Catalog Viewing/Activity Registration

Some organizations may post their professional development offerings in a Catalog. In addition, some organizations

may also opt to post course offerings from selected regional providers (IUs, BOCES, ESC, etc.).

= VIDEO

Check out this short video - Catalog Viewing / Activity Registration - in addition to referring to this

article.

Use the following steps to view the Catalog/Calendar of activities.

On the side navigation pane click Activity Catalogs.

MNAVIGATION @
: CATALOGS
Insights District Catalog
My Info ¥ Calendar

Learning Plan Eastern Suffolk BOCES

HHo®Ee o

- Great River
Activity Catalogs »
i Greece PD
Activities oo
; Ulster BOCES
FITTE > | SWCCatalog

Click the appropriate catalog/calendar link to view the activities/courses. The "District Catalog" and other
regional provider links may appear for you to select. Optionally, your organization may show a calendar view of
these workshops. If that is the case, click the "Calendar" link.



Catalog: Explore Academy (CA)

+ Search Options

Search Term: | Input Search Term(s) |

Program: All Programs v
Event: All Events ~
Start Date * [31] 07/09/2023 | EndDate *  [[51] 07/31/2025

» Advanced Search Options

+ Search Results (1-5015)

1. Bullying Prevention

Program: Online Leamning Program
Dates: On-Going (Ends Jun 30, 2025

Help prevent bullying and violence in school.

Hours: 6 Enrolled: 499 Wait: 0/0
2. Clear, Standard Format Title Rec for Activities
Event: PD Conference 2024
Program: Distri talog
Dates: 9/11/2024
clear description for learners here
Hours: 3 Enrolled: 1725 Wait: 0/0

3. How to Use Text Sets to Build Students’ Writing Skills
Program: District Catalog
Dates: 8/12/2024

Many teachers already use text sets (groups of texts on the same topic) as alternatives to textbooks and one-size-fits-all curriculum. In this 30-minute presentation, an expert trainer
examines how teachers can also use text sets to enhance students’ writing skills through activities like exploring a writing style or scaffolding student practice using textual evidence.

@ Hours: 5 Enrolled: 1/20 Wait: 0/0

4. Substitute Welcome Resources

Program: Online Leaming Program
Dates: On-Going {Ends Jun 30, 2025

Resources to welcome you to being a substitute in our organization.

< Hours: 2 Enrolled: 26/26 Wait: 0/5

As depicted in the previous image, when viewing the catalog there may be tags/annotations that describe the

activity's status. Refer to the following table for descriptions of the status'

Description

Starting Soon/Starting Today The activity is starting soon/starting today
New Activity recently added to the catalog
Wait List Activity now enrolling for the waitlist

Closed Activity Enrollment is full



:ﬂ: Note:
e Eachorganization selects the name of the catalog. Therefore, the actual name listed may be
different than what is shown below.

¢ Not all organizations may post regional provider catalogs.

e If you are looking for a regional provider and one isn't present under your account you may need
to go to the providers website to register. Their catalog will not automatically be added to your
account. You must first register for their activity or your organization must decide to show their
catalog.

+
% Pro Tip: Some customers recommend simply using google to search the providers name while

including webreg to more easily locate their registration site.

Not finding the activity you were told to look for?

There are two possible reasons that you are experiencing this issue.
1. The activity has been directed towards a certain group of users, and you may not be on that list.
2.You are using a login that is not associated with your district or has been assigned to you by your district.

If you think this is in error, we recommend that you seek the help of your district's administration or professional
development offices.

Registering for an Activity in the Catalog/Calendar

Once logged into Professional Learning, click the District Catalog or Calendar link to view the available activities that

are offered by your organization.
& Navigation: Activity Catalogs District Catalog

Note the available search options and the Advanced search feature.

Use the search features to identify a particular activity. Once the activity is found, click the title to access the activity
details screen.

The activity details may look like the following:



« Activity Registration

» Details

Substitute Welcome Resources

Program: Online Learning Program
Dates: On-Going (Ends Jun 30, 2025)

Lot st X St Soon

Resources to welcome you to being a substitute in our organization.

B o Hours: 2 Enrolled: 26/26 Wait: 0/5
Purposes Professional Development
Categories All
Goals District Policies
Buildings All
Departments All
Grades All
Groups All
Instructors N/A
Resources Welcome Substitutes!

Substitute Pre-Start Checklist
BEST SUBSTITUE TEACHER TIPS!
CLASSROOM MANAGEMENT TIPS FOR SUBS (Part One) | Middle + High School Substitute Teacher

Registration Options Join Wait List

‘ﬂ‘ Note: The activity details screen will be different in different organizations.

To register for an activity, click the button on the right side of the screen. There are several possible buttons that may

appear for registration. The differences are described below:

e Request Approval button - The activity requires prior approval before enrollment. Clicking on the Request
Approval button forwards the request to the appropriate approver(s). Once approved, the enrollment is complete,
and the activity title displays under "Approved" and "In Progress" on your home page.

e Sign Up Now button - The activity does not require prior approval. Clicking on the Sign Up Now button
immediately processes the enrollment.

e Join the Wait List button - The activity is full, and there is a wait list. Clicking the Join the Wait List button adds

the user's name to the wait list.

After your registration is complete, review the Confirmation Message. A confirmation message will be displayed

indicating that the registration has been successful.



» Message

) Enrolled
You are enrolled in this activity. Please monitor the status of your registration on the LeamingPlan fab.

Download Calendar File
Return to Main Return to Catalog

‘ﬂ‘ Note: Once enrolled for an activity, please reach out to the Activity Provider or Instructor for

additional details or instructions regarding the activity.

(0) Additional Resource

To learn how to submit a form outside of a District Catalog activity, see Submitting a Fill-In Form.


https://pd-help.frontlineeducation.com/hc/en-us/articles/115004313628

