
San Angelo Independent School District 

25-012-10-26 
Data Cabling 

The San Angelo Independent School District is accepting sealed proposals for data cabling 
throughout the District. This bid is for adding drops and providing smaller cabling projects 
that would not warrant a bid as part of a larger project. The number of drops will vary 
depending on the needs of the District. This is a one-year bid beginning 11/1/25 through 
10/31/26 with the option for two one-year renewals (11/1/26-10/31/27 & 11/1/27-
10/31/28) should both parties agree to the renewal terms.

Proposals will be received in the Purchasing Department, 1621 University, San Angelo, TX 76904 

until  3PM, Wednesday, September 24, 2025. Proposal envelopes shall be plainly marked on the 

lower 
left-hand corner with your company name and the following information: 

Sealed RFP #25-012-10-26   For: Data Cabling 
Your Company Name: Do Not Open Until: 09/24/25 – 3PM 

The bid packet may be found at http://www.saisd.org/bids OR may be 

obtained from the SAISD Purchasing Department, 1621 University, San Angelo, Texas, 325.947.3759.

Any deviation from our General Terms and Conditions for Bidding and the Special  
Terms and Conditions must be noted on the Deviation/Compliance Signature form 
provided.  

Proposals will be publicly opened immediately following the specified deadline. Any proposal received 

later than the specified time, whether delivered in person or mailed, will be disqualified. FAXED & 
EMAILED  PROPOSALS WILL NOT BE ACCEPTED. 

After evaluation of all proposals is completed, the Purchasing Department will present a 

recommendation to the SAISD Board of Trustees at a scheduled meeting. After approval by the Board 

of Trustees, the bid tab will be posted on the SAISD website at http://www.saisd.org/bids. 

Disclosure Statement: 
HB 914 requires vendors to submit a conflict-of-interest questionnaire for gifts 
given to public officers. HB 914 and this questionnaire may be found on the San 
Angelo ISD website at www.saisd.org/ HB914. Each vendor desiring to do 
business with San Angelo ISD is required to familiarize themselves with this 
law and comply with all requirements. Failure to follow these requirements may 
result in being removed from the approved vendor list for San Angelo ISD. 

The San Angelo Independent School District reserves the right to reject any or all proposals and to 
accept any proposal deemed most advantageous to the District. 

If additional information should be required, contact the undersigned at 325.947.3759. 

Respectfully, 
Jason Henry 
Director of Purchasing 
Jason.Henry@saisd.org

Purchasing Department  

1621 UNIVERSITY  

SAN ANGELO, TX 76904  

325.947.3759  

FAX: 325.947.3837

http://www.saisd.org/bids
http://www.saisd.org/bids
mailto:Jason.Henry@saisd.org
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Please duplicate the below label and affix to the outside of your sealed 
proposal envelope. 

Purchasing Department

San Angelo Independent School District

Purchasing Department

1621 University Ave.

San Angelo, TX 76904
Attn: Jason A. Henry, Director of Purchasing

Bid: 25-012-10-26

Data Cabling

Bid Deadline: 09/24/2025 @ 3PM

Vendor’s name and return address should be printed on the sealed 

proposal envelope.



San Angelo Independent School District 

Special Terms and Conditions 
25-012-10-26 
Data Cabling 

All vendors are required to submit a copy of 
your certification or proof of certification, 
showing that you are certified to install the 
product that you are bidding.  All vendors are 
required to submit proof of insurance as 
stated in line 33 of the general conditions for 
bidding. 

Bid may be awarded to multiple vendors and may be renewed for 
two (2) one-year extensions with the written consent of both SAISD 
and vendor(s). 

Specifications for Selection 

The following criteria will be used to award the bid based on the best value for the 

District. The % for scoring is listed beside the criteria requirement.

1. Purchase price 50%
2. Reputation of the vendor 5%
3. Quality of vendor’s goods or services  
4. Extent to which the goods or services meet the district’s needs 30%
5. Vendor’s past relationship with district 15%
6. HUB requirements 
7. Total long-term cost to the district to acquire the goods 
8. Vendor’s ultimate parent company or majority owner has its principal place of 

business in the State of Texas or employees at least 500 persons in this state 
(not applicable to contracts related to telecommunications and information 
services, building construction and maintenance, or instructional materials) 

9. Any other relevant factor listed in the request for proposal 
 Availability of product and service in our local area

Purchasing Department  

1621 University  

San Angelo, TX 76904  

325.947.3758  

Fax: 325.947.3837 



San Angelo School District Network Wiring Specifications 
(Data, Coaxial, Fiber-Optic, Video, and Telephone and Intercom Cabling)  

This standard covers cabling for Copper Data, Coaxial, Fiber-Optic, HDMI, Telephone, and 
Intercom Cabling. 

1. Data Cabling Standards –

1.1. Copper Cable
1.1.1. Install, label, and test (plenum or non-plenum-rated for above ceiling locations 

depending on local fire codes and ventilation systems), GigaSpeed Ethernet 
(1000BaseT) unshielded twisted pair (UTP), 24 AWG 4 pair wire, in each classroom 
and one (1) near each person’s desk in administrative areas. The wiring is to be home 
run from each station location marked on the building plans. A patch panel on the wall 
and a mounted cable rack in the appropriate wiring closet will be provided. All wiring 
will be a complete Commscope, Systimax, Ortronics, Panduit, Leviton, Hitachi, Berk-
Tek or vendors of like quality (as accepted by SAISD). 

1.1.2. Cables will be terminated in the Patch Panel in a sequential order by room number 
or location. The only exception would be when a new cable is added to an existing 
patch panel and the next consecutive location is taken. In this case the next available 
empty jack will be used. 

1.1.3. Designate each as follows: Wiring Closet Termination Point, Room, Drop, Position, 
and Jack ID Label (Sample shown below). This information will be recorded and the 
data provided to the district. 

Example: 

Closet Room Drop Position Length Jack ID 
B121 B122 1 2 75 122,1,2 

1.1.4. All work will be done in accordance with Category-6A specifications as published in 
TIA/EIA standards 568, 568-A, 569, 570, 606, and 607 and applicable standards for 
1000BaseT. Additions are listed in TSB31, 36, and 40 and The National Electric Code 
for low voltage wiring. BICSI Telecommunications Standards will be considered as the 
standard for all installation practices. In addition, all installation will be compliant with 
ISDN BRI (ISO 8877). Cable connectors shall meet IEEE 802.3i specifications. All 
Jacks will be wired in accordance with the TIA/EIA 568-B wiring method. 

1.1.5. If any fire rated wall is penetrated it must be sealed to maintain the fire rating that 
existed prior to the penetration. 

1.1.6. All interior or exterior wall penetrations will be appropriately sealed. Interior wall 
penetration will, at the minimum, be sealed with fire resistant, insulating foam. 
Exterior penetrations will be sealed with cement, metal, caulking, or foam where 
appropriate. 
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1.1.7. All exterior wall penetrations will have a commercial weather head installed. 

1.2. Conduit and Cable Bends 
1.2.1. If running cables "bare" or on cable trays, cables must be plenum rated if required 

by local fire codes. 
1.2.2. Neatness in cabling, ensuring that all cables are "hidden" from open view or run in 

wall mounted raceway, is mandatory. Floor area runs are to be avoided. Cables shall 
not be stapled to walls, abutments, supports, or any other objects. Concurrent data 
cable runs shall be bundled together neatly and loosely. 

1.3. Wiring Drop and Connector Specifications 
1.3.1. Each wiring drop will include: as a minimum a single port wall plate with one (1) 

terminated cable. One (1) GigaSpeed cable per plate terminated and tested. Multiple 
drops can be installed in the same box with multi-port face plates when the drops will 
be in close proximity to each other. 

1.3.2. Each four pair, 24 AWG GigaSpeed cable will be terminated in an eight pin, modular 
jack at the work area. These connectors shall be UTP outlets, which meet all criteria, 
listed in TIA/EIA 568. 

1.4. Wiring Description for Horizontal Cabling 
1.4.1. All wiring cables with a run length of 295 feet or under shall consist of 24 AWG 

plastic insulated conductors formed into four twisted pairs and enclosed by a plastic 
jacket. Cabling will be plenum rated (if required by local fire codes). The 
manufacturer to be certified as Gigaspeed compliant shall rate all cables. 

1.4.2. The wire O.D. of the cable shall be no less than .18 and no more than .22 trade size. 
1.4.3. The pair assembly shall meet the color code according to TIA/EIA 568, section 
10.2.1.1.3. 

1.4.4. No wire can be bent tightly [i.e., greater than 6 X Outside Diameter (O.D.) of the 
cable] or kinked at the jack. 

1.4.5. All cables must be tested at least once and shall perform better than the minimum 
requirements as outlined in TIA/EIA 568-A (including appendices) as it pertains to 
GigaSpeed cabling. 

1.4.6. Any cable that fails to meet testing measurements will be completely re-run at the 
vendor's expense including equipment, parts, and time. 

1.4.7. All horizontal data cabling will be yellow or blue. 
1.4.8. Cable lengths are to be recorded using cable test equipment and the data provided to 

the school district. 
1.4.9. All cabling when terminated will be untwisted the minimum distance necessary to 

make the connection. At no time should the untwisted strands exceed maximum 
length recommended by the EIA/TIA and BICSI standards. 

1.4.10. No data jack will be located under a chalkboard if at all possible. 
1.5. Electrical Considerations 

1.5.1. All wires must be run per the following standoff distance table: 
Condi t ion:  2kVA 2.5kVA 5kVA 
Unshielded power lines or electrical equipment 5 inches 12 inches, 24inches 
in proximity to open or non-metal pathways 
Unshielded power lines or electrical equipment 2.5 inches, 6 inches, 12 inches 
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in proximity to a grounded metal conduit pathway 
Power lines enclosed in a grounded metal conduit 3 inches 6 inches  
in proximity to a grounded metal conduit pathway 
1.5.2. All wires must be run at least 6.5 feet from any electromagnetic field, such as those 

generated by electrical motors, converters and invertors. 
1.5.3. All wires must be run at least 6 inches distant from fluorescent lights. 
1.5.4. All wires must be run at least 1 foot from FAX machines, refrigerators, microwaves, 

and copiers. 
1.6. Wiring Closets (Technology Closet) 

1.6.1. The wiring closets are transition points between the horizontal distribution pathways 
and the backbone or part of the backbone itself. 

1.6.2. The wiring closets are to contain one or more floor, wall or ceiling mounted jack 
strips. The placement will be (7) to more than (8) feet above the floor. There will be 
one RJ-45 connector per cable. There will also be a 110 Volt AC receptacle located 
adjacent to each jack strip. 

1.7. Patch Panels (Connecting Hardware) 
1.7.1. The transmission properties of the internally wired connecting devices shall meet or 

exceed the transmission performance requirements specified in TIA/EIA 568, 
section and the NEC, interfaces included. 

1.7.2. Standard interface jacks and plugs shall meet the requirements of TIA/EIA-TSB-31, 
Ref B 1.37. 

1.7.3. Interface jacks shall be eight pin jacks with pin/pair assignments according to the 
568A designation with applicable color code combinations. These pin/pair 
assignments are compatible with ISDN BRI (ISO 8877), Ref B1.24. Wiring will be 
terminated with the TIA/EIA 568B wiring method.

1.8.All cable will be sequentially installed according to the room number or location 
number. 1.9.Wiring Labels and Wiring Management 
1.10. Labeling all wall jacks, cables, patch cables and patch panel jacks is mandatory. The 

method for applying labels will be left to the discretion of the installer; however the 
District will be supplied with a sample for approval prior to any installations. Labels will 
be of some indelible ink, non-removable, tape or under a plastic retaining strip which is 
part of the faceplate or jack strip. 

1.11. The labels themselves shall be in accordance with the description given in this document. 

1.12. Testing 
1.12.1. All cable testing shall be performed at least once by the installation vendor and the 

resulting data provided to the district. 
1.12.2. All cables shall be tested by a certified, calibrated scanner according to an accepted 

and approved GigaSpeed test procedure as noted in TIA/EIA 568-A. 
1.12.3. Any cable runs that fail to meet specifications in the bid and that fail the scanner test 

shall be completely rerun at the expense of the vendor. 
1.12.4. All cables that are rerun will be tested for compliance as if they were an initial run. 

The results of these tests shall be treated the same as described above. 
1.13. Conduit and Raceways 
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1.14. All wiring which cannot be installed in the walls or ceiling will be enclosed in surface 
mounted raceway. 

1.15. Any wiring which must extend through an outdoor area must be in conduit. 
1.16. Cabling will never be laid directly on the ceiling grid. It will be suspended above the 

ceiling grid on approved J hooks or equivalent whenever possible. 
1.17. Cabling will not be attached to existing cabling, plumbing, water pipes, air ducts, ceiling 

supports or electrical or communications conduit. 
1.18. There will be one drop cable, and one patch cable, supplied for each cable installed 

between a room and the patch panel. 

2. Fiber Optic Cabling

2.1. All standards mentioned above for installation apply except those that are specifically 
for copper wiring. Fiber optic cable shall be certified to meet or exceed the current 

American National Standards Institute (ANSI) Fiber Distributed Data Interface (FDDI) 
specification. 2.2. Cabling will be a minimum of six strand indoor/outdoor cable, 

multimode, 50/125 micron plenum or PVC according to local fire codes. 50/125 micron 
multimode OM4 plenum or PVC cable may be utilized in new installations where it is not 

mixed with 62.5 micron fiber. 
2.3. Single mode fiber will be a minimum of 6-strand 08/125 micron. Single mode fiber will 

be “bend-insensitive” zero water peak (full spectrum). 
2.4. All terminations will be with LC type ceramic or stainless connectors, glued not crimped. 

2.5. The enclosure will be populated with sufficient LC to LC bulkhead adapters, so that 
each fiber is connected to an adapter. 

2.6. All fiber optic cable installations will be certified with an approved fiber optic 
certification tester and written results of testing supplied to San Angelo ISD. For 
multimode fibers, testing will be done at both 850 and 1300nm, using LED sources. 2.7. 

Conduit - All exposed fiber optic cabling exterior to a building will be installed in conduit 
from the point of egress from the building. 

2.8. This cable shall be suitable for installation free-air, in building Risers, in Conduit, in 
Cable Tray and/or in interduct. 

2.9. Cable Materials shall be all dielectric (no conductive materials). 
2.10. Outer Sheath: The Outer Sheath shall be marked with the manufacturer's name, date of 

manufacture, fiber type, flame rating, UL symbol, and sequential length markings every 
two feet. 

2.11. Temperature Range: 
2.12. Storage: -40 to +70 C (no irreversible change in attenuation) 
2.13. Operating: -20 to +70 C (OFNP) 
2.14. Humidity Range: 0 to 100% 
2.15. Max. Tensile Load ( 12-fibers; Backbone, Riser, Intra-building) During 

Installation: 1332 Newton’s (300 lb. force) (no irreversible change in attenuation). 
Long Term: 600 N (135 lb. force) 

2.16. Bending Radius: 
2.16.1. During Installation: 20 times cable diameter 
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2.16.2. No Load: 10 times cable diameter. 
2.16.3. Single mode fiber will be “bend-insensitive” zero water peak (full spectrum). 

2.17. All optical fibers shall be sufficiently free of surface imperfections and inclusions to 
meet the optical, mechanical, and environmental requirements of this specification. 
Factory optical fiber splices are not allowed. 

2.18. All fibers shall have been subjected to a minimum tensile proof test by the fiber 
manufacturer equivalent to 100-kpsi. 

2.19. All fibers in each cable shall be guaranteed to meet the San Angelo Independent School 
District’s specifications. 

2.20. Multi-mode Fiber cables shall be sized as needed. 
2.21. Multi-mode Optical Fibers in each cable shall meet the following specifications: 

2.21.1. Fiber Type: Multi-mode; doped silica core surrounded by a concentric glass 
cladding. 

2.21.2. Index Profile: Graded Index 
2.21.3. Transmission Windows: 850nm and 1300nm 
2.21.4. Core Diameter: (nom) 50nm (microns) 
2.21.5. Cladding Diameter: 125nm 
2.21.6. Core-clad Concentricity: 3nm 
2.21.7. Cladding Non-circularity 2.0% 
2.21.8. Fiber Coating Diameter 250nm (primary coating) 
2.21.9. 900-nm (nominal) Secondary coating (tight buffer) 
2.21.10. All coatings shall be mechanically strippable without damaging the optical 

fiber. 
2.22. When tested in accordance with FOTP-3, "Procedure to Measure Temperature Cycling 

Effects on Optical Fibers, Optical Cable, and Other Passive Fiber Optic Components", 
the average change in attenuation over the rated temperature range of the cable shall not 
exceed 0.50 dB/km with 80% of the measured fibers not exceeding 0.25 dB/km. 
2.22.1. Bandwidth (min.) @ 850-nm 160-MHz*km @ 1300-nm 500 “ 
2.22.2. No multi-mode optical fiber shall show a point discontinuity greater than 0.2 dB 

at the specified wavelengths. Such a discontinuity or any discontinuity showing a 
reflection at that point shall be cause for rejection of that fiber by the Owner. 

2.22.3. Product: Commscope, Berk-Tek, or equivalent (plenum) 
2.23. All fiber optic cable will be installed in accordance with SAISD Wiring Standards and 

within BICSI code allowances. 
2.24. All new fiber optic cable will be installed in interduct in the ceiling and in the tunnel 

system and buried conduits when exterior and not aerial. 
2.25. All strands will be terminated in a lockable metal box as specified in the SAISD Wiring 

Standards or a lockable fiber optic assembly in the equipment rack co-located in 
lockable data cabinet. 

2.26. All new fibers will be terminated with LC or older fiber installations with SC 
connectors depending on site specific installation. 

2.27. If different length or termination connectors are needed for the fiber optic patch cables 
the vendor will supply them. 
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2.28. Warranty: Installed cabling (walls, ceiling, under floor) will be warranted for a period 
of 20 years. Wall jacks, and patch panels must be warranted for a period of 20 years. both 
850 and 1300nm, using LED sources. 

2.29. The installed fiber cable should have at least 10 feet of coiled slack cable at each end to 
allow for repair and relocation. 

2.30. Cabling will be plenum or non-plenum depending on local fire codes and ventilation 
system requirements. 

2.31. Interduct - All exposed fiber optic cabling interior to a building, or where deemed 
appropriate on the interior to a building, will be in interduct. 

3. Video Cable Wiring

3.1.Classroom

3.1.1. All cable to the classroom will be RG-6 or RG-11 non-plenum or plenum rated cable 
depending on local fire codes. 

3.1.2. All cables from the classroom will be home run to a wiring closet room (some 
structures have sub distribution rooms). 

3.1.3. Cables be terminated with “F” Type compression connectors on either end. No twist 
on connectors are allowed. 

3.1.4. SAISD staff will designate locations for the cabling installation/termination.  Cabling 
should be terminated in a standard cable face plate. 
3.1.5. There will be a duplex 110 Volt AC receptacle installed adjacent to each cable outlet 

jack. If possible, the AC outlet and the cable jack should be in the same face plate. 
3.1.6. Provide a 24 inch pigtail at each outlet terminated with an F connector on each end. 
3.1.7. The signal strength in each classroom should be no less than 0db. 

3.2.Wiring Closet

3.2.1. All terminations in the wiring closet will be mounted to a passive splitter to provide 
easy connectivity to the video cable coming from the main video (Audio-Video). 

3.2.2. A pathway will be provided from the wiring closet to the main building (Audio-  
Video) where the commercial cable is terminated. 

3.2.3. Cable connectivity from the wiring closet to the main video distribution room will be 
of sufficient capacity (2 inch coax) to insure adequate signal strength to the closet. 

3.2.4. If the signal strength at the wiring closet is not sufficient then an amplifier must be 
installed to boost the signal strength for a strength of 0db at the classroom termination. 

3.2.5. A duplex 110 AC outlet will be mounted near the cable termination panel in the 
wiring closet. 

3.3.Video Cable Standards
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3.3.1. The cable system will be capable of delivering an 860MHz signal at +3db to each 
classroom outlet. 

3.3.2. The setup in this room (Audio-Video room) will allow a commercial television cable 
vendor to connect their signal into the video distribution system. 

3.3.3. The coax from each sub distribution room will be terminated in the main video room 
and connected to amplifiers with directional taps to distribute the signal to each 
location. 

3.3.4. All main feeders should be no less than 1/2 Inch Hard Line cable 
3.3.5. All distribution cables to an outlet will be RG-6 or better 

3.4. Video Projector Cable
3.4.1. The cable to be utilized in classrooms projectors is Premium VGA with HDDB15 

male connectors on both ends. 
3.4.2. Distance limitation is 100 feet. 
3.4.3. RapidRun® http://www.rapidrun.com/ or equivalent cabling systems should be used 

for all new audio/video installations where a ceiling mounted projector will be 
connected to a multi-media wall plate. The wall plate should include (1) VGA 
interface, (1) 3.5mm audio, (1) RCA audio video and a blank knockout plate for CAT6 
cable. 

3.5  HDMI Cabling
3.5.1 All standards mentioned above for installation apply when applicable 
3.5.2 All cables will be “active” HDMI cables Standard HDMI or 4K, plenum or non-
plenum rated depending on local fire codes.  
3.5.3 All cables will be run from an output source (Projector, TV, Interactive panel, etc.) 
to wall plate including a minimum of 1 HDMI port.  
3.5.4 Installations may include above ceilings, through walls/conduit, etc. depending on 
project. 
3.5.5 All cables will be tested before marking installation complete 

4. Telephone Cable Wiring

4.1.Each telephone wall plate in every classroom will also contain a telephone jack wired back
to a 66/110 block located in the same closet as the jack strip for the network wiring. Wiring 
will be of the same standard as the data cabling and terminated in the room with the data 
wiring. Wiring marked for voice use will be of a white color. 

4.2.Wiring will terminate at one end in a 66 or 110 block which is mounted on a 3/4 inch plywood 
backboard painted a color appropriate to the room coloring. 

4.3.Wiring on the room end will be terminated with a RJ-11 jack or other appropriate jack 
compatible to the telephone instrument. 

4.4.No 66/110 Blocks will be above the ceiling 
4.5.All cabling will be identified on each end with the source or destination of the cable. 

4.6.Feeder cables will also be identified with a source or destination room number. 
4.7.All cabling will be identified at the 66/110 block with a permanent designator and at the jack 

end. 
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4.8.Visio drawings showing all cable runs will be provided. 
4.9.Visio drawing will use the SAISD Telecommunications Legend symbols at the end of this 

document. 
4.10. All cabling will be suspended by “J” hooks or other similar devices. 
4.11. No wiring will lay on the ceiling grid except in the area that it descends the wall to a jack. 
4.12. No cabling will be connected to any pipes above the ceiling. 
4.13. All standards and conditions mentioned in the paragraphs for copper data cabling apply to 

the telephone wiring. 
4.14. All telephone cabling will be at the minimum Cat 6. If necessary a chart will be made 

and affixed to the wall in the termination location 
      4.15. Wiring will be of sufficient quality and grade to provide quality service over a minimum 

20 year period of time. 
4.16. Samples will be provided with manufactures data specifications 

5. Intercom cabling

5.1.Intercom cable will be terminated in the Technology Closet in each building.
5.2.Wiring will be of the same standard as the telephone cabling.
5.3. Prior to installation, vendor should coordinate install and testing of cable with SAISD

Maintenance to ensure proper operation with old flip switch intercoms.
5.4.Wiring for intercom speakers will be of a different color (preferably gray) from data, and

voice. No 66/110 Blocks will be above the ceiling
5.5.Wiring will be terminated at one end in a 66 or 110 block which is mounted on a 3/4 inch

plywood backboard painted a color appropriate to the room coloring.
5.6.Wiring on the room end will be terminated at the speaker with spade connector, soldering or

other appropriate device. Twisting wires around a terminal will not be considered 
sufficient. 

5.7.All cabling will be identified on each end with the source or destination of the cable. 
5.8.Feeder cables will also be identified with a source or destination room number. 
5.9.All cabling will be identified at the 66/110 block with a permanent designator and at the jack 

end. 
5.10. Visio drawings showing all cable runs will be provided. 
5.11. Visio drawing will use the SAISD Telecommunications Legend symbols at the end of this 

document. 
5.12. All cabling will be suspended by “J” hooks or other similar devices. 
5.13. No wiring will lie on the ceiling grid except in the area that it descends the speaker. 
5.14. No cabling will be connected to any pipes above the ceiling. 
5.15. All standards and conditions mentioned in the paragraphs for copper data cabling apply to 

intercom cabling where it pertains to installation. 
5.16. All intercom cabling will be appropriate for the installation and the size and sheathing 

recommended by the intercom manufacturer. 
5.17. If necessary a chart will be made and affixed to the wall in the termination location 
5.18. Wiring will be of sufficient quality and grade to provide quality service over a minimum 

20 year period of time. 
5.19. Samples will be provided with manufactures data specifications 
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6. Feeder Cables for Telephone and Intercom Cabling

6.1.If existing feeder cables are of insufficient pair counts to support the requirements of the
intercom and telephone systems the vendor will install additional cabling.

6.2. Feeder cables for older style “flip switch” intercom systems will require individually
shielded twisted pair cable. Each pair must be shielded within the sheath.

6.3.Wiring will be terminated at one end in a 66 or 110 block which is mounted on a 3/4 inch
plywood backboard painted a color appropriate to the room coloring.

6.4.No 66/110 Blocks will be above the ceiling.
6.5.Cabling between buildings will be a minimum of 10 pair but must allow for 10% spare

pairs for future use.
6.6.Cabling between buildings which must be larger than 10 pair to meet requirements will be of

sufficient pair count to satisfy the telephone and intercom installation requirement plus 10% 
spare pairs for future use. 

6.7.All new cabling will be installed on a 66 or a 110 Block, 
6.8.All cabling above the ceilings will be suspended on “J” hooks or similar devices. 
6.9.Feeder Cables will be terminated in the same areas as the Technology Closet. 
6.10. All cabling between buildings will be installed in metal conduit if above ground or PVC if 

underground. 
6.11. Existing conduits between buildings will be used between buildings when available. 
6.12. Covered walkways on the campuses can be used as a path and for mounting conduits. 

6.12.1. If installation is along the top of the covered walkway, the vendor must coordinate 
with SAISD Maintenance. 

6.12.2. The gravel on the walkway must be scraped and a special membrane must be 
inserted between any new installation blocks and the roofing material. 

6.13. Where practical the conduits will be out of sight or on the roof of the walkway. 
6.14. No conduits will be installed where it could be reasonable assumed that a student could 

grab or swing on them. 
6.15. Aerial cabling is to be avoided unless no other alternative is available. 

6.15.1. When aerial is used for short exterior runs to a building that has no cable path the 
cable will be exterior quality cable. 

6.15.2. When aerial cable is to be installed the run will include a messenger wire for 
attachment between the buildings. 

6.15.3. The messenger cable will be properly mounted to the buildings. 
6.15.4. The point of egress and ingress to the buildings will have a weather head installed 

to insure proper exit and entry to the buildings. 
6.15.5. All aerial cabling will be approved by SAISD technology prior to installation. 

6.16. Feeder cable runs determined to be too long for an aerial cable will be trenched and 
installed underground. 
6.16.1. All trenching will approved by SAISD Technology before work begins. 

6.16.2. Vendor will coordinated with 1-800-DIG-TESS before trenching. 
6.16.3. Vendor will obtain any and all permits from City authorities if necessary. 

6.17. If necessary a chart will be made and affixed to the wall in the termination location. 
6.18. Wiring will be of sufficient quality and grade to provide quality service over a minimum 

twenty year period of time. 
6.19. Samples will be provided with manufacturer’s data specifications. 
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7. Data Patch Cable Standards
7.1. Patch Cables (patch panel to the data switches) should be: 3 – 5 foot long, White for

the panels in the RE-4 cabinets. Patch cables longer than 5 ft. may be required on some 
larger racks, but will be determined in conjunction with SAISD during project 

specifications. 
7.2. Patch Cables for the Wireless Access Points (patch panel to the data switches): 1 feet 

long, Green for the panels in the RE-4 cabinets. 
7.3. Drop Cables (from the wall jack to the computers): 5ft or 15 ft long, gray (site specific 

worked out with SAISD during project specifications. 
7.4. Drop Cable for WAP (faceplate to WAP): 3 foot long, gray. 
7.5. Video coax pigtails to TV from the Jack: 24 inches, black. 
7.6. Telephone cable from phone to the wall jack - standard length and color. 
7.7. When 48 port switches are used, there is very little room between jack ports, so 

do not order cables with boot covers over the jacks, unless cleared with SAISD Project 
Manager. 
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8. Telecommunications
Legend

SAISD TELECOMMUNICATIONS LEGEND 

A Data (1-Cat 6) 

B Video (1 RG-6) 96” AFF 

C Data, Voice (2 Cat 6) 

E Data, Data, Voice 

H Data, Voice, Video (Low Only) 

F/H Data, Voice, Low Video 

F/I Data, Data, Voice, S-Video, Video, (High/Low) 

J Data, Data 

K Data, Data, Data 

L Data, Data, Data, Data 

N Data, Data, Data, Voice 

S Data, Data, Data, Data, Data, Data 

T Data, Data, Data, Data, Data, Data, Data 

W Wall Mount Phone 

X Special High or Low Outlet (See Reference) 

Y Special Low Video (See Reference) 

Four Gang Box for Telecommunications (Video) 

Ceiling Mounted Speaker 

Horn Speaker 

Main Closet 

Telecommunications Closet 
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The San Angelo Independent School District (SAISD) is soliciting quotes for the purchase 
of Data Cabling, Professional Services, and equipment for the district. Award will be 
based on price and vendor value added additions as well as the ability to meet the 
installation deadlines.

The project described in this Statement of Work consists of the cabling tasks listed below. 
The quote will be for a period of one year starting on the date of approval. Vendor will 
supply resource(s) to perform the tasks described below. 

Statement of Work for Cabling Services   

1. Task: Cable Installation
1.1. Per drop Pricing Cat-6A cabling
1.2. Per foot pricing fiber optic cabling
1.3. Per drop pricing for coaxial RG6 and RG11 cabling
1.4. Per foot pricing HDMI cabling
1.5. Data Cabling Services Hourly Rate

2. Completion Criteria:
2.1. All work will be done in accordance with the SAISD Technology Department

Systems Wiring Standard Rev 10-08-09. (Document attached) 
2.2. When industry standards conflict with SAISD Standards the conflict will be 

brought to the attention of the SAISD project supervisor. 
2.3. The work under this Statement of Work is complete when the following has 

occurred: 
2.3.1. At the completion of the work requested, Vendor requests that SAISD sign 

a work approval form. 
2.3.2. Work is completed in accordance with the SAISD Wiring Standards. 
2.3.3. All deliverables such as drawings, schematics, identification lists and 

testing data are supplied 
2.3.4. All punch list items are cleared, repaired, or finished 

3. Vendor Qualifications:
3.1.1. Vendors must hold a current manufacturer’s certification for installation of 

Category 6A cabling for one or all of the following manufacturers: 
CommScope, Systimax, Ortronics, Panduit, Leviton, Hitachi, Berk-Tek 
or vendors of like quality (as accepted by SAISD). 
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4. Deliverables:
4.1. On large installs/projects (50 drops or more), Visio drawings of the work on

SAISD supplied drawings or Vendor created drawings for all installations to 
include the labeling of new data drops. When SAISD Visio drawing is not 
available, the Vendor will create a Visio drawing of the building to visually 
represent the work. Visio drawing will be supplied in both hard copy and Visio 
electronic media. 

4.2. All cables will be tested in accordance with SAISD Wiring Standards and the 
results furnished to SAISD in hard copy and electronic format. 

5. Project Management
5.1. Vendor will provide project management and technical direction for all cabling

projects. The project manager will maintain open communication with the 
designated project representative for SAISD, manage the technical resources, and 
coordinate the delivery of products and services. The project manager may 
provide the following as required: 

5.2. Be the primary point of contact to the customer on all project issues, needs, and 
concerns. 

5.3. Conduct an initial planning meeting prior to the start of the project. 
5.4. Complete change-request documentation as required. 
5.5. Manage customer expectations and satisfaction throughout the life of the project. 
5.6. Schedule and coordinate the necessary resources to support the project. 
5.7. Identify, escalate, and document project issues as necessary. 
5.8. Provide team leadership and guidance. 
5.9. Prepare and deliver project completion documentation and customer sign-off 

documentation. 
5.10. On-site services will be performed at the following facility location(s): 

all locations of the San Angelo ISD in San Angelo, Texas. 

6. San Angelo ISD Responsibilities
6.1. SAISD has the following responsibilities under this Statement of Work:
6.2. Designate one project representative for SAISD who will be the sole manager of

the work performed by the Vendor.
6.3. All work scheduled for the Vendor must be requested through the Project

Manager.
6.4. Communicate any issues or changes to the assigned work to the Vendor in a

timely manner.
6.5. Ensure that the Vendor is given access to all necessary facilities, required to

successfully complete assigned work.
6.6. Inform the District’s employees of the Vendor’s activities, and direct them to

provide necessary access and cooperation.
6.7. SAISD is responsible for providing adequate and secure on-site storage for all

deliveries.
6.8. SAISD shall ensure that the work environment is free of hazardous materials.
6.9. All necessary software, hardware, permits, licenses and right of ways necessary
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for the completion of this project shall be acquired and/or installed by SAISD in 
a timeframe that allows the Vendor to complete or meet the project-specific 
milestones. 

6.10. SAISD is responsible for supplying Vendor with any information concerning 
safety issues and/or hazardous material for disclosure to all Vendor and third-
party employees working on the project. 

7. General Assumptions - The following general assumptions apply to this
Statement of Work
7.1.All copper cabling will be Category 6A – Commscope, Systimax, Ortronics, 

Panduit, Leviton, Hitachi, Berk-Tek or like quality (as accepted by SAISD). 7.2 
All fiber optic cabling will be Optical Cable Corp, Superior, Systimax, Belden, 

Mohawk, Leviton, Essex, or like quality. 
7.3 Notification of changes to SAISD’s schedule needs to be communicated to 

Vendor Project Manager in writing 24 hours prior to the change 
7.4 All on-site work must be scheduled 10 business days prior to the expected date of 
arrival, unless agreed upon by both parties. 

8. Pricing - The following table lists the items to be bid associated with the tasks
outlined in this Statement of Work. All prices are in U.S. dollars. The following bid
pricing is based on Normal Business Hour rates. See Pricing Assumptions below for
additional information.

9 Pricing 
Pricing in this section should include labor, travel/HR, parts & installation

9.1 Per terminated drop for indoor-rated Cat-6. Pricing for manufacturer’s 
solutions for Commscope, Systimax, Ortronics, Panduit, Leviton, Hitachi, 
Berk-Tek or like quality (as accepted by SAISD). 

9.1.1 Installation of network drops of 1 - 10 Per Drop 
9.1.2 Installation of network drops of 11 - 25 Per Drop 
9.1.3 Installation of network drops of 26 - 50 Per Drop 
9.1.4 Installation of network drops of 51 - 100 Per Drop 

9.2 Per foot pricing for terminated, indoor-rated Optical Cable Corp, Superior, 
Systimax, Belden, Mohawk, Leviton, Essex or like quality, 50/125 micron 
OM4, multimode cabling per installation 

9.2.1 Installation of fiber optic cabling per foot 6 strands 
9.2.2 Installation of fiber optic cabling per foot 12 strands 
9.2.3 Installation of fiber optic cabling per foot 18 strands 

9.3 Per foot pricing for terminated indoor-rated Optical Cable Corp, Superior, 
Systimax, Belden, Mohawk, Leviton, Essex or like quality 8/125 micron 
single mode cabling per installation 

9.3.1 Installation of fiber optic cabling per foot 6 strands 
9.3.2 Installation of fiber optic cabling per foot 12 strands 

9.4 Per terminated drop for RG6 and RG11 coaxial cabling. 
9.4.1 Installation of RG6 coaxial drops of 1 - 10 Per Drop 
9.4.2 Installation of RG6 coaxial drops of 11 - 25 Per Drop 

3 



9.4.3 Installation of RG6 coaxial drops of 26 - 50 Per Drop 9.4.4 
Installation of RG6 coaxial drops of 51 - 100 Per Drop 
9.4.5 Installation of RG11 coaxial drops of 1-10 per Drop 

9.5 Total Price for install of cable with the designated footage listed below:  HDMI cabling, 
active rating, standard or 4K definition 

9.5.1 Installation of HDMI cabling per foot 25ft 
9.5.2 Installation of HDMI cabling per foot 50ft 
9.5.3 Installation of HDMI cabling per foot 75ft 
9.5.4 Installation of HDMI cabling per foot 100ft 
9.5.5 Installation of HDMI cabling per foot 125ft 
9.5.6 Installation of HDMI cabling per foot 150ft 
9.5.7 Installation of HDMI cabling per foot 175ft 
9.5.8 Installation of HDMI cabling per foot 200ft 

10 Pricing Assumptions for Hourly Rate 
10.1 Hourly Rate Services for manufacturer’s solutions. This pricing is for an hourly rate 

engagement and not to be considered in section 9 above. 
10.2 Travel and living expenses for Vendor personnel are included. 

10.3 The work to be performed will be completed during normally scheduled working hours 
(8:00 A.M. to 5:00 P.M. local time Monday through Friday) unless special 
arrangements are made, excluding Vendor-observed holidays. 

10.4 All parts, labor, materials, travel, raceway will be included. 
10.5 All materials for an hourly billed job be billed at a cost plus _____ gross margin points. 
10.6 Invoices will include labor and materials and will be billed to individual departments 

and campuses according to the order described in the Statement of Work or the 
Purchase Order. 

10.7 Vendor agrees to obtain prior approval from SAISD Technology Department Director 
or Manager prior to incurring any costs other than those itemized in the Statement of 
Work and the purchase order provided to Vendor. 

10.8 Payment of the net amount of an invoice, without offset or deduction, is due 30 days 
from the date of Vendors’ invoice. Additional payment terms may be set forth in 
this Agreement. 

11 Placing an Order 
11.1 To place a valid order, an authorized representative of the San Angelo Independent 

School District shall: 
11.1.1 Sign a Scope of Work for a project that will be done at the Hourly Rate or a 

multiple drop job that is extensive enough to require a written plan, such as a 
training lab, and send it to the Vendor. 

11.1.2 Sign a purchase order to the Vendor, which orders the services and 
incorporates this quote by reference. 
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12.1 This Statement of Work is for Professional Services to San Angelo ISD. 
12.2 Structure. This Agreement sets out general terms and conditions, which  

govern the relationship between the vendor and San Angelo ISD. 
12.3 All vendor personnel assigned to participate on their behalf shall be knowledgeable in 

their assigned areas of responsibility and certified by the manufacturer to install a 
manufacturer’s certified solution (for example a Leviton certification). 

12.4 Vendor may subcontract Professional Services to subcontractors. 

13 Termination Either party may terminate this Agreement for cause in the event the 
other party:
13.1.1 Fails to make payment when due. 
13.1.2 Assigns or transfers, voluntarily or by operation of law, any or all of its rights 

or obligations under this without obtaining the prior written consent of the 
other party; or fails to perform any of its material obligations hereunder so as 
to be in default and fails to cure such default within thirty (30) days after 
written notice thereof. 

14 Other 
14.1 This Agreement shall be governed by and construed in accordance with the 

laws of the State of Texas. 
14.2 Vendor will present Manufacturer’s Certifications upon request to SAISD. 14.3 
If a Vendor is selected and their Manufacturer’s Certification is out of date or 

they do not possess the certification for the solution required; the Vendor 
agrees to obtain that certification in a timely manner. 

14.4 SAISD reserves the right to chose another Vendor from the award list with a 
current manufacturer’s certifications for a particular solution. 

15 All work will be installed and tested in accordance with the latest version of San 
Angelo ISD Wiring Standards. (Attached)

16 Billing: Vendor will bill SAISD on a monthly basis at the rates approved by the 
SAISD Board of Trustees as stated in the Vendors bid

16.1 For Hourly rate jobs labor and travel will be billed at hourly rate per hour per 
person (normal work hours): 8:00 AM to 5:00 PM Monday-Friday. Overtime 
will be billed at 1.5 x hourly rate. Holidays will be billed at 2 x hourly rate. 

16.2 Per drop pricing as in Paragraph 9 (above) will be by drop and invoiced 
separately per location. 
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17.1 Vendor will develop and use a work approval form to sign off all work as 
finished and all deliverables received. This form may be used to obtain 
SAISD’s approval for any portion of the work, including but not limited to 
project milestones, deliverables, and final task or project completion 
requirements. 

18 Change Management Form 
18.1 Vendor will develop and use a Change Management Form to document and record of 

any change to the project above and beyond the statement of work or the Purchase Order. 
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San Angelo Independent School District 
REQUEST FOR PROPOSAL 

Bid Name: 

Data Cabling
 Opening Date and Time: 

3:00 PM – 09/24/25 

Bid Number: 25-012-10-26 Location of Opening:
 Purchasing Department 

Completion Date:  NA 1621 University
 San Angelo, TX 76904 

The undersigned authorized representative of the vendor indicated below hereby acknowledges: 

1. That he/she is authorized to enter into contractual relationships on behalf of the company indicated 
below, and 

2. That he/she has carefully examined this Bid Notice, the accompanying Bid Forms, and the General 
Terms and Conditions and Item Specifications associated with this Bid Invitation, and 

3. That he/she proposes to supply any products or services submitted under this Bid Invitation at the 
prices quoted and in strict compliance with the General Terms and Conditions, and Item 
Specifications associated with this Bid Invitation, unless any exceptions are noted in writing with 
this bid response, and 

4. That if any part of the bid is accepted, he/she will furnish all products or services awarded under 
this bid at the prices quoted and in strict compliance with the General Terms and Conditions, and 
Item Specifications associated with this Bid Invitation, unless any exceptions are noted in writing 
with this bid response, and 

5. That any and all exceptions to the General Terms or Conditions of this bid have been noted in 
writing in this bid response, and that no other exceptions to the General Terms or Conditions will 
be claimed. 

By submitting a bid, each bidder agrees to waive any claim it has or may have against the San Angelo 
Independent School District, the Architect/Engineer, and their respective employees, arising out of or in 
connection with the administration, evaluation, or recommendation of any bid; waiver of any 
requirements under the Bid Documents; or the Contract Documents; acceptance or rejection of any bids; 
and award of the Contract. 

Offeror agrees to exhaust its administrative remedies under District Policy and the Disputes Clause of 
any resulting contract before seeking judicial relief of any type in connection with any matter related to 
this solicitation, the award of any contract, and any dispute under any resulting contract. 

Name of Bidding Company Date 

Address Signature of Authorized Representative 

City, State, Zip Printed name of Authorized Representative 

Contact Name Position of Authorized Representative 

Telephone Number of Contact Person Fax Number of Contact Person 

E-mail Address of Contact Person Web Address 



Data Cabling 25-012-10-26 Effective 11/01/2025-10/31/2026

COMPANY:

ADDRESS:

CONTACT NAME:

PHONE:

FAX:

EMAIL:

WEBSITE:

REQUIRED QUOTE #:

Bidder Initial

Network Drops Installation
Total Price Per Drop Pricing indoor-rated CAT6 Copper Cabling for 

Commscope, Systimax, Ortronics, Panduit, Leviton, Hitachi, Berk-Tek or like 

quality (as accepted by SAISD) (specify vendor)  (includes labor, travel, and 

parts) Circle your cable brand or list here.

1 Installation of network drops of 1 - 10 Per Drop price per drop

2 Installation of network drops of 11 - 25 Per Drop price per drop

3 Installation of network drops of 26 - 50 Per Drop price per drop

4 Installation of network drops of 51 – 100 Per Drop price per drop

Fiber Optic Installation
Installation price for terminated fiber optic cable per installed foot for 

indoor rated Optical Cable Corp, Superior, Systimax, Belden, Mohawk, 

Leviton, Essex or like quality (specify vendor)   (includes labor, travel, and 

parts): Circle your cable brand or list here.

5 Six (6) strand Multimode 50/125m Per Ft

6 Six (6) strand Single Mode 8/125m Per Ft

7 Twelve (12) strand Multimode 50/125m Per Ft

8 Twelve (12) strand Single Mode 8/125m Per Ft

9 Eighteen (18) strand Multimode 50/125m Per Ft

RG6 & RG11 Indoor Rated Coaxial Cabling

10 Installation of RG6 coaxial drops of 1 - 10 Per Drop price per drop

11 Installation of RG6 coaxial drops of 11 - 25 Per Drop price per drop

12 Installation of RG6 coaxial drops of 26 - 50 Per Drop price per drop

13 Installation of RG6 coaxial drops of 51 – 100 Per Drop price per drop

14 Installation of RG11 coaxial drops of 1-10 Per Drop price per drop

After having examined carefully the specifications the “Statement of Work for Cabling Services” 

for San Angelo Independent School District, and after thoroughly familiarizing ourselves with 

the conditions pertaining thereto, we herewith submit our bid according to ourselves with the 

conditions pertaining thereto, we herewith submit our bid according to the Owner’s request.

Firm pricing is required, % markup will be rejected



Data Cabling 25-012-10-26 Effective 11/01/2025-10/31/2026

COMPANY:

HDMI Cabling Installation
Total Price for install of cable with the designated footage listed below: HDMI cabling, active 

rating, standard or 4K definition

15 Installation of HDMI cabling per foot 1-25ft Per Ft

16 Installation of HDMI cabling per foot 26-50ft Per Ft

17 Installation of HDMI cabling per foot 51-75ft Per Ft

18 Installation of HDMI cabling per foot 76-100ft Per Ft

19 Installation of HDMI cabling per foot 101-125ft Per Ft

20 Installation of HDMI cabling per foot 126-150ft Per Ft

21 Installation of HDMI cabling per foot 151-175ft Per Ft

22 Installation of HDMI cabling per foot 176-200ft Per Ft

Hourly Rate Pricing

23 Will you perform other work that is not specified above? 
YES/ NO

24 If "yes" for #23, state your percent markup for Materials.  %

25 If "yes" for #23, state your hourly rate for skilled labor.  Per Hour

26
State you hourly cost for project management.   (normal work hours): 8:00 a.m. - 5:00 p.m. 

Monday –Friday Per Hour

Additional Services

Camera Installs

All District cameras are connected to a data cable.  Will you install cameras while running wire?  ( 

Work will consist of connecting above stated data cable and attaching camera on one end and 

mounting.  (Vendor will also assist IT with focusing cameras)

YES/ NO

If Yes, State your addition cost per camera install price. Per Camera

TV install

San Angelo ISD has TV's mounted across the district used for instruction, security, and 

entertainment.  Will you hang TV mounts as needed? (Work will consist of hanging district 

provided TV mount and TV, SAISD IT will do final connections.)  Any additional custom work to 

mount a TV will be charged on a time and materials markup stated above.

YES/ NO

If Yes, State your addition cost per TV install price. Per Mount & TV

Electrical Outlet install

San Angelo ISD has TV's mounted across the district used for instruction, security, and 

entertainment.  Will you run electrical  as needed for TV's?  Any additional custom work to mount 

a TV will be charged on a time and materials markup stated above.

YES/ NO

State your price for adding a plug to an existing circuit. Per Ft

State your price for running a new circuit and adding  a plug. Per Ft

28

27

29



Data Cabling 25-012-10-26 Effective 11/01/2025-10/31/2026

COMPANY:

Bid Questionnaire

Response Times

30 State your response time for new installations of wire.

Circle One: hours, days, or weeks

31 Do you support emergency requests (i.e.: nights, weekends, holiday) in case of a critical outage? YES/ NO

32 State your response time for emergency requests.  (i.e.. to install a new cable due to a line cut. 
hours

33 Did you attach you required certification for the items you are bidding to install? YES/ NO

References

List at least three ISD references or attach 3 references  who have contracted with you for Access Control System installation. 

Name Of Customer, Contact Email, Contact Phone Number



  

SAN ANGELO INDEPENDENT SCHOOL DISTRICT 
 

GENERAL CONDITIONS FOR BIDDING 
 
1. Bids shall be submitted on this form.  All prices must be typed or written in ink.  Bids written in pencil will not 

be accepted. Each bid shall be placed in a separate envelope, sealed and properly identified with the bid title 
and the time and date to be opened. 

 
2. Bids must be received in the Purchasing Department office before the hour and date specified.  DO NOT 

FAX OR EMAIL YOUR BID! 
 
3. The prices bid should be F.O.B. destination, inside delivery. All freight charges must be included in your bid 

pricing. If otherwise, state on Deviation/Compliance Signature form. 
 
4. Delivery shall be made during normal school hours unless prior approval has been obtained from authorized 

District personnel. 
 
5. All items bid must be new, unused, and in first-class condition, packaged in containers suitable for shipment 

and storage.  If otherwise, state on Deviation/Compliance Signature form. 
 

All electrical items must meet all applicable OSHA standards and regulations, and must bear the appropriate 
listing from US, FMRC, NEMA, or U L Laboratories. 
 
Materials Safety Data Sheets (MSDS) on chemicals or any other products customarily requiring MSDS 
Sheets must be provided for each ordering department.  MSDS Sheets must be delivered along with the 
shipment within the contract period.   Additional MSDS Sheets must be provided in a timely manner at no 
charge upon request to the District. 
 

6. Installation: the successful bidder shall provide the following services on the items bid, at no additional cost to 
the District, if otherwise, state on Deviation/Compliance Signature form. 

 
a. Provide transportation of items to the facility. 
b. Place the items in the proper location within the facility. 
c. Uncrate and completely assemble (if otherwise, state on Deviation/Compliance Signature form). 
d. Provide adjustment by a trained installation mechanic. 
e. Remove all the debris from site. 

 
7. The District is exempt from Federal Excise Tax, and State Tax.  Do not include tax in your bid totals.  If it is 

determined that tax was included in the bid, it will not be included in the tabulation or any awards.  The tax 
exemption certificate will be furnished upon request. 

 
8. Any catalog, brand name, or manufacturer’s reference used in the bid is descriptive and not restrictive and 

is intended to indicate type and quality desired.  Bids on brands of like nature and quality will be considered.  
If bidding on other than referenced specifications, bid must show manufacturer, brand, model, etc. of item 
being offered.  If other than brand(s) specified is offered, complete descriptive information of each article 
being bid should be included with the bid.  If bidder takes no exception to the specification of referenced data, 
he will be required to furnish brand names, models, etc. as specified. 

 
9. Samples, when requested, must be furnished at no cost to the District.  Each sample, when requested, 

should be clearly marked with bidder’s name and item number on the bid.  DO NOT ENCLOSE IN OR 
ATTACH BID TO SAMPLE. 

 
10. The Board of Trustees of San Angelo Independent School District reserves the right to accept or reject all or 

any part of any bid, waive minor technicalities and award the bid to best serve the interest of the District. 
 
11. The District reserves the right to purchase or lease-purchase additional articles as listed on this bid subject to 

verification of the same or lower prices and conditions on bid. 
 
12. All items and services being bid must conform to all appropriate local, state, and federal laws, ordinances, 

and regulations. 
 
13. It is to be understood that the bidder, if awarded an order or contract, agrees to protect, defend, and hold 

harmless the San Angelo Independent School District from any suits or demands for payment that may be 
brought against it for the use of any patented material, process, article, or device that may enter into the 
manufacture and/or construction or from a part of the work covered by either order or contract and, bidder 
further agrees to indemnify and hold harmless the San Angelo Independent School District from suits or 
actions of every nature and description brought against it for, or on account of any injuries or damages 
received or sustained by any party or parties by, or for any of the acts of the vendor, his servants or agents. 

 



  

14. It is not the policy of the District to purchase on the basis of low bids alone.  In evaluating bids submitted and 
per the Texas Education Code 44.031(b), the following considerations shall be taken into account to 
determine the best value for the District. 

 
a. the purchase price; 
b. the reputation of the vendor and of the vendor’s goods or services; 
c. the quality of the vendor’s goods or services; 
d. the extent to which the goods or services meet the district’s needs; 
e. the vendor’s past relationship with the district; 
f. the impact on the ability of the district to comply with laws and rules relating to historically underutilized 

businesses; 
g. the total long-term cost to the district to acquire the vendor’s goods or services; 
h. for a contract for goods and services, other than goods and services related to telecommunications and 

information services, building construction and maintenance, or instructional materials, whether the 
vendor or the vendor’s ultimate parent company or majority owner: (a) has its principal place of business 
in this state; or (b) employs at least 500 persons in this state; and 

i. any other relevant factor specifically listed in the request for bids and proposals. 
 
15. The contract will be awarded in the best interest of San Angelo Independent School District.  Specific award 

information is located under Specific Terms and Conditions Item #1. 
 
16. Any and all protests regarding San Angelo ISD bidding procedures will be governed by the San Angelo 

Independent School District Board Policy for Grievances. 
 
17. If the District fails to appropriate funds to provide for the annual renewal of a contract, the District may cancel 

without termination charge.  This is provided that the Contractor receives at least 30 days written notice of the 
termination stating the lack of funding as the reason for the termination. 

 
18. The San Angelo Independent School District may not be held liable for non-funding of a contract caused 

through no fault of its own. 
 
19. Vendors not responding appropriately to Bid Requests will be deleted from our qualified vendor list and will 

not be reinstated unless specifically requested.  SAISD reserves the right to delete vendors that do not 
respond appropriately. 

 
20. All Bidders must execute the “Affidavit of Non-Collusion”, “Felony Conviction Notification”, “Bidders 

Certification”, “Debarment and Suspension Certification Form”, “Deviation/Compliance Signature Form”, or 
“No Bid Notification” enclosed herewith for his bid to be considered.  The name of the company 
representative on these forms should be the same. 

 
21. Bid results will be presented to the San Angelo Independent School District Board of Trustees for approval at 

the earliest opportunity following the bid/proposal opening if $25,000 or greater. 
 
22. It is the policy of the San Angelo Independent School District not to discriminate on the basis of sex, disability, 

race, color, or national origin in its educational programs and/or activities, nor in its employment practices. 
 
23. The bidder shall not sell, assign, transfer, or convey any contract resulting from this proposal, in whole or 

part, without the prior written consent from the District.  Such consent shall not relieve the assigned of liability 
in the event of default by the assignee. 



  

STANDARD TERMS AND CONDITIONS 
 
1. CERTIFICATION:  By signature on Bid Document the vendor certifies that: 
 

a. The vendor has not paid, or agreed to pay, any person, other than bona fide employees, a 
fee or brokerage resulting from the award of any contract resultant from this bid. 

b. The prices in this bid have been arrived at independently without consultation, 
communication, or agreement, for the purpose of restricting competition as to any matter 
relating to such prices, with any other vendor or potential vendor. 

 
2. CONTRACT MODIFICATION:  No modification of this contract shall bind buyer unless a formal 

contract amendment is executed between buyer and vendor. 
 
3. CONTRACT AND PURCHASE ORDERS:  A response to this Bid Document is an offer to contract 

with the SAISD and its members based upon the Item Specifications and the Standard Terms and 
Conditions contained in the Bid Document.  Bids do not become contracts unless and until they 
are accepted by the SAISD and put into effect by the issuance of a Purchase Order(s) signed by 
an authorized representative of the SAISD Purchasing Department. 

 
This contract shall collectively include (1) the General Terms and Conditions and the Item 
Specifications included in the Bid Document and any subsequent addenda thereto, (2) the bidder’s 
signed Notice of Bid Document sheet and any other data collection sheets included with the Bid 
Invitation, (3) the bidder’s entire response to the Bid Invitation, (4) the bidder’s Notice of Award 
Letter, (5) and any additional terms, conditions, or instructions contained in each individual 
Purchase Order.  The contract shall be interpreted by and governed under the law of the State of 
Texas in Tom Green County. 

 
4. PACKING AND SHIPPING: (If applicable) vendor shall be responsible for industry standard 

packing which conforms to requirements of carrier’s tariffs and ICC regulations.  Containers must 
be clearly marked as to the purchase order number.  All shipments are to be F.O.B. destination, 
freight prepaid, to San Angelo Independent School District at the specific address on the purchase 
order.  Delivery shall be made during normal working hours only, 8:00am to 3:00pm, unless 
approval for late delivery has been obtained. 

 
5. NO REPLACEMENT OF DEFECTIVE TENDER:  (If applicable) every tender of goods must fully 

comply with all the provisions of this contract as to time of delivery, quantity, assortment, quality, 
and the like.  If a tender is made which does not fully conform, this shall constitute a breach and 
vendor shall not have the right to substitute a conforming tender. 

 
6. DEFAULT IN ONE INSTALLMENT TO CONSTITUTE TOTAL BREACH:  (If applicable) each 

installment or lot of this contract is dependent on every other installment or lot and delivery of non-
conforming goods/services or a default of any nature under one installment or lot will impair the 
value of the whole contract and constitutes a breach of the contract as a whole. 

 
7. GRATUITIES:  The buyer may, by written notice to the vendor, cancel this contract if it is found by 

buyer that gratuities, in the form of entertainment, gifts or otherwise were offered or given by the 
vendor or any agent or representative of the vendor, to any employee of the San Angelo 
Independent School District with a view toward securing an order or securing favorable treatment 
with respect to the awarding or amending, or the making of any determinations with respect to the 
performing of such order.  In the event this contract is canceled by buyer pursuant to this 
provision, buyer shall be entitled, in addition to any other rights and remedies, to recover or 
withhold from the vendor the amount of the gratuity. 

 
8. WARRANTIES:   (If applicable) vendor warrants that all goods delivered under this contract will 

conform to the requirements of this contract (including all applicable descriptions, specifications, 
drawings, and samples), and will be free from defects in design and fit for the intended purposes.  
Any inspection or acceptance of the goods by buyer shall not alter or affect the obligations of 
vendor or the right of buyer under the foregoing warranties. 

 
9. ASSIGNMENT-DELEGATION:  No right or interest in this contract shall be assigned by vendor 

without the written permission of buyer, and no delegation of any duty of vendor shall be made 



  

without permission of buyer.  Any attempted assignment of delegation shall be wholly void and 
totally ineffective for purposes unless made in conformity with this paragraph. 

 
10. ASSIGNMENT-CLAIMS:  Vendor and the San Angelo Independent School District recognize that 

in actual economic practice overcharges resulting from anti-trust violations are in fact borne by the 
District.  Therefore, vendor hereby assigns the District any and all claims for such overcharges. 

 
11. ADVERTISING:  Vendor shall not advertise or publish, without the District’s prior consent, the fact 

that the District has entered into this contract, except to the extent necessary to comply with 
proper requests for information as provided by appropriate statues. 

 
12. TITLE AND RISK OF LOSS:  (If applicable) the title and risk of loss of the goods shall not pass to 

the District until the District actually receives the goods at the point of delivery. 
 
13. INSPECTION:  (If applicable) all goods are subject to final inspection and acceptance by the 

District.  Material/services failing to meet the requirements of this contract will be held at vendor’s 
risk and may be returned to vendor.  If so returned, the cost of transportation, unpacking, 
inspection, repackaging, reshipping, or other like expenses are the responsibility of the vendor. 

 
14. LIENS:  All goods delivered and labor performed under this contract shall be free of all liens, and if 

the District requests, a formal release of all liens will be delivered to the District. 
 
15. INDEMNIFY:  Vendor agrees to indemnify and hold the District harmless from any damage or 

expense whatsoever resulting to the District from any and all claims and demands on account of 
infringement or alleged infringement of any patent in connection with the manufacture of use of 
any product included in this contract.  Upon written requests vendor will defend, at it’s own cost 
and expense, any legal action or suit against the District involving any such alleged patent 
infringement, and will pay and satisfy any and all judgements or decrees rendered in any such 
legal actions or suits.  Vendor will indemnify San Angelo Independent School District  against all 
claims for damages to persons or property resulting from defects in materials or workmanship. 

 
16. REMEDIES AND APPLICABLE LAWS:  This contract shall be governed by San Angelo 

Independent School District and vendor shall have all remedies afforded each by the Uniform 
Commercial Code, as adopted in the State of Texas, except as otherwise provided in this contract 
or in statutes pertaining specifically to the State.  This contract shall be governed by the laws of 
the State of Texas, and suits pertaining to this contract may be brought only in the courts of the 
State of Texas in Tom Green County. 

 
17. CONFLICT OF INTEREST:  This contract is subject to cancellation by buyer if any person 

significantly involved in initiating, negotiating, securing, drafting or creating the contract on behalf 
of San Angelo Independent School District, is at any time while the contract is in effect, an 
employee of any other party to the contract in any capacity or a consultant to any other party of the 
contract with respect to the subject matter of the contract.   

 
18. FORCE MAJEURE:  Neither party shall be held responsible for any losses resulting if the 

fulfillment of any terms or conditions of this contract are delayed or prevented by any other cause 
not within the control of the party whose performance is interfered with and which, by the exercise 
of reasonable diligence, said party is unable to prevent. 

 
19. RIGHT TO ASSURANCE:  Whenever one party to this contract in good faith has reason to 

question the other party’s intent to perform, he may demand that the other party give a written 
assurance of this intent to perform.  In the event that demand is made and no assurance is given 
within five (5) days, the demanding party may treat this failure as an anticipatory repudiation of the 
contract. 

 
20. INTERPRETATION-PAROL EVIDENCE:  This contract is intended by the parties as a final 

expression of their agreement and is intended also as a complete and exclusive statement of the 
terms of this agreement.  No course of prior dealing between the parties and no usage of the trade 
shall be relevant to supplement or explain any term used in this contract.  Acceptance or 
acquiescence in a course of performance rendered under this contract shall not be relevant to 
determine the meaning of this contract even though the accepting or acquiescing party has 
knowledge of the nature of the performance and opportunity to objection.  Whenever a term 



  

defined by the Uniform Commercial Code is used in this contract, the definition contained in the 
Code is to control. 

 
21. COMPLIANCE OF LAWS:  The final contract must be in compliance with all federal and Texas 

State laws and regulations and is subject to termination by the Governing Board of the San Angelo 
Independent School District, termination for non-availability of funding and for prepayment, without 
penalty. 

 
22. CHOICE OF LAW: The parties hereby agree that this agreement was negotiated, made and 

entered into in the State of Texas and under the laws of the State of Texas. 
 
23. INFRINGEMENT:  Contractor agrees to protect San Angelo Independent School District from 

claims involving infringement or copyrights. 
 
24. TECHNICAL SPECIFICATIONS: Technical specifications define the minimum acceptable standard. 

 
25. REMEDIES FOR NON-PERFORMANCE OF CONTRACT, AND TERMINATION OF CONTRACT: 

If the vendor cannot comply with the terms and conditions in fulfilling its contract as anticipated, the vendor 
must supply the same products or services contracted from other sources at the contract price.  The vendor’s 
delay in the above will constitute the vendor’s material breach of contract, whereupon the SAISD may 
terminate the vendor’s contract for cause as provided by the remainder of this section. 

 
If any delay or failure of performance is caused by a Force Majeure event as described in section #18 of this 
Standard Terms and Conditions document entitled “Force Majeure,” the SAISD may, in its sole discretion, 
terminate this contract in whole or part, provided such termination follows the remaining requirements of this 
section. 
 
Except as otherwise provided for within the Standard Terms and Conditions of this document, this contract 
may be terminated in whole or in part by either party in the event of substantial failure by the other party to 
fulfill its obligations under this contract through no fault of the terminating party; provided that no such 
termination may be implemented unless and until the other party is given (1) at least ten (10) days written 
notice (delivered by certified mail, return receipt requested) of intent to terminate, and (2) an opportunity for 
consultation with the terminating party, followed by a reasonable opportunity, of not more than ten (10) 
working days, to rectify the defects in products or performance, prior to termination. 
 
Valid causes for termination of this contract will include, but are not limited to: 
 
(a) The vendor’s failure to adhere to any of the provisions of the General Conditions and Standard 

Terms and Conditions of the Bid Document. 
(b) The vendor delivering any product(s) that fails to meet the Item Specifications included in this Bid 

Invitation relating to the awarded product(s). 
(c) The vendor delivering any substitution(s) of product(s) different than those originally bid and 

awarded without the written approval of SAISD. 
(d) The vendor’s incomplete response to the Bid Document. 
(e) And the vendor’s noncompliance to any additional terms, conditions, or instructions contained in 

each individual Purchase Order issued by the SAISD. 

 
26. ORDER OF PRECEDENCE:  In the event of conflict, the following precedence shall prevail:  1) 

terms and conditions set forth on the face of the contract, 2) provisions set forth on specifications, 
3) provisions set forth in Referenced Documents; and 4) the general bidding instructions to 
bidders. 

 
27. ERRORS OR OMISSIONS: The District is not responsible for any bidder’s errors or omissions. 
 
28. CONFIDENTIAL INFORMATION: If a vendor believes that a bid, proposal, offer, or specification 

contains information that shall be withheld from disclosure, a statement advising the procurement 
officer must be attached and noted on page one of the document. 

 
29. ADDENDUM:  In the event that any changes to this Bid Document occur subsequent to the mailing 

or other delivery of the original Bid Document, the changes or corrections to this Bid Invitation will 
be made by addendum.  It is your responsibility to obtain any addenda that pertains to this 
bid.  We are no longer mailing the specifications or addenda. 

 
30. EXTENSION/NON-APPROPRIATIONS CLAUSE:  This contract may be renewed for two 

additional one-year terms if the vendor and the District agree. 



  

 
31. Price increases for additional year will be negotiated not to exceed the CPI in the San Angelo area 

at the time of renewal.  Price negotiations may be negotiated to prices below the current pricing. 
 
32. Negotiations for additional years and price restructuring must be completed forty-five (45) days 

before the date of renewal. 
 
33. INSURANCE REQUIREMENTS - PROOF OF INSURANCE WILL BE REQUIRED FOR 

GENERAL LIABILITY, AUTOMOBILE LIABILITY, AND WORKERS’ COMP.  INSURANCE LIMITS 
WILL BE $1,000,000 PER OCCURRENCE ON GENERAL LIABILITY, $500,000 ON AUTO, AND 
STATUTORY LIMITS ON WORKERS’ COMP.  THESE REQUIREMENTS APPLY TO ALL 
CATEGORIES WHERE SERVICES ARE PROVIDED ON A SAN ANGELO ISD SITE. 

 
CONSTRUCTION BOND REQUIREMENTS   - BONDING SURETIES MUST BE QUALIFIED TO 
DO BUSINESS IN TEXAS AND ACCEPTABLE TO THE DISTRICT. 

 
BID BOND IN THE AMOUNT OF FIVE PERCENT   (5%) OF THE BID MUST BE SUBMITTED 
WITH ANY CONSTRUCTION BID. 
PAYMENT BONDS WILL BE REQUIRED IF THE CONTRACT FOR SERVICES EXCEEDS 
$25,000.00.  
PERFORMANCE BONDS WILL BE REQUIRED IF THE CONTRACT FOR SERVICES EXCEEDS 
$100,000.00.  

 



  

FORM A 
 

NON-COLLUSION STATEMENT 
  
 

The undersigned Proposer, by signing and executing this proposal, certifies and represents to the San Angelo 
Independent School District that Proposer has not offered, conferred or agreed to confer any pecuniary benefit, as 
defined by Section 1.07 (a)(6) of the Texas Penal Code, or any other thing of value, as consideration for the receipt of 
information or any special treatment or advantage relating to this proposal;  
 
the Proposer also certifies and represents that Proposer has not offered, conferred or agreed to confer any pecuniary 
benefit or other things of value as consideration for the recipient's decision, opinion, recommendation, vote or other 
exercise of discretion concerning this proposal.  
 
the Proposer certifies and represents that Proposer has neither coerced nor attempted to influence the exercise of 
discretion by any officer, trustee, agent or employee of the San Angelo Independent School District concerning this 
proposal on the basis of any consideration not authorized by law. 
 
the Proposer also certifies and represents that Proposer has not received any information not available to other 
proposers so as to give the undersigned an advantage with respect to this proposal. 
 
the Proposer further certifies and represents that Proposer has not violated any state, federal or local law, regulation or 
ordinance relating to bribery, improper influence, collusion or the like and that Proposer will not in the future, offer, 
confer, or agree to confer any pecuniary benefit or other thing of value of any officer, trustee, agent or employee of the 
San Angelo Independent School District in return for the person having exercised the person's official discretion, 
power or duty with respect to this proposal; 
 
the Proposer certifies and represents that it has not now and will not in the future offer, confer, or agree to confer a 
pecuniary benefit or other thing of value to any office, trustee, agent or employee of the San Angelo Independent 
School District in connection with information regarding this proposal, the submission of this proposal, the award of 
this proposal or the performance, delivery or sale pursuant to this proposal; 
 
the Proposer certifies that the Proposer has not prepared this proposal and will not prepare any future proposals 
arising from this Request for Proposal (RFP) in collusion with any other respondent, and that the content of any future 
proposals arising out of this RFP will not be communicated by the undersigned nor by any employee or agent to any 
other person engaged in this type of business prior to the District’s selection of a contractor for this RFP. 
 

  
FIRM NAME 
 
  
ADDRESS 
 
  
CITY/STATE/ZIP 
 
  
TYPED NAME OF REPRESENTATIVE(S) 
 
  
SIGNATURE OF REPRESENTATIVE(S) 
 
  
DATE 
 
 
 
 
 
 
 
 
 



  

FORM B 
 

FELONY CONVICTION NOTIFICATION 
 

State of Texas Legislative Senate Bill No. 1, Section 44.034, Notification of Criminal History, Subsection 
(a), states, “a person or business entity that enters into a contract with a school district must give advance 
notice to the District if the person or owner or operator of the business entity has been convicted of a 
felony.”   The notice must include a general description of the conduct resulting in the conviction of a 
felony. 
 

Subsection (b) states, “a school district may terminate a contract with a person or business entity if the 
district determines that the person or business entity failed to give notice as required by Subsection (a) or 
misrepresented the conduct resulting in the conviction.”  The district must compensate the person or 
business entity for services performed before the termination of the contract. 
 

This notice is not required of a publicly held corporation. 
Please complete the information below: 

 

I, the undersigned agent for the firm named below, certify that the information concerning notification of 
felony convictions has been reviewed by me and the following information furnished is true to the best of 
my knowledge. 
 

Vendor’s Name:            
 

Authorized Company Official’s Name (please print or type): 
 
              
 
A. My firm is a publicly held corporation; therefore, this reporting requirement is not applicable: 
 

Signature of Company Official:      Date:    
 

B. My firm is neither owned nor operated by anyone who has been convicted of a felony. 
 

Signature of Company Official:      Date:    
 
C. My firm is owned or operated by the following individual(s) who has/have been convicted of a 

felony: 
 

Name of Felon(s):           
 
Details of Conviction(s):           
 
             
 
 

Signature of Company Official:      Date:    
(Name should be the same as on the affidavit-Form A) 
 
Contractor is responsible for the performance of the persons, employees and/or subcontractors Contractor assigns to 
provide services for the San Angelo ISD pursuant to this Contract on any and all San Angelo ISD campuses or 
facilities. Contractor will not assign individuals to provide services at a San Angelo ISD campus or facility who have a 
history of violent, unacceptable, or grossly negligent behavior or who have a felony conviction, without the prior written 
consent of the San Angelo ISD Purchasing Department.  Prior to supplying labor services under this Contract, 
Contractor shall provide a list identifying the individuals, employees and subcontractors that may be assigned to San 
Angelo ISD along with a letter signed by an appropriate officer of Contractor that affirms compliance with this 
provision. Contractor will revise such letter each time there is a change in Contractor's personnel assigned to a San 
Angelo ISD campus or facility, but in any case, annually on the anniversary date of this Contract, if applicable. 



  

FORM C 
 

 BIDDER’S CERTIFICATION 
 
 
The 1985 Texas Legislature passed HB 620 relating to bids by nonresident contractors.  The pertinent 
portion of the Act has been extracted and is as follows: 
 
Section 1.  (a) 
 

(2) “Nonresident bidder” means a bidder whose principal place of business is not in this state 
but excludes a contractor whose ultimate parent company or majority owner has its 
principal place of business in this state. 

 
(3) “Texas resident bidder” means a bidder whose principal place of business is in this state 

and includes a contractor whose ultimate parent company or majority owner has its 
principal place of business in this state. 

 
Section 1. (b) The state or a governmental agency of the state may not award a contract for general 
construction, improvements, services, or public works projects or purchases of supplies, materials, or 
equipment to a nonresident bidder unless the nonresident’s bid is lower than the lowest bid submitted by a 
responsible Texas resident bidder by the same amount that a Texas resident bidder would be required to 
underbid a nonresident bidder to obtain a comparable contract in the state in which the nonresident’s 
principal place of business is located. 
 
I certify that             is a 
   (Company Name) 
 
Resident Bidder of Texas as defined in HB 620. 
 
 

Signature           
 

Print Name           
 

 
I certify that             is a 
   (Company Name) 
 
Nonresident Bidder of Texas as defined in HB 620 and our principal place of business is: 
 
              
     (City and State) 
 
 

Signature           
 

Print Name           
 



  

FORM D 

 

DEBARMENT OR SUSPENSION CERTIFICATION FORM 
 

Non-Federal entities are prohibited from contracting with or making sub-awards under covered 
transaction to parties that are suspended or debarred or whose principals are suspended or 
debarred.   Covered transactions include procurement of goods or services equal to or in excess 
of $100,000.  Contractors receiving individual awards of $100,000 or more and all sub-recipients 
must certify that the organizations and its principals are not suspended or debarred. 

By submitting this offer and signing this certificate, this bidder: 
 

 Certifies that no suspension or debarment is in place, which would preclude receiving a 
federally funded contract under the Federal OMB, A-102, Common Rule (§_.36). 

 
 
Vendor Name:           
  
 
Vendor Address:          
 
            
 
            
 
 
Vendor Telephone:          
 
 
Authorized Company Official’s Name:       
     (printed) 
 
Signature of Company Official:        
 
 
Date:            

 

 

 

 

 

 



  

FORM E 
 

DEVIATION/COMPLIANCE FORM 
 
 
 

              
COMPANY NAME 
 
 
              
ADDRESS       CITY   STATE 
 
 
              
PHONE NUMBER     FAX NUMBER 
 
If the undersigned bidder intends to deviate from the General Conditions Standard Terms and Conditions 
or Item Specifications listed in this bid invitation, all such deviations must be listed on this page, with 
complete and detailed conditions and information included or attached.  The District will consider any 
deviations in its bid award decisions, and the District reserves the right to accept or reject any bid based 
upon any deviations indicated below or in any attachments or inclusions. 
 
In the absence of any deviation entry on this form, the bidder assures the District of their full compliance 
with the Standard Terms and Conditions, Item Specifications, and all other information contained in this 
Bid Invitation. 
 
 No Deviation  
 
 Yes Deviations 
 
If yes is checked, please list below. 
 
              
 
              
 
              
 
              
 
              
 
              
 
              
 
              
 
              
 
              
 
              

 
 
 
 
 



  

 
FORM F 

 
 

NO BID NOTIFICATION 
 
 
 
VENDOR NAME     AGENT’S NAME     
 
ADDRESS      BID NUMBER      
 
           DESCRIPTION      
 
The San Angelo Independent School District is interested in receiving competitive pricing on all items bid.  
We also desire to keep your firm as a bidder and supplier of materials and equipment.  Therefore, it is 
important for us to determine why you are not bidding on this item.  We will analyze your input carefully 
and try to determine if future changes are needed in our specifications and/or procedures. 
 
I did not bid for the following reason:  (PLEASE CHECK ONE OF THE LISTED REASONS) 
 
   Do not supply the requested product 
 
   Quantities offered are too small or too large to be supplied by my company. 
    (please circle one of the underlined) 
 
   Specifications are “too tight” or written around a particular product. 
   (Please elaborate on this item)        
 
              
 
   I cannot bid against manufacturer or jobber on this item. 
    (please circle one of the underlined) 
 
   Time frame for bidding was too short for my organization. 
 
   Not awarded a contract by SAISD when you felt you were low bidder. 
 
   Other           
 
              
 
Please indicate your choice for remaining on San Angelo ISD’s bid list. 
 
 I wish to remain on bid list.   I do not wish to remain on bid list. 
 
 
 
              
      VENDOR’S SIGNATURE   DATE 
 



  

Certification Packet 
 

___________________________________ 
VENDOR NAME 

In accordance with §200.326 of the Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards (sometimes referred to as the new “EDGAR”), this Addendum 
("Addendum") is proof of the vendor’s willingness and ability to comply with certain requirements which 
may be applicable to specific SAISD purchases using federal grant funds. 

It amends and is hereby incorporated into an existing agreement between the parties as follows: 

I. REQUIRED CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS UNDER FEDERAL AWARDS 
– APPENDIX II TO 2 CFR PART 200 

 
(A) Contracts for more than the simplified acquisition threshold currently set at $150,000, which is the 
inflation adjusted amount determined by the Civilian Agency Acquisition Council and the Defense 
Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must address administrative, 
contractual, or legal remedies in instances where contractors violate or breach contract terms, and 
provide for such sanctions and penalties as appropriate. 

Pursuant to Federal Rule (A) above, when federal funds are expended by SAISD, SAISD reserves all rights 
and privileges under the applicable laws and regulations with respect to this procurement in the event of 
breach of contract by either party. 

Does vendor agree? YES_______Initials of Authorized Representative of vendor 
(B) Termination for cause and for convenience by the grantee or subgrantee including the manner by which 
it will be affected and the basis for settlement. (All contracts in excess of $10,000) 

Pursuant to Federal Rule (B) above, when federal funds are expended by SAISD, SAISD reserves the right 
to immediately terminate any agreement in excess of $10,000 resulting from this procurement process in 
the event of a breach or default of the agreement by Vendor, in the event vendor fails to: (1) meet 
schedules, deadlines, and/or delivery dates within the time specified in the procurement solicitation, 
contract, and/or a purchase order; (2) make any payments owed; or (3) otherwise perform in accordance 
with the contract and/or the procurement solicitation. SAISD also reserves the right to terminate the 
contract immediately, with written notice to vendor, for convenience, if SAISD believes, in its sole 
discretion that it is in the best interest of SAISD to do so. The vendor will be compensated for work 
performed and accepted and goods accepted by SAISD as of the termination date if the contract is 
terminated for convenience of SAISD. Any award under this procurement process is not exclusive and 
SAISD reserves the right to purchase goods and services from other vendors when it is in the best interest 
of SAISD. 

Does vendor agree? YES_______Initials of Authorized Representative of vendor. 

(C) Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all contracts that 
meet the definition of “federally assisted construction contract” in 41 CFR Part 601.3 must include the 
equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, 
“Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended 
by Executive Order 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” 
and implementing regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, Equal 
Employment Opportunity, Department of Labor.” 

Pursuant to Federal Rule (C) above, when federal funds are expended by SAISD on any federally assisted 
construction contract, the equal opportunity clause is incorporated by reference herein. 

Does vendor agree to abide by the above? YES______ Initials of Authorized Representative of vendor 

 



  

(D) Davis-Bacon Act, as amended (40 U.S.C. 3141-3148). When required by Federal program legislation, 
all prime construction contracts in excess of $2,000 awarded by non-Federal entities must include a 
provision for compliance with the Davis-Bacon Act (40 U.S.C. 31413144, and 3146- 3148) as 
supplemented by Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions 
Applicable to Contracts Covering Federally Financed and Assisted Construction”). In accordance with the 
statute, contractors must be required to pay wages to laborers and mechanics at a rate not less than the 
prevailing wages specified in a wage determination made by the Secretary of Labor. In addition, 
contractors must be required to pay wages not less than once a week. The non- Federal entity must 
place a copy of the current prevailing wage determination issued by the Department of Labor in each 
solicitation. The decision to award a contract or subcontract must be conditioned upon the acceptance 
of the wage determination. The non-Federal entity must report all suspected or reported violations to 
the Federal awarding agency. The contracts must also include a provision for compliance with the 
Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as supplemented by Department of Labor regulations (29 
CFR Part 3, “Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in 
Part by Loans or Grants from the United States”). The Act provides that each contractor or subrecipient 
must be prohibited from inducing, by any means, any person employed in the construction, completion, 
or repair of public work, to give up any part of the compensation to which he or she is otherwise 
entitled. The non-Federal entity must report all suspected or reported violations to the Federal awarding 
agency. 

Pursuant to Federal Rule (D) above, when federal funds are expended by SAISD, during the term of an 
award for all contracts and subgrants for construction or repair, the vendor will be in compliance with all 
applicable Davis-Bacon Act provisions. 

Does vendor agree? YES ________________ Initials of Authorized Representative of vendor 

 
(E) Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all 
contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment of 
mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 3704, as 
supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, 
each contractor must be required to compute the wages of every mechanic and laborer on the basis of 
a standard work week of 40 hours. Work in excess of the standard work week is permissible provided 
that the worker is compensated at a rate of not less than one and a half times the basic rate of pay for 
all hours worked in excess of 40 hours in the work week. The requirements of 40 U.S.C. 3704 are 
applicable to construction work and provide that no laborer or mechanic must be required to work in 
surroundings or under working conditions which are unsanitary, hazardous or dangerous. These 
requirements do not apply to the purchases of supplies or materials or articles ordinarily available on 
the open market, or contracts for transportation or transmission of intelligence. 

Pursuant to Federal Rule (E) above, when federal funds are expended by SAISD, the vendor certifies that 
during the term of an award for all contracts by SAISD resulting from this procurement process, the 
vendor will be in compliance with all applicable provisions of the Contract Work Hours and Safety 
Standards Act. 

Does vendor agree? YES_________Initials of Authorized Representative of vendor 

 
(F) Rights to Inventions Made Under a Contract or Agreement. If the Federal award meets the definition of 
“funding agreement” under 37 CFR §401.2 (a) and the recipient or subrecipient wishes to enter into a contract 
with a small business firm or nonprofit organization regarding the substitution of parties, assignment or 
performance of experimental, developmental, or research work under that “funding agreement,” the recipient or 
subrecipient must comply with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative Agreements,” and 
any implementing regulations issued by the awarding agency. 

Pursuant to Federal Rule (F) above, when federal funds are expended by SAISD, the vendor certifies that during the 
term of an award for all contracts by SAISD resulting from this procurement process, the vendor agrees to comply 
with all applicable requirements as referenced in Federal Rule (F) above. 

Does vendor agree? YES_________Initials of Authorized Representative of vendor 



  

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 1251-
1387), as amended—Contracts and subgrants of amounts in excess of $150,000 must contain a 
provision that requires the non-Federal award to agree to comply with all applicable standards, orders 
or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) and the Federal Water 
Pollution Control Act as amended (33 U.S.C. 1251- 1387). Violations must be reported to the Federal 
awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 

Pursuant to Federal Rule (G) above, when federal funds are expended by SAISD, the vendor certifies that 
during the term of an award for all contracts by SAISD resulting from this procurement process, the 
vendor agrees to comply with all applicable requirements as referenced in Federal Rule (G) above. 

Does vendor agree? YES __________________Initials of Authorized Representative of vendor 
 
 
(H) Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 CFR 
180.220) must not be made to parties listed on the government wide exclusions in the System for 
Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement 
Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p. 235), 
“Debarment and Suspension.” SAM Exclusions contains the names of parties debarred, suspended, or 
otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory 
authority other than Executive Order 12549. 

Pursuant to Federal Rule (H) above, when federal funds are expended by SAISD, the vendor certifies that 
during the term of an award for all contracts by SAISD resulting from this procurement process, the 
vendor certifies that neither it nor its principals is presently debarred, suspended, proposed for 
debarment, declared ineligible, or voluntarily excluded from participation by any federal department or 
agency. 

Does vendor agree? YES __________________Initials of Authorized Representative of vendor 

 
(I) Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award 
exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it will not 
and has not used Federal appropriated funds to pay any person or organization for influencing or 
attempting to influence an officer or employee of any agency, a member of Congress, officer or 
employee of Congress, or an employee of a member of Congress in connection with obtaining any 
Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier must also disclose any 
lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. Such 
disclosures are forwarded from tier to tier up to the non- Federal award. 

Pursuant to Federal Rule (I) above, when federal funds are expended by SAISD, the vendor certifies that 
during the term and after the awarded term of an award for all contracts by SAISD resulting from this 
procurement process, the vendor certifies that it is in compliance with all applicable provisions of the 
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352). The undersigned further certifies that: 
(1) No Federal appropriated funds have been paid or will be paid for on behalf of the undersigned, to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of congress, or an employee of a Member of Congress in connection 
with the awarding of a Federal contract, the making of a Federal grant, the making of a Federal loan, the 
entering into a cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of a Federal contract, grant, loan, or cooperative agreement. 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of congress, or an employee of a Member of Congress in connection with this 
Federal grant or cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, “Disclosure Form to Report Lobbying”, in accordance with its instructions. 
(3) The undersigned shall require that the language of this certification be included in the award 
documents for all covered sub-awards exceeding $100,000 in Federal funds at all appropriate tiers and 
that all subrecipients shall certify and disclose accordingly. 

Does vendor agree? YES_______Initials of Authorized Representative of vendor 



  

 

 
_______________________________________________________________________________________ 

RECORD RETENTION REQUIREMENTS FOR CONTRACTS PAID FOR WITH FEDERAL FUNDS – 2 CFR § 
200.333 
 
 
When federal funds are expended by SAISD for any contract resulting from this procurement process, the 
vendor certifies that it will comply with the record retention requirements detailed in 2 CFR § 200.333. 
The vendor further certifies that vendor will retain all records as required by 2 CFR § 200.333 for a period 
of three years after grantees or subgrantees submit final expenditure reports or quarterly or annual 
financial reports, as applicable, and all other pending matters are closed. 
 
Does vendor agree? YES___________ Initials of Authorized Representative of vendor 
 
 

CERTIFICATION OF NON-COLLUSION STATEMENT 

Vendor certifies under penalty of perjury that its response to this procurement solicitation is in all 
respects bona fide, fair, and made without collusion or fraud with any person, joint venture, partnership, 
corporation or other business or legal entity. 

Does vendor agree? YES __________________ Initials of Authorized Representative of vendor 

 

_______________________________________________________________________________________ 

CERTIFICATION REGARDING BOYCOTTING CERTAIN ENERGY COMPANIES 

 
If (a) company is not a sole proprietorship; (b) company has ten (10) or more full-time employees; and (c) 
this contract has a value of $100,000 or more that is to be paid wholly or partly from public funds, the 
following certification shall apply; otherwise, this certification is not required. Pursuant to TEX. GOV’T CODE 
Ch. 2274 of SB 13 (87th session), the company hereby certifies and verifies that the company, or any 
wholly owned subsidiary, majority-owned subsidiary, parent company, or affiliate of these entities or 
business associations, if any, does not boycott energy companies and will not boycott energy companies 
during the term of the contract. For purposes of this contract, the term “company” shall mean an 
organization, association, corporation, partnership, joint venture, limited partnership, limited liability 
partnership, or limited liability company, that exists to make a profit. The term “boycott energy 
company” shall mean “without an ordinary business purpose, refusing to deal with, terminating business 
activities with, or otherwise taking any action intended to penalize, inflict economic harm on, or limit 
commercial relations with a company because the company (a) engages in the exploration, production, 
utilization, transportation, sale, or manufacturing of fossil fuel-based energy and does not commit or 
pledge to meet environmental standards beyond applicable federal and state law, or (b) does business 
with a company described by paragraph (a).” See TEX. GOV’T CODE § 809.001(1). 

Does vendor agree? YES_______Initials of Authorized Representative of vendor 
_______________________________________________________________________________________ 

 

 



  

CERTIFICATION PROHIBITING DISCRIMINATION AGAINST FIREARM AND AMMUNITION INDUSTRIES 

If (a) company is not a sole proprietorship; (b) company has at least ten (10) full-time employees; (c) this contract 
has a value of at least $100,000 that is paid wholly or partly from public funds; (d) the contract is not excepted 
under TEX. GOV’T CODE § 2274.003 of SB 19 (87th leg.); and (e) governmental entity has determined that company is 
not a sole-source provider or governmental entity has not received any bids from a company that is able to provide 
this written verification, the following certification shall apply; otherwise, this certification is not required. Pursuant 
to TEX. GOV’T CODE Ch. 2274 of SB 19 (87th session), the company hereby certifies and verifies that the company, or 
association, corporation, partnership, joint venture, limited partnership, limited liability partnership, or limited 
liability company, including a wholly owned subsidiary, majority-owned subsidiary parent company, or affiliate of 
these entities or associations, that exists to make a profit, does not have a practice, policy, guidance, or directive 
that discriminates against a firearm entity or firearm trade association and will not discriminate during the term of 
this contract against a firearm entity or firearm trade association. For purposes of this contract, “discriminate 
against a firearm entity or firearm trade association” shall mean, with respect to the entity or association, to: “(1) 
refuse to engage in the trade of any goods or services with the entity or association based solely on its status as a 
firearm entity or firearm trade association; (2) refrain from continuing an existing business relationship with the 
entity or association based solely on its status as a firearm entity or firearm trade association; or (3) terminate an 
existing business relationship with the entity or association based solely on its status as a firearm entity or firearm 
trade association.  See TEX. GOV’T CODE § 2274.001(3) of SB 19. “Discrimination against a firearm entity or firearm 
trade association” does not include: “(1) the established policies of a merchant, retail seller, or platform that restrict 
or prohibit the listing or selling of ammunition, firearms, or firearm accessories; and (2) a company’s refusal to 
engage in the trade of any goods or services, decision to refrain from continuing an existing business relationship, or 
decision to terminate an existing business relationship to comply with federal, state, or local law, policy, or 
regulations or a directive by a regulatory agency, or for any traditional business reason that is specific to the 
customer or potential customer and not based solely on an entity’s or association’s status as a firearm entity or 
firearm trade association.”  See TEX. GOV’T CODE § 2274.001(3) of SB 19. 

Does vendor agree? YES __________________ Initials of Authorized Representative of vendor 

_______________________________________________________________________________________ 

CERTIFICATION REGARDING CERTAIN FOREIGN-OWNED COMPANIES IN CONNECTION WITH CRITICAL 
INFRASTRUCTURE 
 
Vendor is prohibited from entering into a contract or other agreement relating to critical infrastructure 
that would grant to the company direct or remote access to or control of critical infrastructure in this 
state, excluding access specifically allowed by the vendor for product warranty and support purposes.  
Company, certifies that neither it nor its parent company nor any affiliate of company or its parent 
company, is (1) owned by or the majority of stock or other ownership interest of the company is held or 
controlled by individuals who are citizens of China, Iran, North Korea, Russia, or a designated country; (2) 
a company or other entity, including governmental entity, that is owned or controlled by citizens of or is 
directly controlled by the government of China, Iran, North Korea, Russia, or a designated country; or (3) 
headquartered in China, Iran, North Korea, Russia, or a designated country. For purposes of this contract, 
“critical infrastructure” means “a communication infrastructure system, cybersecurity system, electric 
grid, hazardous waste treatment system, or water treatment facility.”  See TEX. GOV’T CODE § 2274.0101(2) 
of SB 1226 (87th leg.).  The company verifies and certifies that company will not grant direct or remote 
access to or control of critical infrastructure, except for product warranty and support purposes, to 
prohibited individuals, companies, or entities, including governmental entities, owned, controlled, or 
headquartered in China, Iran, North Korea, Russia, or a designated country, as determined by the 
Governor. 

Does vendor agree? YES_______Initials of Authorized Representative of vendor 
 
 
 
 
 



  

 
 
 
 

San Angelo Independent School District 
Purchasing Department 

 
 
Vendor agrees to comply with all federal, state, and local laws, rules, regulations and ordinances, 
as applicable. It is further acknowledged that vendor certifies compliance with all provisions, laws, 
acts, regulations, etc. as specifically noted above. 

Vendor’s Name/Company Name: _______________________________________________________   

Address, City, State, and Zip Code: ______________________________________________________   

Phone Number: __________________________ Fax Number: _______________________________   

Printed Name and Title of Authorized Representative: ______________________________________   

Email 

Address:_________________________________________________________________________

_ 

Signature of Authorized Representative: _________________________________________________   

Date: ___________________________________ 



  

 
FORMS CHECKLIST 

_____ Completed – Form A - Non-Collusion Statement, 1 Page  

_____ Completed – Form B - Felony Conviction Notice, 1 Page  

_____ Completed – Form C - Bidders Certification, 1 Page  

_____ Completed – Form D - Debarment and Suspension Certification, 1 Page 

_____ Completed – Form E - Deviation/Compliance, 1 Page 

_____ Complete if Applicable - Form F - No Bid Notification, 1 Page 

_____ Completed – Certification Packet, 6 pages 

_____ Completed – W-9 – Request for Taxpayer Identification Number 
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Request for Taxpayer 
Identification Number and Certification

Department of the Treasury  
Internal Revenue Service Go to www.irs.gov/FormW9 for instructions and the latest information.

Give form to the  

requester. Do not 

send to the IRS.

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.
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1    Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner’s name on line 1, and enter the business/disregarded 
entity’s name on line 2.)

2    Business name/disregarded entity name, if different from above.

3a  Check the appropriate box for federal tax classification of the entity/individual whose name is entered on line 1. Check 
only one of the following seven boxes. 

Individual/sole proprietor C corporation S corporation Partnership Trust/estate

LLC. Enter the tax classification (C = C corporation, S = S corporation, P = Partnership) . . . .

Note: Check the “LLC” box above and, in the entry space, enter the appropriate code (C, S, or P) for the tax 
classification of the LLC, unless it is a disregarded entity. A disregarded entity should instead check the appropriate 
box for the tax classification of its owner.

Other (see instructions) 

3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC” and entered “P” as its tax classification, 
and you are providing this form to a partnership, trust, or estate in which you have an ownership interest, check 
this box if you have any foreign partners, owners, or beneficiaries. See instructions . . . . . . . . .

4  Exemptions (codes apply only to 
certain entities, not individuals; 
see instructions on page 3):

Exempt payee code (if any)

Exemption from Foreign Account Tax 
Compliance Act (FATCA) reporting 

 code (if any)

(Applies to accounts maintained 

outside the United States.)

5    Address (number, street, and apt. or suite no.). See instructions.

6    City, state, and ZIP code

Requester’s name and address (optional)

7    List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 

TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and 

Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or

Employer identification number

–

Part II Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2. I am not subject to backup withholding because (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 

U.S. person Date

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

What’s New
Line 3a has been modified to clarify how a disregarded entity completes 
this line. An LLC that is a disregarded entity should check the 
appropriate box for the tax classification of its owner. Otherwise, it 
should check the “LLC” box and enter its appropriate tax classification.

New line 3b has been added to this form. A flow-through entity is 
required to complete this line to indicate that it has direct or indirect 
foreign partners, owners, or beneficiaries when it provides the Form W-9 
to another flow-through entity in which it has an ownership interest. This 
change is intended to provide a flow-through entity with information 
regarding the status of its indirect foreign partners, owners, or 
beneficiaries, so that it can satisfy any applicable reporting 
requirements. For example, a partnership that has any indirect foreign 
partners may be required to complete Schedules K-2 and K-3. See the 
Partnership Instructions for Schedules K-2 and K-3 (Form 1065).

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS is giving you this form because they

Cat. No. 10231X Form W-9 (Rev. 3-2024)
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must obtain your correct taxpayer identification number (TIN), which 
may be your social security number (SSN), individual taxpayer 
identification number (ITIN), adoption taxpayer identification number 
(ATIN), or employer identification number (EIN), to report on an 
information return the amount paid to you, or other amount reportable 
on an information return. Examples of information returns include, but 
are not limited to, the following.

• Form 1099-INT (interest earned or paid).

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds).

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds).

• Form 1099-NEC (nonemployee compensation).

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers).

• Form 1099-S (proceeds from real estate transactions).

• Form 1099-K (merchant card and third-party network transactions).

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
and 1098-T (tuition).

• Form 1099-C (canceled debt).

• Form 1099-A (acquisition or abandonment of secured property).

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

Caution: If you don’t return Form W-9 to the requester with a TIN, you 
might be subject to backup withholding. See What is backup 
withholding, later.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued);

2. Certify that you are not subject to backup withholding; or

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee; and

4. Certify to your non-foreign status for purposes of withholding under 
chapter 3 or 4 of the Code (if applicable); and

5. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting is correct. See What Is 
FATCA Reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Establishing U.S. status for purposes of chapter 3 and chapter 4 
withholding. Payments made to foreign persons, including certain 
distributions, allocations of income, or transfers of sales proceeds, may 
be subject to withholding under chapter 3 or chapter 4 of the Code 
(sections 1441–1474). Under those rules, if a Form W-9 or other 
certification of non-foreign status has not been received, a withholding 
agent, transferee, or partnership (payor) generally applies presumption 
rules that may require the payor to withhold applicable tax from the 
recipient, owner, transferor, or partner (payee). See Pub. 515, 
Withholding of Tax on Nonresident Aliens and Foreign Entities.

The following persons must provide Form W-9 to the payor for 
purposes of establishing its non-foreign status.

• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the disregarded entity.

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the grantor trust.

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
and not the beneficiaries of the trust.

See Pub. 515 for more information on providing a Form W-9 or a 
certification of non-foreign status to avoid withholding.

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person (under 
Regulations section 1.1441-1(b)(2)(iv) or other applicable section for 
chapter 3 or 4 purposes), do not use Form W-9. Instead, use the 
appropriate Form W-8 or Form 8233 (see Pub. 515). If you are a 
qualified foreign pension fund under Regulations section 1.897(l)-1(d), or 
a partnership that is wholly owned by qualified foreign pension funds, 
that is treated as a non-foreign person for purposes of section 1445 
withholding, do not use Form W-9. Instead, use Form W-8EXP (or other 
certification of non-foreign status).

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a saving clause. Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the 
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption 
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of 
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if their stay in the 
United States exceeds 5 calendar years. However, paragraph 2 of the 
first Protocol to the U.S.-China treaty (dated April 30, 1984) allows the 
provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese
student who qualifies for this exception (under paragraph 2 of the first 
Protocol) and is relying on this exception to claim an exemption from tax 
on their scholarship or fellowship income would attach to Form W-9 a 
statement that includes the information described above to support that 
exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called “backup withholding.” Payments that may be 
subject to backup withholding include, but are not limited to, interest, 
tax-exempt interest, dividends, broker and barter exchange 
transactions, rents, royalties, nonemployee pay, payments made in 
settlement of payment card and third-party network transactions, and
certain payments from fishing boat operators. Real estate transactions 
are not subject to backup withholding.

You will not be subject to backup withholding on payments you receive 
if you give the requester your correct TIN, make the proper certifications, 
and report all your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester;

2. You do not certify your TIN when required (see the instructions for 
Part II for details);

3. The IRS tells the requester that you furnished an incorrect TIN;

4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only); or

5. You do not certify to the requester that you are not subject to 
backup withholding, as described in item 4 under “By signing the filled-
out form” above (for reportable interest and dividend accounts opened 
after 1983 only).
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Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

See also Establishing U.S. status for purposes of chapter 3 and 
chapter 4 withholding, earlier.

What Is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all U.S. account 
holders that are specified U.S. persons. Certain payees are exempt from 
FATCA reporting. See Exemption from FATCA reporting code, later, and 
the Instructions for the Requester of Form W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you are 
no longer tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account, for example, if the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

• Individual. Generally, enter the name shown on your tax return. If you 
have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name.  

Note for ITIN applicant: Enter your individual name as it was entered 
on your Form W-7 application, line 1a. This should also be the same as 
the name you entered on the Form 1040 you filed with your application.

• Sole proprietor. Enter your individual name as shown on your Form 
1040 on line 1. Enter your business, trade, or “doing business as” (DBA) 
name on line 2.

• Partnership, C corporation, S corporation, or LLC, other than a 
disregarded entity. Enter the entity’s name as shown on the entity’s tax 
return on line 1 and any business, trade, or DBA name on line 2.

• Other entities. Enter your name as shown on required U.S. federal tax 
documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. Enter any business, 
trade, or DBA name on line 2.

• Disregarded entity. In general, a business entity that has a single 
owner, including an LLC, and is not a corporation, is disregarded as an 
entity separate from its owner (a disregarded entity). See Regulations 
section 301.7701-2(c)(2). A disregarded entity should check the 
appropriate box for the tax classification of its owner. Enter the owner’s 
name on line 1. The name of the owner entered on line 1 should never 
be a disregarded entity. The name on line 1 should be the name shown 
on the income tax return on which the income should be reported. For

example, if a foreign LLC that is treated as a disregarded entity for U.S. 
federal tax purposes has a single owner that is a U.S. person, the U.S. 
owner’s name is required to be provided on line 1. If the direct owner of 
the entity is also a disregarded entity, enter the first owner that is not 
disregarded for federal tax purposes. Enter the disregarded entity’s 
name on line 2. If the owner of the disregarded entity is a foreign person, 
the owner must complete an appropriate Form W-8 instead of a Form 
W-9.  This is the case even if the foreign person has a U.S. TIN. 

Line 2

If you have a business name, trade name, DBA name, or disregarded 
entity name, enter it on line 2.

Line 3a

Check the appropriate box on line 3a for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3a.

IF the entity/individual on line 1 
is a(n) . . .

THEN check the box for . . .

•  Corporation Corporation.

•  Individual or 

•  Sole proprietorship

Individual/sole proprietor.

•  LLC classified as a partnership 
for U.S. federal tax purposes or 

•  LLC that has filed Form 8832 or 
2553 electing to be taxed as a 
corporation

Limited liability company and 
enter the appropriate tax 
classification:  

P = Partnership, 
C = C corporation, or 
S = S corporation.

•  Partnership Partnership.

•  Trust/estate Trust/estate.

Line 3b

Check this box if you are a partnership (including an LLC classified as a 
partnership for U.S. federal tax purposes), trust, or estate that has any 
foreign partners, owners, or beneficiaries, and you are providing this 
form to a partnership, trust, or estate, in which you have an ownership 
interest. You must check the box on line 3b if you receive a Form W-8 
(or documentary evidence) from any partner, owner, or beneficiary 
establishing foreign status or if you receive a Form W-9 from any 
partner, owner, or beneficiary that has checked the box on line 3b.

Note: A partnership that provides a Form W-9 and checks box 3b may 
be required to complete Schedules K-2 and K-3 (Form 1065). For more 
information, see the Partnership Instructions for Schedules K-2 and K-3 
(Form 1065).

If you are required to complete line 3b but fail to do so, you may not 
receive the information necessary to file a correct information return with 
the IRS or furnish a correct payee statement to your partners or 
beneficiaries. See, for example, sections 6698, 6722, and 6724 for 
penalties that may apply.

Line 4 Exemptions

If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.

Exempt payee code.

•  Generally, individuals (including sole proprietors) are not exempt from 
backup withholding.

•  Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third-party network transactions.

•  Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space on line 4.

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2).
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2—The United States or any of its agencies or instrumentalities.

3—A state, the District of Columbia, a U.S. commonwealth or territory, 
or any of their political subdivisions or instrumentalities.

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities.

5—A corporation.

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
territory.

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission.

8—A real estate investment trust.

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940.

10—A common trust fund operated by a bank under section 584(a).

11—A financial institution as defined under section 581.

12—A middleman known in the investment community as a nominee or 
custodian.

13—A trust exempt from tax under section 664 or described in section 
4947.

The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt 
for . . .

•  Interest and dividend payments All exempt payees except 
for 7.

•  Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012.

•  Barter exchange transactions 
and patronage dividends

Exempt payees 1 through 4.

•  Payments over $600 required to 
be reported and direct sales over 

$5,0001

Generally, exempt payees 

1 through 5.2

•  Payments made in settlement of 
payment card or third-party 
network transactions

Exempt payees 1 through 4.

1 See Form 1099-MISC, Miscellaneous Information, and its instructions.
2 However, the following payments made to a corporation and  
reportable on Form 1099-MISC are not exempt from backup 
withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) entered on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37).

B—The United States or any of its agencies or instrumentalities.

C—A state, the District of Columbia, a U.S. commonwealth or 
territory, or any of their political subdivisions or instrumentalities.

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i).

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i).

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state.

G—A real estate investment trust.

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940.

I—A common trust fund as defined in section 584(a).

J—A bank as defined in section 581.

K—A broker.

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1).

M—A tax-exempt trust under a section 403(b) plan or section 457(g) 
plan.

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, enter “NEW” at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have, and are not eligible to get, an SSN, your TIN is your 
IRS ITIN. Enter it in the entry space for the Social security number. If you 
do not have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). If the LLC is classified as a corporation or partnership, enter the 
entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 800-772-1213. Use 
Form W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/EIN. Go to 
www.irs.gov/Forms to view, download, or print Form W-7 and/or Form 
SS-4. Or, you can go to www.irs.gov/OrderForms to place an order and 
have Form W-7 and/or Form SS-4 mailed to you within 15 business 
days.

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and enter “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, you will generally have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon. See also Establishing U.S. 
status for purposes of chapter 3 and chapter 4 withholding, earlier, for 
when you may instead be subject to withholding under chapter 3 or 4 of 
the Code.

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.
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Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.

1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification.

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third-party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual

2. Two or more individuals (joint account) 
other than an account maintained by 
an FFI

The actual owner of the account or, 
if combined funds, the first individual 
on the account1

3. Two or more U.S. persons 
    (joint account maintained by an FFI)

Each holder of the account 

4. Custodial account of a minor 
(Uniform Gift to Minors Act)

The minor2

5. a. The usual revocable savings trust 
(grantor is also trustee)

The grantor-trustee1

b. So-called trust account that is not  
a legal or valid trust under state law

The actual owner
1

6. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

7. Grantor trust filing under Optional 
Filing Method 1 (see Regulations 
section 1.671-4(b)(2)(i)(A))**

The grantor*

For this type of account: Give name and EIN of:

8. Disregarded entity not owned by an 
individual

The owner

9. A valid trust, estate, or pension trust Legal entity4

10. Corporation or LLC electing corporate 
status on Form 8832 or Form 2553

The corporation

11. Association, club, religious, charitable, 
educational, or other tax-exempt 
organization

The organization

12. Partnership or multi-member LLC The partnership

13. A broker or registered nominee The broker or nominee

14. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or prison) 
that receives agricultural program 
payments

The public entity

15. Grantor trust filing Form 1041 or 
under the Optional Filing Method 2, 
requiring Form 1099 (see Regulations 
section 1.671-4(b)(2)(i)(B))**

The trust

1 List first and circle the name of the person whose number you furnish.  
If only one person on a joint account has an SSN, that person’s number 
must be furnished.
2 Circle the minor’s name and furnish the minor’s SSN.
3 You must show your individual name on line 1, and enter your business 
or DBA name, if any, on line 2. You may use either your SSN or EIN (if 
you have one), but the IRS encourages you to use your SSN.
4 List first and circle the name of the trust, estate, or pension trust. (Do  
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) 

* Note: The grantor must also provide a Form W-9 to the trustee of the 
trust.

**For more information on optional filing methods for grantor trusts, see 
the Instructions for Form 1041.

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information, 
such as your name, SSN, or other identifying information, without your 
permission to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax return preparer.

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity, or a questionable credit report, contact the IRS 
Identity Theft Hotline at 800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers.
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Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 877-777-4778 or TTY/TDD 
800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.

The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov
and Pub. 5027.

Go to www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and territories for use in 
administering their laws. The information may also be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or not 
you are required to file a tax return. Under section 3406, payors must 
generally withhold a percentage of taxable interest, dividends, and 
certain other payments to a payee who does not give a TIN to the payor. 
Certain penalties may also apply for providing false or fraudulent 
information.
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