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Title: Primary School Educational Assistant
Vision: “Inspiring Individuals”

Our Mission: To offer a challenging and dynamic international education that inspires
and supports students in developing the knowledge, skills, and characteristics to take
responsible action for the betterment of their local and global communities.

Our Core Values:

Strive for understanding

e Nurture passion in self and others

e Take action ethically

e Create a caring and inclusive community

The mission of KIS is to offer a challenging and dynamic international education that
inspires and supports students in developing the knowledge, skills, and characteristics
to take responsible action for the betterment of their local and global communities.

Our Vision, Mission, Core Values, and Strategic Plan commit the school and community
to academic excellence. We believe that through the programmes of the International
Baccalaureate, our curriculum scope and sequence, and the commitment to high
standard instructional practices school, we provide the tools for each student to attain
this goal.

We expect our faculty to embrace the KIS and IBO philosophies and translate them
through classroom practices to create an environment conducive to inquiry and
discovery. We see our faculty and staff as learners, too, therefore this position is linked
within a schoolwide system of professional development that promotes the growth of our
adult learners and supports the goals and philosophies of the school.
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The goal is for Educational Assistants to embrace the KIS and PYP philosophies and
assist with the facilitation of classroom practices and learning experiences to create an
environment conducive to inquiry and discovery, promoting challenging learning
experiences in a significant and relevant way; a part of this responsibility is caring for
the classroom environment. As a grade level EA it is essential to maintain open lines of
communication with all people connected with the development of the whole child,
teachers, parents, and caregivers. We see ourselves as learners too, therefore the KIS.
EA job description is linked with a system of appraisal and professional development to
promote our own growth and support the goals and philosophies of the school.

ASSISTING WITH PLANNING AND PREPARATION FOR LEARNING

(What Do We Want To Learn?)

The EA is Responsible for assisting the teacher by supporting preparation, transition,
and programme organization in ensuring the needs of the students are met by:

e Being familiar with the philosophy, mission and core values of KIS International
School.

e Maintaining confidentiality relating to students and staff, personal or sensitive
school issues

e Being familiar with the KIS Guidelines for Best Practice

e Being familiar with the KIS Child Protection Polices, Procedures and protocol

e Attending weekly grade team meetings, as required; being familiar with the
curriculum, offer suggestions, provide information and input to the running of the
programme.

e Assisting with the preparation of classroom activities as required and designated
by the teachers

e Ensuring open communications with specialist teachers

e Preparing and preserving the classrooms physical environment by maintaining
equipment, materials and furnishings.

e Attending and assisting in the organization and implementation of field trips

e Participating and supporting the Thai programme: EY1 Planning, organizing and
facilitating Thai classes, assist in observing and assessing students and write
report cards relating to Thai class. EY2-G5 accompanies students to Thai class
daily and support learning in the classroom.

e Attending department meetings as required and participate in weekly staff
meetings and PLC sharing sessions

e Maintaining open communication within the teaching teams to ensure continuity
and integration between classes and grade levels.

e Ensuring that the students travel around the school between classes in a safe
and orderly manner. Supervise transitions between specialist classrooms and
homeroom, playground to homeroom and vice versa, ensuring the safety of the
children
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ASSISTING WITH CLASSROOM INSTRUCTION THAT PROMOTES UNDERSTANDING
(How Best Will We Learn?)

The EA is responsible for assisting with and supporting instructional strategies and
classroom support that meet the needs of each student by:

Assisting and supporting the teachers in the smooth running of the programme asa
team.

Assisting with Pastoral care and classroom routines including washroom routines,
swimming preparations, tooth brushing and changing as assigned by the teacher.
Maintaining open communications between school and home, forwarding
information from parents to teachers and visa versa (only sharing information that
has been passed on by the classroom teacher.)

Providing a link where necessary in consultation with the teacher, between parents
and teachers, providing translation services when necessary.

Ensuring open communications with administrative staff to ensure deadlines are
met, expectations are recognized and problem areas are addressed.

Helping to ensure the classroom and play areas are a safe and healthy environment
for the students.

Assisting with nap-room routines and other supervisory duties such as Lunchroom
and outdoor playground duties, being aware that all the students are everyone’s
responsibility.

Following the “Learning Support Policy” to ensure that necessary support and
assistance is provided for students to reach their full potential.

Attending coffee meetings, open house, Back to School night, Community Fair and
other parent and community functions to promote the programme.

Supervising play and learning activities as required.

Support the programme by participating in the supervision and facilitation of the
programme either in groups or individually as required i.e. listening to readers,
supporting literacy circles etc.

PROVIDING SUPPORT THAT WILL ENSURE THE SMOOTH RUNNING OF THE
PROGRAMME AND THE PRIMARY SCHOOL

(Supporting Student learning)

The EA is responsible for assisting with the organization and the smooth running of the
programme:

Assisting the teachers in the implementation of a variety of teaching and assessment
techniques

Assist with the organization and tidying of the classroom.

Supporting incentives such as classroom monitors, energy saving, playground pals
and other student leadership programmes

Support the Portfolio procedures in the classroom
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Participate in changing and maintaining display areas in the classrooms and
common areas that reflect student work in the classroom and the PYP programme
following the display section of the essential agreements.

Participating in a supportive and collaborative environment that will ensure the
growth of the educational team.

Assisting with organizing and facilitating whole school activities such as concerts,
sports day, International day and Intra-school activities to further develop the school
community.

Supervise students at the end of the day ensuring they are accompanied to the after
school supervision room , playground or are picked up by an approved person
Occasionally volunteering to represent the school at outside activities such as
Educational fairs to promote the school.

HOW WILL WE CONTINUE TO LEARN ABOUT LEARNING?
(How can we ensure that we continue to learn?)
The EA is responsible for the development of his or her own learning by:
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Participate in annual goal setting process to support personal development and
develop personal portfolio

Participate in the school Professional development workshops, PLC sharing
sessions and activities to support personal growth and strengthen the programme.
Participating in shared and independent professional reading
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The School

Throughout our history, a sense of place
and balance have been hallmarks of the
school. The facilities, academic and
extracurricular programs, and teachers
have been instrumental in nurturing the
school as a warm, friendly, and
supporting environment for not only
students, but for our community as well.

KIS was established in 1998 and was
one of the first PYP schools in the world.
We are proud to be the only school in
Bangkok to offer all four IB Programmes
(PYP, MYP, DP & CP) exclusively and all
students in Grade 11 and 12 take
courses resulting in an IB Diploma or
Certificate.

With approximately 830 students and a
teacher to student ratio of less than 1:7,
our students are known and valued as
individuals, creating a strong sense of
community.

Our campus is a welcoming and vibrant
community comprised of 25,000 square
meters. Although the school is near
Bangkok’s city center, our location
enables unobstructed views and
expansive greenery. There are three
pools, multiple playgrounds, covered
sports courts, indoor air-conditioned
sports hall, an open grassy field, a zip
line, maker spaces, music, art and
dance studios, an auditorium, theater
and audibox, a brand new diploma
program lounge, state-of-the-art
technology labs, libraries, and much
more.

KIS IB results are consistently strong in
all programs due to a challenging, well-
balanced and differentiated learning
framework.
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IB DIPLOMA RESULTS

KIS International School had its first International
Baccalaureate Examinations take place in May
2010. Some facts about IB Diploma students’

results over the years:

Y

2020 2021 2022 2023 2024
COMPARED TO WORLD AVERAGE OF AROUND 30

CLASS OF 2025
GRADING AVERAGE

. % of
Average Cumulative GPA Graduating Class

7.00 - 6.50 16.98

6.49 - 6.00 20.75

5.99 - 5.50 16.98
5.49 - 5.00 18.87

4.99 - 4.50 11.32
4.49 - 3.50 15.10




The Program KIS
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KIS Core Values are embodied in every aspect of school life and
how we live out our Mission and Values.

Vision Core Values

Inspiring Individuals We support students in pursuit of their goals
and in becoming lifelong learners and

Mission inspiring individuals.

e  Striving for Understanding
To offer a challenging and dynamic e Nurturing Passion in Self and Others
international education that inspires e Developing a Caring and Inclusive
and supports students in developing Community
the knowledge, skills, and e Taking Action Ethically

characteristics to take responsible
action for the betterment of their

local and global communities. ACC reditation
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The school is licensed by the Thai Ministry
of Education and is an active member of the
International Schools Association of
Thailand (ISAT). We are a member of
AISAA (Asian International School Athletics
Association) and participate in a range of
sports and cultural activities.




