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Parents’ Handboolk

Welcome to our Nursery setting. We hope that this booklet provides you
with all the information you require, however please do not hesitate to
speak to a member of staff if you need further clarification or assistance.

Our aim is simple but fundamental:

Children thrive in a happy, safe and comfortable environment. They are
exposed to d rich learning environment dnd supported by caring, highly
qualified and experienced staff that work in partnership with parents to
nurture a child's development. Therefore, instilling a love of learning that
promotes:

“Learning for Life”




Meet the Team:

Kate Williams - Nursery Lead Practitioner

Kate is a passionate lead practitioner dedicated to creating a high-quality,
inclusive dnd nurturing earning environment where every child thrives. She
has an NVQ Level 3 qualification and is currently on her own learning
journey working towards a degree in Early Childhood Studies. She enjoys
long dog walks and at the weekends, you will find her at a National Trust
property with her family!

Alex Opie - Nursery Practitioner

1

I have worked in Reception and Year 2. I achieved my HND in Early Years in
Early Childhood Studies in 2000. I enjoy wa\lking along the coast in my
spare time, esloecio\llj in Cornwall. I like to kee|o fit and enjoy Pilates



Katie Parsons- Nursery Practitioner

| started my childcare career 20 years dgo gaining a BTEC diploma in
childhood studies, | then continued my studies by completing an NVQ level
3 in Early Years. Many years later, | started a family of my own with my
husband, and we have two boys together. I love working with children, |
find it to be a very rewarding job!

Lauren Leigk =~ Nursery Lunch Time Practitioner

| have worked in a variety of roles across the board in my years at
Wellington School, but my passion lies in Eo\rlg Years. In my spare time |
like to spend time outdoors, walking, running and yoga, as well as having
creative arty projects on the go. | have a level 3 BTEC in Early Years
Education.



Our Offer:

We operate term time onlj, which equates to 35 weeks per year. We are dlso
closed on Bank Holio{ajs. Term dates will be provioled in advance, [oublisl\eo{
on our school calendar which is pos‘teo{ anr\uallj on the Pvelo-sckool website.

Out of term time, we provide holiday childcare called ‘Welly Boot Club’
which covers dpproximately 6 weeks per year; October half term, Christmas,
Easter and the Summer. Please note that dates vary annually and do not
cover the whole holiday period. Booking is essential, and details to reserve a
spdce dre sent to parents ahead of time.

Whole o{o\g sessions: 8.00- 6.00pm
Mornin9 sessions: 8.00-1.00|om

Afternoon session: 1.00-6.00pm 1.00-5.00pm - Nursery Provision
5.00-6.00pm - Star Club

For information regarding fees please see the Wellington Nursery School Fee
Schedule document, which is available on the Prep-school website.

Somerset County Fumo(ing Entitlement:

Early Years Funding can be claimed during Wellington School term times
which typically account for 35 weeks of the year. Entitlements must be
claimed in 5 or 10 hour sessions i.e half or full days.

If your child attends another setting in addition to Wellington school
Nursery, you can split the hourly entitlement funo(ing.

While the Nursery dccepts children once they are three years old, 30 hours
EYE funding starts at the beginning of the term following the child’s third
birthday. The relevant dates are:

Children born in the period from 1st Janudry to 31st March: the
start of term beginning on or following 1st April, after the child's third
birthday.

Children born in the period from 1st April to 31st August: the start of
term beginning on or following 1st September, after the child’s third
birthday.

Children born in the period from 1st September to 31st December: the
start of term beginning on or following 1st January, after the child’s third
birthday.

EYE can be claimed up until the end of the term when your child turns five.



Key Person and Se'l:‘l:ling your Child

It really is unique to a child’s personality as to how quicklj they settle at
Nursery. To help foster a child’s emotional wellbeing, your child will be
allocated a ‘Key Person’ in the setting.

The Key Person’s role is to meet and greet your child on arrival, keep
various records and observations, form close links between Nursery and
home and share important information about your child’s development
with you. This relationship is paramount to a child’s sense of security. The
Key Person will work in partnership with you to ensure that your child’s
emotional needs are met through a settling-in programme that works for

both parties.

What will | need to bring into Nursery?
Parents need to Provio(e:

® A change of clothes, spare underwear and wet wipes in case of
dccidents;

e Named Wellington boots and wot’cerloroof trousers or dungarees;

e A sun hat and sun block for periods of warmer weather;

e Suitable cloﬂ'\ing for our ‘Forest School’ sessions;

A named water bottle.

Pledse note that the bib dnd bracers waterproofs are a good option for
younger children as they are easier for independence. Water play is
dctively encouraged, therefore providing suitable clothing is very important.




Medical Issues and Accidents

We can administer prescribed medicine only. This needs to be presented in
the original bottle with the child's name printed clearly on the instruction
label. Parents will need to fill in a medical form with given instructions on
how much dnd when the medicine should be given. The same principle
applies to inhalers for asthma. If your child has received medicine during
the session, you will be notified and asked to sign the medical form on
collection.

We have an edr thermometer which we use when we dre concerned about a
child having a high temperature or if they seem unwell. Parents will be
notified of an abnormally high or low temperature.

Obviously in a busy Early Yedrs environment, dccidents inevitably will occur
from time to time. If your child has had an accident at Nursery then on
the collection of your child you will be notified and asked to sign the
relevant accident form. All the Early Years staff are qualified in Paediatric
First Aid and for more serious dccidents we dre fortunate to have a bank of
qualified medical staff in the School Health Centre. For very serious
accidents we follow our emergency procedures and call for an ambulance.

We ask that parents keep the staff up to date with changes to medical

conditions.

Sickness

If o child has been sick and/or has diarrhoea then the School’s policy is
that a child must be cledr of this condition for 48 hours before returning.
We also ask that your child is kept at home if they are suffering from any
infectious disedses* (e.g. Chicken Pox). If your child will not be attending
Nursery due to illness we ask that you phone the school office to report

their absence.
Incidents

During a busy Nursery day, many ‘incidents’ occur. They range from a child
having to be changed, to children ‘falling out’ or a child being upset for
various redsons. Parents will be informed on collection if a significant
incident has occurred involving their child and will be asked to sign an
Incident Form. We make every effort to resolve any conflict between
children in a calm but firm manner. The Nursery staff, however vigilant,
cannot see or hear everything that happens between children. If you feel
there is a problem that has been missed or overlooked then the Nursery
staff request that you report your concerns straight away to the relevant
Key Person for your child. Often these matters can be resolved if dealt with
quickly and professionally.



Safety Procedures

At Wellington Nursery, we take the welfare and safety of our children very
seriously and are committed to providing a safe environment in which
children can feel happy and secure.

The Nursery staff will sign children in and out on the register. Appropriate
safety measures are employed if different people are collecting children.
We ask for a password at the beginning of their time with us.

All visitors are required to sign in at the Prep School Office and are asked
to wear a visitors’ badge. Mobile phones are strictly prohibited from being
used in the settings.

The children’s welfare and safety are of paramount importance and all
staff are trained in Safeguarding. If your child has sustained an injury at
home please notify your child’s key person on arrival so it can be recorded
on dn incoming injury form.

We ask parents to provide accurate contact details and keep us informed
of any changes or amendments.

Sharing Information

Over the course of the year parents will have an opportunity to meet with
the key worker to discuss their child’s olevelolomen’c. However, parents can
request to see their child’s kept records and observations at any time. We
operdte an online sharing information program called ‘Evidence Me’ which
enables you to view observations of your child in the setting.

Messdges about upcoming events or information sharing is usually
communicated via our Parent Portal or The Eagle. We also provide a weekly
overview of intended learning opportunities for the week, which is emailed
out to parents on a weekly basis.

Parents also have an opportunity to join the Nursery Parents’ Wkats/—\p[o
group, where the Nursery parent rep keeps parents informed of any
upcoming events or lost [oro[oertj.

The Nursery staff have contact with all parents when dropping off and
collecting their children. This is an ideal time for sharing news and
information.



Food and Drink

During the morning and afternoon sessions the children at Nursery are
offered a drink of milk or water and a healthy snack, which is usually a
piece of fruit. Drinking water is always available and we ask for a named
water bottle to be provided from home,

Lunch is cooked on the premises and consists of o cooked meal followed by
a pudding or a fruit option. The children eat in the hall together with the
younger members of the school and the menu for the week can be found
on the school website under the section ‘Food Glorious Food'. Alternatively,
you can provide a packed lunch for your child. We ask that you place a
cool pack within your child's lunchbox as we have limited fridge storage.




Uniform
At Nursery, we promote lots of messy play which helps to develop a child’s

natural curiosity for exploration and investigation. To reflect this, we have
a simple uniform of a blue jumper with the school logo, navy blue jogging
bottoms and shoes that fasten up with Velcro and not laces.

Please ensure that all items of clothing are labelled clearly with your
child’s name. Labelled uniform has a stronger probability of being reunited
with the owner!

Encourdging the children to become independent with self-help skills is
very important, therefore we ask that clothes are simple to undo, especially
for children who need the loo in a hurry!

In warmer weather parents will need to provide their child with a sun hat
and apply sun cream BEFORE their child attends Nursery. in hot weather
suncream is reapplied in the afternoon and parents are asked to provide a
named bottle of suncream.

In colder weather parents will need to Provide suitable attire and a coat.
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The Early Yedrs Foundation Stdge Areas of Ledrning and Development

There dare seven areas of learning and development that shape good
practice in our Nursery. All areas of learning and development are
important dand inter-connected. Three areas are particularly crucial for
igniting children’s curiosity and enthusiasm for learning and for building
their capacity to learn, form relol'tionslf\i[os and thrive. These three dreas,
the prime dreds, are:

- communication and language;
. pl«jsical o{eveloloment
. [oersonoll, social and emotional develolomen’c.

We also support children in four specific areas, through which the three
prime areas are strengthened and applied. The specific areas are:

. literacg;
- mathematics;

. uno{erstanding the world;

+ expressive arts and design




The Nursery provides activities and experiences based on the following areas:

Communication and Langudge

The development of children’s spoken language underpins all seven areas of
learning and development. Children’s back-and-forth interactions from an
early age form the foundations for language and cognitive development.
The number and quality of the conversations they have with adults and
peers throughout the day in a language-rich environment is crucial. By
commenting on what children are interested in or doing, and echoing back
what they say with new vocabulary added, practitioners will build
children's language effectively. Reading frequently to children, and
engaging them o\ctively in stories, non-fiction, rl«gmes and poems, and then
providing them with extensive opportunities to use and embed new words in
a range of contexts, will give children the opportunity to thrive. Through
conversation, story-telling and role play, where children share their ideas
with support and modelling from the nursery staff, and sensitive
questioning that invites them to elaborate, children become comfortable

using o rich range of vocabuldry and language structures.

Personal, Social and Emotional Developmen‘t

Children's personal, social and emotional development (PSED) is crucial for
children to lead healthy and happy lives, and is fundamental to their
cognitive development. Underpinning their personal development are the
important attachments that shape their social world. Strong, warm and
supportive relationships with adults enable children to learn how to
understand their own feelings and those of others. Children should be
supported to manage emotions, develop a positive sense of self, set
themselves simple goals, have confidence in their own abilities, to persist
and wait for what they want and direct attention as necessary. Through
adult modelling and guidance, they will learn how to look after their
bodies, including healthy eating, and manage [oersonoll needs
independently. Through supported interaction with other children, they
learn how to make good friendships, co-operate and resolve conflicts
pedaceably. These attributes will provide a secure platform from which
children can achieve at school and in later life.



Physical Development

Physical activity is vital in children’s all-round development, enabling them
to pursue kal"l"ﬂ' keo\lﬂ'\y and active lives. Gross and fine motor experiences
develop incrementally throughout early childhood, starting with sensory
explorations and the development of a child’s strength, co-ordination and
[oosi’cional awareness through tummy time, crawling and [olag movement
with both objects and adults. By creating games and providing
opportunities for Plo‘j both indoors and outdoors, adults can support
children to develop their core strength, stability, balance, spatial
dwareness, co-ordination and agili’tg. Gross motor skills provide the
foundation for developing healthy bodies and social and emotional well-
being. Fine motor control and precision helps with hand-eye co-ordination,

which is later linked to earlj Ii’cero\c:j. Reloeo\’ced and varied opportunities to

explore and Plaj with small world activities, f)uzzles, arts and crafts and
the practice of using small tools, with feedback and support from adults,

allow children to develop proficiency, control and confidence.




Litemcg

It is crucial for children to develop a life-long love of reading. Reading
consists of two dimensions: language comprehension and word reading.
Language comprehension (necessary for both reading and writing) starts
from birth. It only develops when adults talk with children about the world
around them and the books (stories and non-fiction) they read with them,
and enjoy rhymes, poems and songs together. skilled word reading, taught
later, involves both the speedy working out of the pronunciation of
unfamiliar printed words (decoding) and the speedy recognition of
familiar printed words. Writing involves transcription (spelling and
handwriting) and composition (articulating ideas and structuring them in
speech, before writing).




Mathematics

Developing a strong grounding in number is essential so that all children
develop the necessary building blocks to excel mathematically. Children
should be able to count confidently, develop a deep understanding of the
numbers to 10, the relationships between them and the patterns within
those numbers. By providing frequent and varied opportunities to build and
a|°|°'5 this understanding - such as using maniloulo\'tives, including small
pebbles and tens frames for organising counting - children will develop a
secure base of knowledge and vocabulary from which mastery of
mathematics is built. In addition, it is important that the curriculum
includes rich opportunities for children to develop their spatial reasoning
skills across all areas of mathematics inclu.o(ing sko\pe, space dnd medsures.

It is important that children o(evelolo positive dttitudes and interests in

mathematics, look for patterns and relationships, spot connections, ‘have a
go', talk to adults and peers about what they notice and not be afraid to

make mistakes.




Understanding the World

Understanding the world involves guiding children to make sense of their
physical world and their community. The frequency and range of children’s
personal experiences increases their knowledge and sense of the world
around them - from visiting parks and forest school to meeting important
members of society such as police officers, nurses and firefighters. In
addition, listening to a broad selection of stories, non-fiction, rhymes and
poems will foster their understano{ing of our Cul'tul’ol”:,, socio\llj,
technologically and ecologically diverse world. As well as building important
knowledge, this extends their familiarity with words that support

uno{erstanding dcross domains. Enricl«ing and wio(ening children’s

vocdbulo\rv will support later reololing comprekension.




Expressive Arts and Design

The development of children’s artistic and cultural awareness supports
their imagination and creativity. It is important that children have regular
opportunities to engage with the arts, eno\bling them to ex[olore and plaj
with a wide range of media and materials. The quality and variety of what
children see, hear and participate in is crucial for o(eveloloing their
understanding, self-expression, vocolbularg and ability to communicate
through the arts. The frequency, repetition and depth of their experiences
are fundamental to their progress in interpreting and appreciating what
they hear, respond to and observe.

The Characteristics of Effective Learning

It is vital that we instil a love of learning in very young children and
provide them with positive attitudes towards exploration, investigation and
having their own ideas. Therefore, the Characteristics of Effective Learning
are encouraged and supported in our setting

Plaving and Exploring (enqaagement)
>4 4 | ] 4 4 4

Finding out and exploring

+ Showing curiosity about obJ'ects, events dnd people
+ Using senses to explore the world around them

+ Engaging in open-ended activity

+ Showing particular interests

Playing with what they know

- Pretending objects are things from their experience
. Repvesen’cing their exloeriences in plaj

+ Taking on a role in their play

+ Acting out experiences with other people

Being willing to “have a 90"

+ Initiating activities

- Seeking challenge

. Skowing a “can do” attitude

. Tolking a risk, engaging in new experiences, and leo\rning b:, trial and
error



Being involved and concentrating

- Showing a deep drive to know more about people and their world
+ Maintaining focus on their activity for a period of time

- Showing high levels of involvement, energy, fascination

+ Not easily distracted

+ Paying attention to details

Keeping on trying

+ Persisting with an activity or toward their goal when challenges occur
- Showing a belief that more effort or a different approach will pay off,
and that their skills can grow and develop (growth mindset)

- Bouncing back after difficulties

Enjoying dchieving what they set out to do
+ Showing satisfaction in meeting their own goals (I can!)
- Being proud of how they accomplished something - not just the result

- Enjoying meeting challenges for their own sake rather than external
rewards or praise (intrinsic motivation)



Having their own ideds (creative thinking)

+ Thinking of ideas that are new and meaningful to the child
« Playing with [oossibilities (what if? what else?)

+ Visualising and imagining options

. Finding new ways to do ﬂ'\ings

Making links (building theories)

+ Making links and noticing patterns in their experience

+ Making predictions

» Testing their ideas

- Developing ideas of grouping, sequences, cause and effect

Working with ideas (critical thinking)

+ Planning, making decisions about how to approach a task, solve a problem
and reach a goal

+ Checking how well their activities are going

+ Flexibly changing strategy as needed

+ Reviewing how well the approach worked




Educational Enrichment Opportunities

At Wellington Nursery we are fortunate to hdve a superb range of facilities
and staff. As a result, we are able to offer an exceptional and unique
[oo\ckolge of educational enrichment opportunities to our Nursery children;

our ‘Learning for Life’ enrichment programme.

Balanceability - The UK's first and only accredited 'learn to cycle’

programme for young children.

Forest School - Using the School site and our woodland in the Blackdowns.

Music Lessons - Weekly lessons with our qualified tedcher.

Gymnastics and P.E - Weekly physical development sessions led bg the Prep
School's Sport and Wellbeing Professionals.

Libro\rg Time - Weeklj visits to the Prep School libro\r:, to listen to stories

and explore our wonderful collection of books.

All Meals and Snacks - lunch, tea and healthy snacks throughout the day.

More detailed information can be found on the school website where video

clips of many of the activities can also be viewed.



https://www.wellington-school.org.uk/fs/pages/900
https://www.wellington-school.org.uk/fs/pages/905
https://www.wellington-school.org.uk/fs/pages/908
https://www.wellington-school.org.uk/fs/pages/906
https://www.wellington-school.org.uk/fs/pages/911
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Libmrg Books

Children are timetabled to visit the libvav:, once a week. They choose book
which ‘H«eg then take home to share with you. Please return the book the

following week. Thank you.
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A Tgpico\l Day in the Welling‘ton Nursery Class...

The children arrive and are welcomed by the staff and ideally greeted by
the child's key person. We have a free flow policy, which allows children to
choose between indoors and outdoors. The following is a schedule of set

times. In-between times the children, with the support of the staff, will be

engaging in [ololy opportunities that promote leo\rning and o{evelopment.

The following is a simplified outline of a typical day. Activities vary
throughout the week depending on what is planned- e.g. Forest School type

activities, Bala\nce-o\bilitj, visiting the librarj, cooking, music etc.
From 8.00am, sel{—’-registra’cion and welcome.

8.30 to 9.00am is Together time- sing hello and look at the visual
timetable. Whole group focus which is usually numerdcy or communication
and langudge based.

8.40 Gate locks

9.30am onwards - Child Initiated play/ learning inside and outside.
During this time the children access ‘Café’ time where they socialise with
their peers and share a drink and fruit.

11.30 to 11.45am  Key Group time on a Mono(olj, Tuesday and Wednesday.

11.45am to 12.00 noon Preparation for lunch - going to the loo and
washing hands.

12.00 noon to 1.30pm Lunch and outdoor [olo\:,.

Tpm Morning session ends - Afternoon session begins
1.30 to 3.00pm Child tnitiated Play.

2.00pm Milk/drinks and a small snack

3.00pm Numerdcy focus

3.30pm Gate opens

4.00pm Tea time in nursery

hildren make their own tea which ranges from
sandwiches, wraps or filled rolls to fruit and
homemade cakes.

5.00pm - 6.00pm STAR Club



Working in Partnership with Parents

Parents are the first and most important influence on their children’s
development and future outcomes. The role that parents play in supporting
their child’s development is key to making a difference to their future.

At Nursery we believe it is of paramount importance that we develop a
warm, open and transparent partnership with parents.

Collectively, we have one aim; to help a child reach their full potential and
to be happy and fulfilled in this crucial stage of their life.

We look forward to welcoming you dnd your child into our Early Years’

family.




Useful Telephone Numbers:

Wellington Prep School Office: 01823 668700
Website
More information is published on Wellington Prep school website

www.welling’con—sckool.org.uk



http://www.wellington-school.org.uk/
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