
Principal Field Trip Request Approval Steps 

 

There are two ways a Student Activities field trip proposal can be approved. 

1. By receiving an email from appnotifications@dallasisd.org 
or 

2. By logging on to activities.dallasisd.org 
 

Step 1: After having received an email like the one below. You will click on the 
link located at the very bottom of the page.   

 
  

 

Link to 
access 
requests 
needing 
approval. 

mailto:appnotifications@dallasisd.org
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Step 2:  Once you have logged onto the site, the following screen will appear, 
and you will click on the Field Trip Requests button. 

 
Step 3:  The following screen will appear with all requests needing your review 
and approval/rejection. 
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Step 4:  To open and review request you will need to click on the pencil 
located on the left-hand side (see below). 

 

 

 

 

 

 

 

Step 5: Once request is opened, you will have the opportunity to look at the 
request details (see below) and either approve or reject.  The Approval/Reject 
button is located at the very end of the form.  
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Step 6: By clicking on Approve or Reject the following box will show. You will 
have the opportunity to add any notes for your teacher to see. 

 

The following are some key features from the new field trip request site. 

- You’ll see a full list of all your campus’s previous and current field trip 
requests. 

- If your campus doesn’t have any active requests, an example of 
that screen is also provided below 

 
 
 

 
 

 
 
 

 
 

 


