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Agenda

* Basic Navigation

* Dashboard Live Tiles
* Attendance

* Lunch Count

* Gradebook (Navigation, Gradesheet Legend, Adding Assignments, Entering
Grades)

* Progress Reports
* Message Center
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Help Center

* Accessing Help Center —

e Path — Teacher Access>Main
Screen>Knowledge Hub(top
righthand corner)>Help Center

* Help Center takes you in from
where you are in the system so
once you are in the Help
Center it often helps if you
click on Home on the bread
crumbs and start from the
beginning.

SKYWARD
HELP CENTER
Contextual Help
TTTTTTTTTTTTTTT Home > Contextual Help >
llapse

Home

# Business Office Staff ~ # School Office Staff ~ # System Administrator  # System W

HHHHHH

Click the topic below to access step-by-step instructions for the process. If you cannot find the topic you are looking for, you can us

Features

eeeeeeeeeeeeee

Viewing School Years
Viewing Fiscal Years

Knowledge Hub Options
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Dashboard Live Tiles

Creating Live Tiles (3 ways) —
1. Teacher Access>Home Screen>Select Class Tiles (top righthand corner)

2. Gradebook — Gradebook>Gradesheet>Select Class>More (top righthand corner)>Add
Gradesheet Tile to Dashboard

3. Attendance — Attendance>Daily Attendance>Select Class>More (top righthand
corner)>Add Daily Attendance Tile to Dashboard

* Live Tiles of Specific Views —

* You can create live tiles of specific views by clicking on the down arrow in the top
righthand corner. (Example Student List, Active Students only)
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Tumwater School District

w TUMWATER HILL ELEMENTARY - 106 v/ KATIE 4 What' z [*1 My Tasks l(ncu,n;ledgeV [ Sign
Me&aqps

SEYWARD! wsinc | ODEGAARD ¥ . New & Processes Hub Out

E m TEACHER ACCESS m Print Screen E Compress .‘l; Dock g New Window
Teacher Access
ayout EE Dashboard Library

Eri Select Class Tiles

Please select this icon
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Select Class Tiles New [ Sign

Select Class Tiles To Add Or Delete Window SR
S Next O Cancel 'w Window
- A
Librar
Pearch Sort Number \‘ <{® View: Skyward Default More Vv :
A

Select Select
Attendance Tile Gradesheet Tile

splay Period  Class Description Course Section Section Entity Name School Year
Code Code Length Code

Select both tiles
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Tumwater School District

Select Class Tiles

SKYWAI Review Class Tiles T

Help |
E &~ Previous 9 Run Process ® Cancel

New
Center 5 Window

Teacher At | AsS TILE DETAILS

rw Winc
Library
Search Sort Number Q <& Wliew: Skyward Default More v
e O O e O e
Select Display Period  Class Descripticip Course Section Section Display Text Entity Name School Year
Code Code Code Length Code
1 SECOND GRADE 1GRD02 2KO YR Gradesheet TUMWATER HILL ELEMENTARY 2025-2026
1 SECOND GRADE 1GRaA2 2KO YR Daily Attendance TUMWATER HILL ELEMENTARY 2025-2026

IMPORTANT! We must select RUN PROCESS to complete the tile!

« (G
|50 V| Total Records v/




After you close the next pop-up screen you
will see your tiles! ©

Tumwater School District

/f_ w TUMWATER HILL ELEMENTARY - 106 \/ KATIE o 4 What's 2& My [:“] My Tasks Knowledge - B Sign
SKYWARD| weipc ODEGAARD New Messages = 4 & Processes Hub Out

E m TEACHER ACCESS E Print Screen E Compress .‘l; Dock g New Window

Ieache ACCESS
- Sele{t C|aSS iles ay()llt m al.ua DaS boafd lefa
] oo y

Gradesheet

SECOND GRADE
Section 2KO
Period 1

Daily Attendance

' SECOND GRADE
L]

V Section 2KO
Period 1
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Create Your Class Attendance Tile-15 minutes

Oirbit Maorth s Schvoanl = 401 = iy PR TT e ! A .
Hig [ WiaT's By Knowiledge , ":l Seiiach A

wygp 1. Make sure you are in Teacher Access click on the 3 lines ™ e = e
— . ‘ B TEACHs - I8 Frint Screen  [F] Compress b Dok pB tew winaa
‘ gy 2. SELECT Attendance

N’ 7 FEATURES
(Z nsendance e ginsn 3. Under Features SELECT Daily Attendance

REPORTS

Dwta Object Typs ; Duts Dbject ll.':r Bpplicaticn : HesiRg

s
‘_—nnmmmt Aftendance Totals Tor Sfudents -
0 Skywardbernce  ang
:}\ Deseipliree Class Attendance Totals
TD| Food Service Diaily Attendance Cliss Roster By Teachs U Shywarcoannce. o
Teatker Clats Aendance 0 Skyward Web B
ﬂ Gradeboak
e I Skyweard Web BrC
= Grading
LR}
119 Skywand Web Fr
o/ Health

SIWAETdSENVIOE Bl W

E Message Conter

&
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Create Your Class Attendance Tile-15 mlnutes

Orbit Morth High Schoal - 401

_._ I:-..1.|_'-'| W ':'I-l'..ll'-.
T'. Hu 2020-2022 (Current) 3 ‘ P ey

o Floyd

= | % | W ATTENDANCE CLASS UST 77

IAMCE LT gt

() Currery 1 Clanes VAN Clatiss  Geoup By @ By Class ) By Periad
401 - QRETNEETH HIGH SCHOOL

Art !
At f 0002 <)
Peried 1

VT - Year
06,/01,2002 - 06/30/2023 SELECT your CIaSS
T MTWEF
A




Create Your Class Attendance Tile- 15 minutes

Orbit Morth High Schoal = 401 : :
. Falps Wt . Krisrtndge
: " .' e . Fuls i

2020 - 2022 {(Cument) Ar T - Secthion 0002 - YR - Pemad 10w

oo -

WA  ATTENDANCE : DAILY ATTENDANCE OO Chas Lisn

Aklemdance Clags List » Daily Arendan
B save & Back gl Save  (5) Cancel  Attendance Mode  Student Lint w &) Previous Week's Attendance 1) Today's Attendance for All Pericds L Settin K- Add Daily Atendance Tile 10 Datkbosrd

Indcaiars Stsdent Mame Grade Studemt Mumber Abzent Tardy Present Excused LUnexoused Tardy FriBf24 Thubf23 Wed 6722 TuebF21 0 = L af1T THUBMIE weem o i e o 1 NOE B
Count Coumt Count

& 2 ¥ &
T 9 9 Asten, Willigm M 1234567 O ® . 1 -

SELECT Add Daily Attendance Tile to Dashboard




Create Your Class Attendance Tile-15 minutes

MERCER ISLAND HIGH SCHOOL - 426
(\ Rebecca

1h What's 3= Mv = Mv Tasks Knowledge .

s i Hub
SKYWARD" 2023-2024 (Current) SPANISH 3A - Section 14 - S1 - 4\ SRS
1. SELECT “More”

En A o DAILY ATTENDANCE o [ compress M Dock B New Window
Attendance Class List » Daily Attendance % Daily Attendance ‘

B save & Back gl Save (O Cancel Attendance Mode | Student List v O Previous Week's Attendance @ Today's Attendance for All #eriod
o o —
Indicators Student Name Grade Student Number Absent Tardy Tardy 10+  Leave Prese: m
Mi... Early O ite .
D O ® O : 63 Legend Y
2. SELECT Add Daily Attendance Tile to Dashboard | | €3 settings ’
1 & () () ()
————— RNy & Add Daly Attendance Tile to Dashboauc*.J
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Create Your Class Lunch Count Tile -10 minutes

1 What's My My Tasks Knowledge Sig
ﬁg ‘ New E Messages & Processes Hub 4 Out

- WA -

= DA | Q ““‘”“‘m 1. Make sure you are in TEACHER ACCESS 3 Pt Screen. 7 Compress & Dock g1 New Wi
Teacher
o pces’ 2. SELECT Menu Bar (3 horizontal lines)

Q Student FEATURES
Student List

L —

REPORTS
g/ Attendance

Student Mailing Labels (Teacher Access)

SELECT Online Form




Create Your Class Lunch Count Tile-10 Minutes

North Thurston Public Schools

What's E My = My Tasks Knowledge s Sign

New Messages - & Processes Hub Owt

ONLINE FORMS 1.7 BB Pint saeen  [9] Compress 2 Dock PG New Window

@ All Classes  Group By: @ Class Penod

ELEMENTARY 3rd Grade
SBGBO3 / 212
1

YR - YEAR

09/06/2023 - 06/18/2024

T:MTWRF; 2M l’.‘fﬁF

o

[ Online Forms available

MY LINE FORMS N
o ”
g e 2. SELECT "More _
@ View: Skyward Defauit Y Fitter: Open More
™M L =
Status Status End Date Start Date Form Name Sub Status Description Online Form Description Filter Sub Type Filter Information Entity Name

No records to display




Create Your Class Lunch Count Tile-10 Minutes

What's My =, My Tasks Knowledge Sign
New D 2 X

Messages & Processes Hub

Out
Q ‘ ONLINE FORMS .7

a Print Sareen E Compress -‘L Deck g New Window

O Current Classes @ All Classes Group By: ® Class Penod
ONLINE FORMS BY SECTIONS

132 - CHAMBERS PRAIRIE ELEMENTARY

ELEMENTARY 3rd Grade >
SBGBO3 / 212

SELECT Add live Tile to Dashboard

YR - YEAR

09/06/2023 - 06/18/2024

TMTWRF: 2:MTWRF

0 Online Forms available

MY ONLINE FORMS

garch Status Q. @ View: Skyward Default Y Filter: Open

1 85 Add Live Tile to Dashboard

N
P $2
Status Status End Date Start Date Form Name Sub Status Description Online Form Description Filter Sub Type Filter Information Entity Name
No records to display




Dashboard Live Tiles

* Dashboard Management —

e Layout — Auto vs Manual
e Dashboard Library
* Live Tile/Widget Configuration
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Attendance

e Attendance — Two Ways
e Path — Teacher Access>Menu>Attendance>Daily Attendance

* Path — Teacher Access>Menu>Attendance>Seating Chart>Room Layouts
» Start by creating a Room Layout (Click Add Room Layout - top righthand corner)
* Once you’ve added Room Layout Details, click Save & Add Seats
* You can drag and drop Teacher and/or Student Desks into the grid or click Add Multiple Seats
* Seats can be arranged to mimic the layout of your actual classroom

» Path — Teacher Access>Menu>Attendance>Seating Chart>Seating Charts
* Provide Seating Chart Details then click Save & Assign Seats
* You can drag and drop unassigned students into seats or use the Auto Assign Seats functionality

* You can move a student to a new seat by dragging and dropping their photo bubble
n. Capital Region
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Lunch Count

e Lunch Count

e Path — Teacher Access>Menu>Online Forms>My Online Forms
* Located at the bottom of the screen
* Click More (righthand side of the screen) to Add Live Tile to Dashboard
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Creating your Gradebook

Tumwater School District

TUMWATER HILL ELEMENTARY - 106

KATIE What's 2 My =, My Tasks Knowledge Sign
AR n-‘ wsipC  2025-2axd ODEGAARD bt New & Messages E;} 8t Processes Hub b B Out

sa #1 Select three bar option bars

E mm E Print Screen E Compress .‘l; Dock g New Window
- 2 - - @ 0.6~~~
Teacher
Access
a

FEATURES CODES

#2 select grade book

(O Current Classes @) All Classes ' Group By: () Class (@ Period

Assessment

v
e/ Attendance

Assignment Templates Comment Bank

[ 2

Assignme Question Bank

é Conference

UTILITIES 'O'

8

Gradesheet
| radesnee Mass Copy Assignments w

ena rrogress Report

) REPORTS

Assignment Master

#3 select Grade Sheet

Missing Assignments

Progress Report

Student Progress Report (Activity Access) line Forms available 0 Online Forms available
Student Progress Report By Class
Student Progress Report By Student (Teacher {:} 2 {:}

Access) v




#1 click on tile

#2 The next page will open, please select settings (Yellow)

o

. ; _ Tumwater School District
wsipc  2025-2026 (Curre

KATIE 4 What's 2 My =, My Tasks Knowledge
ODEGAARD ~ New X & v B

Messages & Processes Hub

Gradebook Class List

EE Class List E Print Screen E Compress ;l’- Dock g New W
View Classes by Student | Type to search.,

2 Enter Scoring Mode 9 Add Assignment Legend (:} Settings More
It will open -

dent Attendance $1
mber Fri 8/15

106 - TUMWATER HILL ELEMENTARY

SECOND GRADE O

1GRDO02 / 2KO
1

YR - YEAR

09/03/2025 - 06/11/2026
M, T, W.R.F

Select settings
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Tumwater School District

TUMWATER HILL ELEMENTARY - 106

o
SKYWARD'| wsirc

2025-2026 (Current) SECOND GRADE - Section 2KO - YR - 1V

KATIE

ODEGAARD

What's
New

2 My = My Tasks Knowledge Sign
I& Messages I:} 8 Processes Hub hd B Out

EE Class List m Print Screen E Compress .\I’- Dock g New Window

E m GRADEBOOK : GRADESHEET SETTINGS

Gradebook Class List » Gradesheet % Gradesheet Settings

Course Code Class Description Section Section Length Start Date End Date

1GRDO02 SECOND GRADE 2KO YR 09/03/2025 06/11/2026 1
L 1= K
Display Settings —  GRADE AND ASSIGNMENT COLUMNS TO DISPLAY

Gradesheet Displ
| radeshest FEpEY Search Grading Period Numbe Q<@ View: Skyward Default

Student Display
Grading Period

Score Settings

Academic Standard Display

Primary Display Period

Calculation Settings 09/03/2025

Start Date End Date Grace Period End Date Show
Assignments
!
01/23/2026 1/28/2026 4:00:.00 PM

52 01/24/2026 026 6/17/2026 11:59:00 PM

‘ 50 V‘ Total Records »v

GRADE COLORS

Display Grade Colors [_|

[y Copy Gradesheet Display Settings

A

Show Grade Include in Missing
Buckets Assignment Count
] .
() ]

Select Academic Standard Display




Tumwater School District

TUMWATER HILL ELEMENTARY - 106 KATIE What's 2& [:__] My Tasks ol
MGSHBQPS =

ODEGAARD v New & Processes Hub

SKYWARD ‘ wsipc 2025-2026 (Current) SECOND GRADE - Section 2KO - YR - 1\/

E -n GRADEBOOK : GRADESHEET SETTINGS BE Class List [[&§ Print Screen  [24] Compress & Dock

Gradebook Class List % Gradesheet % Gradesheet Settings

Course Code Class Description Section Section Length Start Date End Date Primary Display Period

1GRDO02 SECOND GRADE 2KO YR 09/03/2025 06/11/2026 1

||_i ||_: K Save & Back n Save Changes . Cancel [y Copy Gradesheet
Display Settings —  ACADEMIC STANDARD DISPLAY

#2 Make sure to save your changes!

Gradesheet Display Grade Bucket | S1 v

Student Display
S1 ACADEMIC STANDARDS

Score Settings

Search Order Q ® View: Skyward Default

Academic Standard Display
Calculation Settings + ic S

2 2nd Grade-1.02.ENGLIS-7.001  Phonics 2 ENGLISH LANGUAC

3 2nd Grade-1.02.ENGLIS-7.002  Fluency and Accuracy 2 ENGLISH LANGUAC

4 2nd Grade-1.02.ENGLIS-7.003  Comprehension: Fiction and Non-Fiction 2 ENGLISH LANGUAC




umwater Schoo

TUMWATER HILL ELEMENTARY - 106

What's 2 My = My Tasks Knowledge
ODEGAARD ¥ New & Messages E;} 8 Processes Hub N B

SKYWARD| wsirpc 2025-2026 (Current) SECOND GRADE - Section 2KO - YR - 1

E m GRADEBOOK : GRADESHEET SETTINGS BB Class List 6§ Print Screen  [24] Compress & Dock B New Wi

Gradebook Class List £ Gradesheet »\¥sradesheet Settings

Course Code Class Description SO A Section Length Start Date End Date Primary Display Period
1GRDO2 SECOND GRADE 2KO o 09/03/2025 06/11/2026 1
||_i ||_: <4 Save & Back E Save Changes ) Cancel ﬁ Copy Gradesheet Display Setti
Display Settings —  ACADEMIC STANDARD DISPLAY
Gradesheet Display Grade Bucket | S1 v
Student Display
S1 ACADEMIC STANDARDS To see your newly set up gradebook select Gradesheet
Score Settings
Search Order Q <® View: Skyward Default More v
Academic Standard Display
Calculation Settings -|- Display Order Key Description Level Parent Academic Standard
V)
[ 1 2nd Grade-1.02.ENGLIS-7 ENGLISH LANGUAGE ARTS 1
2 2nd Grade-1.02.ENGLIS-7.001 Phonics 2 ENGLISH LANGUAGE ARTS
3 2nd Grade-1.02.ENGLIS-7.002  Fluency and Accuracy 2 ENGLISH LANGUAGE ARTS

4 2nd Grade-1.02.ENGLIS-7.003  Comprehension: Fiction and Non-Fiction 2 ENGLISH LANGUAGE ARTS




TUMWATER HILL ELEMENTARY - 106

SKYWARD'| wsipc 2025-2026 (Current) SECOND GRADE - Section 2KO - YR -

KATIE

ODEGAARD

4 What's 2 My = My Tasks Knowledge
& Messages E} Hub

New & Processes

EE Class List m Print Screen E Compress .\l; Dock E N

Za\ .
= B A O cvonox cuvesc

Gradebook Class List % Gradesheet

£ Enter Scoring Mode 0 Add Assignment Legend {:} Settings

/ Indicators Student Name Q Grade Student Attendance s1 ENGLISH MATHEMATICS @ SCIENCE @ SOCIAL @
all Number Fri 8/15 LANGUAGE STUDIES
& & & O > > >

These expand for each standard
You can see individual grading events
once expanded.




Gradebook

* Navigation

* Gradesheet Legend —
* Assignment Icons
* Grade Column Icons
e Student Icons
e Grading Period Icons
* Misc Icons
* Grade Colors
e Hotkeys
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Gradebook

* Creating an Assignment

e Path — Teacher Access>Menu>Gradebook>Gradesheet>Select Class>Add Assignment
(top righthand corner)

* Syncing Assignments to a Classroom/Course

* Path — Teacher Access>Menu>Gradebook>Assignments>Select Class>Mass Copy
Assignments to Other Classes (top righthand corner)
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Gradebook

* Editing Grades/Scoring —
e Path — Teacher Access>Menu>Gradebook>Gradesheet>Select Class>Click on Enter
Scoring Mode (top righthand corner)

» Before Entering Scoring Mode be Sure and Expand All of Your Double Arrows/Double Chevrons so
That You can See All of Your Assignments

* Once in Scoring Mode You can Click on the Double Arrows/Double Chevrons on the Assignment
Itself and Add Score Clarifiers, Mark as Missing, and Add Comments

* |t Allows You to Move Up and Down With the Arrow Keys but Not Side to Side
* You can Also Click on the Assignment and Click Mass Score
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Reports

e Attendance

e Path — Teacher Access>Menu>Attendance>Reports
* Attendance Totals for Students
* Class Attendance Totals
* Daily Attendance Class Roster By Teacher
* Teacher Class Attendance
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Reports

 Gradebook

* Path — Teacher Access> Menu> Gradebook>Reports
* Missing Assignments

* Progress Reports
* Progress Report
» Student Progress Report (Activity Access)
e Student Progress Report By Class
» Student Progress Report By Student (Teacher Access)
» Student Progress Report By Student (Teacher Access) —WSIPC

e Send Progress Reports (Student Progress Report)
* Path — Teacher Access> Menu> Features>Gradesheet>More>Send Progress Report
* Path — Teacher Access> Menu> Features>Send Progress Report

* Progress Report Run History
e Scheduled Progress Reports
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Conference options for Strong Start/February
77 . |W

S"YWAR D" wsipc 2025-2026 (Current) Vv

— #1 Select three bar

n o CONFERENCE: CONFERENCE LIST 3.7 E Print Screen E Compress .‘I{. Dock g New Window

Administrat” o N Teacher
0 Access / Acce
P> |
- nl:f'
Assessment

Conferences
Attendance

g& Conference
:\ Discipline

TO' Food Service

Gradebook

A
emm Grading
cm

g Message Center

\ Online Form
e Reporting

TUMWATER HILL ELEMENTARY - 106

KATIE 4 What's 2 My = My Tasks Knowledge Sign
ODEGAARD b New & Messages E:} 8 Processes Hub b B Out

More Vv

i

e e e e
Up Sign Up Sign Up Sign Up
tn Date  Open Time  Closed Date Closed Time

REPORTS

Conferences - My Time Slots

#3 Select Conferences (under features)




“ONFERENCES

i (O <@ View: Skyward Default ' Filter: Skyward Default Y Quick Filter

12 Q o] e’ O Q

Conference Name Conference Dates & Attendee Conference ) Conference Methods
..................................................................... Spe_ _  Wpe b
0D8/12/2025 Guardians  Parent-Teacher In-Person

Down Arrow
Once you see your conference times, you can click
on the down arrow and choose “do not schedule” if
there is a time slot you don’t wish to have students.

CONFERENCE DATE TIME SLOT DETAILS

*Facilitator

*Start Time  08:00 AM
*End Time  08:15 AM
*Location 1E

*Familiesper TimeSiot 1 @)

Do Not Schedule n. Capital Region
Select the box next to “Do Not Schedule” ESD 113
Support Staff . -
Substitutes |

Note to Attendees |




For parents who need help, you can add an
attendee. (creating a conference for them)

e Pl Skl
mmmmmm
ﬁﬁﬁﬁﬁﬁ
Murte ho i hemsd e
AN TENOILEYS
parre s T B viow Sopwait Delaur, WP Res: Sk Defpatl 55 Cp ok MBer
': ||||||| L i Lemairer I San ¥ Latigit ol o Harvr y BhoThod " Len aflmin J.Ilnll\.'::l. Rllarelew Malr :
Ma recerds fo displey

n. Capital Region

ESD 113

* You can also see who signed up under attendee section



Message Center

* Message Center -

* Path — Teacher Access>Menu>Message Center>Message Center>Add Message (top
righthand side)

 Gradebook —

e Path — Teacher Access>Menu>Gradebook>Gradesheet>Select Class>Click on “i”
(lefthand side) by student’s name>Select Send Message (top righthand side)

e Student List —

e Path — Teacher Access>Menu>Student>Student List> Select Class>Click “i” next to
student's name (lefthand side)>Select Send Message (top righthand side)
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Questions?
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Thank You!
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