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Administrators, including principals, assistant principals, and 

managers and above who want to receive a financial benefit 

outside of the District shall request approval by the Board to 

perform personal services for the following: 

• An education business that provides services regarding 
the curriculum or administration of any school district; or 

• Another school district, open-enrollment charter school, or 
regional education center. 

Principals and assistant principals will submit a Personal Ser- 

vices Exception Request with a copy of the contract to their 

executive director for review. Managers and above will submit 

the request and contract to their executive director or higher 

for review. 

The identified executive director or higher will conduct an ini- 
tial review to ensure the contract meets the following criteria: 

• The contract will not harm the District; 

• The arrangement does not present a conflict of interest; 
and 

• The services to be performed by the administrator will be 
performed entirely on the administrator's personal time. 

The reviewer may seek the advice of Legal Services, as 
needed. If the initial review meets all of the criteria, the re- 

viewer will submit the request to Human Capital Management 

(HCM) who will submit the request to the Board for review and 

approval. 

Requests may be submitted to HCM by the first of the month 

for placement on the board agenda. 

An administrator in violation of these provisions may be sub- 
ject to disciplinary action, up to and including termination. 

Exceptions may be made to this regulation by the Superinten- 
dent of Schools or designee. 

This regulation was adopted on September 4, 2025. 


