\> CCPS === F@icus

School Software

Family Empowerment Scholarship (FES) Withdrawal Form

The schoolis responsible for completing the Family Empowerment Scholarship (FES) Withdrawal
Form upon the request of the student’s parent or guardian to initiate the withdrawal process. The
parent or guardian must then submit the sighed completed form to the scholarship funding
organization before any scholarship funds can be disbursed.

To create an FES Withdrawal: Forms @ Billing Eligibility | Florida Reports
1. Gotothe Forms tab. | ”
2. Select Collier FES Withdrawal Form. —_—
3. Choose the student from the Name drop-down. '™ College and Career Readiness Completion Form |
4. FLEID# and DOB will auto-populate. I Collier: FES Withdrawal Form 1
5. Select the Withdrawal Date.
6. Select the appropriate Withdrawal Code:

e W04 = Private School Transfer
e W24 =Home Education
7. Click “Click to Sign” in the Administrator Signature field.

Click to Sign
08/26/2025
School District or Charter School Date

Administrator Signature

8. Authenticate using your CCPS network credentials.
Note: If you already have a sighature on file, it will automatically populate in the signature field
after you authenticate.
. Signin the signature box if there is no signature on file.
10. Click the blue Sign button when finished.

Sign Below [ rutvoricrs |

Please authenticate before signing

11. The window will close, and the Pending Save (click 1o clear)
signature will show as pending
. . . School District or Charter School Date
until the form is submitted. Adminisirator Signature
12. Click Submit Request when you're S e e T
done’ (A“' req ul red fleldS mUSt be School District or Charter School School District or Charter School
Administrator Name Administrator Title
completed.)
Rule 6A-6.0952, FAC Fom IEPC-SWF Effective July 2025

<) StartNewDraft {&l§ B Save Draft | < Submit Request Print
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13. A confirmation page will appear.
14. Click Print to print a copy of the completed withdrawal form.

Your form has been submitted.
-# Print Start New Request

After Su bmission: \\I”I\ Withdrawal Form for Students Entering K-12 Scholarship Programs
CCPS
10. Provide a copy to the parent if requested. : —
A school d\str]m or charter school shall, atth_e requeqt of a student's pa_remor gua_rdlan, complete this form if the student
11. Send the original as loose paperwork to Records OF Dartian shall Ui 1 CoPied o 0 i ScAOTSND NG RGANZ3ton Dt [0 SENETEND MGG,
(Catego ry A) for DOCVa u lt |mag| ng‘ N Parent Request for Withdrawal
12. Proceed with regular withdrawal procedures to Hame: FLED#: boe
withdraw the student in FOCUS. parentGuardian Information
Name: Phone: Email:

By submitting this form to the school district or charter school administrator, | am requesting that this withdrawal form be

completed by CYPress Paim Middie School 0472)

Parent/Guardian Signature Date
Reports T
1. Gotothe Re ports tab > District Re ports- Public School District or Charter School Responsibility
Withdrawal Information
2. Select the Enrollment folder. 20 i e, N A B P v g e g A

3. Run Collier: FES Withdrawal Forms.
4. Selectthe date range and click Run.

%0767 [ —— District R ¢ e Cypress Palm Middle School (0.. ¥
vi elect Student/Staft v istrict Reports
ericeied P

Sefup Students Users Scheduling Grades Assessment Attendance Discipline Forms Billing Eligibility Florida Reports SSS = Reports 1

&~ Discipline page] 1 |/3 [ Next; | | ER=1N oFF| [ ) | 15 |
L Title : Description Export/Run 3
- EQY

May Enrollments B Export P> Run
M- ESE

Enroll merp ADA Postgres Converted B Export P> Run
Federal Alternatively Placed Students - District View Pastgres Converted B Export P Run

-~ Grades Alternatively Placed Students - Schaol View Postgres Converted B Export > Run

-~ Homeless

Collier: FES Withdrawal Forms B Export P> Run £
- In Progress

' Incident Reports Enrollment Counts by School B Export B> Run

st ogpiss P | gt 0 g pitgs it 4 0 bt [T

Collier: FES Withdrawal Forms
Start Date 08/26/2025 End Date 08/26/2025

Please ensure all variables are filled out correctly, then click Run or Export. B Export P Run

5. Thereport will generate and display in the middle of the screen.
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