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v Track 1 - Reporting Misconduct: Your Legal and Ethical Obligation to Protect Students
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» Track 2 - Reporting Misconduct: Your Responsibility as a Superintendent and Administrator to Protect Students




"The Human Resource Department is dedicated to providing leading service to the administration,
staff, and community of Santa Maria ISD and beyond.”

+  TEAMisconduct Reporting Link and WorkEasy Application



http://www.smisd.net

Santa Maria Independent School District
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Discretionary Leave: Submit this form for approval prior to the requested absent from duty. Form must be submitted
immediately upon return for all other leave. = .
consecative days for personal or family illness must have a written statement from a health care
practitioner attached.
x...u,-. roquesting or reporting extended leave of more than five days must schedule a conference with the personnel

accordance with board policy DEC.
osition

i T
ot A | oo
Q- Personal illness or medical appointment
Is illness or injury work-related? 0 Yes O No
O Iliness or medical appointment in fami
D relationshiy

exigency
Q Jury duty or subpoena (attach documents)

ve 5
hours Q1 State sick leave hours
O Family and medical leave
O Temporary disability days O Assault leave hours/days
Q Other: O Workers’ compensation
Notice provided to employee: 0 FMLA
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Welcome aboard

Santa Maria Independent School District has invited you
to use WorkEasy Software, your new workforce
management platform.

With WorkEasy Software, you can easily view your
schedule, request time off, and review your timesheet,
all designed to make your workday surprisingly easy.

To activate your account, click the button below.

Activate Account

For convenient on-the-go access, download the free
mobile app.

workeasy

SOFTWARE

# Download on the

@& App Store

GETITON

Google Play



Starting Wednesday, October 1st

https://accounts.workeasysoftware.com/account/login

workeasy

SOFTWARE

e

Connect. Automate. Simplify. ‘

Payroll In Perfect Sync

WorkEasy Software plugs straight into leading payroll and HR systems—ADP
Run, ADP Workforce Now, QuickBooks, BambooHR, UKG, and more. It sends
approved hours with one click, cutting payroll prep from hours to minutes.

- Seamlessly sync with your payroll provider
~SOC2 Cted seaurity on eveny Rt

+ Live in minutes with minimal setup

View All Integrations




Questions?

)

2)
3)
4)
5)

6)

Hourly employees cannot clock in or out using the application but you can
view your daily clock in and outs

Salaried employees do not have to clock in and out - optional

WorkEasy application is only for submitting absences

Superintendent of Schools will have the final approval on all absences
Athletics (Instructional Aides) - record your arrival time to work on a
separate form your campus secretary has - use WorkEasy to record your
original assighment only

Athletics - All Coaches - When you leave for a game during working hours,
submit your request for absence on WorkEasy




