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Paradise Valley Unified School District 
Volunteer Handbook 
Goals of the Volunteer Program 
Our volunteer program supports the district’s mission to provide the best possible education for every student 
by: 

●​ Relieving teachers of non-instructional tasks​
 

●​ Allowing more teacher-student interaction​
 

●​ Enriching curriculum and learning opportunities​
 

●​ Providing individual attention to students needing extra help​
 

●​ Building a strong school-home-community partnership​
 

Volunteers should have good health, moral character, and a willingness to work under supervision while 
respecting staff roles and responsibilities. 

 

Volunteer Registration & Sign-In Procedures 
All volunteers must complete a Volunteer Application, be cleared, and sign the Volunteer 
Agreement before beginning service. Specific roles require background checks and 
fingerprinting. 

Each time you volunteer: 

1.​ Sign in at the office and receive a visible volunteer badge.​
 

2.​ Sign out and return the badge when leaving.​
 

3.​ Remain in authorized areas only and follow school security protocols.​
 

 
 



Definitions 
Visitor – Brief, non-regular campus presence (e.g., meetings, student pickup). Visitors may 
not perform volunteer duties.​
Volunteer – Provides unpaid service to the school under staff supervision. Includes: 

●​ Parent/Guardian or Grandparent – No background check if volunteering at the 
child’s school.​
 

●​ Community Volunteer/Coach – Requires background check and fingerprinting.​
 

●​ Chaperone – For field trips outside certified staff supervision; requires background 
check and fingerprinting. 

 

Volunteer Opportunities 
Examples include: 

●​ Classroom instructional or assistance support​
 

●​ Office clerical work​
 

●​ Health office aide​
 

●​ Library/media support​
 

Volunteers select activities and schedules in collaboration with staff. 

 

Volunteer Guidelines 
●​ Supervision – Always work under the direction of a teacher or administrator.​

 
●​ Confidentiality – Do not share student information. Discuss concerns privately with 

staff.​
 

●​ Child Protection – Report suspected abuse to both CPS and police; notify the 
principal.​
 

●​ Discipline – Leave discipline to staff; report issues.​
 



●​ Boundaries – Do not dismiss students or take them off campus.​
 

●​ Dress & Conduct – Be neat, conservative, and model appropriate behavior.​
 

●​ Health – Stay home if ill; notify the school if you cannot attend.​
 

●​ Dependability – Commit only to the hours you can maintain; give advance notice of 
absences.​
 

●​ School Rules – Learn the school’s policies for safety, communication, and 
emergencies.​
 

 

Working with Staff & Students 
●​ Communicate openly with staff; ask for clarification when needed.​

 
●​ Respect different teaching styles and follow the teacher's instructions.​

 
●​ Call students by name; encourage and praise their efforts.​

 
●​ Promote independent thinking and avoid doing work for students.​

 
●​ Reinforce classroom rules and supervise students at all times.​

 

Getting Started 
●​ Meet with your supervising teacher to review the Teacher/Volunteer Conference 

Checklist (schedule, assignments, classroom rules, emergency procedures).​
 

●​ Observe classroom routines before taking on student activities.​
 

●​ Learn the locations of materials, restrooms, and staff work areas.​
 

 

Representation & Insurance 
Volunteers are ambassadors for PVUSD—share positive experiences and maintain 
confidentiality. 



While the district does not provide medical insurance, registered volunteers are covered by 
workers’ compensation for injuries incurred during service if hours are documented through 
sign-in procedures. 

 
 

 





 


	Paradise Valley Unified School District Volunteer Handbook 
	Goals of the Volunteer Program 
	Volunteer Registration & Sign-In Procedures 
	Volunteer Opportunities 
	Volunteer Guidelines 
	Working with Staff & Students 
	Representation & Insurance 




