U“' '

Midland Independent School District

Skyward Secondary
Grade Reporting
Guide

2025-2026
STUDENT DATA SYSTEMS



i

N

Midland Independent School District

Skyward Secondary Grade Reporting Guide

Table of Contents

Grading Procedures for Office Staff.........ueiiiiiiii e 3
KeYing CUITENT YEAr GradeS.......uiiiiiiiiieiiiiiiie ettt esit e et e e s atre e e s st e e s s saba e e e s s aaaee e ssabaeeessanaeees 4
Cycle Grades from Previous SChOOI/DiStIiCT .......ccooveiiiiiiriiee ettt e 4
Keying Grades from OUESIAE IMHISD .......ccuvvveiiiiiiiiiiiirieeee et e e e eestbrre e e e e e e e e seaabreeeeeeesssennnes 7
Adding @ Transfer SECTION ...oc.uviiie et e e s s abae e e e saaees 8
O AT o T CT - To [T PPN 10
Keying Non-Traditional CoUrse Grades.........cuuuruuieeiiniiieeeiniiieeessiieeeessieee e saee e e sssaeeessssaeeessnees 14
Adding Courses to Campus COUISE IMASEEN .....uuvuverrerrerererererrrerererererererersrererererersrer...—.—.———. 14
Adding Section for Non-Traditional COUISE .......uuiiiiiiiiiiiiiiiee ettt s seee e 16
Entering Grades for Non-Traditional COUISES.......cccvurriiiiieiiiiiiiiieeeeeeeeeerirrree e e e e eesrrrreeeeeeeens 19
Other Grad@mMarks ........eoieeriieieeie ettt e st e e b e e saneen e e saneeneennneens 23
Awarding Credit at ENd Of COUMSE.....uiiiiiiiiiiiiiiie ettt e e s srae e e s saraeeeenaes 23
Awarding Credits Earned Prior t0 7% Grade ........oveveveeevieeeeeeceeeeeeeete e 24
Awarding Credits for Failing Grades ..........ueiiiiiiiiiiiiiee e ee e s seae e e 26
ApPProving Grade ChanEEs .......uiiiiiiiiiiiiiiiiee sttt ree e s rre e e s s sba e e e s saba e e s ssbteeessareeeens 27
OPION L e e 27
OPION 2 e 28
Approving Grade Change REGUESTS .......uvvieiiiiiiiiiiiiieeeeeec ettt eeeesearreee e e e e e s eesnsbaeeeeeeeeeas 30
Filter Options for Approving Grade Change REQUESTES.......cuuteeiriiieriiriiiee e sieee e 30
Y=L L =T G NV =T - T TR PRRRNS 31
0=T 0T ] o R T T OOOTOPOTO TSP PR PO PP PO PO PPPUPPPPUPPPPPPPPRt 32
Y1 L=Told=Te [ ] - To [T 2(<T o Lo o AR PP PRSP 32
Grade Differ@nCES REPOIT ..uuuiiii i ittt e e e e e e e e btbaeeeeseeesesssassaneeeseessananes 33
Example of Report (Grade DIiffEr€NCe) .....ovueiiciieieiiecee et 35
Grade and Attendance ANalysisS REPOIt.....cccuuiiiiiiiiieiiiiiee et e e s e e s ssbaeeesnaes 35
MISSING CYCIE Grades ..cooueevieeiiiiiee ettt ettt e e e st e e s s ata e e s s bte e e s ssabaeeessabaeeesssseeeesnnn 35
Example of Report (MiSSING Grades) .....cccuveeeeeieeiiiiiiiireeeieeeeeieirreeeeeeeeeeesnirereeeeeeesessssssreneseeeens 36
Page 1 of 43 06272025




('g.'

N

Midland Independent School District

Skyward Secondary Grade Reporting Guide

Preliminary FQilure REPOIT.....c.uiiie ettt ettt e s e e s s e e e s baa e e s sabeeeesnans 37
Example of Report (FAilure REPOIT) ...cccccuvreeeeeiii ettt e e e esbbrree e e e e e 38
Grade ANAIYSIS REPOI ... .uuiriiiiiiiiiiiiiiirrieieee e eeseiree e e e e eeeeesebarerereeeeesesssaareeesesssesasssrraneseeesssnnnes 38
(21T o Tl 2 (o | PO R PRURPOPRO 39
REPOIT CArTS .uuvuuuuuruuururutuiurururusussrarrrasssasasssasaessasssssasssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnsnnnes 41
PriNting REPOIT Cards....ccuuiiiiiiiieee ittt e eriteee s ettee et e e s s stae e e s s ita e e s s baeeesssabaaeessbaeaessnnseeeesnnes 41
L 14T o LTS PP PO P O PO PP PO OUPUPPPPPPPPPPPRPPPOPRS 42
T LT = T I =Y 1Yol 1 o) RSN 42
Page 2 of 43 06272025




Skyward Secondary Grade Reporting Guide

i

N

Midland Independent School District

Grading Procedures for Office Staff

It is the job of the office staff to process grades, help to ensure that grades are accurate, and
run reports for teachers to help with the grading process.

1.

2.

At the end of each reporting period, Progress Reports or Report Cards must be
processed for every active student.

If a grade needs to be changed, this will require a Grade Change Request by the
teacher.

Approve all Grade Change Requests by checking periodically (once a week) for
Teacher Requests for Changes to Previously Posted Grades in Educator Access+. Any
time a teacher does a Grade Change Request, it will have to be approved in order for
the teacher’s gradebook grade to match the office grade.

Grade Differences reports must be run periodically to check for grades in the
teacher’s gradebook that do not match the grade posted on the Student > Student
Profile > Grades tab. Teachers need to be notified of grade differences in order for
them to request a grade change to correct the discrepancy. Also all Incompletes and
missing/blank grades are required to be cleaned up in teacher’s gradebooks before
the end of the next grading period. Blank Grade reports should be run to verify that
term grades aren’t missing in a specific grade bucket.

Grade reports should be run at the end of each six weeks’ period.

a. Each campus should run an “A” and “A/B” Honor Roll report. This needs tobe
run after all grades have been verified and all grade changes have beenmade.

b. Each campus should run the Failing Grades report. This needs to be run after
all grades have been verified and all grade changes have been made. Middle
and High school campuses must also run a failure report each 3 weeks to
check for UIL eligibility.

Previous grades need to be requested for all students that enroll or re-enroll at that
campus during the school year. This includes students that are new or have
transferred within district. The office staff will enter those term grades on the
grades tab and ensure that the grades from the previous campus are given to the
teachers. If grades are not available, enter NG or a pre-determined grade approved
by the campus principal.

High School only: New students that have completed a semester at any other campus
should have grades entered into grade history so that they will print on the student’s
transcript.

Last updated:
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7. Atthe end of the school year, before end of year report cards are processed by the
SDS department:

a. The office staff must make sure that all Grade Change Requests have been
approved and all Grade Differences have been cleaned up.

b. Junior High students’ promotion status will be displayed.

c. Students that are pending due to summer school or STAAR scores have been
coded as pending and students that are being retained have been coded as
retained.

High School only: Texas Transcripts are printed by the SDS department for every
graduating senior. The campus is responsible for reviewing them and filing them
separate from the students’ cumulative folder until ready for archiving by Records
Department.

Keying Current Year Grades

For students who enroll in your campus during the current semester and have cycle grades
from their prior school or during the current year and have semester 1 non-credit course
grades (example: ENG 7, MATH 8, SS 8, SCI 7, etc.), follow the steps below.

For credit course grades for semester 1 of the current school year, follow steps under
Keying Grades from Outside MISD. If cycle has not ended, grades do not need to be

entered in Grades tab however do email grades to teacher to be entered into their
Gradebook.

Cycle Grades from Previous School/District

1. Go to Students > Student Profile - PR.

SKfwary
Home ‘v Students BEEGIES ‘ Staff | Ssé?\?rigts ‘ S’;?:
4Q /
S Fal
¢l | +Students - ST Setup )

v ﬂ Student Profile - PR ¢
Student Browse - ST N
Custom Forms - CF N
1
N}

o

-

B

Data Mining - DM
Pseudo Approval - PA
Reports - RE

Last updated:
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2. Query student and click on the Student > Student Profile > Grades tab.
3. Select the first class and click Edit.
Hian. = e

B |- Seies | Stﬂﬁ| SSIUGETII ‘ Food ‘ Oiiice ‘ T et Educator Advanced | Federal/State ‘ SHSTOIT] ‘Q

ervices | Service Access Plus | Features Reporting eports
45 Grading Tab v A 0@ @l iy Favoritesy §]New Window e My Print Queue
Cuslomize Tabs “ || Student | || 4| »| @Ranges [ Add || Delete || Transfer |[ Pseudo |
» General
¥ Entity Grad Year (Grade): (2025 (07) | DOB (Age):! | Entity, School, Status: 007, 007, A | Default:|007, 007, A |:|
» categories Elsamzs i
i Gender: |F | NY Status:|A OtherID:
Family -
» Emergency Grades
Entmyth Views: [General v | Filters: | *skyward Default ¥ Yo ® & | Queck
Print
Attendance = ]
: 2 = - Add
P Scheduling » 01007 88781 |
¥ 02 67 008758 02 S5 7 PREAP YR
» GPA P 03 ee7 opa7es 03 ENG 7 PREAP YR
R P 04 eO7 208718 04 YEARBQOK 7 YR [ Change to
P ¥ 05 eo7 000728 05 SCI 7 PREAP YR \hlistoneaty
¥ TXINCLB b 06 207  oee73s 06 MATH 7 PREAP YR
» special Prgms » 07 vo7 004487 07 SPANISH 1 TH YR e | &'?55
| History
At-Risk b 08 9a7 007983 08 TOUCH SYS JH s1 = ®E =R —
» Special Ed Transcript
i Information
¥ Discipline ; 5
Local
P Health ad Credits
] vIll® ’

4. Enter term grades from previous school. DO NOT enter progress reportgrades
because they will not calculate from the office side. If grades are not available,
enter NG or a pre-determined grade approved by the campus principal.

5. Click Next to go to next class and continue entering grades and/or click Save

|
| Edit A owU G ?
: Student Information
Name
DOB: 12 Grad Yr/Grd: 2025 |[o7

Grade Entry Maintenance *Class is Current Save

| —
Entity: [go7 YOUNG WOMENS LEADERSHIP ACAD Next
| School Year: 2620 |
Course:|poo781 PE7 Section: |11 | Back
* Terms:|1 to 6 YEAR

Transcript GLO: | Include GLO in GPA Calculation

") Do Not Include Class On Report Card/Transcript
Transfer Grd: | Mot Transfer v

Course Info: |

| Grades

i Do Not Allow Gradebook to Qverwrite Grades

| | Athletic Midterm Term jem Exam Semester Final Citizenship

| atH ] PR1 crifion | a| |E@ s1] | FIN] |8 o |

| | Eff Date| |EE=] Pre| | CIf cvz[ | 2| |0 s2] | er[ |
PR | llo[ ) ar[ ]

= s fos_ L —

! L I — o —

| | Earned Credit Info

| Override Course Info

Use Course Override

Last updated:
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6. To email grades to students’ teachers Go to the Scheduling > Current tab. Click

.
Email.
¥ Emergency Current Scheduling (2019-20)
Entry/With
b View: ® List Matrix Semester-Day Weekday By Term Options | ! Legend || History |
Attendance L —
¥ Scheduling Views: |General ¥ | Filters: | “0a-06 (YR = Year) £ w L-IM =) u'-uq %‘#:?
; Tsr [Stp ]
Current Prda [Tm |Tm* |Tmm* |Course Description Days Eldg Room | Teacher | Credit| || Edit
Futire E::---—- -
Grades ©00781/11 PE7 SEYBERT K o.om | T
baoh 02 YR |01 06 200758/62 SS 7 PREAP g 007 109 ENDSLEY,K o.00 || Scﬁ:';dum
03 YR 01 06 ©00708/03 ENG 7 PREAP T 007 101 RAMOS,N 0.0 | ———
Transcript 04 YR 01 06 000718 /04 YEARBOOK 7 7 007 105 SEYBERT,K o.om |l Dop
» TX/INCLE 05 YR 01 06 ©08728/05 SCI 7 PREAP T 007 104  JULIEN,C 0.001 |[ Chng Sect |
T 06 YR 01 06 pOO733/06 MATH 7 PREAP ] 007 102 WATERS,C 0000 | o
ecial Prgms |
P 9 07 ] 01 06 004407 /07 SPANISH 1 JH YR i 007 107  AGUILAH 10m | —————
At-Risk 08 s1 |01 03 P07903/03 TOUCH SYS JH 2 007 108 HAMILTON,M o500 [(Alnschedule
» Special Ed Sﬁfﬂlm?er
» Discipline ’
~ | Altemates
P Health 4 b Cisgan
Activity 9 records displayed

7.
8.

9.

10.

Teacher Email

Click To hyperlink.

Select Display Option Student’s Current Term Teachers (this should be the
default option)

Select All to send email to all of the student’s current term teachers. (Note: You
can also CC yourself as documentation/verification that teachers were sent
grades)

Click Save.

A B mO 52
Back :es Exit ? - fr—
Teacher Email
From: 'g;'.p.w\\arreal@midlandisd.net [ Send Email o3
El I | Review Email ‘;

41 Email Name

& skyward.i

Email Name Selection

% i Print Nuona LI
Selection - Entity 007 - WS\STATBASC\CSACS - 11298 - 05.19.06.00.06 - Google Chrome

scorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrnbe/smailedit0 ?isPopup=true

Student: | Term: 01
Display: () All Staff All Student's Tea(hef} ® Student's Current Term Teachers
Name Selection Z 5B & Message Recipients
= To-= =
Last Name & First Middle Email
@midlandisd.net = All >
y@midlandisd.net [ Remove ||
on@midlandisd.net Remeve All |
1@midlandisd.net '
s@midlandisd.net
t@midlandisd.net Cc =
ters@midlandisd.net . T
Remove All |
=

Last updated:
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11.Enter Body.
12.Click Send Email.
Teacher Email A B @Y

£

\ Back

Teacher Email

From: @midlandisd.net Send Email
o .
cel |
Becy| |

Subject: [RE: |

Body: |1 have entered student's term grade from his previous school on the office side. Please enter the grades in your Gradebook also.
See below for withdrawal grades from previous school:

[ "Review Email |

PE 100

13. Once you've sent the email and teacher has had enough time to enter grades,
run the Grade Differences Report to verify if teachers have entered thegrades
into their gradebooks.

Keying Grades from Outside MISD

Data entry to a student’s Class History becomes necessary in the following situations:

e Astudentin grade 7th-8th has completed high school credit courses outside of MISD
for prior years AND Semester 1 of current year. These will be courses with “|H” in
the Short Description such as “ALG 1 PREAP JH”, “GEOM G-PREAP JH,” “SPANISH
1JH YR,” ART 1 JH,” PRIN HUM SERV JH”, “TOUCH SYS JH,” etc. Check for a “]” in the
Crs Typ column in Course Master.

e Astudentin grade 9th-12th has completed high school credit courses outside of
MISD for prior years and Semester 1 of current year.

e Astudentin grades 9th-12th has completed and passed correspondence courses in
the previous summer.

Last updated:
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Adding a Transfer Section
When keying grades from outside MISD, a section must first be created in the appropriate
school year. If a “transfer section” does not already exist, follow the steps below add a

section.

1. Go to Office > Current Scheduling > Course Master.

] K ‘I’ WARD
- Student Food
Home: ‘v‘ Students ‘ Families ‘ Staff ‘ Semires | mELEE
4 Q o« Student Man
\ [Office -OF Setup ] [ » Discipline -
c [ } Attendance - AT Setup ] [ } Health Rec
L
M [ » Grading - GR Setup ] ~ Activities -
n’ Activities - Al
y| | ¥ Current Scheduling - CS Setup Entry by Stud
» Reports - RE e Grade Entry b
Grade Entry b
: ~ Build Course Master - BC Setup ——
, Curriculum Master - CU Ln| Field Trip Mas
, I Course Master - CM I m| Reports - RE
Section Master - SM Ll —_—————

2. Ensure you’re in the correct school year that course needs to be added to. Use

the Switch School Year button to change school years if needed.

)
< i Course Maste $ A [ B @l vravortesv T New Window #5aMy Print Queut
Views: | Course Details v | Eilters: | *All Courses T @_] e, Sms;.gii(c;‘ear’!

{ { { Act | 1
SubJ Crs Dept R | Schd | Schd Nbr Nbr Seats| Has | Has | Eamed|

Course a | Short Description Currlcu\um Len | Cat  Type Prior ct]  Avail| Atd Grd Crdts Fee Ad

m--mm---l--r _oause
» peo7e3 READING 7 000703 A 003 03 E R N 0 Yes  Yes ([ Edit
» @ee7e4 STAAR READ 7 000704 A |YR 180 180 E R N 0 Yes | Yes | Course |
» poe7e7 ENG 7 000707 A YR 002 02 R R N 5 351 16 482 Yes Yes
» @oo7es ENG 7 PREAP 000708 A |YR (002 (Q 02 R R N 0 83 4 100 Yes | Yes
» peeves ENG 7 G-PREAP 000709 A |YR. |002 |€p |002 |R. R [N 0 17 2 20| Yes | Yes C‘ﬁﬁp:e
» eee71e ELA 7 READ 180 000710 A |YR 002 02 R R N 0 Yes | Yes ——

» Beo7is INTRO SP & DR 000716 A_YR 002 002 _E R N 0147 6180 Yes & Yes
» oeoa720 HEALTH 7 B covitch School Year et Yes C?,f,‘:ge
» oeearzy SCI7 00g — Yes Timetable |
» pe0728 SCI 7 PREAP oog o Yes
b aeo728 SCI 7 G-PREAP 000729 ae15-19 "G 005 R R N o 19 pag 20 Yes  Yes
} oep731 MATH COUNTS 7 000731 ) 400 E R N 0 Yes | Yas
b peo733 STAAR MATH 7 000733 igig:i; 180 E R N 0 Yes | Yes
P 000736 MATH 7 180 000736 2014-15 180 E R N 0 Yes | Yes
» 860737 MATH 7 000737 2013-14 4 R RN o 404 18 540 Yes Yes
P 60738 MATH 7 PREAP 000738 igﬁg Q w4 R RN o 87 5 110 Yes | Yes
» 20739 MATH 7 G-PREAP 000739 2610-11 GQ 004 R R N 0 a5 5 70 Yes Yes
b aaa7s1 AVID 7 000751 2003-18 180 |E R N o Yes | Yes
Last updated:
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3. Enter course number includingﬁ}{eading Os under Course field and hit Enter.
hi

P o733 STAAR MATH 7 000733 A 180 180 |E R N i}
» oeeo736 MATH 7 180 000736 A R 180 180 E R N 0
b oea7i7 MATH 7 000737 A YR 004 o4 R R N i} 404 18 5
P oeeo738 MATH 7 PREAP 000738 A YR 004 Q 004 RORN 0 87 5 1
» Gee73o MATH 7 G-PREAP 000739 A YR OD4 GQ 004 R R N 0 15 5
» @ea7si AVID 7 000751 A YR 180 180 E R N i}
» oeea7s7 S5 7 000757 A YR 010 010 R R N 0 431 20 6 _
4 »
5@ v 4 4 » W 50 records displayed Course: |004400 | ABc
4. Expand Course.
e — I e [T o [ s e e - wun e
I- Ba4487 SPANISH 1 JH YR 004407 A |YR] (006 |] 006 |R R N
5. Under Section Details, click Add Section.
T T T T T T T T T T T T Act]
lc |Subj |Crs |Dept |R Schd | Schd Nbr|  Nbr
Course & | Short Description | Curriculum |§ [len |Cd |Typ  |Cd |E |Cat |Type | Prior| Reqs| Sct |
Website: Allow Teacher Conferences: Yes Locked to Scheduler: No
Default Course for Career Plan: No
GPA Set 1 (Weighted): 2 Credits: 2.000 GPA Set 2 (4.0 Scale): 2 Credits: 2.000
w Section Details Add Section Wew All Sections
Control Minimum Optimum
Section Status Set Calendar Bell Students Students
P Edit Delete Roster History Add Meet 2 A - Active YJ-YEAR J 046 - GODDARD J H L] 30
B Fdit Nalata Rnctar Hictnry  Add Mast 3 A_Artivae  YI_¥FAR I NAR - RONNARD .1 H 3 an
Enter the Section Number
a. If entering grades for a transfer course (grades earned outside of MISD)
use TR1 for semester 1 course, TR2 for semester 2 course and TRY for
year-long course.
6. Click Save.

Add Section A D@L S (2
Entity: (046 |GODDARD JUNIOR HIGH B | sSchoolyear: [2020 | Course Key: (004407 |[SPANISH 1 1H YR iy
Status: ;'ﬁgt!_\;_'e ] Number of Requests: 349 Q* Section: I:| [ Sa_\.'e i

| Add Meet |
General Properties e
= = & Back
Class Status: | Active v | Minimum Students: 5 Attendance Method: | Mixed v
* Class Control Set: |Y] ¥ |YEAR ] Optimum Students: 3l J Assian Seats
Last updated:
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Entering Grades

Follow these steps to enter grades for credit courses and 8th grade non-credit courses for
students who completed prior semesters outside of MISD.

1. Go to Students > Student Profile - PR.

SKfwanp
: Student For
Home |+ ESULENCE Families | Staff h
Services | Sen
4Q 4
=0 )
c | ~ Students - ST Setup | |
¥ | Student Profile - PR I Ln|
1=
Student Browse - ST LA
]
Custom Forms - CF 4 5
Data Mining - DM Ln|
Pseudo Approval - PA Ln|
Reports - RE Sl
(TS
Student | Food Educator | Advanced | Federal/State | Custom
pone " Eamiies ‘ S‘“ﬁ| Senices | Service | Qiice ‘ AGMINISTRUON | Access Plus | Features | Reporting ‘ Reports ‘“
<4} Grading Tab % v A @) @ ml 3Favortesy €New Window &5 My Print Queve
Customize Tabs = || student | |[4]») @ ranges [ ac Delete ][ Transfer |( Pseudo |
» General
» Entity Grad Year (Grade): [2025 (07) DOB (Age): | Entity, School, Status: [007, 007, A_ Default:[007, 007, A |:|
» Categories esamE s
3 Gender:[F NY Status:[A Other [D:
Family k
» Emergency Grades
EREY/NRD Views: [General v | Eilters: [*Skyward Default ¥ Y il 8 & -
Print
Attendance
Prd a | Ent | Course |Class | Description S Tm | CY1 Cy2 CY3 |Cvd4 |CY5 |CY8 |S1 Add
> scheduing I o A 7 B
» GPA » 03 ea7 208708 03 ENG 7 PREAP YR
S " P 04 007 008718 04 YEARBOOK 7 YR Change to
ittt b 05007 000728 05 SCI7PREAP YR \hliloncaly)
» TXINCLB » 06 007 000738 06 MATH 7 PREAP R
» Special Prgms » 07 ee7 004407 07 SPANISH 1 JH YR Y3
At-Risk » 08 eo7 087903 08 TOUCH SYS JH s1 = X =
» Special Ed Transeript |
Information
¥ Discipline —_
Local
» Health = |l e
“ v —
4. Click Add.
i — Fal ars a — — —— —— L Ha B oo ' oo, [ " a v " n Eayl ~ ' Ea T - '

s. i Classes - Entity 007 - WS\ST\TBAGR\SI\GH - 11330 - 05.19.06.00.06 - Google Chrome
skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrntx/sgradbrws008.w7isPopup=true

Classes ( Student In GPA Queue ) 1T 2@

Views: | General v | Filters: [ *Al1 Classes ¥ | Y il 5| & i
— Print

[ add ||
_| Teacher | Graded |GLO Rec Type Status | % T

> om0 Joo7 Jor/ | - v T i

» 2020 007 07/ 007983 08 TOUCH SYS H HAMILTON,P Y S1 Cur Jelete F
B 2020 007 07/ ead487 07 SPANISH 1 JH YR AGUILAH Y ¥3 Cur
& on N7 n7d BARTRT 11 PE 7 CEVRERT ¥ v VR uar

Last updated:
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5. Select Entity credit was earned at. If out of district transfer grade, use current
(default) entity.

6. Select School Year credit was earned.

7. Verify Grad Yr/Grd.

8. Select Course - enter course key or select hyperlink to choose from available list
of values.

9. Select Section.

10. Select Term in which credit was earned.

11. For Transfer Grd, choose correct semester otherwise select Not Transfer.

Add A WO S 2
Student Information
Name: j
DOB: | Grad Yr/Grd: 2025 [o7
GradéEntry Maintenance “Class is Historical Save
* Entity: [{fij | YOUNG WOMENS LEADERSHIP ACAD Perhihich
@* hool Year: 2019 - 20 v e * 2020 Grad Yr/Grd: EEZS @? Ba;k :
* Course: - * Section: - ' =
* Terms: to | Start Date: |:| End Date: |:|
Transcript GLO: \ |"" Include GLO in GPA Calculation
Do Not Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer ¥

Course Info: |

NOTE: It is necessary that Transfer Grd is updated accordingly. Out of district transfer
grades must NOT be marked Not Transfer. [t must be marked with the correct semester(s)
credit/grade was received so it is not reported to PEIMs for funding.

Last updated:
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12. Once Term is selected, Grades options will appear. Enter grades in appropriate
cycles/semesters.

13. Ensure Earned Credit Info > Course Credits calculates.

14. Ensure GPA Credit Info > Course GPA Credits calculates for GPA-weighted
courses.

[Fremelt o |6 TYEAR .l | startpate: [ |[mg EndDate:| |
Transcript GLO: ~Incude GLO in GPA Calculation [7]
| Do Mot Include Class On Report Card/Transcript
Transfer Grd: [Sem 1 v
Course Info: |

Grades

Do Not Allow Gradebook to Overwrite Grades
Term Sem Exam Semester Final
cr1 SE1 @ s1] ] PN

or2| | ) se2| | ) s2] ]
o3|
ova[_ ]
o5 |
e[ |

Earned Credit Info
Override Course Info [7]
Use Course @ Override
Override  Credits Credits
0.000 | L 0.000]
Current

Earned Credits: 0.00000 | Failed Credits: |0.00000 Variable Credits

GPA Credit Info

Override Course Info [7]

Use GPA Course Override  Course @ Override
Override  Method GPASet GPASet GPACredits GPA Credits

1-Weighted  [1 [1 ] [[__0.00000 0.00000

2-405@le [ ] 2 ] | 0.0000a] [ 0.00000]
Current
GPAMethod GPASet  GPACredits  GPA Points
1 - Weighted i | [ oooooo] [ 0.00000]|  variable Credits
2-4.0Scale [ | [ oooooo] [ o.oo000f(  vanable Credits

Last updated:
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15. Check Use Override.
16. If Transcript Area is not correct, contact SDS department to create needed area.

17. For Course Type, select O - Transfer from another District for transferfrom
Texas public schools or 3 - Transfer from non-TX public for non-Texas and
private school transfer AND any other applicable course type(s).

Use Override
Transcript Area: |01 ¥ LANGUAGE AFLTS_@_
Unit Description: EN LANG i

9 Course Type: el
ollege Credit Hrs: | @ v

=

Override Cours%nfmmati&n

18. Click Save or Save & Add Next if another course needs to be added.

Add 2

Student Information

Name: j
DOB: | Grad Yr/Grd: |2025 |07

Save

Grade Entry Maintenance *Class is Historical

* Entity: [§i |~ |YOUNG WOMENS LEADERSHIP ACAD SAEs,
* School Year: (2019 - 28 v * 2020 Grad Yr/Grd: [2025 07 | pS—_
* Course: v * Section: v S
* Terms: o Start Date: |7|:| EndDate:[ | _|:|
Transcript GLO: | | Include GLO in GPA Calculation
Do Not Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer ¥
Course Info: |
Last updated:
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Keying Non-Traditional Course Grades

Adding Courses to Campus Course Master

If the course is not on your campus Course Master, it will need to be added it under Office
> Current Scheduling > Course Master.

1. Go to Office > Current Scheduling > Course Master.
SKTwany

Student Food

Home M Students ‘ Families‘ Staﬁ‘ Services | Servicd

4 Q o« Student Man
\ [Office -0OF Setup ] [ } Discipline -
c [ } Attendance - AT Setup ] [ } Health Rec
Y
M [ » Grading - GR Setup ] - Activities -
n’ Activities - Al
y| | ™ Current Scheduling - CS Setup Entry by Stud
» Reports - RE e Grade Entry b
Grade Entry b
: ~ Build Course Master - BC Setup —
Curriculum Master - CU Ln| Field Trip Mas
: I Course Master - CM I om| Reports - RE
Section Master - SM Ll —_—————

2. Ensure Course Master is in the correct school year that course needs to be added
to. Use the Switch School Year button to change school years if needed.

4} Course Maste v A [ @ @l vyravortesv §New Window g5 My Print Queu

Views: [ Detail v | Eilters: [*a11 ¢ v TR Switch |
| Course Details | ourses Y oW H & ‘Schuuivear

T T Act =———

Subj |Crs Depl R | Sl:hd Schd Nt:r Nbr Seats | Has Has | Eamed|
Course & Short Description Curriculum Len Typ |cat Prior Sci| Avail| Ald | Grd Crdis | Fee ( ]
(> oooror [esiiea? u-m-mmm:---l-—l - |_came
P oeoo703 READING 7 000703 A E R N 0 Yes | Yes Edit |
b cea7es STAAR READ 7 000704 A YR 180 80 E R N o Yes | Yes \iCatseay
¥ @707 ENG 7 000707 A YR 002 w2 R R N 5 351 16 482 Yes Yes
¥ eoaves ENG 7 PREAP 000708 A YR (002 |Q 02 R R N 0 83 4| 100 Yes Yes
¥ @ea7e9 ENG 7 G-PREAP 000709 A YR 002 GQ 002 R (R N 0 17 2 20 Yes Yes [ ga’ﬁ?:e
» eea710 ELA 7 READ 180 000710 A YR 002 w02 R R N ] Yes | Yes n—
¥ eee716 INTRO SP & DR 000716 A__YR 002 002 _E R N o147 6 180 Yes Yes Esd
- - - = . ull
P oeoo720 HEALTH 7 00c ot ] Yes Course
» ooe727 sC17 004 ————— || es Timetable
Schoal Year: | Back
P eoo728 SCI 7 PREAP 00Q 2a19-2a — Yes
» @08729 SCI 7 G-PREAP 000729 F2e18-19 GQ 005 R R N 0 19 2 20 Yes Yes
» 08731 MATH COUNTS 7 000731 2017518 400 E R N 0 Yes  Yes
P opa733 STAAR MATH 7 000733 igf;:i; 180 E R N 0 Yes | Yes
P oo0736 MATH 7 180 000736 2014-15 180 E R N o Yes | Yes
¥ o737 MATH 7 000737 2013-14 04 R R N 0 404 18 540 Yes Yes
2012-13

¥ @738 MATH 7 PREAP 000738 il Q 04 R RN 0 87 5/ 110 Yes Yes
b @ea739 MATH 7 G-PREAP 000739 2010-11 GQ 04 R R N 0 15 5 70 Yes Yes
P apa7si AVID 7 000751 2605-18 180 E R N 0 Yes | Yes
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3. Click Add Course.

rd
§{Twaro
s Student | Food et Educator | Advanced | Federal/Si
s "‘ Slisis | Fam"'esl Staﬁ‘ Services | Service m AGMINISTANON | 4 ceocs plys | Features | Reportin
“ n Course Master {2019-20) w v A [ 8@ @ iyravoitesv T]NewWindow g5 My Print Queue
Views: | Course Details v | Filters: [*a11 Courses v Y [ B & | Switch
- - : - . LJ_ A & | School Year |
s Subj |Crs |Dept R | Schd
Course & Short Description Curriculum 5 Len Cd Typ |Cd E Cat |[Twpe | | J| Add
P ee3i3e GEOM PREAP 003330 A YRJ 004 Q1 o004 R R N E |1 Course J
P ee3331 GEOM G-PREAF 003331 A 004 G] 004 R i Edit 1
O I A N N TR R
P op4408 SPAN 1 CBE JH 004408 SM1 006 006
P op441s SPANISH 1 AUD 004415 A YRJ 006 L 006 R R N

4. Enter the course number in Curriculum field.
a. Use caution when assigning course numbers for non-traditional courses.

Many non-traditional courses have specific course numbers to reflect
their non-campus based instruction. For example, Spanish 1 JH CBE uses
course number 4408 and awards 1 credit for 1 semester, and Spanish 1
HS CBE uses course number 4409 and awards 1 credit for 1 semester.

5. Click Save.

6. Ifaddinga grade click Save and Add Section.

B SEYWEIULIS00T PLCONy SO TPLS WSS DI VY DENVICE S WSEUUITIATENUISUL DL SSLHUeliug LW Nsrupup=uue

g
Add Course A0 mD G
Enti ty School Year: ;2019—209%% | b \_ﬁ_ﬂe_
GODDARD JUNIOR HIGH ¥ " ' e Save and
* Course Key: * Short Description: * Long Description: | | \w.
= : Back |
General Properties
Course Length Set: [yr - YEAR v Subject: > * Grade Ranges: [ 07] - [ o8]
Grade Set: [YEAR Type: - Fees:|  $0.00]
Course Status: | Active b Department: - Academic Hours: | OFDEH
Last updated:
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Adding Section for Non-Traditional Course

Separate sections are required for non-traditional courses done during the regular school
year from those done after the regular school year ends. Do NOT use the same section as
these are reported separately for PEIMS.

1. Go to Office > Current Scheduling > Course Master.
siTwany

Student
Services

Food

Home |v‘ Students | Families | Staﬁ| Service

4Q o« Student Man
N
Setup | ‘ » Discipline -
)
-
3 Setup | ‘ » Health Rec
)
’ N
» Setup | ~ Activities -
E b ~ [ Activities - Al
»| | * Current Scheduling - CS Setup Entry by Studi
R Reports - RE e Grade Entry b
Grade Entry b
: ~ Build Course Master - BC Setup Report Gards
N Curriculum Master - CU L] Field Trip Mas
’ Course Master - CM L] Reports - RE
Section Master - SM 1 T S—

2. Ensure you’re in the correct school year that course needs to be added to. Use
the Switch School Year button to change school years if needed.

=1 CourseMaste » 2B

B @l iy ravorites §New window &5 My Print Quau

Views: [Course Details

Course & Short Description
P oeo703 READING 7

¥ ceeres STAAR READ 7

» eoo7e7 ENG 7

¥ eeo7es ENG 7 PREAP

» eoo709 ENG 7 G-PREAP
¥ cee7ie ELA 7 READ 180
¥ eoe7is INTRO SP & DR
¥ ceo7ze HEALTH 7

¥ eee727 SC17

¥ oeo728 SCI 7 PREAP

¥ eeer29 SCI 7 G-PREAP

» eoo731 MATH COUNTS 7
¥ eee733 STAAR MATH 7
» eoo736 MATH 7 180

¥ eeo737 MATH 7

¥ eee73s MATH 7 PREAP
¥ ee0739 MATH 7 G-PREAP
» aea7st AVID 7

v | Filters: | *A11 Courses v W B & | swien |
= = YW@ | School Year |
Act
Sum Crs Dem R Schd | Schd|  Mbr|  Nbr| Seats| Has | Has | Eamed
Curriculum Cat |Type | Prior Regs Sct|  Aval| Ad | Grd Crdts | Fee Add
m---mm---:-—| _colse
000703 E R N 0 Yes | Yes Edit
000704 A YR (180 18 E R |N 0 Yes | Yes \iCoimay)
000707 A YR 002 02 R R N 5| 351 16 482 Yes Yes
000708 A |[YR 002 Q (002 R R N 0 83 4 100 Yes Yes
000709 A YR 002 GQ 002 R R N 0 17 2 20 Yes Yes cc,zone
ourse
000710 A YR 002 w2 R R N 0 Yes | Yes —
000716 A_YR 002 02 _E_R N 0147 6 180 Yes Yes
z Build
Switch School Year Yo Course
Yes Timetable
School Year:
2819-72a Yes
000728 2615-19 Gg 005 R R N il 19 2 200 Yes Yes
000731 2617-18 400 E R (N 0 Yes | Yes
2016-17
000733 g 180 E R N 0 Yes  Yes
000736 2614-15 18 E R N 0 Yes | Yes
000737 *2613-14 W4 R R N 0 404 18 540 Yes Yes
2612-13
000738 g Q o4 R R N 0 87 5 110] Yes | Yes
000739 2010-11 GO 04 R R N 0 15 5 70 Yes Yes
000751 2009-18 180 E R N 0 Yes | Yes

Page 16 of 43
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3. Enter course number including legdilrgcg Os under Course gield and hit Enter.

P eee733 STAAR MATH 7 000733 A 180 E R N
P @736 MATH 7 180 000736 A YR 180 180 E R N 0
P Be0737 MATH 7 000737 A YR 004 004 R R N 0 404 18 5
P eee73s MATH 7 PREAP 000738 A YR 004 Q 004 R R ] 0 87
» 0739 MATH 7 G-PREAP 000739 A YR 004 GQ 004 R R N 1) 15
P eee7s1 AVID 7 000751 A YR 180 180 E R N 0
P oee7S7 557 000757 A YR 010 010 R R N 1) 431 20 [ -
3

S0 v |4 4 b W 50 records displayed | Course: WI |£

4. Expand Course.

b ATEASI L ALl TF L AR s — e s v S = et ryP-
[- 204487 SPANISH 1 JH YR 004407 A |YR1 [ooe |3 006 R |R [N
5. Under Section Details, if section needed does not exist, click Add Section. If

section does exist, click Edit and review to confirm Texas State Specific
fields in step 8 are correct and update as needed.

I I I Act|
G |subj |crs  |Dept |R Schd | Schd Nbr Nbr
Course a | Short Description | Curriculum S |len |cd [Typ |Cd E |Cat |Type Prior| Regs|  Sct
Website: Allow Teacher Conferences: Yes Locked to Scheduler: No
Default Course for Career Plan: No
GPA Set 1 (Weighted): 2 Credits: 2.000 GPA Set 2 (4.0 Scale): 2 Credits: 2.000
w Section Detailk Add Section \lewAIE Sections
—
Control Minimum  Optimum
Section  Status Set Calendar Bell Students  Students
# Edit Delete Roster History AddMeet 2 A - Active YJ-YEAR J 046 - GODDARD J H iy 30
B Fdit Nolate Rnctar Histary Add Mast 2 A_Actve  VI-VEFAR .  N4R- ANNNARN.IH A n

6. Enter Section Number.
a. If entering grades for a transfer course (grades earned outside of MISD)
use TR1 for semester 1 course, TR2 for semester 2 course and TRY for
year-long course.

Add Section A S 2
Entity: [046 GODDARD JUNIOR HIGH School Year: [2020 Course Key: (004407 [SPANISH 1 JH YR gz
. i ] o - : S e
Status: |Active Number of Requests: |349 e Section: I:l r——
= . Add Meet
General Properties —_—
E— Bacl
Class Status: | Active r Minimum Students: [ 5 Attendance Method: | Mixed v S
* Class Control Set: Y] ¥ YEAR ] Optimum Students: 30| | Assian Seats

7. Expand Texas State Specific.
8. Update Course Sequence Codes.
a. Foryear-long course, enter 1 in first field and 2 and second field.
b. For first half of a year-long course (i.e. English 1A, Algebra 1A, etc.) enter
1 in both fields
c¢. Forsecond half of a year-long course (i.e. English 1B, Algebra 1B, etc.)
enter 2 in both fields
d. For aone semester course, enter 0 in both fields.

Last updated:
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e. Forasingle semester dual credit course, DO in both fields.
f For the first half of a two semester dual credit course, enter D1 in both
fields.
g For the second half of a dual credit course, enter D2 in both fields.
9. Update Population Served accordingly.

10. Update Non Campus Based Instruction as follows:

Non Campus Based
Program .
Instruction
A+ Lab 02
CBE 08
Correspondence 02
Off Campus PE (9-12) 10
Off Campus PE (7-8) 99

%Texas State Specific

e Course Sequence Code

&) Non-High School Course
Exclude record from PEIMS
TSDS Homeroom
* Distance Learning: |00 ¥ [NO DISTANCE LEARNING
Class Type: |01 ¥ REGULAR
9 * Population Served: 01 ¥ REGULAR STUDENTS
0 Non Campus Based Instruction: 00 ¥ NOT APPLICABLE

PK Curriculum: |
High Quality PK Program: >
HQ PK Program Type: b+
PK School Type: v

Student Instruction: hdl
OnRamps Dual Enrollment: »

11. Click Save and Add Meet so that a “blank meet” (meet detail without a teacher)
is created for PEIMS reporting purposes.

Add Section A8 wGSG(?
Entity: (046 ||GODDARD JUNIOR HIGH School Year: (2020 Course Key: 004407 [SPANISH 1 1H YR e
Status: |Active Number of Requests: |349 * Section: I:l ee and-

General Properties

—

Class Status: | Active v Minimum Students: | 5| Attendance Method: | Mixed v
* Class Control Set: | Y] ¥ |YEAR ] Optimum Students: [ 30 ) assian Seats
Last updated:
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12. On Add Class Meet screen, click Save (do not update any fields).

-

Add Class Meet A DS (2

Course e SN
Entity: [046 | |GODDARD JUNIOR HIGH 1 e
Class: [004407/TR1 |[SPANISH 1 JH YR ]
Control Set: YJ '_ Class Status: |Active

Entering Grades for Non-Traditional Courses

Follow these steps to enter grades for secondary students who enroll during the semester.

1. Go to Students > Student Profile - PR.

Sifwanp

Home ‘v Families | Staﬁ| gélrﬁigé S’;?\[
4.Q <
G | ~ Students - ST s

¥ il Student Profile - PR I

Student Browse - ST
Custom Forms - CF
Data Mining - DM
Pseudo Approval - PA
Reports - RE

N

afajafala]s

2. Query student and click to Grades tab.
3. Click Class History.

— o
SiTwany
o Student Food ;L : Educator Advanced | Federal/State | Custom |~
R |v Fammes‘ Staﬁ‘ Sewwces‘ Sewice‘ Bl | AIMINSUAION | Access Pius | Features ‘ Reporting ‘ Reports |“
4: Grading Tab » A 2B @l vyravoritesy T ]New window g8 My Print Queue
Eosme ke = || Student: | | «| »| @Ranges [ Aod ][ Delete | Transter || Pseudo |
P General
» Entity Grad Year (Grade):[2025 (07) | DOB (Age): | Entity, School, Status: (007, 007, A Default:[007, 007, A |:|
» Categories SEsame )
Gender:[F | Ny Status:|a OtherID:
Family > = *
P Emergency Grades
Fany Views: [General ¥ | Eiters: [ *Skyward Default ¥ | Y W B &
Attendance = =
Prd a |Ent Course Class | Description |s |tm |cvi |cvz |cya |cya |cvs |cve |s1
> scheduing I N S N A -
m » 02007  @earss 02 557 FREAP YR (Bt
» GPA » 03 ee7 200708 03 ENG 7 PREAP YR
R » 04 007 000718 04 YEARBOOK 7 YR Change o
L » 05 ea7 e0a728 05 SCI 7 PREAP YR \ehlizmocaty
» TX/NCLB » 06 ee7 208738 06 MATH 7 PREAP YR
» Special Prgms » 07 ee7 004407 07 SPANISH 1 JH YR Y3 F%‘fléfy |
At-Risk » 08 ee7 087903 08 TOUCH 5Y5 JH s1 X K N —
¥ Special Ed Transcript
& pouw Information
P Discipline : 5
Local
P Health pd

Credits

Last updated:
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4. Click Add.

s m ans a E_—— e — e MeooEE o LT

s(.f Classes - Entity 007 - WS\ST\TEAGR\SINGH - 11330 - 05.19.06.00.06 - Google Chrome = ] X F
8 skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrntx/sgradbrws008.w?isPopup=true (o |
Classes ( Student In GPA Queue ) A B3 ‘ 2 If
Views: | General v | Eilters: [*a11 classes ¥ M __]
Year v (Ent | GRIYR Course Section | Description | Teacher Graded |GLO |Terms  |RecType | Status | [ -
007 |07, ADVISORY JULIEN,C _ c b
> 2020007 Jo/ | E- “ EamEE . k
P 2020 007 07/ 07983 TOUCH 5Y5 JH HAMILTON,! SI Cur ]
» 2020 007 07/ oe44e7 07 SPANISH 1 JH YR AGUILAH N i Cur
[ annn N7 n7i Dan7Ta 11 pPE 7 CCEVAERT ¥ v ve Cur

5. Select Entity credit was earned at. If out of district transfer grade, use current
(default) entity.
6. Select School Year credit was earned.
7. Verify Grad Yr/Grd.
8. Select Course - enter course key or select hyperlink to choose from available list
of values.
9. Select Section.
10. Select Term in which credit was earned.
11.Enter Start Date and End Date.
e CBE courses will have the same start and end date according towhen
they took the exam which should be listed on the completion form.
e All other courses are based on the start and end dates of the completion
form.
12. For Transfer Grd, choose correct semester otherwise select Not Transfer.

Add EN R K-k
Student Information
Name:
DOB: Grad Yr/Grd: 2022 11
GﬁEntry Maintenance “Class is Historical Save

= Entity: |po2 | LEE HIGH q Savef
Ll L Lit o . Add Next
bool Year: | 2028 - 21w 21Grad Yr/Grd: 2022 |11 ] ! Back
8 Course: | 002430 = | *CHEM EAS * Section: | TR1 hd %
08 Terms: [1 to D YEAR m;tart Date: El End Date: El

Transcript GLO: | Include GLO in GPA Calculation [Z]
.@? Not Include Class On Report Card/Transcript

ransfer Grd: | Not Transfer v

Course Info: |

Last updated:
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13.0nce Term is selected, Grades options will appear. Check Do Not Allow
Gradebook to Overwrite Grades.

14. Enter grades in appropriate cycles/semesters.

15. Ensure Earned Credit Info > Course Credits calculates.

16. Ensure GPA Credit Info > Course GPA Credits calculates for GPA-weighted
courses.

| =Terms:[1 10 6 [YEAR 1 Start Date:
Transcript GLO: | Include GLO in GPA Calculation

Do Mot Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer T

Course Info: |

Qrades

Do Not Allow Gradebook to Overwrite Grades

Term Sem Exam Semester Final
o] | & sE1] |0 s1] [ 1 FIN]
cyz| |8 sez] |0 sz2] |

cra[ |

o

o

Earned Credit Info

Override Course Info

Use Cours@ Override
Override Credits Credits
0.000 0.000
Current
Earned Credits: |0.00000 Failed Credits: |0.00000 Variable Credits J

GPA Credit Info

Override Course Info

Use GPA Course Override Course@ Override

Override  Method GPA Set GPA Set  GPA Credits GPA Credits
1-Weighted [1 | [ ~] [ c.ooo00 0.00000
2-405cale |1 | 2 ~] | 0.00000) 0.00000

Current

GPAMethod  GPASet  GPACredits  GPA Points

1 - Weighted [x | [ o.ooooo] [ 0.00000] Variable Credis

2 - 4.0 Scale [x | [ oooooo] [ o.o00000] Variable Credits

17. Check Use Override.
18. If Transcript Area is not correct, contact SDS department to create needed area.

Last updated:
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19. For Course Type, select appropriate codes from below as well as any other
applicable course type(s).

Program Course Type
A+ Lab Y
CBE — Student scores 80 or above .
with NO prior instruction
CBE — Student scores 70 or above T
with prior instruction
Correspondence C
Night School/Summer School R
o] jde Course Information
’mverride
Transcript Area: |01 * LANGUAGE ARTS
it Description: [ELA GR 7
é Course Type: -
College Credit Hrs: | @ v

20. Click Save or Save & Add Next if another course needs to be added.

Add N X R-DE
Student Information
Name: j
DOB: | Grad Yr/Grd: 2025 |07
Grade Entry Maintenance *Class is Historical Save
Z Entity: [{fij |+ YOUNG WOMENS LEADERSHIP ACAD SAes,
* School Year: [2019 - 28 v * 2020 Grad Yr/Grd: 2025 |[07 T Ba;k
* Course: - * Section: v S
* Terms: to Start Date: |:| End Date: |:|
Transcript GLO: | |"" 1nclude GLO in GPA Calculation
Do Not Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer ¥
Course Info: |
Last updated:
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Other Grademarks

Awarding Credit at End of Course

For year-long courses that offer only 0.5 credit at end of the course, use the * symbol (shift
6) for those students that should receive the 0.5 credit at the end of the school year so that
the system will not give the 0.25 credit for that semester.

1. Go to Students > Student Profile - PR.
SETwarp

Home |v Bl Families | Staff | Student | Fo
Services | Sen

4 Q <

~

« Students - ST Setup ]

(]

: |

Student Profile - PR
Student Browse - ST
Custom Forms - CF
Data Mining - DM
Pseudo Approval - PA
Reports - RE

.Wlf

oo o i o i

2. Query student and click to Grades tab.
3. Select the first class and click Edit.

. I .
(TS
i Student | Food s Educator | Advanced | Federal/State = Custom |
Home |' Families ‘ Staff‘ Services | Service | Office ‘ Administration Access Plus | Features ‘ Reperiing ‘ Reporis |"’q
« n Grading Tab w v A B0 @ @l igravorites® {New Window g5 My Print Queus
Customize Tabs = Studem.r ' 4 | » 6 Ranges | Add Delete J Transfer J Pseudo 4'
P General
» Entity Grad Year (Grade):[2025(07) | DOB (Age): | Entity, School, Status: [007, 007, A | Default:[007, 007, A I:'
» Categories Custum.l_ze ) g §
9 Gender:|F | nystatusi/a | OtherID:
Family — - .
P Emergency Grades
Entry/With Views: | General ¥ | Filters: | *Skyward Default ¥ |
Attendance = 7
guse 3 c [ 4 5
¥ Scheduling [» o1feer  [eeerar [1 [pE7 YR | | [
I 000758 S5 7 PREAP I
» GPA » 03 ea7 268705 [ik3 ENG 7 PREAP YR
= > » 04 007 206713 04 YEARBOOK 7 YR Change to |
ranscri istori
i » 05007  oearas 05  SCI7PREAP YR \hllstorical,
F TX/NCLB » 06 @07 206738 06 MATH 7 PREAP YR
» Special Prgms » 07 007 04407 07 SPANISH 1 JH YR Y3 | E'?SS
| listory
At-Risk » 08 ee7 a07903 08 TOUCH SYS JH s1 = P = R
P Special Ed | Transcript |
= g Information
P Discipline —
Local
P Health T || Credis
R 4 L .
Last updated:
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4. In the semester field that they will not be receiving 0.25 credit for, enter the
grade + * (98").
5. Click Save.

Edit A OS2
Student Information
Name: )
DOB: ] Grad Yr/Grd: [2025 |07
Grade Entry Maintenance *Class is Current e Save |
Entity:|007 | YOUNG WOMENS LEADERSHIP ACAD et )
School Year: [2020 [ Prev |
Course: | ggog92 |TEEN LEAD 8 i Section: |01 _ ( Back |
* Terms: |1 |to |6 | YEAR

Transcript GLO: | Include GLO in GPA Calculation

) Do Not Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer bl |

Course Info: |

Grades

Do Mot Allow Gradebook to Overwrite Grades

Athletic Midterm Term Sem Exam emester Final Citizenship
ATH ] PR1 (08 |8 o | @ sel] | ™s1 pEE | FIN| |8 ar| |
EffDate[ | EEe] PR2| |0 crz] | sE2| |2 s2 | em| |
PR3| |3 cra] | am| |
PRA_ 1 ova__] a_|
PRS| |0 cysl | ar ]
PRS | |1 cvs| | e |

Awarding Credits Earned Prior to 7th Grade

If student earned a credits prior to 7t grade for a course that is usually GPA weighted, they
will earn the credit but it will not be GPA weighted. The > symbol is used to identify those
courses.

1. Go to Students > Student Profile - PR.

SKTWARD
Home | RSTCl Femilies | Sta | Student | Fo
Semvices | Sen
4 Q V)
=
c{  w«Students - ST Setup 4
¥ || Student Profile - PR | 4
Student Browse - ST n \;
Custom Forms - CF cl;l |
Data Mining - DM €
Pseudo Approval - PA p|
Reports - RE n)
Last updated:
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2. Query student and click to Grades tab.
3. Select the first class and click Add.

¥ GPA
GPA Summary Grad Year (Grade): 2025 (07] | C I:l
Current Customize
Historical Gender:|F NY Status: |A otk
Rank
Transeript Grades ( Student In GPA Queue )

P TX/NCLB Views: | General ¥ | Filters: | *Skyward Default ¥ Y \_J nii] -M., %mc:
rin
» Special Prgms Prd & |Ent Course Class | Description s |tm Jovi Jcv2 Jovs lcva lovs love [st [s2 I reen

AtRisk I S S 22 O O A
YR 98 98 9¢

- » 01 207 000892 TEEN LEAD 8 Edit
P Special Ed
» 02 oe7 000758 02 |s57PREAP YR 96 9 o€
¥ Discipline P 030e7  eeeres 03 ENG7PREAP R 92 92 % |(Chaweto
P Health P 04007 epo71s 04 |YEARBOOK 7 YR 100 100 fra
Activity » 05 o7 800725 05 SCI7PREAP YR 74 74 7
= » 06 @07 000735 06 MATH 7 PREAP YR 87 87 87 Class
¥ * Portfolic Ristory
» 07 ee7 004407 07 SPANISH 1JHYR ¥l 100 100 1¢ S
e e » 08 ee7 607903 08 TOUCH SYS 1 si 100 = ® 100 X
Highlights Transcript
Information
Enrollment | | e
Local
P Grad Reqs Credits
P Test Scores 1 2
Guidance 100 7] 9 records displayed TR

b

Update School Year according to when class was taken and credit shouldhave

been received.

Enter the Course number.

Enter the Section number.

Enter Terms

Enter Start Date and End Date.

Update Transfer Grd as needed.

10 In the Semester field (shows once term is selected), enter the grade + > (98>)
for the semester or semesters student is receiving credit for.

11.Click Save.

© 0N oW

Add A N el
Student Information
Name:
DOB: Grad Yr/Grd: [2022 10
Grade Entry Maintenance “Class is Historical 0 Save

* Entity: o2 w LEE HIGH AS;;V: &t .
ot il J Nex

o hool Year: (2019 - 20 v | * 2020 Grad Yr/Grd: 2022 |10 | =
= ach
Course: |gp3220 v |ALG 1 * Section: |01 v —
* Terms: |1 to 6 YEAR estar't Date:| |l EndDate:| E

Transcript GLO: | include GLO in GPA Calculation

o Not Include Class On Report Card/Transcript
ransfer Grd: | Not Transfer A

Course Info: |

Grades
Do Mot Allow Gradebook to Ovegarite Grades
Term Sem Exam aSemester Final
o |8 sE1] & s1] |5 FIN|
oz |8 sE2] |8 s2] |
e —
cral |
os[ ]

o6 ]
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Awarding Credits for Failing Grades

Students will receive a “dot” grade for a credit earned with failing grades.

1. Go to Students > Student Profile - PR.
SKTwarp

Home |v BSTEIel Families | Staff | Student | For
Senvices | Sen

4 Q 4_‘

« Students - ST Setup 1

(]

: |

Student Profile - PR
Student Browse - ST
Custom Forms - CF
Data Mining - DM
Pseudo Approval - PA
Reports - RE

AWIK

oo o i o i

2. Query student and click to Grades tab.
3. Select the failed class and click Edit.

4 T S T F TR
§iTwary
= Student | Food s Educator | Advanced | Federal/State | Custom |~
Sl |' Fenll= | Staﬁ| Senvices | Serice ‘ e ‘ Administration | s coace piys | Features | Reporting ‘ Reports “*
45 Grading Tab ¥ A @@ @l iyFavoritesy §]New Window &5 My Print Queue
Cusiomize Tabs “ || Student | || 4| »| @Ranges [ Add || Delete || Transfer |[ Pseudo |
» General
» Entity Grad Year [Grade):é;ﬂﬁ_@)?} | Do (Age):! | Entity, School, Status: 007, 007, A | Default:|007, 007, A |:|
» Categories Cusmm'? .
i Gender:|F | Ny Status: A Other ID:
Family :
» Emergency Grades
Entryiiirth Views: |General ¥ | Filters: | *Skyward Default ¥ Y i =| .;1;‘ Quick
= Print.
Attendance = =] :
Prd a [ [¥] -] 3 [l il m = L o . [
» scheduling » 01|ee7 008781 |11 | YR | ‘ ‘ | | —
¥ 02 eer 008758 02 S5 7 PREAP YR
» GPA P 03 ee7 200708 03 ENG 7 PREAP YR
= o P 04 BO7 888718 04 YEARBOOK 7 YR | Changeto
ranscri i
i b 05067  e0a728 05  SCI7PREAP YR \liistorcaty)
¥ TXINCLB » 06 207 000738 06 MATH 7 PREAP YR
» special Prgms » 07 vo7 004487 07 SPANISH 1 TH YR e E'?SS
| History
At-Risk ¥ 08 9a7 007903 08 TOUCH SYS JH s1 2 B = —
» Special Ed | Transcript |
e Information
» Discipline ———
Local
P Health ad Credits
4 vl g

4. In the semester field, enter the grade +.(98.).
5. Click Save.
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Edit AT S (?
Student Information
Name:
DOB: Grad Yr/Grd: [2025 07

Grade Entry Maintenance “Class is Current a Save
Entity: | go7 | YOUNG WOMENS LEADERSHIP ACAD L
School Year: [2820 | Prev
Course: po0sgz TEEN LEAD 8 Saction: 01 Bagk

* Terms: 1 to 6 YEAR

Transcript GLO: | Include GLO in GPA Calculation

Do Not Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer v

Course Info: |

Grades

Do Not Allow Gradebook to Ovenwrite Grades

Athletic Midterm Term Sem Exam Semester Final Citizenship
atH | PRI | ovi |0 sea |0 siEEniy Fn[ |0 an[ ]
Eff Date| | EE5] PR2| & erz] ] C1 se2| [0 s2[ ] ar[ ]
PR3 |0 er3[ | ar[ ]
PRA[ |0 cral | ar ]
PRS[ |1 cr5] | enl |
pRE[ | cre[ ] ar__ ]

Earned Credit Info

Override Course Info [7]

Use Course Override
Override Credits Credits

0.000 0.000
Current

Approving Grade Changes

The Teacher Request for Changes to Previously Posted Grades area allows you to review
any changes a teacher has requested within their gradebook for a closed grading period,
and then post the changes.

There are two ways to get to Gradebook Posting Administration for accessing the grade
changes which have been marked as needing approval.

Option 1:
A symbol will appear on any screen once you log into Skyward. The Exclamation symbol

indicates changes waiting to be approved. The word Alerts will appear if you hover over
the symbol.

1. Clickon the symbol.
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SKYWARD
o Student Food
mv Students Families Staff Seivitasditaivice

4 ) ™ Student Management

N EN=]

2. Click on the Gradebook Grade Change Requests to be made.
a. Secondary refers to all Gradebook grades 1-12 that keep averages.

b. Standards represent the KG that receive scores.
Items Waiting for My Approval/Attention

ltem a

STUDENT MANAGEMENT CHANGE REQUESTS

FAMILY ACCESS CHANGE REQUESTS

NEW ENROLLMENT APPLICATIONS (DISTRICT)
FAMILY ACCESS ETHNICITY/RACE CHANGE REQUESTS

# WFM
R
1199

19

22

SECONDARY GRADEBOOK GRADE CHANGE REQUESTS

3

NEW ENROLLMENT APPLICATIONS (ENTITY)

Option 2:

50

1. Go to Educator Access Plus > Gradebook > Secondary > Grade Posting

Administration.
s
SiTuann

Home « Students Families Staff

Student Food
Services  Service

Office = Administration e e
Access Plus | B3

< al 4" Student Management Setup
g¢ Educator Access Plus - EA Setup ~ Survey - SU Seftup
Questions - SQ Ln|
E + Gradebook - GB Setup Reports - RE €
Tracker - GT LE
Reporls - RE U « Lesson Plans - LP Setup
+ Secondary - SE Setup Analyzer - LA L
| Grade Posting Administration - PA | T Reports - RE ©
€ports - RE T
» Standards - ST Setup
k Nietrirt Accinnmante NA
Last updated:
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2. Select Teacher Requests for Changes to Previously Posted Grades.

. e aaaaa e
/( v ’
SKYWARD

Home |w Students Families @ Staff Student Food

: . Office | Administration |
Services = Service

< )4 Grade Posting Administration y A [ @ @l iyravoiesy ¢

= “—J Grade Posting Administration
~{_ Posted Grades By Student
1 "| Teacher Posting_Status
| | TeacherBequests for Changes to Previously Posted Grades (3) |
“{_] Grade Differences Report
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Approving Grade Change Requests

1. Inthe Grade Posting Administration window, select Teacher Requests forGrade
Changes. Expand by clicking the arrow.
2. Click Expand All to see grade change details.
3. Review details and click Post Grade or Post All if ready to post all grade changes for
that teacher.
4. Once details have been verified, click Mark Completed.
a. Do NOT click Mass Post Grade Changes

4 Grade Posting Administration w 9 A @ 0] \':_]Favomesv ‘7{_1 New Window lﬁlMy Print Queue

Secondary Gradebook Requested Ct to Posted Grades - Entity 042 Z B &
= Options

Gradebook a Description Last Name First Middle Grade Period Status 4 Mark

IPC

[ [1- PROGRESS REPORT 1 |Ready for RevjliSesildalcs

eExpand All  Collapse All Modify Details (displaying 4 of 4) View Printable Details ]

Mass Post
w Reason for Requesting Grade Changes C(!?;?](;ees
I Missing Work I
| v Grade Differences
Grade GB Posted #Cng Posted Posted
Student Class Column Grade Grade Post Al Assm Date Time Postel
002120/ 35 Midterm PR1 a3 40 Post Grade 3 08/29/2019 8:15AM ASHLE
w Approved Grade Differences
l There were no Approved Grade Differences found. l
‘w Dropped Student Differences
Drop Grade GB Posted Posted Posted
Student Class Date Column Grade Grade Post All  Date Time
002120/ 35 09/09/2019 Midterm PR1 99 Post Grade 09/09/2019 11:34 AM
002120/35 08/27/2019 Midterm PR1 60 Post Grade
Filter Options for Approving Grade Change Requests
1. Click Filter Options to filter requests as needed.
~ Grade Posti | & [ [ B @ qyravoritesw §]New Window e My Print Queue
- Filter
[;Soeczcondar\r Gradebook Requested Changes to Posted Grades - Entity g l?]
ST Mark |
Completed
Gradebook a Description Last Name First Mid

There are no records to disnlav: check vour filter settinas. &

hdace Dact

2. Select filter option and click Apply Filter.
a. InProgress means teacher is in progress of making changes.

b. Ready for Review means teacher has submitted changes and request is
ready for review and approval.

c.  Completed means request has been posted and marked complete.

Last updated:
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Filter Options Apply Filter |

Entity: | @82 - LEE HIGH v Back

®) Show Changes that are In Progress or Ready for Review
Show Changes that are In Progress
Show Changes that are Ready for Review
Show Changes that are Completed

Semester Average

A grade or NG is needed for each cycle in the Teacher’s Gradebook in order to calculate a
semester average. The semester average is what gives credit for the course.

For example, since there is no cycle 3 grade, semester 1 grade is showing an unequal sign
instead of a grade/average.

SKTWARD 000520 /04 Prd:1 SOCSTUD 5

Home = Teacher Access

<4 Main Screen

Other Access » Classes » | Assignments » Attendance v | Categories | Posting » Reports » | Charts » Display Options » Quick Scoring | Export
Class Journal Gr Color the ColonialP USEatesTde™ Notebook C  Discussion cIr CY2 PR3 (> 1 o3 L s2 EIN
Grade  WKIO0-Tue  WKIil-Sun L WKI2-Mon | WKI2-Fri WKL2-Fri Options~ | |Opbions+ Options~| | Options || G| (Options ~ Dptions~
[ar i MIN MIN m i - MA MIN MIN

Sort By % 100 100 100 100 100 100

Students 100.00 99.13 I 57.83 94.87 | 100.00 88.26

1 M1 90 90.00% 100 100} &0 100 9% 90 # # o3

2 M 87 87.00% 100 100} 56 98 100 80 87 £ * 90

The below Gradebook has a grade for cycles 1, 2 and 3 so a semester average for semester
1 has been calculated.

§ETWARD" 000620 /01 Prd:1 SOC STUD 6

- Home | Teacher Access

< > Main Screen

Other Access » | Classes » | Assignments » | Attendance » | Categories | Posting » | Reports « | Charts + | Display Options + | Quick Scoring | Export
Class CIT | @1 | cr ov2  C¥2 [UBlofA | AndentGi  MayaArtic Tradeinfo PR3 CIT

f@"e Options= pade lloesc IRERIER LU 11082019 11/082015  gptons
Sort By % 100 100 100 100
Students 65.92 44.58 43.33 0.00
1 M wew| 50 50.00% 50 50 47 0 o
CilL 60 60.00% 67 73 66 0 100 60

Please note that campuses such as Abell and Coleman have opted to require a semester
exam grade in addition to all cycle grades in order to calculate the semester average.
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Reports

Selected Grades Report

This report allows you to see Blank Grades or Failure lists based on Office grades (Student
Profile > Grades).

1. Go to Office > Grading > Reports.

SKTWARD
Student Food 2
Home ~ Students | Families Staff Services | Service Adminis
4/Q + Student Management
| | Office - OF Setup » Discipline - DI
» Attendance - AT Setup » Health Records - F
~ Grading - GR Setup » Activities - AC
Entry by Student - GS L 5]
Entry by Class - GC <
Reports - RE |
EOC Grade Calculation History - EH L]
» Report Cards - RC Setup
w Transcripts - TR Setup
Reports - RE o)
» Current Scheduling - CS Setup
» Future Scheduling - FS Setup

2. Select the Selected Grades - SG report.

SKYWARD

5 Student Food .
Home |« Students @ Families = Staff Services SEN\CBE

<4 |~ Reports W

[E+3 Grading Reports - RE
£l Student Lists - SL
1] Academic Letter Report - AL
[ Honor Roll - HR
] Presidential Academic Award - PA
{1 student Rank - SR
+~{] Move Grades For 5th Term Ranking - MG
+ =[] view Moved Grades from 5th Term Ranking/ Save Locally for Submi
= S Grade Information/Analysis - GI
i | Grading and Attendance Summary - GA
i 1 Grading and Attendance Analysis - A&
] Academic Eligibility - AE
L1 Credit Deficiency Report - CD
|| Credit History Update Report - CH
I“[] Grade Analysis - GO
] Grade Changes Log - GC
-] Grade Deficiency Letters - GD
] Gra Improvement/Regression - IR
+~1_] Grade History - GH
[ Credit History Audit - HA
[ Grade Input and Proof Sheets - PG
[ Grade Listing/Verification - GL
L) Qualification Report - QR
| ] Selected Comments - SC

I [ Selected Grades - 5G |
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3. Select the template SDS - BLANK, I & NG CY1 to view missing grades on thestudent
profile grade tab or SDS - FAILING GRDS CY1 to see a list of students with failing
grades for the cycle/semester you need information for. Click Print.

Selected Grades A O o 7
#| Display My Templates Display Shared Templates Display Skyward Templates

Selected Grades Templates 9 = & Print I
: Processing

Template Type Description Created By & List
) Enfity oth cheweeks Rank i
2] Entity SDS - BLANK, I & NG CY1 =
SDS - FAILING GRDS CY1 ARANDA-ROIAS, CHRISTINA M. e Edil
Y Clone
Sample.

1ggatnll.p 34-4 LEE HIGH 07725719 Page:1
05.19.06.00.00 *TrnDE* 2019 - Selected Grade Report by Student 10:51 AM

Activity: ®S*BLANK Activity®+s

HAME G SCHL HMEM GRAD YR COURSE TEACHER ROOM CY¥S ACTIVITY

**¥ Group By Activity: NONE

M 00z 2021 10 GEN ADVIS BIODROWSKI A. 465

JONES J.

JONES J.

Important: Continue running the report to verify that teachers no longer have blank
grades. Notify teachers that have blank grades. All blank grades will need to be cleared
according to the grade reporting timeline.

Grade Differences Report

This report allows user to see differences in grades posted in Teacher’s Gradebook from
grades posted in Student Profile > Grades tab. The report does include grades posted for
dropped students.

1. Go to Educator Access Plus > Grade Posting Administration.
2. Select Grade Differences Report.

Siwary

Mv| Students | Families ‘ Staff | 853332; | Sztr]\?;‘(j:e | Office ‘ Administration l

- Grade Posting Administration 7

=17 Grade Posting Administration
{1 Posted Grades By Student
[ Teacher Posting Status

ges to Previously Posted Grades (0)

i1 Grade Differences Report
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To run the Grade Differences Report:

a. Select Add

b. Inthe Template Description field, input the report name.

c. Select your Entity, if not already selected.

d. Inthe Display Differences for Grade Period field, select 2 - Cycle 1 from the
drop-down. This will need to be run for 4 - Cycle 2 and 6 - Cycle 3 aswell.
In the Sort Options section, select Sort by Teacher and check Page Break by
Teacher.
f. Select Save and Print

Q)

I e = < L e

{{{ Grade Differences Report - Entity 002 - WS\EA\GB\SE\PA - 8048 - 05.19.06.00.06 - Google Chrome = ol X

@ skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrntx/qrprtbrws001.w?BrwsTitle=Grade%20Dif...

Grade Differences Report A DD S (2

|#| Display My Templates ¢/ Display Shared Templates ¢/ Display Skyward Templates

Grade Differences Report Templates @_j dﬁQ | Print

Temp|a|e Typea | Description | Created By Add

5/22/2019 AN, ANGELICA - o View

) o =

%) B " Temp[ate Maintenance - Entity 002 - WS\EA\GE\SE\PA - 8048 - 05.19.06.00.06 - Google Chrome = I:I X

2)§ & skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrntx/seprpt68.w?isPopup=true
Template Maintenance A [ IR~ s

Template Settings ___ Save
* Template Description: | e Save and

Print
) Share with other users in entity 002 —_——

Back
| Print Greenbar 2

| Year: [ 2015 - 2020 v
Entity: | @82 - LEE HIGH v

oDlsnIa\,r Differences for Grade Period: |1 - PROGRESS REPORT 1 2

‘EE.e

4rg
® Sort by Student ) Sort by Teacher *® Page Break by Teacher?

Report Filter

|ED

Asterisk (*) denotes a reguired field

3. When the report has finished processing, select View Report.

Grade Differences Report - 002 has finished processing.
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Example of Report (Grade Difference)

The GB Grade shows the grade posted in the Teacher’s Gradebook while the Posted Grade
shows what is posted in Student Profile > Grades tab and what the guardians see in
Family Access. Discrepancies could be due to grade changes done after grade posting cut-
off time or due to teacher not entering grades for new students.

1gbrpt22.p 27-4 LEE HIGH 2020 09/04/19 Page:2
05.19.06.00.00 Grade Differences Report for PROGRESS REPORT 1 5:01 AM

Teacher Name (Last, First Middle)

Term | GB Posted |# Cng Posted Poated
Class Student Grade| Gradef Grade Assm Completed Date Time Posted By
003260/28 PR1 77 70 1 09/02/19 11:00 BM
003260/28 PR1 80 73 1 09/02/19 11:00 BM
003260/28 PR1 8l 74 1 09/02/19 11:00 BEM
003260/28 PR1 79 72 1 09/02/19 11:00 BEM
003260/28 PR1 66 59 1 09/02/19 11:00 BEM
003260/28 PR1 72 65 1 09/02/19 11:00 EM
003260/28 PR1 65 58 1 09/02/19 11:00 BM
003260/28 PR1 66 59 1 09/02/19 11:00 BEM
003260/28 PR1 67 60 1 09/02/19 10:10 BEM
003260/28 PR1 51 44 1 09/02/19 11:00 BEM
003260/28 PR1 72 65 1 09/02/19 11:00 BEM
003260/28 PR1 8% 82 1 09/02/19 11:00 BM
003260/28 PR1 86 79 1 09/02/19 11:00 PM

Grade and Attendance Analysis Report

Missing Cycle Grades
This report allows you to see blank/missing grades from a teacher’s Gradebook grades.

1. Go to Office > Grading > Reports.
2. Select the Grading and Attendance Analysis - AA.

Pl d
SKYWARD
Student Food

Home w Students Families Staff S | Sporan

Office

4k  Reports iy

-5 Grading Reports - RE

=+ Student Lists - SL

-{] Academic Letter Report - AL

-{1 Honar Rall - HR

-] Presidential Academic Award - PA

-1 Student Rank - SR

-] Move Grades For 5th Term Ranking - MG

-] View Moved Grades from 5th Term Ranking/ Save Locally for Subm
H-3 Grade Information/Analysis - GI
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3. Select template SDS-MISSING CY1 GRADE and click Print.

F Grading and Attendance Analysis Report - Entity 002 - WS\OPVGRVREMGINAA - 25985 - 05.19.10.00.0... — O x

| 8 skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtx/grprtbrws001.w?BrwsTitle=Grading...
Grading and Attendance Analysis Report A B@T 5 |7
¥/ Display My Templates ¥l Display Shared Templates  #! Display Skyward Templates

Grading and Attendance Analysis Report Templates

[ Processing 1
List

emplaie = De=crpfion [eated B
[2) Entity SDS-MISSING CYCLE GRADES

27 Enftity "SDS-CY6 Prelim Failure Report "HARRIS, CHERIE =
2) Entity SDS-CYS Prelim Failure Report HARRIS, CHERIE _ Eatt
2) Entity SDS-CY4 Prelim Failure Report HARRIS, CHERIE _ Clone
2} Entity SDS-CY3 Prefim Failure Report HARRIS, CHERIE Delete
2) Entity SDS-CY2 Prelim Failure Report HARRIS, CHERIE

2 Fntitw SNE-CY1 Prelim Failure Renort HARRTS. CHFRTF

4. Click View Report when done.

Example of Report (Missing Grades)

The report will show the student’s name and course/teacher they are missing Gradebook
grades for.

05.19.10.00.00 Grading and Attendance RBnalyzis Report 10:0% AM

Hame Grad Year - Grade Entity School Calendar Gender Homercom Advisor Counselor Student Type Race

2022-10 Doe ane 0a& F
CLASE ROOM = TEACHER YL c¥z c¥3 CREDITS
001655 fB04d PROF COMM D 112

Doe ane 0a& M a

CLASE YL c¥z c¥3 CREDITS
005455 faz 55 ALV b ECHS
ACEVES, ELI X. 2023-09 Doe ane 0a& M a
CLASE R CYL c¥z c¥3 CREDITS
005602 F17 BATH CC 1 10

2022-10 DoE aneE DaeE M SRR, . SERReEEey? O
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Preliminary Failure Report
This report allows you to see failing grades from a teacher’s Gradebook.

1. Go to Office > Grading > Reports.
2. Select the Grading and Attendance Analysis - AA.

e
SiTwany
- Student Food
Home w« Students Families Staff s | Saeres m
4B~ Reports %

ES Grading Reports - RE
=3 Student Lists - SL

L] Academic Letter Report - AL
1] Honor Roll - HR
L Presidential Academic Award - PA

-] Student Rank - SR

3. Select template SDS-CY# Prelim Failure Report and click Print.

¢ Grading and Attendance Analysis Report - Entity 002 - WS\ORWGRA\REVGINAA - 25985 - 05.19.10.00.0... — O pd
# skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdbi/qrprtbrws001.w?BrwsTitle=Grading...
Grading and Attendance Analysis Report A BT S ?
|¥| Display My Templates % Display Shared Templates ¥ Display Skyward Templates
Grading and Attendance Analysis Report Templates 9 = @ | _E!_[']?_‘
T I
Template Type Drescripfion Created By - Pm:l:_?:tsmg
2) Entity SDS-MISSING CYCLE GRADES VILLARREAL, ERIN - i
' 2) Entity 'SDS-CY6 Prelim Failure Report "HARRIS, CHERIE =
2) Entity SDS-CYS Prelim Failure Report HARRIS, CHERIE g Bl
2) Entity SD5-CY'4 Prelim Failure Report HARRIS, CHERIE __ Clone
2} Entity SDS-C3 Prelim Failure Report HARRIS, CHERIE Delele
2) Entity SDS-Cv2 Prelim Failure Report HARRIS, CHERIE
Y okt CHC W] Dyealims Caibyes Doope - LIADDTE —LICCDTE
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4. Click View Report when done.
Example of Report (Failure Report)

The report will show the student’s name and course/teacher they have a failing grade in
Gradebook for.

05.19.10.00.00 Grading and Attendance Analysiz Report 10:4% am

Counsalor Student Typs Raca

CREDITLS

CHEM FPREAFP

LABRY 2021-11 0o6 ané o0& M
ROOM ﬁ CREDITLS
4 HY1 ALG BS 2231 50
Grade Analysis Report

This report can be used for principals to analyze percentages/ratios of passing and failing
students.

1. Go to Office > Grading > Reports.

SEYwaRD
2 Student Food 5
Home |« Studenis | Families = Staff Services | Service Adminis
4 Q o+ Student Managemen|
=  Office - OF Setup » Discipline - DI
» Attendance - AT Setup » Health Records -
« Grading - GR Setup » Activities - AC
Entry by Student - GS L8|
Entry by Class - GC Un|
EOC Grade Calculation History - EH L]
» Report Cards - RC Setup
w Transcripts - TR Setup
Reports - RE Q
» Current Scheduling - CS Setup
» Future Scheduling - FS Setup
Last updated:
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2. Click Grade Analysis.
'y
Sfwany
Home ‘v‘ Students ‘ Families ‘ Staff ‘ g;l:ﬂggts Sl;(r)\.cr)ige Adr
<4 - Reports ¢

=25 Grading Reports - RE

El-55 Student Lists - SL

-{] Academic Letter Report - AL

-] Honor Rall - HR

{1 Presidential Academic Award - PA

-] Student Rank - SR

-{_] Move Grades For 5th Term Ranking - MG
{1 view Moved Grades from 5th Term Ranking/ Save Locally for Submissio
B3 Grade Information/Analysis - GI

-{ ] Grading and Attendance Summary - GA
{1 Grading and Attendance Analysis - AA
-] Academic Eligibility - AE

{1 Credit Deficiency Report - CD

(] Credit History Update Report - CH

-] Grade Analysis - GO |

-] Grade Changes Log - GC

3. Click template SDS - PASS/FAIL BY TEACHER CY# depending on what cyclereport
is needed for. View report when complete.

Grade Analysis A BT S (2
| ¥ Display My Templates ¥ Display Shared Templates ¥ Display Skyward Templates
| Grade Analysis Templates & ,_ijﬁ _ Pont
Template Type & Description Created By F'rotl:_Ei!SStS'lﬂg
2) Entity PASS/FAIL PERCENT BY TEACHER HALTOM, LORI F =

Add
2) Entity SDS - PASS/FAIL BY TEACHER CY1 LATHAM, ALYSE —

Honor Roll

The Honor Roll report is used by administration to generate a list of students who qualify
based on GPA and Grade Mark requirements.

1. Go to Federal/State Reporting > Texas State Reporting > Reports.

o e e e e e e a—e e
SKYWARD
it Student Food st Educator | Advanced @E-hEEIREICE Custom
. Home ‘v| Students | Families ‘ Staff | Sériies | Setvice | Office | Administration | »cocCpiys | ‘Features Beoois lQ
Q o Student Management Setup
I SN e
~ Federal/State Reporting - SR ~ Federal Reporting - FR ~ Texas State Reporting - TX
| NCLB Reporis - NC "EI| \ Civil Rights Data Collection - FO qj| TMSDS - TM

Other Exports - OE
Reports - RE |
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2. Select Texas Honor Roll.
SkTwary
St

Homa ‘v‘ Students. ‘ Families ‘ Staff ‘ Gl

<4l - Reports 3¢

El-3 Attendance - AT

{1 student withdrawal/Record Transfer Form

~{] ADA Report - AD

-] Record of Program Activity - RP

[ Daily Register - DR,

~{ ] Flexible Attendance Daily Register - FA

-{] Contact Hours Report - CH

[ ADA/FTE Report - AA

-] Attendance Worksheets - AW

-] Student Activity Information Listing - SA

-] Multi-Period Attendance Report - MP

{1 Daily Funding Absence Report - DF

-] Attendance Verification Report - AV

{1 Daily Balancing Summary - DB

B3 Grading - GR

~{] pass/Fail Credit Report - PF

-] End of Course Exam Report - EC
1) TAAS/TAKS Mastery Report - TA

r -] Texas Honor Roll - TH

151 Srhedulinn - &0

3. Select template that corresponds to the cycle and honor roll you are needing (Aor
A/B) and click Print. View report when available.

4,

Texas Honor Roll A BT S 2
¥ Display My Templates ¥ Display Shared Templates ¥ Display Skyward Templates )

Texas Honor Roll Templates = ':'b» _ Pont |
Template Type a Description Created By - ---ﬂqd

2) Entity All A Honor Roll HUTSEN, ANITA K. - Ve

2) Entity all a- 4th REECE, KIMBERLY E. =

2) Entity all lowest REECE, KIMBERLY E. :

D) Entity 'SDS - A Honor Roll Report C1 'LATHAM, ALYSE M.

D) Entity SDS - A Honor Roll Report C2 LATHAM, ALYSE M.

D) Entity SDS - A Honor Roll Report C3 LATHAM, ALYSE M. ﬁgliﬂ“('gf

D) Entity SDS - A/B Honor Roll Report C1 LATHAM, ALYSE M. —

D) Entity SDS - A/B Honor Roll Report C2 LATHAM, ALYSE M. ’#gg;f;’r('g)g

D) Entity SDS - A/B Honor Roll Report C3 LATHAM, ALYSE M.

Iy Skyward __ Texas Honor Roll "VILCCARREAL, ERIN

Back
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Report Cards
Printing Report Cards

An individual student’s report card may need to be printed occasionally due to parent or
district request.

1. Go to Students > Student Profile - PR.
SKTwarp

Home |v Bl Families | Staff | Student | Fo

Senvices | Sen
| Q ’
« Students - ST

)
g
=

¥ Wl Student Profile - PR
Student Browse - ST
Custom Forms - CF
Data Mining - DM
Pseudo Approval - PA
Reports - RE

N

o i i o o g

2. Query student and click to Portfolio > Attachment tab.
3. Selectreport card to view.
4. Click View Attachment.

SKTWARD
— Student | Food e Educator | Advanced | Federal/State | Custom |~
Lo |' Fenllss ‘ ey | Services | Service ‘ Oftice ‘ AQMINISTEHON | jnceece piys | Feawres | Reporting ‘ Reports |‘*
4 a Attachments Tab i ! _f Qﬁ) - - w Favorites™ ff_iNew Window I'EIIMV Print Queu
P Special Frgms = 7 ;
Student: - A || @ Ranges | Add || Delete || Transfer || Pseudo |
At-Risk e = / J I
¥ Special Ed Grad Year (Grade): 2025@7] | DOB (Age): | Entity, School, Status: 007, 007, A | Default: UD?, 007, A I:l
¥ Discipline Customize
P Health Gender:[F__ | NYStatus:[A | OtherID ] ssn | state1D: [0 |
Activity
2 Attachments
¥ * Portfolio
* Attachments 2 Attachment Type: |All Types ¥ |
Highlights T 7
ghe Available Student Attachments =] ;Qe View
Enroliment : — _ — . Attachment |
» Grad Reqs | Type | Description | Entered By | Entered Date w | Entered Time | File Size AddFile |
Report Card CYCLE 6 REPORT CARD ANGELICA GUZMAN 85/24/2019 7:36PM| 3 —
P Test Scores (Family 1) [ AddLink |
Guidance Report Card CYCLE 5 REPORT CARD ANGELICA GUZMAN 84/15/20619 5:16 PM [ Edit |
(Family 1) O —
Edumicstanes Repart Card CYCLE 4 REPORT CARD ANGELICA GUZMAN @2/19/2019 6:01 PM | Delete
» Vocational Ed (Family 1)
Report Card CYCLE 3 REPORT CARD ANGELICA GUZMAN 12/21/2018 3:54 PM
¥ Locker (all Families)
» Busing Report Card CYCLE 2 REPORT CARD AMGELICA GUZMAN 11/05/2018 6:07 PM
(All Families)
Eoud Seivice Report Card CYCLE 1 REPORT CARD ANGELICA GUZMAN 09/24/2018 4:23 PM
» Fee Mamt (All Families)
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5. Click View Report.

[ 5ax_|

6. Depending on browser, open or view report and print.

qdirconfig002.p

YARBROUGH ELEMENTARY
6000 Riverfront Dr.
Midland Tx 79706

Cycle 6 REPORT CARD Grade: 06

HM: 602

CYCLE & 2018-19

Entity: 132

SCT/HEALTH &

JCELAN.

FINE ARTS 6

HOLMSTROM,

ZERTUCHE, T

Transcripts

Printing a Transcript

1. Go to Students > Student Profile - PR.

Home |+ BEEEIC Families | Staff | Sludent | For
Services | Sen

4 Q 7
i)
c ‘ ~ Students - ST Setup | |
¥ || student Profile-PR | Q [
Student Browse - ST o .
Custom Forms - CF Ln| 5
Data Mining - DM L™
Pseudo Approval - PA o8|
Reports - RE q>_|
[ |
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2. Query student and click to Transcript tab.
3. Click Quick Print.

SKTwarDy

. Student Food o ’ Educator Advanced | Federal/State | Custom
Home |+ [ERY Famies | st | Steek | senvee | orice | A"“"”’S“"""-IAF&ESV% e g gy
<4l Transcript Tab

Customize Tabs

P General

» Entity

P Categories
Family

P Emergency
Entry/With
Attendance

¥ Scheduling

Current
Future

Grades
» GPA

-

$ A [2m @ @l vyFavoritesy §]NewWindow €5 My Print Queue

Student: || 4| » | @Ranges [ Add ][ Delete |( Transfer |( Pseudo |

Grad Year {Grade): |2022 {10) DOB (¢

E B
J
Customize

Gender:M | NYStatus:[A_ | OtherID:

Transcript [Transcripts)

Schools Where Transcripts Were Sent %uic:(
rind

| Datesentw

There are no records to display; check your filter settings.

‘ School Name

Transcript
| Information

‘ Overridden ‘

4. Select Custom Transcript.
5. Select Template.
6. Click Run.

Note: Click Make Favorite to create a shortcut for that transcript. Click the Transcripts
button to automatically submit to print queue.

Transcript |Transcrpts

Schools Where Tran
Favorites: Transcripts Run

Date Sent v Sl

There are no records {1

7. Click View Report and click Transcript as needed.

= & Quick
Y 3 & Print
] l IDI Add
i [ Fgﬂvaukrtie{e ‘ e
'® Custom Transcript | Favorile |
2 Transcript Labels Edit ‘
Template:| Transcripts é v | Favorites |
[ Back |
[ Transcript |
Information
| Overridden |

Courses

Reque:

t.Complete

Custom Transcript - Transcripts has finished processing.

View Report
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