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Dear Parents and Students, 

Welcome to the 2025-2026 school year!!  On behalf of the entire faculty at Arthur W. 
Edwards Elementary School, I extend to each of you our best wishes for a successful 
school year.  We are happy to have you as part of the AWE Family.  We have been busy 
planning an exciting school year and look forward to working with you this year. 

The NCSCOS, North Carolina Standard Course of Study, is our road map for all 
instruction.  A copy of the NCSCOS can be found at www.ncpublicschools.org.  We 
encourage you to visit this site as an additional resource for grade level expectations. 

This handbook contains information that will help us deliver the best educational setting 
for our children.  You will find information on school/county policies and procedures that 
will make it possible for all of us to live, learn, work and play together.  It is recommended 
that parents read the student handbook with their children.  If you have any questions, 
please contact your child’s teacher or the front office. 

In striving to reach our goals, there must be a cooperative effort on the part of the 
students, parents, teachers, administrators, and community.  We earnestly encourage your 
cooperation in this venture and assure you the results will be well worth the effort.  We 
welcome and encourage you to participate in your child’s education.   

I look forward to working with you in shaping the future of our children together. 

Sincerely, 

Melisa G. Thompson 

Principal 

http://www.ncpublicschools.org


ADMINISTRATION 
Melisa Thompson	 Cherita Lassiter 
Principal	 Assistant Principal 

ARTHUR W. EDWARDS SCHOOL DISTRICT 

WESTBROOKE / MACDONALD DOWNS / TUCKER CREEK / CAROLINA PINES/ BASE 
HOUSING WITH THE EXCEPTION OF SLOCUM VILLAGE / WOODFIELD COVE 

In order for a child to attend Arthur W. Edwards Elementary his/her parent or legal guardian must have a 
residence in one of the above neighborhoods within Craven County. 

OUR VISION 

Empowered leaders collaboratively reaching their greatest potential every day…..every way. 

OUR MISSION 
We Pledge to: 

-Provide Opportunities for All
-Know, Own, Live 7 Habits
-Set and Celebrate Goals

CRAVEN COUNTY SCHOOLS 

Vision 
Craven County Schools provides a supportive, empowering, and academically rich learning environment 

that inspires and engages students, staff, families, and community to build a better tomorrow.

Mission 
Craven County Schools will be THE choice for students, staff, families, and communities 

as we prepare each and every learner to reach their fullest potential.

NOTICE TO EMPLOYEES AND STUDENTS 
Students have an equal opportunity to an education and can participate in activities without regard to race, color, 
national origin, gender, disability, parental or marital status, age or religion.



ATTENDANCE 

Regular and consistent attendance for all students in K-5 is essential for receiving the maximum benefits 
of the instructional school day. Excessive absences, excused or unexcused, attribute to a loss of vital 
instruction an may contribute to possible retention. 

ATTENDANCE CODES FOR ALL STUDENTS K-8 

Excused Absences K-8 
1. Illness or Injury – An absence is excused when the absence results from illness or injury

which prevents the student from being able to attend school.
2. Quarantine – An absence is excused when isolation of the student is ordered by the local

health officer or by the State Board of Health.
3. Death in the Immediate Family – An absence is excused when it results from the death of a

member of the immediate family of the student.  For purposes of this regulation the
immediate family of the student includes, but is not necessarily limited to, grandparents,
parents, brothers, and sisters.

4. Medical or Dental Appointment – An absence is excused when it results from a medical or
dental appointment.

5. Court or Administrative Proceedings – An absence is excused when it results from the
attendance of a student at the proceedings of a court or administrative tribunal if the student is
party to the action or under subpoena as a witness.

6. Religious Observance – An absence is excused if the tenets of a religion to which the student
or his/her parent adhere to require or suggest the observances of a religious event not to
exceed five days.  Approval must be granted prior to the absence by the principal.

7. Education Opportunity – An absence is excused when it is demonstrated that the purpose of
the absence is to take advantage of a valid educational opportunity.  A travel agreement
form must be filled out by the parent.  Approval for such an absence must be granted 5
days prior to the absence by the school principal.

8. Students of military parents being deployed or returning from deployment should receive an
excused absence for the day of deployment, and/or the day of return from deployment.

Unexcused Absences K-8 
All absences not on the excused absence list. 

Other Conditions K-8 
*A written statement from the parents or guardians stating the reason for absence must be provided to the 
teacher either before the absence, on the day of the absence, or within 5 days after the student returns to 
school.  If a note is not provided (handwritten or via Remind), the absence will be marked as unexcused.
*If a parent calls the school office to notify the school that the student will be absent, a written note is 
still required.
*Students missing classes for school functions approved by the principal will be counted present.
*To be marked present for a school day, a student must be in attendance for at least half the school day. 
For a morning half day, a student must be in school until at least 11:41am. For an afternoon half day, a 
student must be checked into school by 11:14am. 



TARDIES 

Tardies are disruptive to the instructional day.  Students are counted tardy after 7:50 am and tardies are 
noted on your child’s record.  Excessive tardiness will be noted and parents will be asked to attend a 
conference to discuss this further.  NOTE:  Students may be asked to make up time lost for the tardy. 

CURRICULUM INFORMATION 

The instructional competencies that are to be covered for each marking period are published on our school 
website.  We believe that children learn best when subjects are integrated rather than segmented into 
separate blocks of time; we believe that children learn best when they are actively involved; and we 
believe that children learn best when all modes of learning are incorporated, such as auditory, visual, and 
kinesthetic experience.  We believe we have to teach the “whole child.” 

Reading includes age appropriate literature. Instruction takes place during a specified ELA block,  
activities provide direct skill instructions, collaborative work and independent work.  Responding to 
literature is an important part of the reading program in all grade levels.  Writing is implemented in all 
classrooms. 

Math addresses strands such as computation, geometry, and measurement and emphasizes hands-on 
activities.  The use of calculators is a part of the math program, but only in determining the answer in 
multi-step processes – not to take the place of basic computation.   

Social studies includes learning about people and the community. Geography and economics are two 
basic components of the social studies program.  Working together, respecting one another’s culture, and 
taking responsibility are valuable experiences within social studies and in all school experiences. 

Science instruction includes experimenting, exploring, and predicting.  Even the school grounds provide 
hands-on-science experiences.  This year we will be continuing a STEM (Science, Technology, 
Engineering, Math) lab for students in grades K-5. 

In Physical Education students are given hands-on instruction and guidance through a variety of games.  
Students will learn physical skills as well as gross motor skills they will need to be active throughout their 
lives.  Please have your child ready to participate by wearing proper attire and sneakers on PE days. 

The visual arts integrate the study of art history, art criticism, aesthetics, and art production. The art 
curriculum is based on the belief that looking at, talking about, and making art are processes essential to 
the well-educated student. The students work on different artistic challenges weekly sharpening their 
higher-level thinking skills, art vocabulary, and the connection to math, science, language arts, and social 
studies. 

Information technology & digital learning skills are taught as they apply to subject areas as well as in the 
media center.  Computer skills and other technology are incorporated within the classroom and special 
projects. 

Social and emotional learning is taught daily through morning meeting using the 7 Habits of a Highly 
Effective Person from the Leader In Me Program. We provide direct instruction in positive character traits 
while affording students the opportunity to express themselves and nurture their social intelligence. 



Guidance is a part of the daily life of all students.  Socio-emotional, cognitive and career development are 
implemented through classroom guidance sessions.  Small group and individual guidance is available by 
teacher, parent, or student referral.  The counselor also holds support groups for students of parents that 
are deployed. 

For more curriculum information refer to the NC Department of Public Instruction website at 
www.dpi.state.nc.us. 

HOMEWORK 

Parents are encouraged to make sure their child has his/her homework.  Homework will be assigned 
according to the Homework Policy adopted by the Craven County Board of Education.  If a student 
excessively does not turn in homework, a parent conference may be called. 

GRADING 

The Craven County school board has set a policy for the evaluation of student progress (3400).   

Grades K-2 grade on a performance scale:  
S Satisfactory 
N Needs improvement  
U Unsatisfactory  

Grades 3-5 grade on a 10-point scale. 

Homework will be graded on the basis of completion. 

DRUG EDUCATION:  DRUGS AND ALCOHOL 

The Craven County Board of Education recognizes that it has a responsibility to help students prevent and 
control the use of drugs, alcohol and other controlled substances. 

All classroom teachers in grades K-12 shall inform students about the dangers of drugs, alcohol and 
controlled substances through the study of a comprehensive curriculum based on the goals and objectives 
of the North Carolina Standard Course of Study. 

The Craven County Board of Education believes that its employees and students should lead healthy, 
wholesome, and productive lives; lives that are free from illegal drugs and other substances.  The Craven 
County Board of Education further believes that the use of illegal drugs and other substances has a 
detrimental effect on one’s physical, emotional, social and intellectual well-being.  Therefore, the Craven 
County Board of Education prohibits, on all its properties, the unlawful possession, use, distribution, or 
manufacture of a controlled substance by any person employed by or enrolled in this school system. 

Violations of any Craven County Board of Education’s Drug policies by its employees or students will 
result in punitive action. 

http://www.dpi.state.nc.us
https://boardpolicyonline.com/bl/?b=craven#&&hs=143646


ENROLLMENT REQUIREMENTS 

Parent /Guardian must present: 
Child’s:  

o Certified Birth Certificate
o Immunization Assessments
o Custody Documentation (if applicable)

Parent/Guardian’s: 
o Current lease agreement or contract
o Current utility bill
o Picture Identification to substantiate Proof of Residence

IMMUNIZATIONS 

All students must be in compliance with NC Immunization Law (GS130A-152) within 30 days after 
enrollment in school.  Any student not in compliance after 30 days will not be allowed to attend school 
until proof of compliance is received in the school.  This is the parent’s responsibility.  The State of North 
Carolina required that students have the following immunizations: 

Before a child enters school for the first time:  
o 5 doses DTaP (diphtheria, tetanus and pertussis)
o 4 doses Polio
o 2 doses MMR (measles, mumps, and rubella)
o 3-4 doses Hib (haemophilus influenza type B)
o 3 doses Hep B (hepatitis B)
o 2 doses Varicella	 (chickenpox)

Before a child enters the 7th grade or by age 12: 
o 1 dose Tdap booster (Tetanus, diphtheria, and pertussis)
o 1 dose MCV (meningococcal conjugate)

STUDENT ILLNESS 

Children should be kept home when the following symptoms are present:  fever of 100 degree Fahrenheit 
or higher, diarrhea, nausea and/or vomiting, red & watery eyes with drainage, difficulty breathing (for 
people with asthma, a change from the baseline breathing), cough, new loss of taste or smell, severe 
headache, sore throat, or undiagnosed rash.  Children should remain at home until there has been no 
diarrhea, or vomiting for 12 hours, and fever for 24 hours.  Also, if antibiotics have been prescribed they 
should be taken for a least 24 hours before returning to school. 

HEALTH SCREENING NOTIFICATION 

The health of your child is important to you and the Craven County Schools. Throughout the school year, 
screening programs are organized to identify health needs. The screening is performed by nurses, speech/
language pathologists, dental hygienist, volunteers, and other trained school personnel. It is a valuable 
health service to our students.   

Vision screening will be routinely completed in grades 1, 3, and 5 in the fall. New students and other 
grades will be screened as time allows.  Parents or teachers of students who are not included in the routine 
screening may refer a child for screening at any time. 



Hearing screening will be routinely completed in grades 1 and 3. Students who fail two consecutive 
screenings will be referred for further evaluation. 

Dental screening is routinely completed in kindergarten and grade 5 by the public health dental hygienist.   

Parents are notified in writing when any health problem appears to need further evaluation by medical 
doctors, dentists, eye doctors or other health care providers. The referral form needs to be returned to the 
school nurse after medical treatment is received. Financial assistance for eye exams and glasses may be 
available if needed; please check with your school nurse. Please contact the school nurse if you do not 
want your child to participate in any of the screenings. 

MEDICATIONS 

If your child is required to take any form of medication (prescription and/or over-the-counter to include 
cough drops and medicated ointment and lip balm) during school hours, it is necessary to have a written 
doctor’s order. “Request for Medication” forms may be picked up at the school. This form needs to be 
signed by both the physician and the parent. Request for medication form can be downloaded from the 
CCS main webpage under department then health services.  NO MEDICATION WILL BE DISPENSED 
WITHOUT THE SIGNED FORM. Medications must be brought to the school by the parent or guardian 
in a pharmacy-labeled container. All medication is kept in a locked medicine cart and is dispensed by the 
school nurse or designated staff. 

Please notify the school nurse if there is any change in your child’s health status or medication orders 
during the school year. 

STUDENT RECORDS 

The school maintains a cumulative education record on each of its students. This record contains 
important information such as personal data, a health record, attendance reports, standardized test results 
and subject area grades. It is useful for many reasons: in case of an emergency, to comply with the 
compulsory attendance law, and for grade placement. Under the Federal Family Educational Rights and 
Privacy Act (“The Buckley Amendment”), the following is considered “directory information” and can be 
made public unless a parent/guardian requests that any or all of the information not be released without 
prior consent: your child’s name, address, telephone listing, date and place of birth, participation in 
officially recognized activities and sports, dates of school attendance, degrees and awards received, the 
most recent school attended and Honor Roll/Principal’s List recognition. Your child’s education record is 
confidential and only available to you and the school officials or other agencies with legitimate 
educational interests. “The Buckley Amendment” explains your rights regarding your child’s school 
record. 

*The school is not allowed to disseminate data personally identifying your child without your consent.
*When officials of another school or school system in which your child intends to enroll request a record
transfer, the school must make a reasonable attempt to notify you of the transfer. Upon request, the school
must send you a copy of the forwarded information.
*The school must honor your request to review your child’s record within a reasonable time period
(within 45 days of request).

If you believe the information in your child’s record is inaccurate or misleading, you may request it to be 
amended. The school’s refusal to amend the record entitles you to a hearing; the school must amend the 
record accordingly and notify you in writing. However, if the school continues to disagree with you after 
the hearing you may place a statement of disagreement in the education record. 



Access privileges accorded to you are transferred to the student when the student reaches 18 years of age 
or is attending an institution of post-secondary education. 

EARLY WITHDRAWAL OF MILITARY-RELATED STUDENTS 

Procedure the school will follow when military personnel with children in our school system are 
transferred prior to the end of the school year: 

1. Withdraw (W1) student on the day following the last day of attendance.
2. Forward all records to the receiving school upon written request from the receiving school.
3. If withdrawal is before the last month of school, the receiving principal will make the decision on

placement of the student based on information forwarded.
4. If withdrawal is during the last month of school, the principal will make a recommendation to the

receiving principal concerning promotion or retention.  However, it is understood that the final
determination of grade placement resides with the receiving principal.

ARRIVAL/DISMISSAL 

Students should NOT be dropped off prior to 7:30 am. At 7:30 am all students will be allowed to enter 
the building.  Students in grades Kindergarten and 1st should proceed to their classrooms. Breakfast will 
served in their room. Students in grades 2nd -5th may go to their classroom or to the cafeteria for 
breakfast. The school day starts at 7:50 am. Any children arriving after 7:50 am will be marked tardy. 
Parents are allowed to escort their children to class the first two days of the new school year or on 
the child’s first day of enrollment.  Starting the third day of school of the new school year or second 
day of enrollment all students are expected to walk to class independently for the remainder of the 
school year.  All students will be dismissed at 3:10 pm. 

Every parent will be required to have a password to change the way a student goes home.  Without 
the password, the student will have to go home the already established dismissal procedure. 

CAR RIDERS 

Car riders are to be dropped off and picked up in the load/unload lane in the front of the school. Parking 
will not be permitted during the morning car arrival time (7:30 am to 7:50 am) and departure time 
(3:10 am to 3:25 pm). Car arrivals will begin unloading at 7:30 am for breakfast and class. Students are 
not to be dropped off prior to this time. We ask that all cars pull to the last station to allow maximum 
unloading and to keep the carpool lane moving smoothly. Students do not have to wait for a station 
person to open their door if the parent feels they are safe to exit the vehicle. All car riders will enter the 
building through the main entrance only.  

Car rider signs are provided to hang from your rearview mirror for identification and safety protocols 
during dismissal. Once in the carpool lane your child(ren), will be assigned a pole for you to meet them at 
for loading. Please follow directions of carpool personnel to ensure the safety of everyone. Education 
Lane is a two-way street and is marked no passing. Tickets will be issued for passing on the left. The 
approximate cost of a ticket is over $200.00. Please be patient and wait your turn rather than passing and 
possibly causing an accident. Please be considerate and do not block resident’s driveways on Education 
Lane while waiting in line. Speed limit on campus is 10 miles per hour. 



WALKERS 
(MCAS Cherry Point/Westbrooke) 

The gates at Arthur Edwards open at 7:30 am. Cherry Point Military has control of the walker’s gate 
going in and out of Nugent Cove. An AWE employee will control the Westbrooke gate. The gates are 
normally open from 7:30 am – 7:50 am and 3:10 pm – until dismissal ends, typically at 3:20 pm. Please 
do not drop any students off prior to 7:30 am.  

Walkers should enter the school through their designated entrance and proceed to class or breakfast. 
Parents will need to wait for their student(s) outside the gate. AWE will escort/monitor students until they 
pass through the gate. Westbrooke parents that choose to drive to the gate and park are asked to 
back into the parking area to ensure a clear view before pulling back onto the road. This is for the 
safety of our walking students and their families. Students in grades K-2 need to be met at the gate by 
a parent or designee. Students in grades 1 and 2 waive that requirement by completing a waiver form 
with the front office. 

BIKE RIDERS 

Because we have so many bike riders, we need to have certain rules for safety. Bikes are to be walked up 
and down the ramp into the bike parking area. Students who come from Westbrooke are to walk their 
bikes to the back bike rack. Bicycles should be parked in the rack and locked in order to deter theft and 
cases of mistaken identity. Please label each bike with identifying markings and register it with PMO if 
you are a base resident. Students are required to wear helmets by North Carolina State Law while on 
their bikes or scooters. If your bike is missing, write a detailed description and bring it to the office. We 
will announce it on our morning announcements. Please follow all helmet safety laws. Please label 
helmets, also. Once the bike and helmet are secure, bike riders will enter the school through their 
designated entrance and proceed to class. 

BUS RIDERS 
Riding a School Bus 

Riding the school bus is a PRIVILEGE extended to students in neighborhoods served by county school 
bus transportation.  That privilege can be taken away at any time for disruptive or unsatisfactory behavior 
that could put the other bus riders, the bus driver, or motorists at risk (N.C.G.S. 115C-245). All children 
being transported on our buses are under the authority of the bus driver from the time they get on the bus 
until they get off and must obey his or her requests to insure the safety of all riders on the bus. Students 
are only allowed to ride the bus to which they are assigned based on their home address. 

Conduct on the Bus 

The safe and orderly transportation of students is the daily responsibility of our bus drivers. 
Demonstrating appropriate behavior and respect for school bus regulations is the responsibility of each 
student riding our buses each day.   All Craven Yellow School Buses have been equipped with cameras to 
help ensure the safety of all our students.  We reserve the right to use camera footage when behavior 
concerns arise. 



Bus Rules and Regulation 

- Prior to being picked up
o Students are required to be at the bus stop at least 10 minutes before the scheduled

pickup time.
o Students are required to stand at least 10 feet from the road prior to pick up.
o Students must wait for the bus to come to a complete stop and for the bus stop sign to be

displayed before entering the bus.
o The bus stop is an extension of the school and students are expected to behave

appropriately.
o Parents are not allowed on the bus at any point without the consent of the bus driver.

- Riding the School Bus
o Students are to sit in assigned seats on the bus throughout the trip to and from school

unless directed to move by the bus driver.
o There is to be no talking at major intersections, railroad crossings and during times when

the driver is backing up the school bus. Other talking on the bus is allowed at the
discretion of the bus driver.

o Students must keep the aisles free of hands, feet, and items such as book bags.
o Do not put hands, head, feet, or any other object out of the window.
o Eating and drinking on the bus are not permitted
o Students are not allowed to bring balloons or large items on the bus which could obstruct

the driver’s vision.
o Fighting, roughhousing, throwing objects, and profanity will not be tolerated and students

will be referred to the school administration upon arrival at school.
o All personal items including pens and pencils must be kept in the student’s book bag.

- Exiting the School Bus
o Students must stay in their seat until the bus comes to a complete stop.
o Follow the directions of the school bus driver.
o Do not push, shove, or cut in line.

- Consequences for Bus Infractions
o For minor infractions a warning will be given and parents will be notified by a school

representative.
o For serious infractions or continuous inappropriate behaviors, a discipline referral will be

made to school administration and could result in a suspension from the school bus and/
or school.

- Bus Stop Requirements for students in Kindergarten – 2nd Grade
o Students in grades Kindergarten -2nd grade must be met at the bus stop by a parent or

designee.

o Students in grades 1st and 2nd may waive that requirement by completing a waiver form
with the bus supervisor in the front office.

EARLY PICK-UPS 

Just as tardies disrupt the morning instructional day, early dismissals interrupt the afternoon instructional 
day.  If your child has an appointment and needs to leave early, this is understandable. The teacher uses 
those last minutes of the day to summarize what has gone on during each day.  Your child may miss an 
assignment or some important bit of information that will help him/her understand a concept. We will 
no longer allow students to be checked out between 3:00 pm - 3:10 pm.  



SIGN IN/OUT PROCEDURES 
Students are tardy after 7:50 am.  Students must sign in at the front to receive a tardy slip.  Not signing in 
tardy could result in an absence.  If you need to pick up your child during school hours, you must stop by 
the office and sign your child out (ID will be required to be shown to office staff).   The office will call 
the student to the office.  Students are expected to stay in school a full day.   

If students are to leave any way other than the “norm”, please write a note to inform the teacher. If your 
child requires a change in transportation during the school day, please call the main office at 
252-444-5140. The front office will require a personalized passcode prior to accepting the change. 
Messages sent to teachers during the day via Remind and email will not be accepted.

INCLEMENT WEATHER (SNOW, ICE, HURRICANE, LIGHTNING) 

If schools must be closed in the Havelock area due to an emergency situation, the announcement will be 
made by the media (local radio and TV).   If the school needs to close during the school day, please notify 
the front office if your child's transportation needs to be changed code word will be required).   If your 
child will be a car rider and you are planning to be away from the area, please authorize another 
adult to pick up your child/children from the school. 

If there should be dangerous lightning at the regular dismissal time, students will be detained at the 
school until conditions become safe.  Parents will be allowed to enter the school and check out their own 
child.  Once the weather is no longer dangerous, students will be dismissed. 

VISITORS 

The building is secure all day to ensure the safety of our school.  You must push the button to gain entry 
into the building and present ID. During school-sponsored events, the door will be monitored to ensure 
your safety.  

Visitors must report to the main office to sign in and receive a visitor pass. (Identification will be 
required.)  The pass should be worn in a visible location at all times while the visitor is on campus.  
When leaving the school, all visitors must return to the front office to sign out and turn in their 
visitors pass. 

If a conference is needed with the teacher, we ask that this be done before or after school.  If you contact 
the teacher, he/she will be glad to schedule a time.  During dismissal the teachers are responsible for 
students, so refrain from conferencing about a child at that time.   

During the school day, visitors will only be allowed to go to classrooms if they have an appointment. 

STUDENT CELEBRATIONS 

If you would like to have your child celebrate their birthday at our school, please confer with the teacher 
to get an appropriate snack and time. Students may receive deliveries during the school day except on 
Valentine’s Day. Balloons and/or flowers are not allowed to be transported on school buses. 



PERSONAL ITEMS 

Please label your child’s coats, caps, gloves, sweaters, purses, sports equipment, etc.  This will help us 
identify the owner if items are in the lost and found. 

Skateboards, Roller Blades/Roller Skates, roller shoes, electronic games, and toys (to include collectable 
items such as Pokemon Cards) are not allowed at school.  Items brought for show and tell should be kept 
in a box or bag.  The school is not responsible for lost items. 

Smart watches are a new thing. Students may wear a smart watch as long as they are only using it for 
time. Students in grades 3-5 cannot have any watch or device during state testing. 

Refer to Craven County’s Rules and Regulations regarding weapons for additional information. 

DRESS CODE 

Students are responsible for using sound judgment in dress, grooming and personal hygiene so that health 
and safety problems are not created and the educational process is not materially or substantially 
disrupted. 

The principal has the authority to regulate student dress especially if the dress is disruptive, obscene, 
offensive, unsafe, or otherwise inappropriate.  Example:  appropriate footwear is required at all times for 
safety reasons.  All school staff shall abide by and strictly enforce all student dress code requirements.   

Refer to Craven County Schools Student Policy Manual (Dress and Appearance). 

Notes Particular to AWE: 

• Leggings should not be worn as pants without a dress or long shirt to cover.
• Shorts must be longer than your child’s finger tips.
• Tank Top and Spaghetti Straps are not allowed on shirts or dresses. (Straps should be palm 

width)
• Sneakers and closed toe shoes are preferred on all days.
• High Heels should be only be worn on picture day, if at all.
• Head gear should be limited to basic pieces that do not distract from the classroom environment.

(ex. - no cat ears, crowns, sweatbands, costumes or parts of costumes, etc.)
• Hats should be worn facing forwards or backwards, not to the side.
• Hats (to include hoods) and gloves should not be worn in the building.

*Spirit Day attire may be a cause for exception from these guidelines.

*SHOES WITH THE WHEELS INSTALLED ARE PROHIBITED.

Improperly dressed students will not be allowed to attend class until they have changed into appropriate 
dress.  If students cannot obtain proper clothing, they will go an alternative learning environment.  Any 
classes missed will count as unexcused absences.  The third offense of improper clothing will be 
considered insubordination and an additional consequence will be imposed including, but not limited to, 
detention or out-of-school suspension.   



FIELD TRIPS 
All students are expected to demonstrate appropriate behavior each day.  Any student that receives a 
discipline referral to the office 10 days prior to a field trip, MAY be subject to his/her field trip privileges 
being revoked or a parent may be asked to accompany their child per administrative review.  Please be 
advised that pre-purchased ticket sales/charters are non-refundable. 

Field trip privileges will be revoked in the event of a major incident as determined by administration.  
Students with suspended field trip privileges will stay with a grade level teacher or designated teacher 
unless ISS is assigned.  If student does not attend school, the absence will be marked unexcused. 

Parents will be unable to chaperone or pay for their adult ticket for any trip if they do not have 
volunteer information approved by the Board of Education and on file. 

LOST AND FOUND 

Many articles of clothing wind up in the Lost/Found hanging racks on each hallway.  Before each major 
break, we put items in the front hallway for student/parents to check.  All items not claimed are given to 
the Women’s Shelter periodically. 

PETS 

Please do not bring pets of any kind on campus at any time.  Pets are not allowed in the building or 
anywhere on school grounds.   Designated Pet Days for various grade levels may be planned for students 
to share pets.  Special permission may be granted by administration for pet visits. 

MEDIA CENTER 

We have a wonderful library collection at AWE and all students are encouraged to check out books from 
the Media Center.  Books may be checked out for 2 weeks.  If a student wants to keep the book longer, 
they just need to bring it in and renew it.  If a student has an overdue, lost, or damaged book they will not 
be allowed to check out a new book until the issue has been resolved.  Please call or come by the media 
center with any questions. 

ACADEMIC RECOGNITIONS 

As a Leader in Me school, our students are able to choose what they want to be recognized for. We will 
have school wide celebration days twice a year. Parents will be invited to those celebrations. 

Grading Periods: 
First Nine Weeks: August 25, 2025 - October 17, 2025
Report card date: October 28, 2025   
Second Nine Weeks: October 20, 2025 - December 19, 2025 
Report Card date: January 8, 2026
Third Nine Weeks: January 8, 2026 - March 13, 2026
Report Card date: March 20, 2026
Fourth Nine Weeks: March 16, 2026- May 21, 2026
Report Card date: May 21, 2025 



TESTING PROGRAM 

An adequate program of testing achievement is administered by the school. The N.C. End-of-Grade Tests 
for grades three through five will be administered near the end of the school year.   

K-Second Grade: Kindergarten Early Learning Inventory 
Into Math Benchmark Assessments 
mClass Reading Assessment 
AimsWeb Math Assessment  
NC Math Assessment 

Third Grade:	 Into Math Benchmark Assessments, mClass Reading 
Assessment, AimsWeb Math Assessment, Beginning of 
Grade 3 Reading Assessment, Reading EOG, Math 
EOG, & Read To Achieve Assessment (if required) 

Fourth Grade:	 Into Math Benchmark Assessments, mClass Reading 
Assessment, AimsWeb Math Assessment, Reading EOG,           

Math EOG, & COGAT 
Fifth Grade:	 Into Math Benchmark Assessments, mClass Reading 

Assessment, AIMS Web Math, Reading EOG, Math 
EOG, & Science EOG  

DISCIPLINE 

A Craven County Schools Policies and Regulations book is available online to each student at the 
beginning of the year. If you need a copy, please ask the school office. Students will be taught classroom 
rules and school rules.  Consequences will be determined according to the degree of infraction. Teachers 
will go over their individual classroom plans with their students. Please review the classroom discipline 
plan with your child and discuss appropriate school behavior. Disruptions are not tolerated. Every effort is 
made to help the child understand what is expected and support will be given for the child to succeed.  
The teacher, counselor, or administrator will facilitate a resolution if there is a conflict between students. 

AWE WEBPAGE 
www.cravenk12.org/AWE 

The AWE webpage is a great place full of information on our school. Each grade level has a page with 
links to the teacher email addresses. Any date changes will be on the webpage. Our AWE Wildcat 
Booster also has a combined Facebook page that provides updates about events at the school. 

ELEMENTARY COUNSELORS 

Our school counselor is available to help make this your child’s most successful year! The school 
counselor offers individual counseling, group counseling, and classroom guidance. Other functions may 
include testing, consulting with teachers, and conferencing with parents, specialists and community 
referrals. Your child is able to see the counselor by student request, teacher referral, parent referral or by 
counselor invitation.   

AWE is very fortunate to have an MFLC (Military Family Life Consultant) assigned to our school to 
provide support to our military dependents. 



STUDENT CONTACT INFORMATION 

Please keep the school office and the health room informed of current address, phone number, place of 
employment, etc., and where you can be contacted in case of emergency. There are address change forms 
available in the office. 

Annual updates on student and family information will be completed yearly through the Parent Portal. 
Parents/guardians can update their contact information and emergency contacts at any point. 

SCHOOL FEES 

No regular school fees will be charged to Craven County students attending Craven County Schools.  
From time to time we may ask if you will purchase certain instructional items to supplement our program.  
Just let the teacher know if this is not financially feasible. 

SCHOOL PICTURES 

Individual school pictures will be taken early in the school year. September 5, 2025, is individual student 
fall picture day. Retakes will be made October 23, 2025. The date for individual student spring pictures 
will be April 10, 2026.   

SCHOOL CONFERENCES 

All classroom teachers will schedule individual parent conferences during the first nine weeks of school.  
Parents are encouraged to consult with their child’s teacher in order to sustain the positive relationship 
between home and school. Please make an effort to keep the appointment. If you are unable to keep the 
appointment, please notify the teacher in advance. Teachers may not leave their class unattended to 
answer the telephone; therefore, we ask that you correspond by letter through your child. If an emergency 
situation prevents this, please call the school, 252-444-5140, and leave a message with the front office 
staff. 

BREAKFAST PROGRAM 

Students may receive breakfast at no charge starting at 7:30 am. Kindergarten and 1st grade will be 
served breakfast in their classroom.  Students in grades 2nd - 5th will have the opportunity to have 
breakfast in the cafeteria until 8:00 am.  Grab and go breakfast bags will be available in the front office 
for students who check in tardy between 8:00 am and 8:30 am.

LUNCH PROGRAM 

The cafeteria will open on the first day of school. A cashier in the cafeteria will collect the money for 
meals. Each student is assigned an account number and payment is recorded on his/her account. If a 
student forgets lunch money, he/she may charge for one meal and this is indicated on his/her account. 
Checks may be made out to AWE. Students with a negative amount in their account may be given fruit, 
roll and milk for lunch until their accounts are paid. All a’la carte items may be purchased with cash to the 
cashier on the line. 



Parents are invited to have lunch with their child any time. Adult lunches (and non-student) lunches are 
subject to a’la carte prices. Special tables have been designated in the cafeteria for lunch visits. Your 
student may invite one friend to sit with your family. Please be mindful if you take pictures with your 
student during these visits, only your student may be photographed. 

A Nutrition Advisory Council works with the Cafeteria staff in planning nutritional information sessions.  
Various food groups receive a focus each quarter. We encourage you to promote positive nutrition habits 
at home and school. 

Online Child Nutrition Website: https://linqconnect.com/ 

Families are able to access the menus online for breakfast and lunch. Not only are the meals listed but the 
nutritional information is provided for your convenience. Additionally, families can add money to their 
child(ren)’s lunch account through the online platform. You also now have the capability of filling out and 
submitting a free and reduced lunch application online.	

SPECIAL DIET 

The lunchroom will provide special diets when feasible. A doctor’s diet order along with a requesting 
statement from the parent/guardian requesting these services must be on file in the cafeteria and child 
nutrition. The appropriate form to be completed by the doctor is available in the school office. 

This program will be carried out according to the federal and state regulations and according to good 
health and education standards. The responsibility for administration, operation, and supervision of the 
program will be vested in the Department of Child Nutrition with the assistance of the school principal 
and lunchroom manager. 

FOOD ALLERY 

If your child has any allergies to food, please let the classroom teacher and the nurse know. 

2025-2026 STUDENT ACCIDENT INSURANCE COVERAGE 

Insurance coverage is provided for covered injuries incurred during the hours and days when school is in 
session and while attending or participating in school sponsored and supervised activities on or off school 
premises.  Includes participation in:  Interscholastic Sports, excluding Senior High interscholastic tackle 
football (participating with grades 10-12); Summer Recreation Activities sponsored by the school and 
One-Day School Field Trips (no Overnight). Coverage is provided for traveling to or from their home 
premises and the school or the site of a covered activity. For more information and pricing please go to 
the Craven County Schools cravenk12.org.  Go under Parents->student services->student insurance or ask 
the school office. 

PARENT VOLUNTEERS 

Parent volunteers are always needed! Areas for volunteers include tutoring, AWE Wildcat Boosters and 
parent panel, reading aloud, school functions, fundraising, assisting in the media center, classrooms, and/
or office. If you would like to donate some time, please complete the online volunteer application at 
www.cravenk12.org  under volunteer program. There is a form you must print out and return to the Board 
of Education to complete the process. When the application is approved, you will receive an email letting 
you know the next steps. Please complete the form well in advance. It make take a few weeks before it is 
approved.  

https://www.hsri.com/K12_Enrollment/Main/default.asp
http://www.cravenk12.org


Parents will not be allowed on school sponsored field trips or other school events until they are 
cleared through this process.   

SPECIAL PROJECTS 

We are always in need of extra help with special projects around Arthur W. Edwards. If you have an 
expertise you would like to share, please let the office know by calling 252-444-5140. 

QUALIFICATIONS OF A VOLUNTEER 

1. Loves and enjoys children.
2. Possesses a desire to want to help children.
3. Is dependable, adaptable, and responsible.
4. Is committed to supporting and helping the school and teacher educate each child to his fullest

capacity.
5. Can work under the direction and supervision of a teacher or other staff members.
6. Is friendly, sincere, and patient.
7. Keeps confidential information concerning classroom and school matters to himself/herself.
8. Exemplifies proper conduct in behavior, language and personal appearance.
9. Complete the background check online at www.cravenk12.org

FIELD DAY 

A fun day of physical activities for all students. Stations are manned by volunteers. Dates to be announced 
at a later time. This usually occurs during April/May. 

P.E. ROCK WALL 

We have built a traverse climbing wall in the gym for physical education classes. The following are 
the rules of the climbing wall. Please read over these rules with your child. These rules will also be posted 
in the gym. Please make sure your child is appropriately dressed to climb (ex. no dresses).  

• Climb only during PE classes and only when the PE teacher is present.
• Wear only tennis shoes
• No jumping down off of the hand and foot holds.
• No horseplay while climbing.

AWE WILDCAT BOOSTERS MEMBERSHIP

Our goal for the membership drive this year is to have 75% of our families become booster members.  

http://www.cravenk12.org


Title I Parent and Family Engagement Policy 

AWE believes that the more parents and families are involved with their child’s schoolwork, the 
higher the level of achievement and attendance, and the fewer disturbances and failures.  

AWE encourages all parents and families to be informed and to participate in decisions affecting 
the school and their children’s education. The involvement of parents and families in developing a 
Title I Parent and Family Engagement Policy will increase its effectiveness and contribute to the 
success of AWE students. This policy will be shared with all parents and families and reviewed 
yearly. AWE offers the following:  

Operation of Title I Parent and Family Engagement Policy:  

• Federally supported program offers assistance to educationally and economically disadvantaged
children.

• Provides instructional activities and supportive services to students above and beyond those
provided by regular school program.

• School–wide Title I school. All students in school are served

Notification of Requirements to Parents and Families: 

• Information to parents of students involved in LEP (Limited English Proficient) program.

• Provide copy of parent Handbook which includes Parent and Family Engagement Policy, rights,
and opportunities for parent involvement.

• AWE report card and progress review

• Teacher qualification if not Highly Qualified.

Annual Public Meetings:  

• At least twice a year, Fall and Spring.

• Meetings inform parents about services provided by Title I. Fall meeting includes assessment
results and overview of Parent and Family Engagement Policy. Spring meeting evaluates Title I
program.

• Parents and families are notified of these and all upcoming events via newsletters, posted notices,
website, Facebook, and phone alert system.

Parent and Family Training Seminars/Parent and Family Academy: 

• Parents and families are surveyed in the fall for topics of interest for Parent and Family Academy
trainings. Information used in planning.

• Parent and Family Academy training sessions may include state and local assessments, programs
(school and district wide), behavior management, etc.

• Scheduled at flexible times.



• Information made available to those who cannot attend. 

Involving Parents and Families: 

• Parents and families complete surveys, questionnaires and evaluations to evaluate effectiveness of 
Title I programs. This information is used for improvement.  

• Parents and families are members on decision making committees such as PTA, School 
Leadership Team, Positive Behavior Support Team, Title I Parent and Family Representative, and 
AWE Parent Panel.  

• All training sessions and meetings include parent evaluations. Information used to plan future 
meetings.   

• Parent advisors, comprised of members of PTA board and other parents, meets monthly to 
discuss, plan, organize school wide activities and identify school needs. 

Timely Information/ Parent Assistance and Opportunities: 

•  Curriculum meetings held at grade level open house and workshops provided at Parent and 
Family Academy trainings.  Data folders /papers sent home weekly for parents to review.  

• Orientation is held first month of school, including an introduction to the curriculum and visits to 
the classroom.  

• Information tables set up in the lobby during parenting events. These may include Title I, 
cafeteria/nutrition, assessment data, school nurse, etc. Staff members address questions. 

• A Parent Resource center is available. Parents and families may check out books and materials.   

• Parents and families are strongly encouraged to attend PTA meetings and activities.  They will be 
notified of these activities, as well as all trainings, well in advance.  

• For parents and families with disabilities (physical impairments, learning impairments, hearing or 
vision loss) or Limited English Proficiency, assistance will be provided so they can also 
participate in school activities. Once a need is identified, it will be met.  AWE is Handicapped 
Accessible.  Also directional information is written in Braille. Interpreters can be provided. 
Information is included in school wide newsletters, flyers, Face Book, Peachjar and posted at 
school entrances. 



Regular Meetings: 

• Parent Conferences held throughout the school year. Staff members address questions and review
student progress. One early release day is used for parent conferences.

• Progress reports sent home for parents and families to review and sign.

• Communication logs sent home daily which may include individual assessment data.

• Parent and family input requested when the child begins the RtI process/MTSS(Responsiveness
to Instruction/Multiple Tiered System of Support). Parents and families  provide background
information for any educational plans.

• Parents and families involved in writing their child’s IEP(Individual Education Plan) and 504
Accommodation Plan.

Parent Compacts (Agreements): 

• Designed to help develop student potential in all developmental areas.

• Parents, teachers, and students agree on the responsibilities of each party in the learning process.

• The Compact is distributed, reviewed, and signed at the beginning of the school year or when
children first arrive at AWE.

• Classroom teachers make sure the agreements are signed and returned.

• Both teachers and parents/students retain a copy of this agreement.

Education of School Personnel: 

• Ways of effective communication with parents is shared with school staff.

• Teachers and parents working together as a team improves student chances of mastering
challenging standards.

Coordinating and Integrating/connections with other programs which yield successful academic 
results; 

• Parent Resource Center

• MTSS Interventionist Team is comprised of North Carolina certified Teachers and School
Psychologist. All teachers(including Exceptional Education Teachers and regular classroom



teachers, Counselor, Principal, Assistant Principal) work with Interventionists to provide service 
to students needing help. 

•  Officer’s Spouses’ Club provide funding for school projects 

• PTA supports school projects with talent, time, and money 

• School Social Worker works closely with home/school partnerships 

• Grants sought through Partners in Education, Carteret-Craven EMC, and other sources 

• Additional reading and writing opportunities provided through International Reading Association 
and other literacy organizations.  

• Craven County Social Services used as a resource to help families. Referrals made by school staff 
when needed. 

• MFLAC(Military Family Liaison) assists military children and parents. 

• Marine squadron volunteers for various activities as needed. 

• RtI/MTSS(Responsiveness to instruction/Multiple Tiered System of Support) addresses academic 
and behavioral needs of students. 

• A system of positive behavioral supports (PBIS) is in place in classrooms and school wide.   



Character Words for 2025-26  

August – Optimism (cheerfulness): choosing how we want to feel; remaining in control of ourselves 
and maintaining inner happiness; positive beliefs; to strive to be positive in your beliefs about yourself, 
others and the future 

Quote: If you remember that the time to be happy is now, and the place to be happy is 
where you are, you will find a joy that no amount of money can buy- Lou Tice 

September- Respect (courtesy, manners): being patient and considerate to the elderly and disabled; 
obeying rules and guidelines at home and at school; honoring your parents requests, even when you don’t 
feel like it; treating others with dignity despite differences, race, age and religion; treating others and 
yourself with kindness; being careful with someone else’s belongings; being quiet when someone is 
talking or answering a question 

Quote: We all have to live here together… I want you to respect one another, see the best 
in each other,share each other’s pain and joy- Colin Powell 

October- Responsibility (dependability): others can count on you; admitting your mistakes and learning 
from them; finishing chores and duties at home; following through on commitments even when you don’t 
feel like it; keeping promises; treating others the way you want to be treated 

Quote: You may not have been responsible for your heritage, but you are responsible for 
your future- Unknown 

November- Self discipline (self-control): being able to control your actions; not allowing your feelings 
to control your actions; maintaining a routine at home  and at school; not giving in to negative peer 
pressure; avoiding procrastinating and being lazy; treating others as you want to be treated 

Quote: Mastering others is strength. Mastering yourself is true power- Lao Tzu 

December- Caring (kindness, generosity, service, compassion): sharing your toys; treating people like 
you want to be treated; taking care of your pet; helping others who feel sad; taking turns; playing fair; 
accepting people who are different or disabled 

Quote: I expect to pass through the world but once. Any good therefore that I can do, or 
any kindness I can show to any creature, let me do it now. Let me not defer it, for I shall 
not pass this way again- Stephen Grellet 

January- Perseverance (hard-working, endurance): continuing something in the face of difficulties; 
trying your best; committing to something or someone; not letting doubts stop you from trying; to persist 
in a task 

Quote: Perseverance is not a long race; it is many short races one after another- Walter 
Elliott 



February- Integrity (honor, honesty, trustworthiness): you are truthful; admitting your mistakes; you 
don’t have to exaggerate or show off to impress others; you don’t hurt other’s feelings just for the sake of 
telling the truth; you treat others the way you want to be treated; keeping your promises; being truthful 
even at the risk of being punished; being friendly with everyone, not just your friends; respecting other 
people’s property; you try your best in school and at home; you are a good role model 

Quote: A half-truth is a whole lie – Yiddish Proverb 

March- Good Judgement (goal setting, decision making): doing the right thing; thinking things 
through; making good decisions; making good choices; thinking ahead; planning for the future 

Quote: They can because they think they can- Virgil 

April- Fairness (justice): knowing both sides of a story; avoiding participation in gossip or in putting 
others down; treating others like you want to be treated; following the rules at school and at home; 
respecting the rights of others 

Quote: The more opinions you have, the less you see- Wim Wenders 

May- Courage (bravery): acting brave even when you don’t feel brave; standing up for what is right 
even in the face of peer pressure (laughing & joking); telling the truth despite the consequences; facing 
mistakes and learning from them 

Quote: Feed your faith and your fears will starve to death- Unknown 





 



 



 



 



 



 



 



 



 



 



Additional Resources
Web Resources: 

• TheLeaderInMeBook.org

• TheLeaderInMe.org

• StephenCovey.com

• 7Habits4Teens.com

• FranklinCovey.com

Parent Book List: 
• The 7 Habits of Highly Effective People, Stephen R. Covey

• The 7 Habits of Highly Effective Families, Stephen R. Covey

• Living the 7 Habits, Stephen R. Covey
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