board cation duly held on the date referenced above.

o’
Nicole C S€hoening, Boarfl Secretary

hitps://go.boarddocs.com/njimosd/Board.nsf/Private ?opené&login



