HIGHLINE PUBLIC SCHOOLS #401

EXECUTIVE ASSISTANTS SALARY SCHEDULE
Effective: September 1, 2025

Longevity Steps
TITLE Step1 & 2 Step 3 &4 Step 5 & 6 Step 7 & 8 Step 9 & up
Executive Assistant | $43.16857 $43.81608 $44.69241 $45.80971 $47.06949
2080 hrs $89,791 $91,137 $92,960 $95,284 $97,905
Executive Assistant Il $45.22748 $45.90590 $46.82401 $47.99462 $49.31445
2080 hrs $94,073 $95,484 $97,394 $99,829 $102,574
Executive Assistant to Superintendent $51.21132 $51.97948 $53.01908 $54.34454 $55.83903
2080 hrs $106,520 $108,117 $110,280 $113,037 $116,145

1. Medical, Dental and Vision: The District shall provide to eligible employees all non-optional life, dental, health and disability insurance programs available under the rules
and regulations of the Washington School Employee Benefit Board (SEBB).

2. Vacation Days: Employees earn fifteen vacation days during their first year of employment with the Highline School District. Employees
earn one additional vacation day for each additional year of Highline School District service through Step 4. Employees at Step 5 with

8+ years receive 25 days of vacation.

3. Personal Leave Days: Employees receive annually two personal leave days to be deducted from the employee's sick leave balance.

Professional Growth Funds: Employees will be allowed $500.00 annually plus three days at $175.00 per day to cover costs related to

approved professional growth activities.

5. Extra Duty: Extra stipends of up to 5% of the annual salary must be authorized by the Superintendent for responsibilities assigned which are
beyond the regular duties as defined by the job description.
6. Step increments are given at the beginning of each fiscal year payable beginning with the September paycheck. To receive a step increment,

employees must have worked at least one-half of the previous fiscal year.

7. Employees will be paid at 1.5 times their hourly rate for all hours worked beyond forty (40) hours per week. All overtime hours must be

pre-approved by the employee's immediate supervisor.

APPROVED BY THE BOARD OF DIRECTORS: 9/3/2025

2025-26 rates include a 2.5% IPD increase.

9/4/2025



