
Page 1 of 55 

Request for Proposals (RFP) for Architectural Design and 
Engineering Services 

Architectural Design and Engineering Services 
The Wallingford-Swarthmore School District (District) seeks a qualified 
architectural firm to provide services in connection with renovations and an 
addition to Strath Haven High School. 

Strath Haven High School Overview 

Strath Haven High School (Strath Haven), located in Wallingford, Pennsylvania, was 

established in 1983 following the merger of Swarthmore High School and Nether 

Providence High School and is one of five schools in the District. Today, Strath 

Haven serves as the sole high school in the District, educating approximately 1,159 

students in grades 9 through 12. The school is recognized for its comprehensive 

educational program, which emphasizes academics, arts, athletics, and activities. 

Students are required to complete four years of core subjects and can choose from a 

wide array of electives, including advanced visual arts, music, and vocational 

training through partnerships with local technical schools and Delaware County 

Community College. With a strong commitment to student support, including 

guidance counseling and student services, Strath Haven continues to uphold its 

reputation for excellence in education and community engagement. 

Project Overview 

The District previously commissioned Crabtree, Rohrbaugh & Associates (CRA) to 

complete a feasibility study (Study) of the District’s buildings for the development of 

a ten-year capital plan, which includes renovations and an addition to Strath Haven 

to meet current and future educational programming needs.   

The proposed renovation of Strath Haven High School will include the following 

components: 

1. Removal of existing modular classrooms and construction of permanent

educational space to support evolving programmatic priorities.

2. Reconfiguration and renovation of key interior spaces and potentially certain

exterior spaces

3. Addressing Warm-Safe-Dry infrastructure needs throughout the remaining

sections of the building, including:

- Roofing

- Elevators

- Fire alarm and fire protection (sprinkler) systems

- Electrical distribution

- Lighting and low-voltage systems
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- HVAC and associated mechanical, electrical, and general systems (including

ceilings, casework, and flooring as required) 

A copy of CRA’s presentation for the proposed project (the “Project”) to the 

District’s Facilities Committee on September 18, 2024, includes a rough budgetary 

estimate and may be found in Attachment A.  Subsequently, the rough estimate was 

revised to the following: 

• Addition & Renovation (97,450 SQFT): $38,395,000 

• Warm-Safe-Dry Items (199,112 SQFT): $23,159,757 

• Demo & Site Work Allowance: $  5,710,000 

• Design Contingency: $  3,363,238 

• Construction Cost Escalation: $  6,929,609 

• Modular Classrooms during Construction: $  2,593,968

• Total Cost of Construction: $80,151,5721  

RFP Key Dates 

RFP Released August 29, 2025 
RFP Respondent Questions Due September 8, 2025 (4:00 PM) 
District Responses to Questions September 12, 2025 (4:00 PM) 
RFP Responses Due October 1, 2025 
WSSD Contacts Short Listed Candidates October 6, 2025 
Candidate Presentations/Interviews 
(TBD) 

October 7-9, 2025 

Architectural and Engineering Firm 
Selected 

October 27, 2025 

*Dates are subject to change at the discretion of the District.

Project Timeline 

Design Phase 1 – Schematic Design: November 2025 – January 2026 

Design Phase 2 – Design Development: February – April 2026 

Design Phase 3 – Construction Documents: April – June 2026 

Design Phase 4 – Bidding: June – September 2026 

Construction Phase: September 2026 – August 2028 

Project Closeout: January 2029 

*Dates are subject to change at the discretion of the District.

Scope of Services 

The selected firm will be responsible for delivering a comprehensive suite of 

architectural and engineering services to support the planning, design, and 

1 This is not the anticipated Cost of the Work.  These amounts are provided solely for informational 
purposes and are not binding in any way. 
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construction of facility improvements at Strath Haven High School. Generally, these 

services include, but are not limited to: 

• Space Planning and Educational Programming Collaborate with school

leadership, faculty, and community stakeholders to assess current and future

educational needs specific to Strath Haven High School, translating them into

spatial and functional design requirements.

• Architectural Design and Documentation Provide full architectural

services tailored to the high school’s context, including schematic design,

design development, and construction documentation that reflect the

school’s educational mission and operational goals.

• Engineering Services Integrate civil, structural, mechanical, electrical, and

plumbing engineering services to ensure a cohesive, efficient, and sustainable

building design that meets all applicable codes and performance standards.

• Schematic Design Phase Develop initial design concepts, site plans, and

massing studies that reflect Strath Haven’s educational priorities, budget

parameters, and site-specific conditions through comprehensive school and

community engagement.

• Design Development Phase: Refine approved schematic designs into

detailed plans, elevations, and systems integration, incorporating feedback

from school stakeholders and technical consultants.

• Coordination with Engineering Consultants and School Stakeholders:

Facilitate regular communication and collaboration among all parties to

ensure alignment with Project goals, timelines, and regulatory requirements.

• Facilitation of Procurement and Collaboration with Construction

Management and Building Construction Firms: Work closely with the

District, construction management team, and general contractors to support

cost estimating, constructability reviews, phasing plans, and construction

administration throughout the Project lifecycle.

The Architect should anticipate a phased Project whereby the School District takes 

occupancy of portions of the Project prior to completion of the entire Project.  The 

Architect’s services for a phased Project shall be provided as part of the Architect’s 

lump sum fixed fee for services. 

The District and successful Proposer will execute an AIA B132 Standard Form of 

Agreement between Owner and Construction Manager as Advisor Edition, as 



modified (B132).  Proposers must identify in their Proposals all services that would 

be Supplemental or Additional Services in the B132.  The terms of the Agreement 

between the District and Architect shall be subject to review and modification by the 

District and Solicitor. 

The Architect will be expected to attend all meetings deemed necessary by the 

District to successfully complete the Project.  These meetings may include 

presentation of draft and final reports and designs. 

Services shall be provided in full compliance with all applicable requirements of 

local, state and federal regulations along with any revisions thereto which become 

effective prior to submission of any construction documents by the Architect to the 

District. 

The Architect shall be responsible for coordinating with the District and any other 

local, state or federal agencies regarding the methodology, conclusions and ultimate 

approval of the construction plans and related documents.  This shall include all 

preliminary as well as final reviews. 

If applicable to the Project, the Architect shall be required to develop a land 

development plan, including building and appurtenance locations, building 

elevations, etc. as required by the applicable municipality for approval of any 

required permits.   

In addition to all noted meetings, the Architect shall provide 3-D renditions for 

multiple presentations.  These renditions shall be presented to the District’s 

Committee and be modified from the input of the Committee.  Updated 3-D 

renditions shall be provided for each of the Project design phases (schematic, design 

development and construction documents).  

With regard to any civil engineering, surveys or geotechnical services that are 

necessary for the scope of the Project, the Architect shall retain the appropriate sub-

consultants.  Such sub-consultants shall be acceptable to the District, in the District’s 

sole discretion. These services shall be provided as part of the Architect’s lump sum 

fixed fee for services. 

In the event the District determines that a LEED Certification is desired, the 

Architect shall retain the appropriate sub-consultants with regard to any LEED 

services that are necessary to achieve a minimum Silver rating.  Such sub-

consultants shall be acceptable to the School District, in the District’s sole discretion. 

These services shall be provided as part of the Architect’s lump sum fixed fee for 

services. 
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Architects shall also include in their proposed scope any significant task(s) not 

listed in the Scope of Services but necessary either as a reimbursable expense under 

the Architect's Contract or as cost to be contracted for separately by the District. All 

reimbursable expenses will be included in the lump sum fixed fee. 

Qualifications 

Responding firms must demonstrate: 

- Proven experience in K-12 educational facility design, including additions and

renovations;

- Familiarity with Pennsylvania Department of Education (PDE) requirements and

local building codes;

- A strong portfolio of school construction Projects completed within the last 10

years;

- Capacity to manage Projects of similar scale and complexity; and

- Expertise in sustainable design practices, including energy-efficient systems,

environmentally responsible materials, and strategies that support long-term

operational efficiency and environmental stewardship;

- Current licensure in the Commonwealth of Pennsylvania to perform the Services

required herein for the principal design professional (at a minimum) and all

subconsultants.

Instructions to Proposers 

A. This RFP will be issued on August 29, 2025. Qualified firms should register their

interest by emailing:

- Bob Maloney, Director of Buildings and Grounds: rmaloney@wssd.org

- Lisa Marcelle, Executive Administrative Assistant: lmarcelle@wssd.org

B. All questions and requests for clarification must be submitted via email to both

contacts above no later than 4:00 PM local time on September 8, 2025.

C. Responses to questions will be issued as written Addenda to all registered

proposers no later than 4:00 PM on September 12, 2025. Only information provided

in written Addenda may be relied upon.

D. Proposals are due by 3:00 PM local time on October 1, 2025 and must be

submitted in searchable PDF format via email to:

- rmaloney@wssd.org

- lmarcelle@wssd.org

Subject Line: “[NAME OF PROPOSER FIRM]: Response to RFP for Architectural

Design and Engineering Services” 
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E. Interviews may be conducted with selected finalists.

F. Proposals should address the items included in the Scope of Services.  Proposals

should be simply prepared, providing straightforward and concise responses to

requests for information and descriptions of qualifications and capabilities.

Incomplete Proposals may be determined nonresponsive.

G. By submitting a Proposal, each Proposer certifies that it has read the complete

RFP, understands the Proposal process has full knowledge of the scope, nature, and

quality of work to be performed associated with this RFP, and accepts and agrees to

all provisions of this RFP (unless otherwise noted as an exception).

H. Proposals may not be modified, withdrawn, or canceled by the Proposer for one

hundred twenty (120) days after the opening of the Proposals

I. Proposers shall submit, in a separate section of the Proposal, any information

considered confidential/proprietary and any copyrighted material. Proposers may

not declare the entire Proposal confidential/proprietary, nor may they declare

proposed pricing to be confidential/proprietary. References may be made within

the body of the Proposal to confidential/proprietary information; however, all

information contained within the body of the Proposal, not in the separate section

labeled “Confidential/Proprietary,” shall be considered subject to public access.

J. The District shall have no responsibility for the premature opening of any

Proposal improperly identified or improperly submitted.

K. Proposers shall ascertain prior to submitting a Proposal that all Addenda issued

have been received and shall acknowledge receipt and inclusion of all Addenda on

the Proposal form.

L. This RFP and the terms and conditions included herein shall be binding on the

successful Proposer.  Proposers who take exception to any of the terms and

conditions shall identify those exceptions on sheet identified as “Exceptions.”  The

District will not negotiate any terms and conditions contained herein that are not

identified as exceptions in the Proposal.

M. By submitting its Proposal, the Proposer certifies that it has not combined,

conspired, or agreed to intentionally rig, alter, or otherwise manipulate, or to cause

to be rigged, altered, or otherwise manipulated, its Proposal for the purpose of

allocating purchases or sales to or among persons, raising or otherwise fixing the

prices of the goods or services, or excluding other persons from dealing with the
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District. Furthermore, more than one Proposal from an individual, partnership, 

corporation, or an association under the same or different name will be grounds for 

the rejection of all Proposals in which the Proposer is interested. Any or all 

Proposals will be rejected if there is reason for believing that collusion exists among 

any of the Proposers. A Non-Collusion Affidavit shall be executed and submitted 

with the Proposer’s Proposal using the form as set forth herein.  

N. The District will not be responsible for any expense incurred by any Proposer in

preparing and submitting a Proposal.  All Proposals submitted will become the

property of the District.

O. Proposers may not contact Board members or any District administrators or staff,

with the exception of written questions sent to Mr. Maloney and Ms. Marcelle, prior

to the submission of their Proposals.

Proposal Requirements 

1. Cover Letter

• Brief introduction of the firm

• Statement of interest in the Project

• Contact information for the primary point of contact

2. Firm Profile and Qualifications

• Overview of the firm’s history, size, and areas of expertise

• Description of relevant experience with K–12 school renovation

Projects, especially high schools.

• Description of the practices and procedures that your firm proposes

to use for School District Projects to conserve time and funding.

• List of the primary individuals from your firm and consultants to be

assigned to the Project and identify their positions on the Project team.

Include a resume (½-page maximum per person) describing the

applicable qualifications and experience of each individual. List

examples of their experience on school district projects and working

together, identifying project size and complexity, as well as their

specific role. See example below:

3. Project Understanding and Approach
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• Narrative demonstrating understanding of the goals and challenges

specific to Strath Haven High School

• Proposed approach to space planning, educational programming, and

stakeholder engagement

• Description of approach to environmental sustainability, including

integration of energy-efficient systems and materials and use of

sustainable design principles.

• Description of how the firm will manage the schematic design and

design development phases

4. Engineering Services

• Description of in-house or partnered civil, structural, mechanical,

electrical, and plumbing engineering capabilities

• Approach to integrating engineering disciplines into the design

process

5. Coordination and Collaboration

• Strategy for coordinating with school and community stakeholders,

engineering consultants, the construction management firm, and the

building construction firm

• Recommended practices and procedures for this Project to promote

interaction between the owner’s personnel, proposer’s personnel, and

sub-consultant personnel on a “team” or “win-win-win” or

“partnering” basis. Give examples of successful experiences.

• Specify proximity of the prime and sub-consultants offices to the

School District and related ability to support the Project.

• Team knowledge of the local labor and material markets

6. Project Schedule

• Proposed timeline for all phases of the Project, including milestones

for schematic design, design development, and construction

documentation

7. Relevant Project Experience
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• Case studies or examples of similar high school renovation projects

• References from previous clients, including contact information

8. Fee Proposal

• Detailed breakdown of proposed fees for each main phase of the

Project:  schematic design, design development, and construction

phase lump sums.  Also, provide a quote for the fee as a percentage of

Cost of the Work and any additional alternatives the District should

consider.

• Hourly rates for all applicable positions and individuals anticipated to

provide services on this Project.

• The District prefers that fees include all reimbursables; that said,

provide a cost sheet for reimbursable expenses

9. Legal and Contractual Information

• Statement of ability to meet insurance requirements

• Disclosure of any potential conflicts of interest

• Exceptions to RFP requirements

10. Appendices and Attachments

• Organizational chart for the Project team

• Completion of Attachment B and Attachment C

• Any additional materials that support the Proposal

Reservation of Rights 

The District reserves the right to: 

A. To be the sole judge of the suitability of the proposed services for its intended
use, and further to specifically reserve the right to make any award in the best
interest of the District, in the District’s sole discretion.

B. To reject all Proposals and re-issue the RFP at any time prior to execution of a
final Contract; to require, in any RFP for similar products and/or services that
may be issued subsequent to this RFP, terms and conditions that are
substantially different from the terms and conditions set forth in this RFP; or
to cancel this RFP with or without issuing another RFP.



Page 10 of 55 

C. To reject any Proposal if, in the District’s sole discretion, the Proposal is
incomplete, the Proposal is not responsive to the requirements of this RFP, the
Proposer does not meet the qualification requirements set forth herein, or it
is otherwise in the best interest of the District to reject the Proposal.

D. To supplement, amend, substitute, or otherwise modify this RFP at any time
prior to the execution of the Contract.

E. To accept or reject any or all of the items in any Proposal and award a contract
for the whole or only a part of any Proposal if the District determines, in its
sole discretion, that it is in the District’s best interest to do so.

F. To reject the Proposal of any Proposer that, in the District’s sole judgment, has
been delinquent or unfaithful in the performance of any contract with the
District, is financially or technically incapable, or is otherwise not responsible.

G. To waive any informality, technicality, defect, non-responsiveness, and/or
deviation from this RFP that the District, in its sole discretion, determines is
not material.

H. To permit or reject, at the District’s sole discretion, amendments (including
information inadvertently omitted), modifications, alterations, and/or
corrections to Proposals by one or more of the Proposers following Proposal
submission.

I. To negotiate simultaneously with multiple Proposers.

J. To request that one or more of the Proposers modify their Proposals including,
but not limited to, to modify the pricing or to provide additional information.

K. To request additional or clarifying information from any Proposer at any time,
including information inadvertently omitted by a Proposer.

L. To require that a Proposer appear for interviews and/or presentations of their
Proposal at the District’s offices.

M. To inspect Projects similar in type and scope to the work sought in this RFP.

N. To conduct such investigations as the District considers appropriate with
respect to the qualifications of any Proposer and with respect to the
information contained in any Proposal.

Evaluation Criteria and Scoring Process 

A. The District’s Evaluation Committee shall review all proposals submitted in

response to this RFP.

B. Proposals will be evaluated using the following scoring rubric:
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Project

Evaluation Criteria Description 
Maximum 

Points 

Firm Qualifications and 

Experience 

Demonstrated experience with high school 

renovation Projects; qualifications of key 

personnel. 

20 

Project Understanding 

and Approach 

Clarity of understanding of Strath Haven 

High School’s needs; approach to design 

and sustainability. 

15 

Engineering 

Integration 

Quality and depth of proposed civil, 

structural, mechanical, electrical, and 

plumbing services. 

10 

Stakeholder 

Engagement and 

Collaboration 

Strategy for engaging school stakeholders 

and coordinating with consultants and 

construction teams. 

15 

Project Schedule and 

Management Plan 

Realism and clarity of proposed timeline; 

Project management structure and 

communication methods. 

10 

Relevant Project 

Examples and 

References 

Quality and relevance of past Projects; 

strength of client references. 
10 

Fee Proposal 
Competitiveness and transparency of fee 

structure; alignment with scope and value. 
20 

Total 100 

General Conditions 

A. Independent Contractor.  The successful Proposer (the “Consultant”) is an
independent contractor, and nothing contained in the Contract shall constitute
or designate the Consultant or any of its agents or employees as employees of
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the District.  The Consultant shall have no authority to bind the District beyond 
the duties specifically identified in the Contract. 

B. Licensure. If required in order to provide any of the services in this RFP, the
Consultant certifies that it has the appropriate License or Certificate and
classification(s) required to provide the services or perform the work included
in this solicitation, prior to submitting the Proposal.  If required for the work
called for in the RFP, the Consultant shall also obtain a License from municipal,
county, and any other governmental or professional bodies whose approval to
provide services is required.

C. Confidential and Proprietary Information. The District may provide the
Consultant and its employees with access to proprietary and confidential
business, financial, and technical information (Confidential Information) as
deemed necessary for the Consultant to carry out its services. The Consultant
and its employees shall hold all Confidential Information with the strictest
confidence. Any documents or data prepared by the Consultant which reflect
such Confidential Information shall remain the sole property of the District
and cannot be used by the Consultant for any activity outside the scope of the
Proposal or Contract.

D. Permits and Fees. The Consultant shall secure and pay for all permits,
governmental fees and licenses necessary and legally required for the proper
execution and completion of its services, unless otherwise specified by the
District.

E. Change Orders. Any changes to the Contract must be approved through
issuance of a written contract Addendum or Change Order approved by the
Board.  The District will not assume responsibility for the cost of any changes
made without issuance of a written contract Addendum or Change Order.

F. Payments.

1. Proposed lump sum fees shall be billed monthly.

2. In the event there is a delay in achieving Substantial Completion, there
shall be no additional fee unless the parties agree that such delay, through
no fault of the Consultant, results in an actual and substantial increase in
the number of hours of work incurred by the Consultant, in which case the
parties may negotiate an additional fee.

3. Payments to the Consultant shall be made within 45 days after receipt of
an approved invoice, with invoices submitted no more often than monthly,
unless other payment and/or billing terms are specified in the contract.

4. All invoices shall be sent to Accounts Payable, located at the District’s
Administration Building.  Backup documentation for each invoice shall be
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provided in detail satisfactory to the District. 

5. The Consultant's records and documentation supporting such invoices
shall be made available to the District upon reasonable request.  The
Consultant agrees to retain all records, documents and support materials
relevant to the Contract for a period of five years following final payment.
Included in the response to the RFP shall be a schedule of values broken
out in detailed line items.

G. Clearances. The Consultant shall adhere to the following requirements in
connection with employees and subconsultants providing services:

1. Complete and submit to the Contractor standard “Sexual
Misconduct/Abuse Disclosure Release” forms, the same form as developed
by the Pennsylvania Department of Education, for each current employer
and each past employer where the employee (“Employee”) had either
direct contact with children, or the employer was a school entity. (As used
in this subsection, “direct contact with children” shall mean the “possibility
of care, supervision, guidance or control of children or routine interaction
with children.”) The Contractor shall send such completed forms to the
identified other employers. Where the Employee or the other employers
indicate an affirmative response to any of the questions therein, the
Contractor shall not utilize that employee to fulfill the requirements of this
Contract. Where any such other employers do not respond within the
allotted 20 days or return an incomplete response, Contractor shall notify
the District, and the District shall have sole discretion whether to permit
Contractor to utilize that employee in the performance of this Contract.

2. Obtain federal and state police reports of criminal history record
information (“Criminal History Reports”) pursuant to the Pennsylvania
Public School Code of 1949, Section 111, as amended. Employee shall
obtain Criminal History Reports and provide the same, through Contractor,
to the District together with a completed form PDE-6004 (criminal
arrest/conviction self-reporting form). Any costs for such a report will be
borne by the Contractor or Employee, but not by the District. No Criminal
History Report older than 1 year at the time of submission shall be
accepted unless the Contractor has provided on-going services without
any disruption. In such case, the Criminal History Report must be within 5
years. The District shall evaluate the contents of the various documents in
light of the requirements of 24 P.S. §1-lll(e) and (f.1) to determine if the
Employee may work on site. If the District determines the Employee may
not work on site, it shall notify the Contractor of that fact. Contractor may
not, thereafter, utilize that Employee at the District. If an Employee who
was previously permitted to work on-site is thereafter arrested or
convicted of any offense identified in 24 P.S. §1-lll(e) or (f.1), Contractor
must notify District of that arrest or conviction through submission of a
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subsequent PDE-6004 form. If such a new conviction makes the Employee 
ineligible to work on-site, Contractor shall not permit such individual to 
work on-site. Where the District has some reasonable belief that an 
Employee of Contractor employees has been arrested or convicted of an 
offense which should have been reported, the District may compel the 
employee to obtain a new set of federal and state police reports at the 
District's expense. In addition to any other remedies for default, 
Contractor's failure to adhere to the requirements of this paragraph shall 
result in a penalty in the amount of $100.00 for each day that any one of 
Contractor's Employees was permitted to work on-site without proper 
clearance or following a determination that such an Employee is barred. 

3. Obtain a Child Abuse Clearance pursuant to the Child Protective Services
Law, 23 Pa.C.S. §6301, et seq., as amended, and provide a copy of the same
to the District for review. Any costs for such a clearance will be borne by
the Contractor or Employee, but not by the District. No Child Abuse
Clearance older than 1 year at the time of submission shall be accepted
unless the Contractor has provided on-going services without any
disruption. In such case, the Child Abuse Clearance report must be within
5 years. To the extent that any Child Abuse Clearance report obtained
pursuant to this paragraph indicates that an Employee has been
determined to be a perpetrator of a founded report of child abuse
committed within 5 years of the clearance report, such an Employee shall
be barred from performing services pursuant to this Contract. Where an
Employee is later determined by an appropriate agency to be the
perpetrator of a founded or indicated report of child abuse, the Contractor
shall notify the District of that determination immediately, but not longer
than 72 hours after the Employee is listed in the State-wide database for
such a finding. If the District has a reasonable belief that any one of
Contractor's Employees has been named as a perpetrator in founded or
indicated report of child abuse, the District may require that the Contractor
obtain a new Child Abuse Clearance report for that Employee at the
District's expense. In addition to any other remedies for default,
Contractor's failure to adhere to the requirements of this paragraph shall
result in a penalty in the amount of $100.00 for each day that any one
Contractor's employee was permitted to work on-site when the
information provided or required to be provided did or would have
resulted in that employee being barred.

4. Contractor shall ensure that each of its Employees will submit to the
District a newly acquired Criminal History Report and Child Abuse
Clearance each within 60 months of the date of the last such Report and
Clearance. Any Contractor's Employee whose renewed Clearance or
Report is overdue shall be barred from the District until the District had
reviewed and approved the renewed documents. It shall be the
Contractor's responsibility to ensure all contractual duties are performed
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even where particular Employees are barred through this Section, and a 
failure to perform such contractual responsibilities despite the loss of 
personnel will be considered a breach. As used in this section: "Employee" 
shall include independent contractors of Contractor or sub-contractor, and 
where the Contractor will perform services without employees or 
independent contractors, "Employee" should be read to mean the 
Contractor him- or herself. “Contractor" shall include Contractor's sub-
contractors. 

H. Identification.  Consultant’s employees shall always wear badges or insignia
identifying them as Consultant’s employees while on District property.

I. Discrimination. The Consultant shall not discriminate against any employee,
applicant for employment, independent contractor, or any other person
because of race, color, religious creed, ancestry, national origin, age, sex, or any
other classification protected by applicable federal, state, or local law.

J. Debarment and Suspension. The District shall not award a Contract to a firm
that is currently debarred or suspended by state or federal authorities.

1. Each Consultant must certify, for itself and all subcontractors, that as of the
date of its execution of its proposal (the “Execution Date”), that neither the
Consultant, nor any subcontractors or suppliers or vendors are under
suspension or debarment by the Commonwealth or any governmental
entity, instrumentality, or authority and, if the Consultant cannot so certify,
then it agrees to submit, along with its proposal, a written explanation of
why such certification cannot be made.

2. Each Consultant must also certify, in writing, that as of the Execution Date,
it has no delinquent federal or state tax liabilities or other obligations to
any federal or state governmental body (“Governmental Obligations”).

3. The Consultant's obligations pursuant to these provisions will commence
on the Execution Date. The Consultant shall have an obligation to inform
the District, at any time and from time to time, prior to the proposal
deadline: (i) if such Consultant becomes delinquent in its Governmental
Obligations, or (ii) if such Consultant or any of its subcontractors or
suppliers and vendors are suspended or debarred by the Commonwealth,
the federal government, or any other state or governmental entity.
Moreover, the Contractor shall have an obligation to inform the District, at
any time and from time to time from the submission of a Proposal through
the completion of the Project: (i) if such Consultant becomes delinquent in
its Governmental Obligations, or (ii) if such Consultant or any of its
subcontractors or suppliers and vendors are suspended or debarred by the
Commonwealth, the federal government, or any other state or
governmental entity. Such notification shall be made by written notice to
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the District within fifteen (15) days of the date of such delinquency, 
suspension or debarment. 

4. The failure of the Consultant to notify the District of any delinquency,
suspension or debarment as described in this RFP shall constitute an event
of default under the Contract.

5. A current list of suspended and debarred Commonwealth contractors may
be obtained at Commonwealth of Pennsylvania - Debarment and
Suspension List or contacting the:

Department of General Services 

Office of Chief Counsel 

603 North Office Building 

Harrisburg, PA 17125 

Telephone No. (717) 783-6472 

K. Contractor Responsibility. The District shall award contracts only to
responsible firms possessing the ability to perform successfully under the
terms and conditions of the RFP. Consideration will be given to such matters
as Consultant integrity, compliance with public policy, record of past
performance, and financial and technical resources.

L. Damage to Property. The Consultant shall be responsible for damages to
property caused directly or indirectly by its actions or omissions in
performing its work under the contract.  The Consultant shall repair to proper
working order or replace, to the District's satisfaction, any property damaged
directly or indirectly by its actions or omissions.

M. Insurance.  The Consultant shall be required to maintain in force such
insurance, in amounts acceptable to the District, as will protect itself and the
District from claims which may arise out of or result from the execution of the
work, whether such execution be by the Consultant, its employees, agents,
subcontractors or by anyone for whose acts any of them may be liable.  This
coverage should include, at a minimum, Worker's Compensation & Employers'
Liability, General Liability (including premises/operations, independent
contractors, products and completed operations, contractual liability and
personal injury liability), Automobile Liability, and Umbrella, with Employers’
Liability, General Liability, Automobile Liability, and Umbrella with minimum
limits of $1,000,000 per occurrence and $3,000,000 aggregate. The Consultant
and each of its sub-consultants shall furnish Errors and Omissions insurance
with coverage of not less than $5,000,000.00. All insurance shall be provided
by companies authorized to conduct business in the Commonwealth of
Pennsylvania.  The insurers must also have a policyholders’ rating of “A-” or
better, and a financial size of “Class VII” or better in the latest evaluation by A.
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M. Best Company, unless the District grants specific approval for an exception.
The Consultant shall furnish the District with an original Certificate of
Insurance upon request.  The Certificate shall name the District as additional
insured, with the exception of Workers’ Compensation coverage.  The
Consultant shall notify the District at least 30 days prior to policy cancellation,
non-renewal or reduction of coverage. Coverage shall be from commencement
of the Project until final completion.  These requirements are a minimum and
will be supplemented during negotiation of the Contract.

N. Compliance With Laws. The Consultant shall comply with all applicable
Federal, State and Local laws, codes and regulations.  The Consultant shall give
notice and comply with all laws, ordinances, rules, regulations, and lawful
orders of any entity having authority over the performance of the work.

O. Disputes.

1. Jurisdiction and venue for any dispute, controversy or claim arising out of
or relating to this RFP or resulting contract shall lie solely in the court of
Common Pleas of Delaware County, Commonwealth of Pennsylvania. The
parties hereto agree to and consent to the exclusive jurisdiction of said
court in any such action or proceeding and waive any objection to venue.

2. The District reserves all rights and privileges applicable to it pursuant to
the doctrine of nullum tempus occurrit regi.

3. This Contract shall be governed by laws of the Commonwealth of
Pennsylvania without regard to conflicts of law provisions.

4. In the event of any dispute between the parties, the Consultant shall pay
the District’s reasonable legal fees (attorneys’ fees, costs, experts, etc.)
should Consultant not be the prevailing party on all of its claims or
defenses.

P. Assignment and Subcontracts. The Consultant shall not assign the Contract, in
whole or in part, other than that specifically stated in the contract, without the
express written consent of the District.  All work performed by any
subcontractor shall be coordinated by the Consultant, and the Consultant will
be responsible to the District for all work performed by any subcontractor or
special consultant.

Q. Waiver of Damages.  The Consultant waives all indirect, consequential,
exemplary, and punitive damages, including, but not limited to, home office
expense, arising out of or connected to the Agreement.

R. Records and Audit. The Consultant shall maintain books, records, and
documents of all costs and data in support of the services provided under the
Contract for a period of not less than five years after the effective date of final
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payment or Contract termination.  During this five-year term, the District, or 
its authorized representative, shall have unlimited access to, and the right to 
audit, the books, records and documents of the Consultant related to the 
Project or the Contract during the Consultant’s normal working hours.  There 
shall be no fees or costs charged to the District by the Consultant for any such 
audit activities. 

1. The Consultant shall include the audit provisions of this section in all
subcontracts and contracts of any entity providing goods or services
pursuant to this Contract so as to guarantee the District’s rights to audit
any person or entity performing work pursuant to the Contract, all at no
additional cost to the District.

2. Should the Consultant fail to ensure the District’s rights under this section,
the Consultant shall be liable to the District for all reasonable costs and
expenses the District may incur to obtain an audit or inspection of the
records which would have otherwise been available under the provisions
of this section.

S. Precedence. The precedence of documents shall be as follows: the Contract,
the RFP, and the Proposer’s Proposal.

T. Indemnification. To the full extent permitted by law, the Consultant shall
indemnify and hold harmless the District and its officials, agents and
employees from and against all claims, damages, losses and expenses, direct,
indirect or consequential (including but not limited to fees and charges of
engineers, architects, attorneys and other professionals and court costs)
arising out of or resulting from the Contract, provided that any such claim,
damage, loss or expense is caused in whole or in part by any negligent acts,
errors or omissions, recklessness or intentionally wrongful conduct of the
Consultant, any sub-consultant, any persons or organization directly or
indirectly employed by any of them to perform or furnish any of the work, or
anyone for whose acts any of them may be liable.

U. Audited Financials. Any entity responding to this solicitation, and the
Consultant chosen as a result of this solicitation, by submission of a response
to this solicitation, agrees to provide the District, within 10 calendar days of
the District’s request, a copy of its most recent audited financial statement(s)
and those of any of its parent companies and/or subsidiaries having any
material influence on the goods/services provided, or to be provided, under
the resultant contract with the District.  The financial statement(s) shall be
accompanied by a letter signed by, as applicable to the type of business, a
corporate officer, partner, or owner, stating that the accompanying financial
statement(s) is complete and is the most recent audited financial statement(s)
available.  The financial statement(s) shall be provided at no charge to the
District, and the District shall be under no obligation to return the financial
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statement(s). 

V. Conflict of Interest. The Consultant certifies that neither it nor any
subcontractor is now engaged in any work, nor will they engage in subsequent
assignments during the term of the Contract that will pose conflicts with the
interests of the District related to the work covered by the Contract. The
District will be notified of any potential conflicts of interest of the Consultant
or any subcontractor by the Consultant prior to the Consultant undertaking
such assignments. The Consultant further agrees not to use any of the
information it receives or any of its work product in any manner contrary to
the District's interests both during the contract term and thereafter.

W. Adherence to Board Policy.  The Consultant shall adhere to District’s
applicable Board policies during the period of the Contract for this Project.

Additional Information 

Attachment A:  Facilities Committee Presentation dated September 18, 2024 

Required Forms 

Attachment B: Proposal Form 

Attachment C: Non-Collusion Affidavit 
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ATTACHMENT A 

SEE FOLLOWING PAGE 



Facilities Committee
September 18th Meeting

09-18-2024

Mr. Kevin 
Henry

Dr. David Grande
Chair 

Mr. Robert 
Miller



MISSION

The Wallingford-Swarthmore School District is committed to 
assuring the academic achievement and personal growth of 
all students within an environment that promotes:

• Respect for self and others
• Active engagement in learning
• Leadership in the global community
• The pursuit of excellence

VISION

Our vision is to develop a world-class school district that 
provides students with the skills to succeed in a changing 
global environment. This vision will be realized through a 
commitment to high-quality programs and continuous 
improvement based upon careful analysis and integration of 
the most effective practices.

Mission and 
Vision 

Statements

Wallingford-
Swarthmore 

School 
District



Meeting 
Agenda

AUGUST AGENDA:

● Roll Call

● Approval of August 21st, 2024 Minutes

● High School renovation Planning- Jeff Staub CRA

● Summer Project updates:
● Batting Cages
● King Field
● Dugouts
● NPE roof



The Facilities Committee is designed to provide oversight of the 

District’s Infrastructure of Schools, Athletic Fields, and Support 

Facilities. The Committee will ensure our schools, are built, 

maintained, and cleaned to the highest standards, in order to 

provide quality education for all our students. The Committee will 

review existing programs and projects and provide guidance to 

ensure appropriate focus on preventative maintenance of existing 

facilities as well as looking forward with capital improvement 

projects that support the district’s long-term mission and vision.

Role of the 
Committee

Facilities 
Committee



● Committee meetings are conducted by central office 

administration.

● Agenda items listed below will be presented.

● After each agenda item is presented, administration will first call 

upon board members for questions and comments.

● The administrative team will then open the conversation to the 

community members for public comment, who will identify 

themselves and the part of the township where they reside. 

Community member’s questions/comments will be addressed by 

the appropriate administrator.

Please note that questions and comments must pertain to 
agenda topics only.

Meeting 
Protocols 
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ATTACHMENT B 

WALLINGFORD-SWARTHMORE SCHOOL DISTRICT 

REQUEST FOR PROPOSALS FOR 

ARCHITECTURAL DESIGN & ENGINEERING SERVICES 

PROPOSAL FORM 

Name of Proposer 

Address 

Contact Person 

Telephone Number 

Email Address 

Website Address 

FIRST, We have carefully examined the Request for Proposal, and in 

accordance with the same, submit this Proposal and agree to furnish and perform 

the specified work for the Wallingford-Swarthmore School District for the lump sum 

compensation identified below:  

1. Schematic Design Phase Services $_________________________

2. Design Development Phase Services $_________________________

3. Construction Phase Services $_________________________

Alternatively: 

Percentage of Cost of the Work:__________________________________________; and 

SECOND, that this Proposal is subject to all the terms of the RFP, and we 

hereby agree to furnish such materials and labor as required therein; and 

THIRD, that the prices quoted are tax exempt; and 

FOURTH, as based upon the preceding specifications, the prices quotes are 

firm for a period of 120 days after Proposal opening;  



Page 50 of 55 

FIFTH, the Proposer acknowledges receipt of the following Addenda, which 

shall be incorporated into the RFP as if originally included therein: 

ADDENDUM NO. ____ DATED ADDENDUM NO. ___ DATED _____ 

 This Proposal is submitted in accordance with and subject to all terms and 

conditions of the Proposal Documents which are incorporated herein by reference 

and shall be construed to be part hereof, with the same effect as if such were 

reported at length herein. 

When the Proposer is an individual: ___________________________________ 

(Name of Individual) 

___________________________(SEAL) 

(Signature of Individual) 

Witness: Trading and doing business as: 

______________________________  ___________________________________ 

******************************************************************* 

When the Proposer is a Partnership) ___________________________________ 

(Name of Partnership) 

Witness: 

______________________________ By:_________________________(SEAL) 

_____________________________ By:__________________________(SEAL) 

_____________________________ By:__________________________(SEAL) 

_____________________________ By:__________________________(SEAL) 

******************************************************************** 

When the Proposer is a Corporation ___________________________________ 

(Name of Corporation) 

Attest:________________________ By:_______________________________ 

(Asst.)  Secretary (Vice) President 

(CORPORATE SEAL) 

OR (if applicable) 
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Attest:_________________________ *By:____________________________

Authorized Representative 

*Attach appropriate proof evidencing authority to execute on behalf of the

corporation.

******************************************************************** 

When the Proposer is a Limited Liability Company 

____________________________________ 

(Name of Limited Liability 

Company) 

WITNESS: 

___________________________________ By:___________________________(SEAL) 

(Managing) Member 

___________________________________ By:___________________________(SEAL) 

Member 

___________________________________ By:___________________________(SEAL) 

Member 

or (if appropriate) 

____________________________________ 

WITNESS: (Name of Limited Liability 

Company) 

_________________________ *By:________________________________

 (Authorized Representative) 

*Attach appropriate proof, dated as of the same date as the Bond, evidencing

authority to execute on behalf of the company. 

X. 

END OF DOCUMENT 
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ATTACHMENT C 

INSTRUCTIONS FOR NON-COLLUSION AFFIDAVIT 

1. This Non-Collusion Affidavit is material to any contract awarded pursuant
to this Proposal. According to Section 4507 of the Pennsylvania
Commonwealth Procurement Code, 62 Pa.C.S. § 4507, governmental
agencies may require Non-Collusion Affidavits to be submitted together
with Proposals.

2. This Non-Collusion Affidavit must be executed by the member, officer or
employee of the Proposer who makes the final decision on prices and the
amount quoted in the Proposal.

3. Proposal rigging and other efforts to restrain competition, and the making
of false SWORN statements in connection with the submission of Proposals
are unlawful and may be subject to criminal prosecution. The person who
signs the Affidavit should examine it carefully before signing and assure
himself or herself that each statement is true and accurate, making diligent
inquiry, as necessary, of all of persons employed by or associated with the
Proposer with responsibilities for the preparation, approval or submission
of the Proposal.

4. In case of a Proposal submitted by a joint venture, each party to the venture
must be identified in the Proposal Documents, and an Affidavit must be
submitted separately on behalf of each party.

5. The term “Complementary Proposal” as used in the Affidavit has the
meaning commonly associated with that term in the proposal process and
includes the knowing submission of Proposals higher than the Proposal of
another firm, any intentionally high or noncompetitive Proposal, and any
other form of Proposal submitted for the purpose of giving a false
appearance of competition.

6. Failure to file an Affidavit in compliance with these instructions may result
in disqualification of the Proposal.

7. A Proposer’s statement that it has been convicted or found liable for any
act prohibited by Federal or State Law in any jurisdiction involving
conspiracy or collusion with respect to bidding or proposing on any public
contract within the last three (3) years does not prohibit a government
agency from accepting a Proposal from or awarding a contract to that
Proposer, but it may be grounds for administrative suspension or
debarment in the discretion of the government agency under the rules and
regulations of that agency or, in the case of a government agency with no
administrative suspension or debarment regulations or procedures, may
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be grounds for consideration on the question of whether the agency should 
decline to award a contract to that person on the basis of lack of 
responsibility. 
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NON-COLLUSION AFFIDAVIT 

State/Commonwealth of : 

SS 

County of : 

I state that I am ________________ (Title) 

(Name of Firm) and that I am authorized to make this Affidavit on behalf of 

my firm, and its Owners, Directors and Officers. I am the person responsible in my 

firm for the price(s) and the amount of this Proposal. 

I state that: 

8. The price(s) and amount of this Proposal have been arrived at
independently and without consultation, communication, or agreement
with any other contractor, Proposer, or potential Proposer.

9. Neither the price(s) nor the amount of this Proposal, and neither the
approximate price(s) nor approximate amount of this Proposal, have been
disclosed to any other firm or person who is a Proposer or potential
Proposer, and they will not be disclosed before Proposal opening.

10. No attempt has been made or will be made to induce any firm or person to
refrain from proposing on this contract, or to submit a Proposal higher
than this Proposal, or to submit any intentionally high or noncompetitive
Proposal or other form of complementary Proposal.

11. The Proposal of my firm is made in good faith and not pursuant to any
agreement or discussion with, or inducement from, any firm or person to
submit a complementary or other noncompetitive Proposal.

12. (Name of Firm), its affiliates, 
subsidiaries, officers, directors and employees are not currently under 
investigation by any governmental agency and have not in the last three 
years been convicted or found liable for any act prohibited by State or 
Federal Law in any jurisdiction, involving conspiracy or collusion with 
respect to bidding or proposing on any public contract except as follows: 
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I state that ____________________________________(Name of Firm) understands and 

acknowledges that the above representations are material and important and will be 

relied on by the WALLINGFORD-SWARTHMORE SCHOOL DISTRICT in awarding the 

contract(s) for which this Proposal is submitted. I understand and my firm 

understands that any misstatement in this Affidavit is and shall be treated as 

fraudulent concealment from the WALLINGFORD-SWARTHMORE SCHOOL DISTRICT 

of the true facts relating to the submission of Proposals for this contract. 

(Name) 

(Company Position) 

SWORN TO AND SUBSCRIBED 

BEFORE ME THIS ________ DAY 

OF _____________________, 2025. 

Notary Public 

My Commission Expires 

END OF DOCUMENT 
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