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Announcements

● SIS Website and Timeline

● 9th Grade Entry Dates have 
been entered.
○ In the future, students 

without 9th grade entry 
dates will need to be 
entered by data clerks 

  

● For questions / issues regarding 
Skyward student, email 
sishelp@midlandisd.net

● for questions / issues regarding 
technical topics, email 
techhelp@midlandisd.net

For courses to be added to your 
course master, please email 
sishelp@midlandisd.net and include 
the following information:
● Service ID/Course Number
● Course Length
● Credit
● GPA or Non-GPA
● Year the Course was taken



● Schedule Change Options
○ Change Section
○ Change Course (Replace)
○ Drop Course 

● Transaction Update Options
○ Add Date: The first day in the 

class
○ Drop Date: The first day no 

longer in the class

Mass Add/Change/Drop

SCHEDULE CHANGE PROCEDURES

Term Adjustments
No YS1



Schedule Change Flowchart



Schedule Change Flowchart
Drop and Add Button – Should be 
used whenever the student is 
moving to different courses.

Replace Button – Should only be 
used if the student was never in the 
original course. For example, a 
student was placed in a GPA – 
weighted course, but should have 
been place in the non-GPA 
weighted course. 



Transactions
Student and teacher transactions should 

tell a story for them. 

It is important that the date for the first day that the 

teacher or student wasn’t in the old classroom 

matches to the first day they were in the new 

classroom

These dates are reported for PEIMS.You should not delete transactions unless you are 

specifically told to do so by SIS.



Fall PEIMS 
Snapshot - 
October 31, 
2025 

Information that is reported as it relates to 

course/section master and schedules:

Section Information
● Course Sequence
● Non-High School Course
● Exclude Report from PEIMS
● Class Type
● Population Served
● Non-Campus Based Instruction

Class Meet Information
● Teacher Information

○ If there is a vacancy, 
please put an admin in the 
class meet.

Courses students are enrolled in
● PE Instruction
● Class Minutes - Make sure that your 

Bell Schedule is up to date.

Student Schedules



Section Master - Texas State Specific



Section Master - Texas State Specific 
(Meet)

Please remember: 
The term “CIF” 
will no longer be 
used. These staff 
members will now 
be called Associate 
Teachers. 



Example of PK ADA Regular classes.



Example of KG ELAR or SLAR classes.



Example of 1st-6th grade Regular 

classroom section.



Example of a Teacher of Record PE and 

Assistant PE Teacher class meets.



Example of a PK Classroom Aide class meet.



Current Scheduling Reports for Secondary Campuses

Skyward Reports
Class Roster Report 
Office > Current Scheduling > Reports 
The Class Roster Report generates a list of student names and can include certain student demographic information 
such as date of birth, address, and home phone. This report can be generated for a single section, for several 
sections of different courses, or for a range of sections. The contents of the report are determined by the choices 
you make in the Roster Options, Items to Print, Formatting and Student Ranges areas of the report template.
Student Schedules 
Office > Current Scheduling > Reports 
The Student Schedules Report generates a student’s schedule. The report can be run for a single student, several 
students or a range of students.
Teacher Schedules Report 
Office > Current Scheduling > Reports 
The Teacher Schedules Report generates a matrix view by period of a teacher’s assigned sections. You can also use 
the report to: 

● Identify teachers without scheduled classes (select Print Teachers Without Scheduled Classes). Identify staff 
who are assigned scheduled classes but who are not flagged as teachers in the staff table (select Print Staff 
Members Not Flagged as a Teacher Assigned to a Class). Print period times on this report. 



Current Scheduling Reports for Elementary Campuses

Reports Manager

Schedule Reports
These reports will ensure that all students are in 7 or more classes, as well as 
if they are missing a homeroom code under Entity info.

• •Skyward Report Manager>Skyward 
Student>Scheduling-Current>Students Reports>Elementary Stu Missing 
1 or More Courses

• Skyward Report Manager>Skyward 
Student>Scheduling-Current>Students Reports>Students Missing A CY 
Homeroom Code



Honor Roll Reports

● A HONOR ROLL

● FEDERAL STATE REPORTING > REPORTS > TEXAS HONOR 

ROLL

● A/B HONOR ROLL



Skyward Report Manager
Required to be on MISD Network to access Skyward Report Manager



Grade Reporting Timeline 



QUESTIONS
sishelp@midlandisd.net



SIS CONTACTS

David Wagner
Student Information Systems Analyst

David.wagner@midlandisd.net
432-240-1254

Elda Baeza
Student Information Systems Analyst

Elda.baeza@midlandisd.net
432-240-1295

Adrian Garcia
Director or Student Information Systems

Adrian.Gracia@midlandisd.net
432-240-1255



● Transfer grades/credits

○ Data clerk responsibility1

2

3

Housekeeping Items……

● 9th Grade Entry Date
○ SIS will update for the freshman campus and 

ECHS within the first two weeks of school.

○ Counselors will provide the students 9th grade 

to data clerks/registrars to update for all other 

students. 

3

4

● Career Plans/Endorsements

● All students participating in the 
FHSP must have an endorsement 
(even if they are only enrolled for 
one day)


