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Midland Independent School District

Skyward Elementary Grades Guide

Grading Procedures for Office Staff

It is the job of the office staff to process grades, help to ensure that grades are accurate, and
run reports for teachers to help with the grading process.

1. Atthe end of each reporting period, Progress Reports or Report Cards mustbe
processed for every active student.

2. Ifagrade needs to be changed, this will require a Grade Change Request bythe
teacher.

3. Approve all Grade Change Requests by checking periodically (once a week) for
Teacher Requests for Changes to Previously Posted Grades in Educator Access+. Any
time a teacher does a Grade Change Request, it will have to be approved in order for
the teacher’s gradebook grade to match the office grade.

4. Grade Differences reports must be run periodically to check for grades in the
teacher’s gradebook that do not match the grade posted in Student Management >
Student > Student Profile > Grades grade. Teachers need to be notified of grade
differences in order for them to request a grade change to correct the discrepancy.
Also all Incompletes and missing/blank grades are required to be cleaned up in
teacher’s gradebooks before the end of the next grading period. Blank Gradereports
should be run to verify that term grades aren’t missing in a specific grade bucket.

5. Grade reports should be run at the end of each six weeks period.

a. Each campus should run an “A” and “A/B” Honor Roll report. This needs tobe
run after all grades have been verified and all grade changes have been made.

b. Each campus should run a Failure report by student and Failure report by
teacher. This needs to be run after all grades have been verified and allgrade
changes have been made. Middle and High school campuses must also run a
failure report each 3 weeks to check for UIL eligibility.

6. Previous grades need to be requested for all students that enroll or re-enroll at that
campus during the school year. This includes students that are new or have
transferred within district. The office staff will enter those term grades on the
grades tab and ensure that the grades from the previous campus are given to the
teachers. If grades are not available, enter NG or a pre-determined grade approved
by the campus principal.

7. Atthe end of the school year, before end of year report cards are processed and
printed by the SDS department:

a. The office staff must make sure that all Grade Change Requests have been
approved and all Grade Differences have been cleaned up.

b. Elementary and Junior High students’ promotion status will be displayed.

Students that are pending due to summer school or STAAR scores have been
coded as pending and students that are being retained have been coded as
retained.
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Entering Grades

Cycle Grades from Previous School /District
Follow these steps to enter grades for elementary students who enroll during the semester.

1. Go to Students > Student Profile - PR.

SKYWARD’
i Student Fo
Home |+ BSIOGELICE Families | Staff :
Services | Seny
4. Q |
==
| | »Students - ST Setup 1
v Il Student Profile - PR | 'S
e
Student Browse - ST O
p
Custom Forms - CF L 9
Data Mining - DM T
Pseudo Approval - PA Ll
Reports - RE Ll
2. Query student and click to Grades tab.
3. Select the first class and click Edit.
— -
(T
i Student Food G - Educator Advanced FederalfState | Custom | ~
Sas " Felllzs ‘ Sy ‘ SErnvices | Sernvice | ez ‘ el Access Plus Features | REDDHiﬂg | Reporis |L‘
<~ Grading Tab v A o8 @l 5yravoitesy §) New Window £5aMy Print Queue
Customize Tabs I Studem._ ' _| 4 > eRanges‘ Add L Delete J Transfer g Pseudo J
P General
» Entity Grad Year (Grade): [2025 (O?j DOB (Age): | | Entity, School, Status: [007, 007, A | Default: 007, 007, A l:'
P Categories Custum.\?e i )
i Gender:|F | NY Status:|A OtherID:
Family
» Emergency Grades
Entry/With Views: | General ¥ | Filters: | *skyward Default ¥ T W 3 &
Attendance — o
P Scheduling
% 02]ee7 208758 02 557 PREAP YR
> GFA » 03 ee7 e0a7es 03 ENG 7 PREAP YR
: o » 04 87 200713 04 YEARBOOK 7 YR [ Change to
itk » 05 ee7 808728 05 SCI 7 PREAP ¥R \kisioncaly)
P TXINCLB » 06 @e7 206738 06 MATH 7 PREAP R
» Special Prgms » 07 87 004407 07 SPANISH 1 JH YR ] | ’_%'j[‘s;{
At-Risk » o8 ee7 807903 08 TOUCH SY5 JH s1 X ®H K _
P Special Ed | Transcript
i Informatien
P Discipline b /
Local
P Heaith T || Credits
4 » - r
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4. Enter term grades from previous school. DO NOT enter progress reportgrades
because they will not calculate from the office side. If grades are not available,
enter NG or a pre-determined grade approved by the campus principal.

5. Click Next to go to next class and continue entering grades and/or click Save

Edit I X -0
Student Information
Name:
DOB: | 12 Grad Yr/Grd: 2025 07
Grade Entry Maintenance *Class is Current |__Save )
Entity: | gn7 YOUNG WOMENS LEADERSHIP ACAD _ Mexd
School Year: [2020 |
Course:| 000781 PE7 Section: 11 _ Back
* Terms: |1 to |6 YEAR
Transcript GLO: [ } Include GLO in GPA Calculation
Do Not Include Class On Report Card/Transcript
Transfer Grd: | Not Transfer X
Course Info: |
Grades
Do Not Allow Gradebook to Overwrite Grades
Athletic Midterm Term pem Exam Semester Final Citizenship
ATH PRI | ) c1[1o0 | a| 18 s1] | PN |8 e ]
Eff Date | | EEx] Pr2| | O oya] ] = |8 s3] ] | ]
PR3 I[=) (=] ] | 1
PR&[ | mﬁ 2
PRS| CYS ar
PRE J CYS‘ ar |
Earned Credit Info
Override Course Info [7]
Use Course Override

6. To email grades to students’ teachers Go to Scheduling > Current tab. Click

Email.
» Emergency Current Scheduling (2019-20)
Entry/With
y View: @ Ljst Matrix Semester-Day Weekday By Term Options | [ Legena | History
Attendance = |
¥ scheduling Views: |General ¥ | Filters: [*0a-e6 (YR = Year) v b TR ey
[ | str | stp | —
e |Prd« |Tm  |[Tm* |Tm* | Course Description Days Bldg Room | Teacher Credit, || Edit |
Fure S T S R 70 T VTR - o
Grades 200781/11 PE7 SEYBERT K 0.000 | ————
e 02 YR |01 |06 |eeevss/ez S5 7 PREAP 2 007 100 ENDSLEY,K 0.001 Sj“e”(',du,e
03 YR 01 06  0paves/e3 ENG 7 PREAP 1 007 101  RAMOS,N 000 | —————
Transeript 04 YR 01 06 |eee71s/es YEARBOOK 7 2 007 105 | SEYBERT,K o.00 | DR
» TXINCLE 05 YR 01 06  eee7s/es SCI 7 PREAP 1 007 104 JULIEN,C 0.00 [ Chng Sect
R 06 YR |01 |06 |eoavis/es MATH 7 PREAP 2 007 102 |WATERS,C 0.001 e
eclal Frgms
P 9 07 YJ 01 06 | eedser/er SPANISH 1 JH YR 1 007 107  AGUILAH 100 | ———
At-Risk 08 st |01 |03 |eevse3ses TOUCH SYS JH z 007 108 | HAMILTON,M 0500 || SenaERete
» special Ed S(’:_;l'l‘ﬂ‘(;\_‘l:;r
» Discipline -A‘:emates o
» Health \
i View Trans
Activity 9 records displayed ) )

7. Click To hyperlink.

8. Select Display option Student’s Current Term Teachers (this should be the
default option)
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9. Select All to send email to all of the student’s current term teachers. (Note: You

can also CC yourself as documentation/verification that teachers were sent

grades)
10.Click Save.

Teacher Email

A DD S ?

@

3 7 I
| Back Jfes Exit z =l
Teacher Email ‘
From: [erjn.villarreal@midlandisd.net | Send Email I3
| Elml § as
= Lo Review Email | |G vr Brint rvscnse L
§{1 Email Name Selection - Entity 007 - WS\ST\TB\SC\CS\CS - 11298 - 05.19.06.00.06 - Google Chrome - |
& skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrnte/smailedit003.w?isPopup=true
Email Name Selection A 8@ S
Student: Term: 01 | save |
Display: ' all staff All Student's Tea(herF *®) Student's Current Term Teachers I Back
Name Selaction Z =8 & Message Recipients
[Last Name & | First Middle Email -t
@midlandisd.net r )
y@midlandisd.net [ Remove ||
on@midlandisd.net :Remave A\E:
1@midlandisd.net
s@midlandisd.net
t@midlandisd.net Ce—>
ters@midlandisd.net FeTE
Remove All
Bcoc >
o
11.Enter Body.
12.Click Send Email.
Teacher Email A B@O S (2
Back
Teacher Email
From: @midlandisd.net Send Email
To: - -
| Review Email
| [
Bec: | |
Subject: |RE: |
Body:

See below for withdrawal grades from previous school:

PE 100

I have entered student's term grade from his previous school on the office side. Please enter the grades in your Gradebook also.

13. Once you've sent the email and teacher has had enough time to enter grades,
run the Grade Differences Report to verify if teachers have entered thegrades

into their gradebooks.
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Historical Grades from Outside MISD

If historical grades from previous schools are available for an elementary student, contact
SDS department for further instructions.

Approving Grade Changes

The Teacher Request for Changes to Previously Posted Grades area allows you to review
any changes a teacher has requested within their gradebook for a closed grading period,
and then post the changes.

There are two ways to get to Gradebook Posting Administration for accessing the grade
changes which have been marked as needing approval.

Option 1:

A symbol will appear on any screen once you log into Skyward. The Exclamation symbol
indicates changes waiting to be approved. The word Alerts will appear if you hover over
the symbol.

1. Click on the symbol.
SKTwaARD

Student Food
Services Service

Families Staff

4}l ™ Student Management v |2 B

2. Click on the Gradebook Grade Change Requests to be made.
a. Secondary refers to all Gradebook grades 1-12 that keep averages.
b. Standards represent the KG that receive scores.

Items Waiting for My Approval /Attention

ltem a # WEM
STUDENT MANAGEMENT CHANGE REQUESTS I
FAMILY ACCESS CHANGE REQUESTS 1199

NEW ENROLLMENT APPLICATIONS (DISTRICT) 19

FAMILY ACCESS ETHNICITY/RACE CHANGE REQUESTS 22
| SECONDARY GRADEBOOK GRADE CHANGE REQUESTS I3
|'NEW ENROLLMENT APPLICATIONS (ENTITY) 50
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Option 2:

1. Go to Educator Access Plus > Gradebook > Secondary > Grade Posting
Administration.

/ A3 Ed
§ ((I ARD
Home + Students Families Staff Studgnt Foqd Office  Administration Bl A
Services | Service Access Plus | B}
O._\ -/' Student Management Setup
5¢ Educator Access Plus - EA Setup « Survey - SU Setup
Questions - SQ L
- Gradebook - GB Setup Reports - RE e
Tracker - GT T
Reporis - RE Ln| « Lesson Plans - LP Setup
+ Secondary - SE Setup Analyzer - LA L
| Grade Posting Administration - PA | Lh| Reports - RE ©
—Heports - RE L
» Standards - ST Setup
b Dictrict A i te DA

Approving Grade Change Requests

1. Inthe Grade Posting Administration window, select Teacher Requests forGrade
Changes. Expand by clicking the arrow.

2. Click Expand All to see grade change details.

3. Once details have been verified, click Mark Completed.

‘ I Grade Posting Administration ﬁ 7] _’ @ . - w Favarites » ﬁ"_‘| New Window @My Print Queue..
Secondary Gradebook Requested Changes to Posted Grades - Entity 042 =B ®
Options
Gradebook a Description Last Name First Middle | Grade Period Status Mark
v 102120735 ALY 1 - PROGRESS REPORT 1 Rt
U
I-z Expand All Collapse All Modify Details (displaying 4 of 4) View Printable Details N Pat
i i Grade
w Reason for Requesting Grade Changes Changes
Missing Work
w Grade Differences
Grade GB Posted #Cng Posted Posted
Student Class Column Grade Grade Post All  Assm Date Time Postet
002120/ 35 Midterm PR1 g3 40 Post Grade 3 08/29/2019 8:15 AM ASHLE
w Approved Grade Differences
There were no Approved Grade Differences found.
w Dropped Student Differences
Drop Grade GB Posted Posted Posted
Student Class Date Column Grade Grade Post All  Date Time
002120/ 35 09/09/2019 Midterm PR1 99 Post Grade 09/09/2019 11:34 AM
002120/ 35 08/27/2019 Midterm PR1 60 Post Grade
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Semester Average

A grade or NG is needed for each cycle in the Teacher’s Gradebook in order to calculate a
semester average. The semester average is what gives credit for the course.

For example, since there is no cycle 3 grade, semester 1 grade is showing an unequal sign
instead of a grade/average.

SETWARD 000520/ 04 Prd:1 SOC STUD §

Home Teacher Access

« Main Screen

Other Access v Classes » Assignments » Attendance » | Categories | Posting » Reports » Charts » | Display Options »  Quick Scoring | Export

Class  Joumnal Gr iesTdel] NotebookC Dsasson o o2 e cnf @@ s1 . s
Grade  WKI0-Tue Mon | WK12-Fri WK12-Fri Options | (Optionsw Options | |Optionsw | |G| | Optionsw Pptions
o v MIN ] MIN MIN
Sort By % 100 100 100 100
St 100.00 L saE 10000 88.26
1 Mt 90 90.00% 100 100 100 90 90 # 2
2 M 67 87.00% 100 % 100 80 & = B

The below Gradebook has a grade for cycles 1, 2 and 3 so a semester average for semester
1 has been calculated.

§ETWARD 000620/ 01 Prd:1 SOC STUD 6

Home | Teacher Access

< . » Main Screen

Other Access » | Uasses v | Assignments = | Attendance » | Categories | Posting » | Reports v | Charts » | Display Options » | Quick Scoring | Export
Cass CIT | @1 o o2 o2 [UBilfofi | AndentG MeysAic  Tradeinfo = PR3 CIT

Grade Optianse Grade | gptionsw | Options¥
3w = Adjust MA] MIN MIN MIN
Sort By % oo 100 100 100
Students 65.92 44.58 423 0.00
1M wew| 50 50.00% 50 50 a7 0 0 =3
2 M 60 60.00% 17 7 6 0 100 60

Please note that campuses such as Abell and Coleman have opted to require a semester
exam grade in addition to all cycle grades in order to calculate the semester average.
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Reports
Selected Grades Report
This report allows you to see Blank Grades or Failure lists.

2. Go to Office > Grading > Reports.

SKYWARD
Student Food
Home +| Students Families | Staff & vicos | service ﬂ Admini
4.Q #~ Student Managemen!
"= Office - OF seup  » Discipline - DI
b Attendance - AT Setup » Health Records - H
~ Grading - GR Setup » Activities - AC
Entry by Student - GS o)

Entry by Class - GC T

fa

EOC Grade Calculation History - EH Ln}
» Report Cards - RC Setup
« Transcripts - TR Setup
Reports - RE Q

» Current Scheduling - CS Setup
» Future Scheduling - FS Setup

3. Select the Selected Grades - SG report.
SKYWARD

. Student  Food ﬁ .
Home < | Students Families Staff Services | Service Office

<4l Reports i

[=3 Grading Reports - RE
/-3 Student Lists - 5L
1] Academic Letter Report - AL
i~ Honar Rall - HR
] Presidential Academic Award - PA
"] student Rank - SR
I 1] Move Grades For 5th Term Ranking - MG
~{_] view Moved Grades from Sth Term Ranking/ Save Locally for Subm
=113 Grade Information/analysis - GI

-0 Grading and Attendance Summary - GA
] Grading and Attendance Analysis - AA
{1 Academic Eligibility - AE
{1 Credit Deficiency Report - CD
L Credit History Update Report - CH
{1 Grade Analysis - GO
{1 Grade Changes Lag - GC
{1 Grade Deficiency Letters - GD
L) GPa Improvement/Regression - IR
Ik {1 Grade History - GH
I~{) Credit History Audit - HA
i ] Grade Input and Proof Sheets - PG
{1 Grade Listing/Verification - GL
L Qualification Report - QR
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4. Select the template SDS - BLANK, I & NG CY# to view missing grades or SDS-
FAILING GRDS CY# to see a list of students with failing grades for the
cycle/semester you need information for. Click Print.

Selected Grades 2 | W O o 7
#| Display My Templates Display Shared Templates Display Skyward Templates
Selected Grades Templates 9 = @ Print
i T
Templale Type Descriplion Created By & Proi?:tslng
2} Entity Sth sic-weeks Rapgk ARANDA-ROIAS, CHRISTIMNA M - -
2} Entity SOS - BLANK, T & NG Cv1 ARANDA-ROJAS, CHRISTINA M. =
2) Entity SDS - FAILING GRDS CY1 ARANDA-ROJAS, CHRISTINA M. ] il
T Clone
Sample.
lggatnll.p 34=-4 LEE HIGH 07/25/19 Page:1
05.15.06.00.00 *TrnDB* 2019 = selected Grade Report by Student 10:51 AM

Activity: **SRLANK Activityesw
HAME G SCHL HMEM GRAD YR COURSE TEACHER ROOM CY5 ACTIVITY

we% Group By Activity: NONE

M 002 2020 11 COLLEGSIATE CH DOMINGUEEZ N.

M 002 2021 10 GEN RDVIS BIODROWSKEI AL 165

M 002 2015 12 NG TTH FERIOD JONES J. oFF
NO BTH PERIOD JONES J. OFF

Important: Continue running the report to verify that teachers no longer have blank
grades. Notify teachers that have blank grades. All blank grades will need to be cleared
according to the grade reporting timeline.
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Grade Differences Report

This report allows user to see differences in grades posted in Teacher’s Gradebook from
grades posted in Student Profile > Grades tab. The report does includes grades posted for

dropped students.
1. Go to Educator Access Plus > Grade Posting Administration.
i 4
SKTwaRD
Home ‘v ‘ Students | Families ‘ Staff ‘ g;':gzgts SI;?\frlige ‘ Office ‘ Administration A{I:E[l:j:s(;alt;)l[ls
J Q + Student Management Setup
L | Educator Access Plus - EA Setup | ~ Survey - SU Setu
Questions - 5Q 4
+ Gradebook - GB Setup Reports - RE 4
Tracker - GT | ,
Reports - RE T - Lesson Plans -LP Setu
= Secondary - SE Setup Analyzer - LA 9
Grade Posting Administration - PA | U] Reports - RE 9
Reports - RE ol

2. Select Grade Differences Report.
o
SKYwaRD

Mv| Students | Families | Staff | g;':gigtﬁ SI;cr'Ege | Office | Administration I

4} ~ Grade Posting Administration iy

EIIEI Grade Posting Administration
1_1 Posted Grades By Student

----- 1 Teacher Posting Status

--{ | Teacher Reguects for Chapges to Previously Posted Grades (0)

----- L1 Grade Differences Report
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3. To run the Grade Differences Report:
a. Select Add
b. Inthe Template Description field, input the report name.
c. Select your Entity, if not already selected.
d. Inthe Display Differences for Grade Period field, select 2 - Cycle 1 from the
drop-down. This will need to be run for 4 - Cycle 2 and 6 - Cycle 3 aswell.
e. Inthe Sort Options section, select Sort by Teacher and check Page Break by

Teacher.
f Select Save and Print
I ¢7i Grade Differences Report - Entity 002 - WE\EA\GBASE\P 4 G el = G ] x

| @ skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrntx/qrprtbrws001.w?BrwsTitle=Grade%20Dif...

5} Grade Differences Report o I I S

|#| Display My Templates ¥ Display Shared Templates ¥/ Display Skyward Templates

| Grade Differences Report Templates @ | Print |
4 = = e
s Template Type & Description | Created By - "
Ml 2) Entity 5/22/2019 GUZMAN, ANGELTCA - Ve |
0E e T— ———— -
:L: e ”’i Template Maintenance - Entity 002 - WS\EA\GB\SEVPA - 5048 - 05.19.06.00.06 - Google Chrome o O *®
| 2)8 @ skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrntx/seprpte8.w?isPopup =true
Template Maintenance A B@T S (2

Save

Template Settings q
* Template Description: ] Q Save and

Print
LI Share with other users in entity 002
L Print Greenbar

| Year: [ 2015 - 2029 v
Entity: [ @22 - LEE HIGH v

°Displa',r Differences for Grade Period: 5:1 - PROGRESS REPORT 1 !_f

4
; Sort Optio nse

® Sort by Student Sort by Teacher Page Break by Teacher?

Back

Report Filter

[

Asterisk (*) denoies a reguired field

4. When the report has finished processing, select View Report.
CJU:LI'-EANI. ANGELICA

L e i
Bst.Gomplete

Grade Differences Report - 002 has finished processing.

View Report
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Example of Report

The GB Grade shows the grade posted in the Teacher’s Gradebook while the Posted Grade
shows what is posted in Student Profile > Grades tab. Discrepancies could be due to grade
changes done after grade posting cut-off time or due to teacher’s not entering grades for
new students.

1gbrpt22.p 27-2 LEE HIGH 2020 09/04/19 Page:2

05.19.06.00.00 Grade Differences Report for PROGRESS REPORT 1 9:01 AM
Teacher Name (Last, First Middle)

Term | GB Posted |# Cng Posted Posted

Class Student Grade| Grade| Grade Assm Completed Date Time Posted By
003260/28 PR1 77 70 1 09/02/19 11:00 PM

003260/28 PR1 80 73 1 09/02/1% 11:00 PM

003260/28 PR1 81 T4 1 08/02/19 11:00 PM

003260/28 PR1 79 72 1 09/02/19 11:00 PM

003260/28 PR1 66 59 1 08/02/19 11:00 PM

003260/28 PR1 72 65 1 09/02/19 11:00 PM

003260/28 PR1 65 58 1 09/02/19 11:00 PM

003260/28 PR1 66 59 1 08/02/19 11:00 PM

003260/28 PR1 67 60 1 09/02/19 10:10 PM

003260/28 PR1 51 44 1 08/02/19 11:00 PM

003260/28 PR1 72 65 1 09/02/19 11:00 PM

003260/28 PR1 89 82 1 09/02/19 11:00 PM

003260/28 PR1 86 79 1 09/02/19 11:00 PM

Grade and Attendance Analysis Report
Missing Cycle Grades
This report allows you to see blank/missing grades from a teacher’s Gradebook grades.

1. Go to Office > Grading > Reports.
2. Select the Grading and Attendance Analysis - AA.

SkTwany
Student Food

Home w« Students Families Staff Services | Sarvice

Office

4l Reports 37

=23 Grading Reports - RE

=15 Student Lists - 5L

-] Academic Letter Report - AL

-] Honer Rall - HR

-] Presidential Academic Award - PA

L] Student Rank - SR

-] Move Grades For 5th Term Ranking - MG

-1 Wiew Moved Grades from 5th Term Ranking/ Save Locally for Subm
=3 Grade Information/Analysis - GI
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3. Select template SDS-MISSING CYCLE GRADES and click Print.

¢ Grading and Attendance Analysis Report - Entity 002 - WS\OR\GR\RE\GI'AA - 25985 - 05.19.10.00.0... — O X

- B skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtz/qrprtbrws001.w?BrwsTitle=Grading...
Grading and Attendance Analysis Report A B@T S (2
¥/ Display My Templates %I Display Shared Templates  #I Display Skyward Templates

Grading and Attendance Analysis Report Templates 9 & @% [ -
i Processing I
_ Lst
2 Enftity "S0S-CY6 Prelim Failure Report "HARRIS, CHERIE Add
2) Entity SDS-CY5 Prelim Failure Report HARRIS, CHERIE _ FEit
2) Entity SDS-CY4 Prefim Failure Report HARRIS, CHERIE _ Clone
2} Entity SDS-CY3 Prefim Failure Report HARRIS, CHERIE Delels
2} Entity SDS-CY?2 Prelim Failure Report HARRIS, CHERIE
21 Fntitw SNS-CY1 Prelim Failure Renort HARRTS. CHFRIF

4. Click View Report when done.

Example of Report

The report will show the student’s name and course/teacher they are missing Gradebook
grades for.

05.19.10.00.00 Grading and Attendance Rnalysisz Report 10:05% AM
Hame Grad Year - Grade Entity School Calendar Gender Homeroom Advisor Counselor Student Type Racae
2022-10 Dos aone 008
CLASS ROOM_ TERCHER C¥L C¥Z CY CREDITS
DOLESS fBO4 FROF COMM D 11z

CLASS

005455

ACEVES,

CLASS

DoSEd2

DoE aoe 006 M a
CYL C¥Z CY CREDITS
foz S5 ADV D ECHS
ELI X. 2023-08 DoE aoe 006 M a
ROOM_ TEACHER C¥L C¥E CY¥3 CRERITE
f17 BATH CC 1 10
2022-10 DoE aoe ooE M ST . NS O
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Preliminary Failure Report
This report allows you to see failing grades from a teacher’s Gradebook.

1. Go to Office > Grading > Reports.
2. Select the Grading and Attendance Analysis - AA.

e d
SiTwanny
- Student Food
Home w Students Families Staff St | Saien m
4B ~ Reports %

E‘S Grading Reports - RE
E-3 Student Lists - SL

""" 1] Academic Letter Report - AL

l] Honor Roll - HR
- presidential Academic Award - PA
] Student Rank - SR

1] Move Grades For 5th Term Ranking - MG

----- L] view Moved Grades from 5th Term Ranking/ Save Locally for Subm

3. Select template SDS-CY# Prelim Failure Report and click Print.

¢ Grading and Attendance Analysis Report - Enfity 002 - WS\ORGRA\RENGINAA - 25985 - 05.19.10,00.0... — O .
# skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdby/qrprtbrws001.w?BrwsTitle=Grading...
Grading and Attendance Analysis Report A B @ T S ?
|¥| Display My Templates ¥l Display Shared Templates ¥ Display Skyward Templates

Grading and Attendance Analysis Report Templates 9 H [E_C.i [_ﬂ.i.']?_1-

T —

Template Type Drescription Created By - Prmlz_?:tsmg
2) Entity SDS-MISSING CYCLE GRADES VILLARREAL, ERIN - =

'2) Entity 'SDS-CY6 Prelim Failure Report "HARRIS, CHERIE —=

2) Entity SD5-CY5 Prelim Failure Report HARRIS, CHERIE _ Edit

2) Entity SD5-CY'4 Prelim Failure Report HARRIS, CHERIE Clone
2} Entity SDS-Cv3 Prelim Failure Report HARRIS, CHERIE Delele

2) Entity SDS-CY?2 Prelim Failure Report HARRIS, CHERIE

Y Lot CHC ] Oyealirs Caibes Dooon - LARDTE ~LIECDTE
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4. Click View Report when done.

Example of Report
The report will show the student’s name and course/teacher they have a failing grade in
Gradebook for.
05.19.10.00.00 Grading and Attendance Bnalyzis Report 10:4% AM
Hame Grad ¥Year - Grade Entity School Calendar Gender Homercom Advisor Counselor Student Type Race
;C;;;ﬁ FaT CHEM PREAP 218 ?

AAHAM, LARRY

=]
o
=]
=]
o
4

Grade Analysis Report

This report can be used for principals to analyze percentages/ratios of passing and failing
students.

1. Go to Office > Grading > Reports.

SKYWARD
i Student Food i
Home « Students Families Stafl Sirimee | Smnse Adminig
4 .Q « Student Managemen
| | Office - OF Setup | b Discipline - DI
» Attendance - AT Setup » Health Records - H
« Grading - GR Setup » Activities - AC
Eniry by Student - GS 1|
Entry by Class - GC €
Reporls - RE L |
EOC Grade Calculation History - EH L 1|
}» Report Cards - RC Setup
+ Transcripts - TR Setup
Reports - RE L5
» Current Scheduling - CS Setup
¥ Future Scheduling - FS Setup
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2. Click Grade Analysis.
/’/( .
SKYWARD

Home |v| Students | Families | Staff ‘ Ssél:gigé SI;crﬁge ﬂ Adr
4l  Reports W

=7 Grading Reports - RE
El-&3 Student Lists - SL
[ Academic Letter Report - AL
-1 Honor Rall - HR
-] Presidential Academic Award - P&
[ Student Rank - SR
~{] Move Grades For 5th Term Ranking - MG
- View Moved Grades from 5th Term Ranking/ Save Locally for Submissio
E-=3 Grade Information/&nalysis - GI
{1 Grading and Attendance Summary - GA
-~ Grading and Attendance Analysis - AA
-] Academic Eligibility - AE
[ Credit Deficiency Report - CD
~{ Credit History Update Report - CH
| [ Grade Analysis - GO [
~11 Grade Changes Log - GC

3. Click template SDS - PASS/FAIL BY TEACHER CY# depending on what cycle report
is needed for. View report when complete.

Grade Analysis A B @O 5 2
¥ Display My Templates ¥ Display Shared Templates ¥ Display Skyward Templates

Grade Analysis Templates @J L{q} I W
Template Type a Description Created By . F'I'OCLeiSSts.iﬂg

2) Entity PASS/FAIL PERCENT BY TEACHER HALTOM, LORI F =

Add

2) Entity SDS - PASS/FAIL BY TEACHER CY1 LATHAM, ALYSE e
View
Clone
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Honor Roll

The Honor Roll report is used by administration to generate a list of students who qualify
based on GPA and Grade Mark requirements.

1. Go to Federal/State Reporting > Texas State Reporting > Reports.

Vo
§SiTwany
Student Food

o e 2 Educator | Advanced SIEELEEIREICE Custom
Home |v‘ Students | Families ‘ Staff | Curicesilisaacs ‘ Office | Administration sl e Reporting Reports ‘Q

Q #" Student Management Setup
| | ~Federalstate Reporting - SR ~ Federal Reporting - FR ~ Texas State Reporting - TX
| NCLB Reports - NC @3] || Givil Rights Data Collaction - FO ¢ || TMSDS-TM
H - ot . Other Exports - OE
Reports - RE
2. Select Texas Honor Roll.
/I{ N
SKYWARD
Stu

Home ‘v| Students| Families| Staff | Ser|

<l - Reports iy

B+ Attendance - AT
-] Student Withdrawal/Record Transfer Form
-] ADA Report - AD
[ Record of Program Activity - RP
-] Daily Register - DR
~[] Flexible Attendance Daily Register - FA
- Contact Hours Report - CH
[ ADA/FTE Report - AA
[ Attendance Worksheets - AW
- Student Activity Information Listing - SA
{1 Multi-Period Attendance Report - MP
[ Daily Funding Absence Report - DF
(] Attendance Verification Report - AV
- Daily Balancing Summary - DB
-9 Grading - GR
[ Pass/Fail Credit Report - PF
- End of Course Exam Report - EC
] TAAS/TAKS Mastery Report - TA
11 Texas Honor ﬁll

Bl Srherduling - S

3. Select template that corresponds to the cycle and honor roll you are needing (A or
A/B) and click Print. View report when available.

Texas Honor Roll A @O S 2?5
&2l Display My Templates  # Display Shared Templates  ® Display Skyward Templates

Texas Honor Roll Templates & 1.1_,{,
Template Type a Description Created By Ada

2) Entity _____AllAHonorRol JHutsEN ANmak. | RO

2) Entity all a- 4th REECE, KIMBERLY E. Clone

2) Entity all lowest REECE, KIMBERLY E.

D) Entity SDS - A Honor Roll Report C1 "LATHAM, ALYSE M.

) Entity SDS - A Honor Roll Report C2 LATHAM, ALYSE M.

D) Entity SDS - A Honor Roll Report C3 LATHAM, ALYSE M. S’T‘:;j;i‘;‘t'g)d

D) Entity SDS - A/B Honor Roll Report €1 LATHAM, ALYSE M. —

D) Entity SDS - A/B Honor Roll Report C2 LATHAM, ALYSE M. “T‘gg;gr('g)g

D) Entity SDS - A/B Honor Roll Report C3 LATHAM, ALYSE M. —

Iy Skyward Texas Honor Kol "VICLARREARL, ERIN =T
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Printing Report Cards

An individual student’s report card may need to be printed occasionally due to parent or

district request.

1. Go to Students > Student Profile

-PR.

SKTWARD

<4 .Q

Home ‘v Gl Families ‘ Staff ‘

| | = Students - ST

Student For
Services | Sery
Setup

¥ il Student Profile - PR

Student Browse - ST
Custom Forms - CF
Data Mining - DM
Pseudo Approval - PA
Reports - RE

|l i s fow g

T A

2. Query student and click to Portolio tab.

3. Selectreport card to view.
4. Click View Attachment.

SKTWARD

Student
Services.

Food

Home |v Families | sta€r| o

‘ Office, ‘ Adminis
<l Attachments Tab 5

» Special Frgms

P Test Scores

tration

v

| Entity, School, Status:[007, 007, A

At-Risk
¥ Special Ed Grad Year (Grade): [2025 (07) | DOB (Age): |
P Discipline Customize
» Heaith Gender:[F NYStatus:[A__ | OtherID/ T | ssn
Activity
Attachments
¥ * Portfolio
FrTET— Attachment Type: [A11 Types v
Highlights
e Available Student Attachments
Enrollment C . - B
» Grad Regs | Type | Description Entered By

Educator
Access Plus

Advanced
Features

A o @ @l 5y Favortesw §]New wWindow g5 My Print Queyl

- [ €| » | @ Ranges |

Add

| State1D]

| Entered Date v

PR ReportCard  CYCLE 5 REPORT CARD. ANGELICA GUZMAN 84/15/2619 5:16 PM =
(Family 1) S —
Edu Milestones Report Card CYCLE 4 REPORT CARD ANGELICA GUZMAN 02/19/2019 6:01 PM | Deete )
» Vocational Ed (Family 1)
ReportCard  CYCLE 3 REFORT CARD ANGELICA GUZMAN 12/21/2018 3:54 PM
» Locker (Al Families)
» Busing ReportCard | CYCLE 2 REPORT CARD ANGELICA GUZMAN 11/05/2618 6:07 PM
(Al Families)
LoodiSeivice Report Card CYCLE 1 REPORT CARD ANGELICA GUZMAN @9/24/2018 4:23 PM
» Fee Mgmt (Al Families)
Textbooks -
pictura < >

Federal/State
R

_Entered Time | File Size

P — 5 = al' Add File J
Report Card CYCLE 6 REPORT CARD ANGELICA GUZMAN @5/24/2019 7:36 PM 3 o S —
(Family 1) [

Custom

Reports ‘Q

|[ Delete |[ Transfer || Pseudo |

| Defautt:[007, 007, A l:l

2 e
| ":Q | Altachment |

5. Click View Report.

quest Complete

C

Report Card has finished proces:

sing.
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6. Depending on browser, open or view report and print.

"/f qdirconfigD02.p - Google Chrome B = "

& skyward.iscorp.com/scripts/wsisa.dll/WService=wsedumidlandisdtrntx/qdirconfig002.p?destinationPage=0x0000000000084744& dwd = 127960&pEnc=eZtsASbaljQai...

qdirconfigd02.p

YARBROUGH ELEMENTARY
£000 Riverfront Dr.
Midland Tx 79706

Parent or Guardian of:

CYCLE 6 2018-19

Entity: 132 cIT oyl

SCI/HEALTH & EE]

BUCHANA

FINE ARTS 6

HOLMETROM,

FE 6
ZERTUCHE T
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