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General Overview of Section 504 FAPE Process 

Parent or other stakeholder 
makes request for 504 

evaluation. 

504 Contact sends completed 504 
Evaluation Plan to parent. If 

evaluation is planned and will 
include formal assessmenUtesting, 

Parent Consent is also sought, if 
required by evaluator. 

School determines whether there is reason 
to believe evaluation 

should proceed and completes 
504 Evaluation P�la�nl:... ____ __, 

Send copy of 504 Parent 
Rights with 504 Evaluation 
Plan to parent (and Parent 

Consent Form for any 
formal testing, if required). 

Where 504 evaluation will proceed, all 
relevant data are collected by the school 

(e.g., academic, social, emotional, behavioral, 
cultural, disciplinary) from a variety of sources 

(e.g., parent, outside providers, school 
service providers) to be considered at 504 

meeting by 504 Team. 

After evaluation data are collected, 
504 Contact consults with parent to 

determine date for 504 meeting. 
Notice of Meeting is sent to parent 

and other 504 Team members, along 
with 504 Parent Righ.t _�s:.:. 

____ _. 

If student is found to have a disability, 
504 Team then decides whether 

student needs any special or related 
services in order to meet educational 

needs as adequately as those of 
nondisabled student

":
s·�----' 

504 Team will review all 504 Plans 
periodically as warranted (e.g., 

needs have changed; 504 services 
are not successful; request made for 
reevaluation or changes; upcoming 

chanae in school· MOR etc.). 

504 Team meets to review and 
document consideration of data 

and make disability determination. 
Data and determination are 

documented on 504 Disability and 
Services Determination Form. 

If services are 
needed, Team 

develops 504 Plan 
to reflect services 

and provides copy of 
Determination Form, 

Ian and 504 Paren 

If student is found not disabled 
or is found disabled but not in 

need of services, 
Determination Form is 
provided to parent with 

504 Parent Right,".s
.:.... __ ..... 
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