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To: All MCPS Para Educators & Educational Sign Language Interpreters
From: Trevor Laboski, Director of Human Resources

Date: August 13, 2025

RE: SY 2025-2026 Work Days/Hours

Please retain this letter for reference throughout this school year.

In an effort to clarify the calendar for Para Educators (Paras) and Educational Sign Language Interpreters
(ESLIs), we are providing you with the following information for the 2025-2026 school year.

Paras & ESLIs will have the opportunity to take professional development courses throughout the year,
provided the courses have been pre-approved by their supervisor.

If a Para/ESLI is directed by their supervisor to attend a professional development course during their work
day, they are paid their regular rate of pay for their regularly scheduled hours on that day or for hours spent
at the training if it is more than their regularly scheduled hours.

If a Para/ESLI is interested in taking a course offered on an unscheduled work day, they must also have the
request pre-approved by their supervisor. They will be paid their regular hourly rate for hours spent at the
course. The Para/ESLI must provide a certificate of completion to payroll and their supervisor.

Mandt is a certification required for all paraprofessionals working in the Center Based programs including
structured learning program (SLP), life skills, and extended resource programs (ER), and early childhood
special education paraprofessionals. Mandt may be recommended for some paraprofessionals working in the
resource setting or working in other programs. Melissa Moss-Larson will be reaching out to schedule your
training. This training may be scheduled after work hours.

e Paras/ESLIs taking Mandt recertification during the summer, outside scheduled work hours, or other
non-work days will be paid their regular hourly rate for their regularly scheduled number of hours or
for all hours in attendance at the training (whichever is greater).

e Mandt training/recertification, when scheduled during a Para’s work day, is considered a REGULAR
WORK day.

*SEE FOLLOWING PAGES FOR CLARIFICATION OF SPECIFIC DATES AND INSTRUCTIONS ON REGISTERING FOR
PROFESSIONAL DEVELOPMENT COURSES*



2025-2026 PARAPROFESSIONAL AND EDUCATIONAL SIGN LANGUAGE INTERPRETERS CALENDAR
***If there is not a box checked in your designated column, the date does not apply to you™**

PreK-5 6-8 9-12 | Willard | Seeley PAID NOT
PAID
AUGUST
8/22 Orientation for all NEW X X X X X O
HIRES ONLY (8am-10am)
8/25 First full work day for all X X X X X O
paras and ESLI’s
SEPTEMBER
9/1 Labor Day- No School X X X X X O
OCTOBER
10/16 Professional Development- | X X X X X O
No School
10/17 Professional Development- | X X X X X O
No School
10/31 End of Quarter X X X X O
NOVEMBER
11/3 No School X O
11/7 End of Trimester X X O
11/13 Conferences- Half Day of | X X O
School
11/14 Conferences-No School X X
11/26 Thanksgiving Break- No X X X X X
School
11/27 Thanksgiving Break- No X X X X X O
School
11/28 Thanksgiving Break- No X X X X X O
School




DECEMBER

12/22 Holiday Break- No School | X X X X X O

12/23 Holiday Break- No School | X X X X X O

12/24 Christmas Eve- No School | X X X X X O

12/25 Christmas Day- No School | X X X X X O

12/26 Holiday Break- No School | X X X X X O

12/29 Holiday Break- No School | X X X X X O

12/30 Holiday Break- No School | X X X X X O

12/31 New Years Eve- No School | X X X X X O

JANUARY

1/1 New Years Day- No School | X X X X X O

1/2 Holiday Break- No School | X X X X X O

1/5 Staff Development- No X O
School

1/19 Martin Luther King Day- No | X X X X X O
School

1/23 Staff Development- No X O
School

1/23 End of Semester/Quarter X X X X O

1/26 Staff Development- No X O
School

1/26 Unscheduled Day-No X O
School

FEBRUARY

2/9 Staff Development- No X X X X X O
School

2/16 Presidents Day- No School | X X X X X O

2127 End of Trimester X O




MARCH

3/12 Conferences- /2 day X O
3/13 Conferences- No School X O
APRIL
4/3 End of Quarter X X X X O
4/6 Spring Break- No School X X X X X O
4/7 Spring Break- No School X X X X X O
4/8 Spring Break- No School X X X X X O
4/9 Spring Break- No School X X X X X O
4/10 Spring Break- No School X X X X X O
4/17 Staff Development- No X X X O

School
MAY
5/25 Memorial Day- No School | X X X X X O
JUNE
6/11 Last Day of School X X X X X O




REGISTERING FOR PROFESSIONAL DEVELOPMENT COURSES:

Courses offered for Paras/ESLIs are available for viewing on the District’s
Professional Development Portal. Please see directions below on how to
register if you have not already done so.

To register on the Montana Professional Development Portal:

e Go to www.mcpsmt.org to the STAFF tab and select PROFESSIONAL DEVELOPMENT
o First time users:
m Follow the link and click on CREATE AN ACCOUNT
o Registered users:
m  Once you have an account you can login and register for courses.

There is no longer any REQUIREMENT for “"PIR"” or Professional Development
for Paras or ESLIs

To be paid and to verify attendance at Professional Development offerings
after pre-approval by your supervisor:

e  Register for the needed course in the MCPS Professional Development Portal

e Add the hours to your timesheet in ESS and note “Professional Development”
and the course number

e Complete your course evaluation as needed within the Professional
Development Portal


http://cspd.hrmplus.net/
http://www.mcpsmt.org/

Addendum for Clarification of Work-Days for

Special Education Para Educators 2025-2026

Please reach out to your directing special education teacher to see if your team is participating in a
team collaboration day the week of August 18th . This is 1 team collaboration day for Special

Education Teacher/Para teams to meet in your classrooms and do common work and planning
together. If you work, you will be paid for this day.

The agenda for August work day will include:

Review and share IEP goals and accommodations for your students

Review student behavior intervention plans and safety plans

Plan data collection to track IEP goal progress

Review/plan for needed Individual Behavior Plans based on Functional Behavior
Assessments

Create visual supports needed for the classroom or individual students

Discuss staff schedules to meet student needs

Establish your team’s meeting times for continued collaboration (including meetings with
CSCT)

e Plan classroom-wide Social-Emotional-Behavioral Supports and Reinforcements

You will not need to do any registration if your team is participating in the August work day; just fill
out your ESS for that day, making sure to mark the appropriate number of hours your team works
on this day. (Not to exceed your normal work day hours.)

When: The week of August 18th, please connect with your directing teacher about the
specific date.

Time: 9:00 — 3:30 (half hour lunch break)

Where: Your school and classroom



