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1. Introduction

The Briarcliff Manor Board of Education (“Board”) is committed to providing a safe and orderly
school environment where students may receive, and district personnel may deliver, quality
educational services without disruption or interference. The District is committed to:

» Ensuring each student is healthy, safe, engaged, supported, and challenged;

» Helping students develop self-discipline and social and emotional growth; and

» Guiding students in improvement and correction of inappropriate, unacceptable and
unsafe behaviors.

Responsible behavior by students, teachers, other district personnel, parents and other visitors
is expected, as it is essential to achieving this goal.

The District actively promotes equity, cultural competence, inclusion and academic readiness. We
promote a culturally and ethnically sensitive environment where each student is valued equally
and where diversity and inclusivity is the norm. In support of this culture of equity and fairness
the Briarcliff Manor Union Free School District (“District”) has a long-standing set of expectations
for conduct on school property and at school functions. These expectations are based on the
principles of civility, mutual respect, citizenship, character, acceptance, honesty, and integrity. In
addition, the District is dedicated to creating an environment that promotes student success,
balanced with student rights and responsibilities. All students have the right to a safe, inclusive,
and equitable education that meets their individual needs. Students share in the responsibility of
establishing and maintaining a safe school environment.

All persons on school property must behave in a safe manner. When required by the District
during an outbreak of a communicable disease, this may include maintaining appropriate
distance from others and wearing face coverings and other personal protective equipment

The Board recognizes the need to clearly define the District's expectations for acceptable
conduct on school property and at school functions, to identify the consequences of unacceptable
conduct, and to ensure that discipline, when necessary, is administered promptly and fairly,
keeping in mind the goal is not to penalize, but to teach students there are consequences to
actions and choices. To this end, the Board adopts this Code of Conduct (“Code”).

Unless otherwise indicated, this Code applies to all students, school personnel,

parents/guardians (“parents”), and other visitors when on school property or attending a school
function, whether on or off school property.

Il. Definitions
For purposes of this Code, the following definitions apply.
“Behavior” is the way in which one acts or conducts oneself, especially towards others. It is

expected that students, staff, and visitors will conduct themselves in such a way that is in line
with this Code of Conduct.



“Disruptive student” means an elementary or secondary student under the age of 21 who is
substantially disruptive of the educational process or substantially interferes with the teacher’s
authority over the classroom.

“Firearm” means a firearm as defined in 18 USC §921 for purposes of the Gun Free Schools Act.

“‘Gender” means actual or perceived sex and shall include a person’s gender identity or
expression.

“Gender expression” is the manner in which a person represents or expresses gender to others,
often through behavior, clothing, hairstyle, activities, voice or mannerisms.

“Gender identity” is one’s self-concept of gender as distinguished from actual biological sex or
sex assigned at birth.

“Gender nonconforming” is a general term for a person whose gender expression differs from
stereotypic expectations.

“Parent” means parent, guardian, or person in parental relation to a student.
“Relationships” are the way in which two or more people regard and behave toward each other.

“‘Removal” means the act of a teacher in discontinuing the presence of the student in histher their
classroom for being disruptive or interfering with the teacher’s authority over the class.

“‘Respect” is an act of treating everyone in the school community with dignity. This is demonstrated
by: treating others with kindness and care, being polite and using manners, expressing thoughts
in opinions in ways that are polite and courteous, using a polite tone of voice and body language,
listening to others who are speaking to you, keeping one’s hands to one’s self and not violating
others’ personal space.

“‘Responsibility” is an obligation to behave in accordance with social norms and being held
accountable for one’s actions.

“Restorative Practices” are a response to student actions that violate the dignity, safety, or well-
being of others by connecting the person responsible for the harm with those who have been
harmed, in order to reach a resolution that guides, and assists the person responsible for the harm
in accepting responsibility, apologizing for the harm, making meaningful reparation and improving
the relationship between parties.

“School function” means any school-sponsored event or activity, whether on or off school
property, including virtual attendance for instruction, events and activities.

“School property” means in or within any building, structure, athletic playing field, playground,
parking lot or land contained within the real property boundary line of a public elementary or
secondary school, or in a school bus, as defined in Vehicle and Traffic Law §142. School property
also includes virtual attendance for instruction, events and activities.



“Sexual orientation” is a person’s emotional attraction to other people based on the gender of the
other person.

“Transgender” is a general term and adjective used to describe a person whose gender identity
or expression is different from that traditionally associated with the person’s assigned sex at birth.

“Violent Student” means a student under the age of 21 who:

1. Commits an act of violence upon a school employee, or attempts or threatens to do so; or

2. Commits, while on school property or at a school function, an act of violence upon another
student or any other person lawfully on school property or at the school function, or
attempts or threatens to do so; or

3. Possesses, while on school property or at a school function, a firearm, or a weapon such
as a gun, knife, explosive or incendiary bomb, or other dangerous instrument capable of
causing physical injury or death; or

4. Displays, while on school property or at a school function, what appears to be a firearm
or weapon; or

5. Threatens, while on school property or at a school function, to use a firearm or weapon;
or

6. Knowingly and intentionally damages or destroys the personal property of any school
employee or any person lawfully on school property or at a school function; or

7. Knowingly and intentionally damages or destroys school district property; or

8. Threatens, verbally or by electronic means, to do harm to persons or property of others;

“Weapon” means any other gun, BB gun, pistol, revolver, shotgun, rifle, machine gun, disguised
gun, dagger, dirk, razor, stiletto, switchblade knife, gravity knife, brass knuckles, sling shot, metal
knuckle knife, box cutter, cane sword, electronic dart gun, Kung Fu star, electronic stun gun,
pepper spray or other noxious spray, explosive or incendiary bomb, or other device, instrument,
lighter, material or substance, animate or inanimate, that can cause physical injury or death when
used to cause physical injury or death. Weapon also includes any other instrumentality or device
defined as a weapon under the New York State Penal Law or the U.S. Code.

Student Rights and Responsibilities

It is the District’s belief that each student should be treated as a person who can reasonably be
expected to be responsible for their own behavior. Students who cannot accept this responsibility
and violate school rules will be required to accept the consequences of their misbehavior.

This Code hereby sets forth rights and responsibilities of all District students.

A. Student Rights

» Students have the right to be informed of the rules and regulations to which they are
subject.



Students have the right to a safe school environment, free from discrimination and
harassment. This includes transgender students and gender nonconforming students.
To this end, the District will follow the July 2015 NYS Education Department Guidance
to School Districts for Creating a Safe and Supportive School Environment for
Transgender and Gender Nonconforming Students.

Students have the right to be respected as an individual, and treated fairly and with
dignity by other students and school staff.

Students have the right to an appropriate education that prepares them to be
productive members of our society.

Students have the right to be provided with clear expectations regarding (a) course
objectives, requirements, and state standards; (b) grading criteria and procedures;
(c) assignment requirements and deadlines; and (d) school and classroom rules and
expectations regarding behavior.

Students have the right to participate in all aspects of school programs and activities
regardless of actual or perceived race (including traits historically associated with
race, such as hair texture and protective hairstyles), color, creed, religion, religious
practice, national origin, ethnic group, weight, sex, gender (including gender identity,
gender expression, and transgender status), sexual orientation, or disability.

Students have the right to freedom of expression and speech. However, such
expression and/or speech is subject to limitation and may not disrupt the educational
process by endorsing illegal activities, using profane language, or inciting violence.
Any assembly or public expression on school grounds or at school activities that
advocates the use of drugs or other substances that are illegal to minors is prohibited.
Also, speech that materially and substantially disrupts the work and discipline of the
schools may be subject to limitation.

Students have the right to present their version of the relevant events to school
personnel authorized to impose a disciplinary penalty in connection with the
imposition of the penalty, and access school rules and, when necessary, receive an
explanation of those rules from school personnel.

R nsibiliti

Students have the responsibility to know and follow the rules and regulations of the school,
including this Code.

Students have the following responsibilities regarding their environment:

to respect the rights and property of others.
to respect and care for school property.
to adhere to all school safety and health regulations and procedures.



» to contribute toward establishing and maintaining a safe and respectful atmosphere.
= to actively discourage inappropriate behavior of other students and report incidents
to the administration.

Students have the following responsibilities regarding their education:

» to attend school and all classes regularly and punctually unless legally excused.

« to adhere to all school rules and policies.

= to respect the rights of others to reach their educational goals.

» to participate to the fullest extent in the educational process.

= to participate with academic integrity and hold themselves to the highest standard in
all aspects of school behavior.

= towork to the best of their ability in their academic and extracurricular pursuits and
strive to learn, grow and fulfill their personal and academic potential.

» to react to direction given by teachers, administrators and other school personnel in
a respectful manner.

» to ask questions when they do not understand.

Students have the responsibility to demonstrate mutual respect for personal differences.

Students have the responsibility to express themselves in a manner that does not disrupt the
orderly operation of the school and does not interfere with the rights of others.

Students have the responsibility to work to develop mechanisms to control their anger.
Students have the responsibility to dress appropriately for school and school functions.

Students have the responsibility to drive safely and behave responsibly as passengers on
school grounds and at school functions.

Students have the responsibility to accept responsibility for their own actions.

Students have the responsibility to be truthful when speaking with school officials regarding
violations of this Code.

Violations of this Code will be considered and may be a factor in determining any school-
related honor or recognition.

IV. Essential Partners

A. Parents/Guardians

All parents/guardians (“Parents”) are expected to:

1. Recognize that the education of their children is a joint responsibility of the parents and the
school community.
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Send their children to school ready to participate and learn.

Ensure their children attend school regularly and on time.

Ensure that absences are excused.

Ensure that their children be dressed in a manner consistent with the standards set forth in
this Code.

Help their children understand that appropriate rules are required to maintain a safe, orderly
environment.

Know school rules and help their children understand them.

Convey to their children a supportive attitude toward education.

Build good relationships with teachers, other parents, and their children’s friends.

10 Help their children deal effectively with peer pressure.
11.Inform school officials of changes in the home situation that may affect student conduct or

performance.

12.Inform school officials on medical, legal, and other matters that may affect the student in

school.

13. Assist their children in finding an appropriate place for study and insist upon good work

habits.

14. Be respectful and courteous to staff, other parents/guardians and students while on school

premises or at school events and activities, whether on or off school premises.

Teachers

All District teachers are expected to:

1.

N
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N

Maintain a climate of mutual respect and dignity, which will strengthen students’ self-
concept and promote confidence to learn.
Be prepared to teach.
Conduct themselves professionally when engaged with students, staff, and the school
community.
Demonstrate interest in teaching and concern for student achievement.
Know school policies and rules, and enforce them in a fair and consistent manner.
Promptly report violations of this Code that are reported to them or are directly observed
by them (i.e., academic integrity).
Immediately report and refer violent students to the school administration.
Communicate to students and parents:
a) Course objectives and requirements
b) Marking/grading procedures
c) Assignment deadlines
d) Expectations for students
e) Classroom discipline plan
f) How best to communicate with the teacher.
Communicate regularly with students, parents and other teachers concerning growth and
achievement.

11



10. Communicate with parents/guardians when patterns of minor classroom behavioral issues
arise.

11.Address issues of harassment (including bullying) or any situation that threatens the
emotional or physical health or safety of any student, employee, or other person lawfully
on school property or at a school function.

12. Comply with education law and regulations regarding corporal punishment, reporting of
suspected child abuse in the domestic setting and in the educational setting.

13.Maintain confidentiality in accordance with federal and state law.

14.Address personal biases that may prevent equal treatment of all students in the school or
classroom setting.

15.Be open to active participation in resolving conflicts through a restorative process.

hool Counselor

All District School Counselors are expected to (in addition to expectations for teachers):

1. Assist students in coping with peer pressure and emerging personal, social, and emotional
problems.

2. Initiate teacher/student/counselor conferences and parent/teacher/student/counselor

conferences, as necessary.

Regularly review with students their educational progress and post-secondary plans.

Provide information to assist students with career planning.

Encourage students to benefit from the curriculum and extracurricular programs based on

their individual strengths and interests.

6. Be available throughout the school day to support student needs and respond to student-
related emergencies.

7. Inform building administration and receive prior approval and parent consent before
meeting with students or families off-campus.

s

Principals and/or Assistant Principal

All District Principals and Assistant Principals are expected to:

1. Promote a safe, orderly, and stimulating school environment, supporting active teaching
and learning for all students regardless of actual or perceive race (including traits
historically associated with race, such as hair texture and protective hairstyles), color,
creed, religion, religious practice, national origin, ethnic group, weight, sex, gender
(including gender identity, gender expression, and transgender status), sexual orientation,
or disability.

2. Ensure that students and staff have an opportunity to communicate regularly with the

principal and assistant principal and approach the principal and/or assistant principal for

redress of grievances.

Evaluate on a regular basis all personnel and instructional programs.

Support the development of and student participation in appropriate extracurricular

activities.

5. Be responsible for enforcing the Code and ensuring that all cases are resolved promptly
and fairly.

e
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7.

8.
9.

Address issues of harassment (including bullying) or any situation that threatens the
emotional or physical health or safety of any student, employee, or other person lawfully
on school property or at a school function.

Comply with education law and regulations regarding corporal punishment, reporting of
suspected child abuse in the domestic setting and in the educational setting.

Maintain confidentiality in accordance with federal and state law.

Address personal biases that may prevent equal treatment of all students and staff.

10.Be open to active participation in resolving conflicts through a restorative process.

rintendent of School

The Superintendent is expected to:

8.
9.

. Promote a safe, orderly, and stimulating school environment, supporting active teaching

and learning for all students regardless of actual or perceive race (including traits
historically associated with race, such as hair texture and protective hairstyles), color,
creed, religion, religious practice, national origin, ethnic group, weight, sex, gender
(including gender identity, gender expression, and transgender status), sexual orientation,
or disability.

Review with District administrators the policies of the Board and state and federal

laws and regulations relating to school operations and management.

Inform the Board about educational trends relating to student discipline.

Work to create instructional programs that minimize problems of misconduct and are
sensitive to student and teacher needs.

Work with District administrators in enforcing the Code consistently and ensuring that all
cases are resolved promptly and fairly.

Address issues of harassment (including bullying) or any situation that threatens the
emotional or physical health or safety of any student, employee, or other person lawfully
on school property or at a school function.

Comply with education law and regulations regarding corporal punishment, reporting of
suspected child abuse in the domestic setting and in the educational setting.

Maintain confidentiality in accordance with federal and state law.

Address personal biases that may prevent equal treatment of all students and staff.

The Dignity A rdinator:

The Dignity Act Coordinators are expected to:

1.

Promote a safe, orderly and stimulating school environment supporting active teaching and
learning for all students regardless of actual or perceived race (including traits historically
associated with race, such as hair texture and protective hairstyles), color, creed, religion,
religious practice, national origin, ethnic group, weight, sex, gender (including gender
identity, gender expression, and transgender status), sexual orientation, or disability.

13
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Identify curricular resources that support infusing civility in classroom instruction and
classroom management and provide guidance to staff as to how to access and implement
those resources.

Coordinate training in support of the District’s Bullying Prevention and Intervention Policy.
Be responsible for monitoring and reporting on the effectiveness of the District’s Bullying
Prevention and Intervention Policy.

Address issues of harassment (including bullying) or any situation that threatens the
emotional or physical health or safety of a student, school employee or person who is
lawfully on school property or at a school function.

Address personal biases that may prevent equal treatment of all students and staff.

Comply with education law and regulations regarding corporal punishment, reporting of
suspected child abuse in the domestic setting and in the educational setting.
Maintain confidentiality in accordance with federal and state law.

rd of E ion

Board of Education trustees are expected to:

4.

5.

. Collaborate with the Superintendent to develop a Code of Conduct that clearly defines

expectations for the conduct of students, District personnel and visitors on school property
and at school functions.

Review at least annually the District's Code to evaluate the Code’s effectiveness and the
fairness and consistency of its implementation. A public hearing will be held in advance of
any changes proposed for adoption to the Code of Conduct.

Lead by example by conducting Board meetings in a professional, respectful, and
courteous manner.

Comply with state education law and regulations regarding mandated reporting of
suspected child abuse in an educational setting.

Maintain confidentiality in accordance with federal and state law.

It is expected that all volunteers, District staff and District officers will familiarize themselves with Board
policies on prohibited discrimination and child abuse reporting and will adhere to the required
procedures for the same

V. Student Dress Code

All students are expected to give proper attention to personal hygiene and to dress appropriately
for school and school functions. Students and their parents have the primary responsibility for
acceptable student dress and appearance. Teachers and all other District personnel should
exemplify and reinforce acceptable student dress and help students develop an understanding
of appropriate appearance in the school setting.

Students must be dressed in appropriate clothing and protective equipment as required for
physical education classes, participation in athletics, science laboratories and home and career
skills classes.

14



If directed by the Superintendent of Schools for reasons of safety and health, students must wear
either a disposable surgical mask or appropriate multi-layered cloth mask while in buildings on
campus or engaged in school-related activities, and on District provided transportation.

A student’s dress, grooming and appearance, including hairstyle/color, jewelry, make-up, and
nails, shall:

1. Be unlikely to injure people or damage property, appropriate according to this Code, and not
substantially disrupt or materially interfere with the educational process.

2. Not include clothing and other articles that are distracting or revealing. These might include,
but are not limited to, see-through garments, plunging neck and waistlines, pants worn low,
loose fitting tank tops, half shirts, bikini tops, and short shorts.

3. Ensure that undergarments are covered by outer clothing (visible waistbands and straps are
not violations).

4. Include footwear at all times. Footwear that is a safety hazard will not be allowed. (For
example, open-toed shoes when using equipment or chemicals, during physical education,
athletics and outdoor activities).

5. Not cover the student’s face to the extent the student is not identifiable except for medical
and religious purposes.

6. Not include items that are vulgar, obscene, libelous or denigrate, harass or discriminate
against others on account of actual or perceived race (including traits historically associated
with race, such as hair texture and protective hairstyles), color, creed, religion, religious
practice, national origin, ethnic group, weight, sex, gender (including gender identity, gender
expression, and transgender status), sexual orientation, or disability.

7. Not promote, endorse, or encourage the use of alcohol, tobacco, controlled substances, or
illegal drugs and/or threaten or encourage other illegal or violent activities.

Nothing in this Code will be construed to limit the ability of students to wear or express their
gender identity through clothing, jewelry, makeup, nail color, or styles that allow them to express
their gender identity, and will students not be disciplined for doing so. Likewise, nothing in this
Code will be construed to restrict students from wearing hairstyles historically associated with
race (such as hair texture and protective hairstyles like braids, locks and twists) and students will
not be disciplined for doing so.

Each building principal or their designee shall be responsible for informing all students and their
parents of the student dress code at the beginning of the school year and any revisions to the
dress code made during the school year.

Students whose appearance violates the student dress code shall be required to modify their
appearance by covering or removing the offending item and, if necessary or practical, replacing
it with an acceptable item. Any student who refuses to do so shall be subject to discipline, up to
and including in-school suspension for the day. Any student who repeatedly fails to comply with
the dress code shall be subject to further discipline, up to and including out-of-school suspension.

VI. Academic Conduct

To realize Briarcliff's vision of educating all students for personal fulfilment and active and responsible

engagement in a global community, it is the District’s obligation to ensure that our students learn that
15



academic integrity is the moral and ethical foundation of their educational experience and their future
endeavors. In order to ensure that academic integrity is protected and upheld, the District will not tolerate
academic misconduct of any kind.

In subsequent academic professional and social environments, students will be expected to operate
with integrity honor, and trust. These principles should be instilled in the elementary school and
reinforced throughout the educational program. Teachers and parents need to work together to ensure
that students understand the seriousness of all forms of academic misconduct, including, but not limited

to cheating, plagiarism, inappropriately copying another student’s work, altering records or academic
materials, falsifying data or citations, assisting another student(s) in any of these activities, and other
incidents of academic misconduct. These actions not only invalidate students’ accomplishments, but
also diminish confidence in the school and in school-wide assessments and achievements.

There will be consequences for academic misconduct commensurate with the age of the student, the
nature and magnitude of the act, and the number of offenses. All offenses will result in consequences
as indicated in this Code of Conduct. These consequences will be for cases of intentional violations,
where students knowingly appropriate or present another’s work as their own in a testing or assignment
situation or cheat in any way. Cases of inadvertent cheating or plagiarism due to misunderstanding of
instructions or lack of knowledge of proper citation standards or form will be handled at the teacher’s
discretion in consultation with the principal. In addition, the role and responsibility of teachers in
reporting violations will be emphasized as part of the District's Code. Parents will be notified in every
instance of alleged academic misconduct. Building administrators will enforce the disciplinary process
and report incidents to the Board of Education. The District is committed to supporting reliable reporters
of violations and will thoroughly investigate all reported violations, protecting due process rights of those
who are the subject of investigation.

As stated above, examples of academic misconduct include but are not limited to:

Plagiarism.

Cheating.

Copying another student’s work inappropriately.

Altering records or academic materials.

False Citation.

False Data.

Assisting another student(s) in any of the above actions.
Other incidents of academic misconduct.

NG WN =

A. Generative Al Guidelines

Philosophy:

The Briarcliff Manor School District embraces innovations like generative artificial intelligence (“Al”)
models in lesson planning, teaching, learning, professional development, and the effective use of
resources. Therefore, it is imperative that both students and staff are cognizant of what constitutes
responsible use of generative Al and associated tools. The following provides a guideline for
members of the Briarcliff community who use, or are interested in using, Al in pursuit of Briarcliff
Manor's school and work-related tasks.

16



This philosophy relates to generative Al using large language models. Generative Al describes
algorithms, such as ChatGPT or Microsoft CoPilot and other large language models, that can be
used to create new content, including text, code, and simulations. Generative Al is rapidly evolving
new technology. As such, it is anticipated that this philosophy will be updated periodically.

Guidance for Students:

- Use of Al, in any form, must be in alignment with academic and behavioral expectations set
forth in this Code of Conduct.

- Teachers may have requirements and guidance for citing the use of generative Al output
and for attributing Al created content specific to the Al tool and parameters used.

- Individual courses may have specific guidance on the use of Al that should be adhered to
within the context of that course.

- Treat the use of Al as you would treat assistance from another person or source. For
example, if it is unacceptable to have another person substantially complete a task like
writing an essay, it is also unacceptable to have Al complete the task.

- Be transparent about the use of Al. Disclose and cite when a work product was created
wholly or partially using an Al tool. Students are accountable for their use of content through
Al and should be aware of the potential for misinformation and bias.

- Do not share personal or sensitive data and do not share identifiable student/faculty data
when using Al tools.

- When in doubt about the use of Al in completing school related assignments, ask your
teacher or advisor for clarification.

Misuse of Al by students may be considered as a form of Academic Misconduct.

Guidance for Faculty:
- Use of Al should always align with this Code of Conduct.
- Create opportunities for students to learn about the benefits and pitfalls of Al.
- As expectations may vary between classes and faculty members, it is important to provide
students with clear guidelines regarding the appropriate use of Al when completing
assignments.
- Teach students how to properly cite Al in their assignments.
- Disclose to students when Al detection software will be used in the course. Please note that
Al text detectors commonly produce false positives. Discuss with students when you suspect

the use of uncited Al in their work. Consider asking students questions about their work to
confirm their understanding.

17



- When using Al, faculty members are responsible for validating the reliability and accuracy
of generated content. Faculty members are accountable for their use of content through Al
and should be aware of the potential for misinformation and bias.

- Do not share personal or sensitive data and do not share identifiable student/faculty data
when using Al tools.

DEFINITIONS OF ACADEMIC MISCONDUCT

1. PLAGIARISM

The act of intentionally representing the words, ideas or sequence of ideas, discoveries, research, facts,
charts, or other graphics of another person as one’s own without proper acknowledgement. The source
of the materials plagiarized may be written or oral, published, or unpublished, from the Internet,
database, video, audio recording, lecture, course text, encyclopedia or other reference book, class
handout, or the work of another student.

Plagiarism includes but is not limited to:
= paraphrasing without acknowledgement
* copying words verbatim without quotation marks or citation
* purchasing or accepting prepared research papers or class work from others
» freely using shareware graphics
» utilizing research gathered by others

NOTE: Certain information in any subject is considered “common knowledge” and may be used without
citation. When in doubt, consult the teacher.

Multiple Submission/Self Plagiarism means reusing your own work that has been previously submitted and
given credit for in another course without direct prior teacher approval

1. CHEATING
Using unauthorized information or materials or aids in any academic exercise. Such actions