How to Register for Field Trips using SchoolLinks
This is a bilingual document. The Spanish translation will follow the English version.

1. Loginto “Schoolinks.”

schoolinls '$

Log in to your account

Email . .
@ Log in with Clever
@ Log in with ClassLink
Password
= G Log in with Google
LoE @ Log in with LinkedIn*
Forgot password *Guardians and members only
SchooLinks student or staff? Have a student claim code? Not part of a Schoalinks district?
Claim account Sign up as a guardian Sign up as a member ©

2. Select “Engage” on the left side of the screen.
a. Select “Events” from the drop down.
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Once you click “Events,” a new window with your events will be displayed. You can either view
by month, week, or day. To view by month, select the Calendar on the right side next to the
“Search events” Bar.

a. If you know the name of the event, you can utilize the search bar to find it quicker.

Once you find the event you would like to sign your student up for you will click on the event.
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a. Alist of all the events on that specific day will come up and you will click “Register”

for the event of your choice.

Event schedule Pending requests o Blocked dates Event templates Past events

Today

< September, 2025 >

SuN MON TUE WED THU FRI

o 02 03 04 05
@ University of Illinols at Chicago, | @ Saint Xavier University, 10:20 Al | @ College Application Basics Perl | @ Grand Valley State University, 1(

+7 more +8 more +5 more +8 more

or 08 09 10 m 12
[ORRCIEISVUENSIELELELAUETS O College Vielt to lilinols State Un | () College Application101,10:15A [ (D College Application 101,10:15 A | @ University of Nebraska-Lincoln,
+2more +8 more +8 more © SIP DAY: Drop-in Tutoring and A R

14 15 16 17 18 19
[QRRMICT TN AYE O Common App Workshop, 10:15 £ | @ JJC Majors Falr, 9:20 AM ©® College Essay Workshop, 10:15 | @ University of St Francls, 10:20 &

+2 more +8 more +9 more +2 more +7 more

2 22 25 24 25 26
[QRRFICYSNNEAIEEA AR O JJC Accessibility Serles CENTR | @  Aux Sable West Campus Experi | O JTHS204 IEP Family Informatiol | @ Central Michigan University, 10:

+2more +13 more +8 more +7more

28 29 30 01 02 03
@ university of lllinols at Urbana~( | © Missouri State University-Main | @ Elmhurst University, 10:20 AM | @ Nicor Gas Co Tour-West Campi | @ Eastern llinols University, 10:2C

+3 more +7 more +7 more +5 more +7 more

5. Once you click on “Register,” a mini side bar will appear with event details and contact

information.
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Event manager

6. Click the “Register” button. You are now done registering your student for the event!
Please be sure to view all event flyers attached to event details as the field trip form
MUST be filled out for your student to attend the event.
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En espaiiol:

1. Inicie sesion en “Schoolinks.”
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2. Seleccione “Engage/Activar” en la parte izquierda de la pantalla.
a. Seleccione “Events/Eventos” en el menu.
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Una vez que haga clic en “Events/Eventos,” aparecerd una nueva ventana con sus eventos.
Puede consultar los eventos por mes, semana o dia. Para ver los eventos por mes, seleccione el
Calendario en la parte derecha junto a la barra “Search events/Buscar eventos.”

a. Siconoce el nombre del evento, puede utilizar la barra de busqueda para
encontrarlo mas rapidamente.

Una vez que encuentre el evento que desea inscribir a su estudiante, haga clic en el evento.
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a. Aparecera una lista de todos los eventos de ese dia especifico y hara clic en
“Register/Inscribirse” al evento de su interés.
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5. Una vez haya hecho clic en “Register/Inscribirse,” aparecerd una pequefia barra con los
detalles del evento y la informacidn de contacto.
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6. Haga clic en el botdn “Register/Inscribirse.” iYa termind de inscribir a su estudiante para
el evento! Por favor, asegurese de consultar todos los folletos del evento adjuntos y los
detalles del evento, ya que el formulario de excursién DEBE ser llenado para que los
estudiantes puedan asistir al evento.




