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“Q” Questions?
Jennifer.hverdtumwater.kl?2.wa

tonv.harris@tumwater.kl?2.wa




Quick Links..

ﬁUDdatinq “O” cell phone app

AWeb link to “Q”/TSD training videos link

6Navidatind NQ" (options to get

to what vou need)

AAddinq Tiles to vour dashboard

6 Hidden menus

Q", Student lists/information

AClass Roster (how to print)

(‘,Room Lavout/Seating charts

(and printing with

pictures!)

ATakinq Attendance

@Gradebook... SetEing up Categories

(‘; Gradebook.. Adding Assignments

GGradebook... Changing Grade Marks

GGradebook... Entering Grades

@;Proqress Reports (one option)

GMessaqe Center

J‘,Printed Grade Sheet

AReDort Card Posting

Q'BAdditional helpful documents

AIEP or 504 Class Tile

AOffice Referral

AFindinq a class bv student name



What 1s “Q77?*

Qmlativ is the latest version of Skyward’s Educational

Management System. Tumwater School District utilizes Skyward
throughout the district with staff, students and parents.
Skyward is used for grading, attendance, transcripts, payroll,

staffing, lunch services and many other programs throughout
the districkt.

Why \\Q// 2%

Tumwater is a member of WSIPC which is a cooperative of school
distriet 1in Washington state. WSIPC is transitlening LES
member district to the new Educational Management Systems.

The new system has many benefits to help with our operational

processes 1in Tumwater.
*From TSD website



What i1is different in “WQ"?2%*

Omlativ is a system that provides student, human resources, and
finance product applications for district and school operations.

Omlativ is a new product which boasts many improved features:

Advanced search options, shortcuts, and other personalization
Customized live tiles and charts that display user specified,
real-time data, such as current enrollment and demographic
data
@ FElaborate, cutting-edge reporting - making it easier to find
the data you care about, including improved sharing features
@ Help Center with easy-to-use search options and streamlined

resources, including training videos, tutorials, and
interactive flowcharts

*From TSD website



Update to “Q” mobile app..

® To update the mobile application, open up the Skyward app

already on your phone and choose "“Edit” on the current account.
Select the “Delete” option and confirm deletion of the account.
® Next you will be prompted for the name of your organization.

Start typing the the word Tumwater and then select. Add in your

username, password and account description. “Save” PEETHGIAN o

Login Details

Wsipc-Tumwater School District

& Accounts

7

Enter Username &

Account Details Password

Getting Started *Username

Wsipc-Tumwater School District

Locate Organization
Login >

District >

Q Tumwater

iil Delete |

Wsipc-Tumwaterschool District
Tumwater, WA




Log in to “Q”

@ URL: https://www.g.wa-kl2.net/tumwtr (plan on

adding a bookmark, shortcut or pin to your Windows
taskbar...)

® Use your old/current Skyward login.

Training videos and documents

via TSD website..




Navigating “Q”.. You have options!

S tars aee W S t ' & ” or R Mail -Jennifer Hyer - Outlook X & Teacher Trainer Docs - Google | X Q Training - Goegle Shides x B skyward x + = o X
favorite to add to the <« C @ % gwa-ki2nettumwir/Home/TeacherAccess/Hom 1c3103c1 3. v G " Ia} (2 £ Schoo!
28 G Google o TMS Ema m\“]” n @ TSD Q B B 16) Homme ) v ™ i H R » [ Ane

yellow starred pull

_—’T"—A"_

Three bars.”Click
the three stacked bars
and follow menus..

down menu...

Dock.. add links to

i v |# v | |8 v| |8 v
1st Attendance Grades: 15t Per. Move for Life 2nd Attendance Grades: 2nd Per. Move for Life
w ”
the “dock bar
b PHYSED .. ans D781 R PHYS D ... mvs D781
. S'cuu\HA A+ Secton 11A s«oonu A+ Section 12A
Period 1 Period 1 Period 2

Tiles.. Create tiles
color codes..




Adding Class/Attendance Tiles to Your Dashboard

Click Select “Class Wilium——

Ewh—mn— B ok G i & doendwcn Cunlst - @ Ruter Ut [52] My Messages

Tiles” from your > —
] .

dashboard in the upper

r i gh t Select Class Tiles 1o Add Or Delete
Cancel

i\ N Q| @® Vview: Skyward Default

Select Select Display Period  Class Description
Attendance Tile Gradesheet Tile Code

@ 0 HONMEROOM 71

Check the boxes in 3 @ pHs €078
the popup to add the ° — g
desired tiles to your % — e
dashboard. Click “Next/ ER———
in the upper left hand - & se—

corner.



Adding Class/Attendance Tiles to Your Dashboard

alect Class Tiles
Review Class Tiles To Add Or Delete

\4Click “Run Process”.

"4 You can customize tiles by

renaming or recoloring them. To CLASS TILE DETAILS
do this, find the down arrow in earch Sort Number Q. ® View: Skyward Default
- - : o
the U’pper rlght Of a tlle’ Clle Select Display Period  Class Description
Code

the ” U configuration” in the drop

down menu... \\‘\\\\; """""""""""""""""""""""""""""""""""""""""""""""
0 HOMEROOM 7 2

0 HOMEROOM 7 2

/

Grades: 2nd Per. Move for Life
PHYS ED 7/8 1
Section 12A
Period 2

Grades: 5th Per. Move for Life




More Live Tiles..

Live Tiles of Specific Views -

® You can create live tiles of specific views by ;

44

clicking “More in the top right hand corner of the

screen. (Example student list, office referral,

messages...)

TER MIDDLE SCHOOL - 201 s
: w JENNIFER ip What's My My Tasks Koo dodge |, 5, Sign
a4 v
YWARD! weirc 2025-2026 7 @M'IIR-LONG ‘le EM!sugu @&Pmcnﬂm Q Hub Out

T 1 ’ O 0, 0 O &
Indicators Last Name First Name Middle Name Grad Year Grade Homeroom Homeroom Staff Name Active ender

L]

0 PE9
o 9

6 9



Hidden menus..

find what you need..

2025-2026 (Current) PHYSED 7/8 1 - Section 11A-S1 -1V

Indicators Student Name o Student Attendance}
Number Fri 8/22

Q)

JENNIFER
HYER-LONG

5

What's

New

There are a few places where it can be tricky to

E ML:S&g(} E:}

My Tasks
& Processes

Knowledge
Hub




Hidden menus.. (cont.)

—xndVIL < LU ]

SKYWARD'| wsirc 20252026 (Current) PHYS ED 7/8 1 - Section 11A-S1 -1V

TUMWATER MIDDLE SCHOOL - 201
HOMEROOM 8 1 - Section 19-S1-0
K HOMEROOM 8 2 - Section29-S2 -0
Gradesheet PHYS ED 7/8 1 - Section 11A - S1 - 1 (Current)
PHYS ED 7/8 2 - Section 21A - S2 - 1
PHYS ED 7/8 1 - Section 12A - 51 -2
PHYS ED 7/8 2 - Section 22A - S2 - 2

/ Indicators Student Name FH_(S'CAL = :) Sec‘?cn tal=s e Qi Week 0 Partic
‘“| PHYSICALED 6 2 - Section 24 -S2 -4 9/5/2
PHYSED 7/8 1 - Section 15A-S1-5
<< PHYS ED 7/8 2 - Section 25A - S2 - 5 i << &

YSICALED 6 1 - Section 16A- S1-6 T '

IYSICAL ED 6 2 - Section 26A - 52 - 6

sList R T —
08

o7

08

08

Drop down
menus in a box
with a down
arrow. ..




Hidden menus.. (cont.)

f w TUMWATER MIDDLE SCHOOL - 201 b '
KYWARD' |

wsiprc  2025-2026 (Current) PHYSICALEDG6 1
Drop down menus in a box

with a down arrow...

PHY610 P| B Employee Access S1

‘L .
A, Teacher Access

L L=




Hidden menus.. (cont.)

INCIDENT DETAILS Drop
down
menus
in a
blank
box with
a down
arrow...

*Incident Number

Incident Type @R

*Primary Offense

Rlow 2 ® View: Skyward Default -Filter: Skyward Default
Incident Date J )

Incident Time Offense Offense Description
................... e T B S R M
*Description [ ) Select 0 Attendance




Hidden menus.. (cont.)

Filter menus... Click everything!

= Bll# | Q |swoanustyy

DA Teacher Access Message Center I Gradebook ClassList &, Attendance Class List (@) Studentlist ] My Messages

Gradebook Class List » Gradesheet ) Gradesheet Settings » Teacher Referrals ) Student List
STUDENT LIST =
e e <® View: Skyward Default (Mcdified) -Y. Filter: Students in Future Classes 3% Quick Filter
o M e = = e O o] O
Indicators Last Name First Name Middle Name Grad Year Grade Homeroom Homeroom Staff Name Ad
_________________________________________________________ SR e




Hidden menus.. (cont.)

Reports
Run Report ?eef’j to be
Enter Report Details n ...

Reset Prompts C Run Report L) Cores

Class Roster Scheduling SKYWARD View/Print 2025-2026
PROMPT TEMPLATE
Prompt Template 3 H Save As Ney
PROMPTS
Print Students Enrolled as of Specified N v
Date Only o
Students Enrolled on or After | 09/03/2025 Wednesday ? :7

)
1
[+
4

Section Lengths s Q




Hidden menus.. (cont.)

i |
WV
=
7

Lots of options!




Hidden menus.. (cont.)
Blank boxes

usually can be

:nts Enrolled as of Specified

i — autofilled
tudents Enrolled as of Date T
Section Lengths
Periods
Teachers |5 all value
Course Type
Courses
Sections
sdent Class Start/End Dates | Yes v
dent Section Length Subset | Yes v
Show Day Rotation Yes v
Use Gender Identity | Yes v

Show Student Pronouns | Yes v



Student lists and information..
Te find a list ef all of

your students and their

TUMWATER MIDDLE SCHOOL - 201

BKYWARD| wsirc

information.. R ipony

Aot FEATURES
' ' = Contact Log
vj Click on the green box 1n % s oo

é‘ Conference

5_ Discipline

REPORTS

upper left (three lines)

Student Mailing Labels (Teacher Access)

WJ Click on “Student”, the
NStudent Last”...

SKYWARD FILTERS

Until the first day of

sehool ; ¢hoose the filiter

®) Students in future Classes 8 Cone
“Students in future e &
yatem USER FILTERS )

classes”. -

\




Class Roster..

To print a Class Roster with some student information..

Green box, “Scheduling”, “Class Roster”

TUMWATER MIDDLE SCHOOL - 201 v

=
Use these

G o || S [ Wt || e sektings.. Click
A | Q [worusry B c

Prompt Template th e —4\ f O r

= . drop down
E$ Accounts Payable ; Section Lengths T tes
Class Roster e e = menus .
',V Attendance e \:7 C | 3 Cleor
bt Click “Run
Report”

KYWARD'| wsirc 2025-2026 (Current) Vv

PROMPTS

Print Students Enrolled 4 of Specified

Date Only | "© b

9 Grad Requirements




Class Roster.. (cont.)

g
1 ® Q H E‘ Prir 2_" E W 1‘ R
Class Roster
2025-2026 TUMWATER MIDDLE SCHOOI
Class: HMRE01 /10 - HOMEROOM & 1 Length: S1 From: 09103/2025 to 01/23/2026 N OW yo u h ave
Teacher: JENNIFER HYER-LONG Day Rotation: MTW,R,F Period:0 Room: D1
Course Type: R ad s
Students cyr‘:olled in course on or after: 09/03/2025 O p t l O n S oo p r l n t 14
STUDENTS
Student Student # Sgade Sender dow n l O ad y e Xp O r t
08 F
s I to an Excel sheet
08 F
AN
o w Or even “Rerun
08 M
08 M V{4
o W Report” (takes
08 M
08 F
o you back to the
08 M
08 M * 0
o W origlinal report
08 F
08 M '
Y selections.)
08 F
08 M
08 M

08 M



Class Roster.. (cont.)

Class Roster [Protected View] - Bxcd £ Seurch _

E XpO r t e d t O File Home Insert Draw Page Layout Farmulas Data Review View Help
g/ PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit, it's safer to stay in Protected View. Enable Editing
Excel sheet.. (All i
Al 1 Clas:
of my classes g : : : : : .
y : Class:|HMR801 /19 - HOMEROOM 8 1 Length: S1 From: 09/03/2025 to

: 08 F 09/03/12025 01/23/2026

downloaded into , 08 F 00/03/2025 01/23/2026
| 08 F 09/03/2025 01/23/2026
1 o (‘,/ “)v ( )v' 3‘/

one sheet. ) 8§ [ 09/03/2025 01/23/2026
_ i 09/03/2025 01/23/2026
‘ 08 M 09/03/2025 01/23/2026
) 08 M 09/03/12025 01/23/2026
; 08 M 00/03/2025 01/23/2026
0 08 M 09/03/2025 01/23/2026
1 08 M 00/03/2025 01/23/2026
2 08 F 09/03/2025 01/23/2026
3 08 M 00/03/2025 01/23/2026
a 08 M 09/03/2025 01/23/2026
5 08 M 00/03/2025 01/23/2026
5 08 M 09/03/2025 01/23/2026
7 08 F 09/03/2025 01/23/2026
8 08 M 09/03/2025 01/23/2026
9 08 M 09/03/2025 01/23/2026
X & 5 09/03/2025 01/23/2026
1 08 M 09/03/2025 01/23/2026
2 08 M 09/03/2025 01/23/2026

08 M

09/03/2025 01/23/2026



Room Layout/Seating charts..

Create a custom room layout for your classroom, assign seats

AND take attendance from there! (This 1is a great update!)

Click on the green box in upper left (three lines), then on

“Attendance’”, “Seating Chart”...

b 4

weirc  2025-2026 (Current) V'

TUMWATER MIDDLE SCHOOL - 201 vV

‘4 Click the “Add Room Layout” in the upper
right gorner..

TUMWATER MIDDLE SCHOOL - 201 v/

S IENNIFER C What's My = My lask Knowledge Sign
(zl e 'ONG Y F New Mhocaes BV B Pcosns ? Hb v B on

-mm ESW; _*.Migmmm
[#; Edit Dock

O Food Service Class Atte
oster By Teacher

Daily ’ ting Chert
Gradsbook

Teacher Class Attendance ROOM LAYOUTS
A—
sw Grading <
S Q ®v K ot Y v K Flt
B Meceage Conter 21 N S 4

Description Building Description Room Description Room

ril‘ Online Form Akembes

e Reperting

1-555 Scheduling

@ Student

249 System




Room Layout/Seating charts.. (cont.)

Name your room layout and choose your room number from the

pull down menu. Click “Save and add seats”...

Drag and drop desks or mass add them (Tip! leave a space
above an below each desk or student info will overlap when

seats are assigned.)

Click “Save” in the upper right

corner of this screen.

@ Selet D1 D1 201 - TUMWATER MIDDLE SCH..




“Attendance’”, then “Seating Chart”...

-y

BKYVARD! .

- o] Q SEATING CHART UIST 57

@ iddtonack [ Teacher Accnes Message Conter T8 Gradobook Class list B Attendance Clss i @ Student st 550 My Messages

ROOM LAYOUTS

Q@ View: Scyward Defaut W Fiiter: Al Room Layouts 3 Quick Filt © rddr
) % 1 e
Description Building Description Room Description Reom
) ! Namber
€ ¥ SestingChart TUMWATER MIDDLE SCHOOL D1 D1
50 v v

SEATING CHARTS
A +
Description Seating Chart Grouping Class Meets

No records to display

Room Layout/Seating charts.. (cont.)

To create a seating chart for a specific class,

Green menu,

FEATURES
Dally Attendance

REPORTS

Attendance Totals for Students
Class Attendance Totals
Daily Attendance Class Roster By Teacher

Teacher Class Attendance




Room Layout/Seating charts.. (cont.)

Name your seating chart and group by period or class..

PoRTC—

Choose the “Section Length Filter” by clicking on the

magnifying glass (this wag tricky for me to find!)

4 Hit “Save and Assign Seats”

Add Seating Chart
Enter Seating Chart Details

in the upper left corner.

{"d Either drag and drop
students or click “Auto Assign

Seats”.
SEATING CHART DETAILS

SEATING CHART DETAILS

J Section Length

‘[] $1- SEMESTER1 ’

52 - SEMESTER2Z

099 =



Room Layout/Seating charts.. (cont.)

To print this view with the pictures, find “More  in the

upper right corner and click “Print Seating Chart.”

This view also allows you to click on a student picture to
get more information and to see their current location (based

on schedule) using the Q symbol. (New feature!)

You will be able to take attendance from the seating chart

as long as 1t is a scheduled school day.

. 6 Print Seating Chart




Room Layout/Seating charts.. (cont.)

The
printout..
not bad!

Note: Leaving
the gap
between desks
when creating
the seating
chart keeps
the photos
from running
into each

other.

Teacher HYER-LONG, JENNIFER JACKLYN Period O:MTWRF Classes  HMR701 /17 Room D1 Room Layout Seating Chart Seating Chart Homeroom Seating Char

I EE
EEEN
-I--I
] | ]
e




Taking Attendance..

t.’f‘*f?.?«‘:‘fYou will be able to take attendance on a scheduled school

day two ways.

.4/l Choose a class tile, if you have made them, or green box,
“WAttendance”, then “Daily Attendance”... or, from your

dashboard just choose the attendance tile you made for each

B
as Teach
o P

Assessmant FEATURES
Daily Attendance

class.

Until an actual school
day, you will not be
able to see how to

take attendance.
There are videos in
the help section if you
want to preview this.

g/ Attendance

Seating Chart

:& Conference
REPORTS

f\’ Discipline Attendance Totals for Students

10‘ Food Seriice Class Attendance Totals

Daily Attendance Class Roster By Teacher
Gradebook

A
smm Grading
cm

Teacher Class Attendance

—



Taking Attendance.. cont.

With no seating chart assigned, attendance will look pretty

much lLike 16 Used LO..

Attendance Mode | Student List

Tardy Type

With a seating chart assigned..
Fill in attendance with the drop

down menus for each student. (To

be fair, I have not seen this

yet.)

Be sure to “Save” in the upper

lleft hand corner.



Gradebook.. Setting up Categories

"4 click on the green box (three lines), down to “Gradebook”,

then “Gradesheet”...

ﬁﬁ Find fSettings" in the upper right corner..

w TUMWATER MIDDLE SCHOCL - 201

KYWARD

Ei ;O\‘mm&vvﬁ

@ Addioock  [R] Tescher Access Message Conter ] Gradeboot Class Uit~ &, Atendarce Clas Lt (@) Sudert st BIMy Messages [@ editock

88 Class tist I PrintScroen [ Comoress 2 Dock 23 New Window

Teacher
Access

- FEATURES
Assessment 1 P
/I Indicators Student Name O Grade  Studeat Attendasce
al

Number Mon 8/18

Assignment Templates
g/ Attendance ¢ » m
Assignments < & | I3 »
» 3 "
m Conference Class Gioups 1 v 0 - ] . |

2 Discipline e e
a5 Report

IOI Food Service

REPORTS
[.%} Gradebook
- Assignment Master

A
o= Grading
cm

E Message Center

Missing Assignments

Progress Report

tivi <
B\ Online Form Student Progress Report (Activity Access)
o Student Progress Report By Class
L Reporting
Student Progress Report By Student (Teacher
=:z| Scheduling Access)
Student Progress Report By Student (Teacher

@ Student Access) -WSIPC

Teacher Current Year Student Information




Gradebook.. Setting up Categories

vf Find “Calculation Settings +” in the column on the left.

Click the + and see the drop down menu.

ﬁﬂ Choose “Grade Calculations”; then select categories and

assign percentages (just like the old days), Save!

"

Grade Calculation Details

Gradebook Class List dosheet 5 Gradesheet 5 Gradesheet Settings
ourse Cod Class Description Sectio Section Length d Date Primary D F
PHY821 PHYS ED 7/81 11A s1 09/03/2025 01/23/2026 1
Calculation Type  Category Weighting
k= &
. - CATEGORIES - 100.00%
Display Settings ~—  GRADE AND ASSIGNMENT COLUMNS TO DISPLAY
ST AL b ?:ii‘.(-r All Categories
adesheet Display
l Ao DI Search Grading Period Numbe Q <® View: Skyward Default
Student Display Include Category Description Weight Percent
Score Settinas Grading Period Start Date End Date Grace Period End Date Show Show Grade Include in Missing
- Assignments Buckets Assignment Count
kulation Settings = ’
> - MOVE FOR LIFE 50.00
Grade Calculatio 1stQtr 11/07/2025 11/10/2025 3:00:00 PM
PE 50.00

Grading Scale

2nd Qtr 11/€8/2025 01/23/2026 1/29/2026 3:0000 PM

Student Grading Stales
50 V| Total Records Vv PREPARATION 0.00



Gradebook.. Adding Assignments

;J Go to “Gradebook’”; use the green box, “Gradesheet’”, then
“Gradesheet” or choose the class tile (if you set that up)

;J Choose “ ©:-aome”in the upper right; add your assignment
(most of this looks like 1t used to) and choose which classes

to add it to. “Save” or choose from the options above.

TUMWATER MIDDLE SCHOOL - 201 .
JENMNIFER S <
@ HYERLONG ‘ R E o )

: 2025-2026 (Current) PHYSED 7/8 1 - Section 11A-51-1V

] Teacher Access Message Center ] Grodebook Closs List &, Attendance Closs st @) Student Lt D] My Messages [#, Edit Dock

3 v PEQ




Gradebook.. Changing Grade Marks

To change settings in the way your

gradebook looks or grades are displayed..

2025-2026 (Current) PHYSED 7,

. DRI —
Click “JSettings” in the upper right

then find “Gradesheet Display” under

“Display Settings”... choose your needs
and “Save and Close”...

NS TO DISPLAY

Q. @ view: Skyward Debault

Loy Grading Period Start Date End Date Grace Period End Date
e Settings

Calculation Settings

Grade Calculations 1stQtr 09/03/2025 11/07/2025 1171002025 3:00:00 PM

Grading Scale

1 ' TUMWATER MIDDLE SCHOOL - 201 ‘
JENNIFER 5 e
I(HHII“ f 5-2026 ( ) @HVER—LOI\GV A X B @V [—)

2nd Otr 11/08/2025 01/23/2026 1/29/2026 3:0000 FM
2025-2026 (Current) PHYSED 7/8 1 - Secton 11A-51-1V

lent Grading Scales

0 v otal Records vV

E Q| | GRADEBOOK : GRADESHEET BB ClassList o PrintScreen 7] Compress 2 Dock  pB New Windo

DA Teacher Access Message Center I8 Gradebook Class list %, Attendance Class List (@) Student List

EWM L', Edit Dock Display Grade Colors
Gradesheet { ASSIGNMENT DISPLAY
2 Enter Scoring Mode 0 Add Assignment Gj Lege @ Sort Assignments by | Date Sequence v
T o ( . Date Sequence of Assignments @) Descending (newest 10 cldest)
/ Indicators Student Name Grade Student Attendance Q1 Wﬁ&‘"’tﬁﬂ & 3
M Number Sun 8/24 9/5/2025 Ascanding (oldes
3.00
_ - __ — o Display Assignment Attendance
K & | K|w »

GRADE COLORS

| Indicator
|
o Do Not Display Category Colors on
R J e ey
e o e e B S A GRADE COLUMN DISPLAY
: v B0 i - v



Gradebook.. Entering Grades

To enter grades, start in the class you wish

to enter grades in.. Find ™ #tnerscoringMode ™ gnd click.

Scoring boxes will appear and you can enter

scores. Note! This little double arrow [J =

Qi ‘Week 0 Partici...

9/5/2025

expands the box for more options!

Once scores are entered they w1ll save on

A
”/| Indicators Student Name Grade illudznl
o 1amiher

w TUMWATER MIDDLE SCHOOL - 201

@HE A B 2 B

88 Casstist Y Print Screen [ Compress 2 Dock pB1 New Windo

SKYWARD' w 2025-2(26 (Current) PHYS ED 7/B 1 - Section 114-51 -1V

Emmm:gec.m I8 Gradebook ClassList % Attendance Class list (@) Studentlist  [52] My Messages [#, Edit Dock

9/5/2025 Score Clarifier

No Count = Missing




what

For individual student progress reports:
“Gradebook”,

choices and hit “Run Report”;

Progress Reports..

There are MANY reports that can be run.

If you cannot find

you need, ask your trainers.

Green box,
“Student Progress Report by Class”, Make your

then print or other options.

Assessment

g/ Attendance

é Conference

;\' Discipline

IO Food ice

| e
==

—
sw= Grading
cm

E Mecssage Center

[EN Online Form

c Reporting

[53) Scheduling

; : GRADESHEET
A .| Q| eravmoox: GRADESHEET 1
Teacher
3 Access
FEATURES trompt temptate [| ™ PROGRESS REPORT
> 2 i LATER MIDDLE SCHOOL
Assignment Templates - Stodent: Grade: 08
Assignments Class: PHY821/11,PHYSED72 1 Teacher: JENNIFER HYER-LONG Period: 1
Class Groups GRADES
t Ponowss | No v Description Grades
Gradeshest Term 1 AJ100.00%
5, Category Description Weight
S ogrecs R
Send Prograss Report ZPED - PE 50,00 %
X MOVE - MOVE FOR LIFE 50.00 %
REPORTS ASSIGNMENTS
Assi ent Master
ignment Maste Due Date Name Category Earned/Possible Percent  Grade
Missing Assignments 09052025 Week 0 Participation ZPED 3.00/3.00 100.00 A
CLASS ATTENDANCE
Progress Report
Term Days Excused Days L Days Other Tardy Count
1 000 0.00 0.00 0.00
m=s 2 0.00 0.00 0.00 0.00
3 000 0.00 0.00 0.00
= 4 0.00 0.00 0.00 0.00
Total 0.00 0.00 0.00 0.00
St idant Dranrars Ranart Ry Shidant Mazrhar ATTENOANCESETTINGS




Message Center..

Green box, “Message Center”,’”+Add
Message”

E@ Choose your options and follow
instructions along the top. (I was not

able to test this completely yet.)

E m TEACHER ACCESS MESSAGE CENTER vy Print Screen [ Compress b Dock  pBT New Windewe
] Teacher Access Message Center Gradcbook ClassList &, Attendance ClassList (@) Studentlist D] My Messages [#; Ecit Dock
Gradeshest View Report Gradesheat » View Report » Teacher Access Message Center

TEACHER ACCESS MESSAGE CENTER

MM/DD/YYYY BN Q @ view: Skyward Default Y Filter: All Messages 3 Quick Filter B
L1 T2
Sent Status Subject Message Type & ents.

No records to display

B Assessment

& Attendance

FE
Teacher Access Message Center

é Conference

A piscipline

{O] Food Service

I8 sracebook

o — i
S Grading

G
=]\ Ontine Fo¥ j

‘[—\ Rennctinn

lllll



Printed Grade Sheet..

For a class list with boxes that can be printed or

downloaded...

From a class gradesheet, find “ "=v'’ and the drop down menu.
Choose “Print/Export Blank Gradesheet”, pick your options and
then print (the print option will work in Microsoft Edge and
not in Google..Thanks to Heather for figuring that out!)or

download from below.




Report Card Posting..

;j Before the end of the semester, we will get you step by step

instructions for report card posting. This document has

instructions if you want to look ahead.




Additional helpful documents..

A Feacher from a different dizstrict has ecreated documents

about a bevy of “Q” topics. You may prefer the format of those

and could print them out if needed. They are posted on the TSD
website here.
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IEP or 504 Class Tile..

'd A class tile can be put on your dashboard that is a specific

List of LEP or 504 students:

Green box (three lines), “Student”, then “Student List”...

ﬁz Find the Filter option up top and change the filter to

“Special Education Students in Current Classes”, Choose “More”,

then “Add Live Tile to Dashboard”, choose your options and

“Save”! Report for the 504 Filter.
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Office Referral..

Green box (pancakes), “Discipline”, “Referral”...
Choose “+Add Referral” in the upper right corner.

Fill in the boxes. Note: for “Student Name” start typing in
the box and your students will auto fill.
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Finding the class by student name..

Coal feature. Can™t

remember what class a

student 1s 1n?

[ L
A 77 1 | e ————————r7

From “Gradesheet”, find p=g A .| Q | GRADEBOOKCLASSLIT vy
A\ W in the upper ) che C l Grade s I j nce. I Student L [
right. All yeur classes )
will appear 1n boxes. In
the blank box above, start S

HOMEROOM 8 1 :} 1st Period Q1 {:}

typing the first eor last HAMRGE/ 18 PHYE21 / 1A
name of a student. Clieck on : - 1
the student name and it

will bring up that class.





