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Clever Password Manager
Clever Password Manager is used to view and reset student passwords.

1. Open DORA and click on the Clever Password Manager icon. On the Clever login screen, click on the
Log in with Microsoft button. If you’ve already logged into Microsoft, Clever will open automatically. If
not, you’ll be asked to enter your district email and password to sign in.
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2. ForTeachers & Elementary ITS
On the Clever dashboard, click on My Students -> Student Roster to see a list of your classes and
students. You can also click the search bar to search for students by name. You can click Show to see
your student’s password, or click Set new Microsoft password to reset it.

HARVARD
2 ELEMENTARY My Students
= SCH
[ 1]
87 Resources 2nd Grade -SMITH- 1,234 Edit class nickname
&Y Library 2nd Grade STUDENT NAME
E] Pages R Name order Student Tools
First Name v
€ My Students - _ @ Get backup login code
Name Class *¢+ Set new Microsoft password I
Student Roster
O Offfine Troubleshoot app login

2nd Grade - SMITH 1.2,3.4

Analytics STUDENT NAME 1
oo Student Information
Support » ine 2nd Grade - 1234
© STUDENT NAME 2 ¢ Grade - SMITH

(%) Birth date: Nov1,2016
O Offline .
2nd Grade - SMITH 1234 @® School: HARVARD ELEMENTARY SCH
STUDENT NAME 3 ;
Email: studentiD@fpsstudents.org

Primary Contact Information
H Guardian/Parent: GUARDIAN NAME

Email: guardian_email @example.com

Re Phone: (XXX) XXX-XXXX Copy

Active Directory Credentials

| & Username: studentiD@fpsstudents.org
ﬁ Password:

Clever B, e

y Policy | Terms of Service




3. For Secondary Multimedia Technicians (and other select staff)
You can manage passwords for all students at your school. Click the Dashboard -> Search to search for
students by name. Then click Show next to Active Directory Password to see the password, or Support
Tools -> Change AD Password on the student’s page to update the password.
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4. Type the new password twice and click Reset. Keep in mind that passwords must have the minimum
password complexities: Minimum of 10 characters, cannot be a previously used password, must
contain 3 of the 4 complexities (Upper case, lower case, number, special character)
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