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Thank you!

The support provided by our numerous PTO and Booster
Organizations is truly priceless!

Each of our schools and groups/organizations are
provided with an annual budget or “activity fund,” but
your contributions give our students the extra boost to
provide students within WISD limitless opportunities!




Friends & Fans!

WISD is proud to partner with PTO and Booster
Organizations to recognize the efforts of our students on
all campuses.

Additionally we are excited to give Waxahachie residents
aged 65 or older, retired WISD personnel, and Military
Veterans an opportunity for free general admission to all
WISD athletic home events.

These friends & fans may request their pass for free
general admission at the WISD Administration Building
(411 N. Gibson) during normal business hours, with valid
identification.




Balanced Support .
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* Booster Club and PTOs are separate

individual organizations from WISD.

 The IRS does not allow Booster

Club/PTOs to use the District’s tax

identification number.
- A separation between Booster

Club/PTOs and the District must be

maintained at all times. This

protects both parties in case of

litigation.
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Reporting
Requirements

« Not for profits are required to
file Form 990 tax returns
annually.

- Organizations dre responsible
for filing Form W-2s and 1099s
for organization employees (if
any) and contracted outside
services.

« Sales Tax Returns, if required.




Fundraising

- Fundraising activities require a
30-day notice to WISD Business
Office.

 Funds are to be used to support . N
school activities (UIL Wy~ e o
guidelines). ==

« 2 per school year applies only
to fundraisers sponsored by
WISD faculty or staff, not PTO &
Booster Organizations.




Supplemental Language .




Recommended Internal
Controls

« Spouses or family members may not hold office in the
same organization simultaneously.

- Annual budgets should be presented and voted on by
the membership.

« Cash should always be counted by two non-related
organization officers/members and deposited
promptly (3 business days or less).

» Blank checks should never be issued.

» Proper documentation should be required for all
disbursements.

« All transactions should be reconciled monthly.




COmmunlcatlcn « Each PTO should be set up

with a ParentSquare Group.
(email rlockridge@wisd.org if
not accessible or not set)
 Facebook, GroupMe, Band,
etc. are acceptable; engage
on these platforms in
alignment with WISD’s Vision
& Core Values (To be @
district where innovation
thrives and growth is limitless.
Core Values: Choices,
Collaboration, Belonging, and

CommunitY) D




» Raptor is the new Volunteer Management
Software for WISD; replaced Relatrix 8/12/24

» All volunteers with active background checks
were imported over & email from
tthai@raptortech.com was sent with instructions
to create new volunteer portal

 Volunteer portal to manually log hours and
renew annually




Raptor Cont.

» Three ways to log
volunteer hours:
o Office Check-In/Out
o Batch Printing
o Self Reporting

 Volunteer

Coordinator/PIE
Coordinator and one

other officer

designated to use

Raptor.

- No after event logging
on Admin side!
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T Active Volunteers ~

Details

First Name

Caleb
Sarah
Jack
Karen
Gloria
Marcella
Rebecca
Donna
Lindsey

Chantaria

Last Name *

Abbott

Abel

Ables

Ables

Acuna

Adame
Adamietz-Deo
Adams
Adams

Adams

Status
Active
Active
Active
Active
Active
Active
Active
Active
Active

Active

Expiration Date

05/31/2025
04/30/2025
12/31/2024
12/31/2024
09/30/2024
09/30/2024
03/30/2025
11/30/2024
05/31/2025

12/31/2024
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