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Directions for entering your Qualifying Life Event 

 

Step 1: Click the link to access The Beacon 

 

Step 2: Sign into the Beacon with your EID and PIN (EID – employee ID number. PIN – last 4 of your social 

with last 2 of your birth year) 

 

Step 3: Select “Change my benefits due to a qualifying event” 

 

Step 4: Select your applicable life event 

 

Step 5: Fill in the information needed including social security numbers (If adding a newborn, you do not need 

the social security yet) 

 

Step 6: Upload requested documents 

 

Step 7: Click on green check mark to confirm the qualifying event 

 

Step 8: Check the benefits you want to update 

 

Step 9: Make your elections 

 

Step 10: Review your choices and cost per pay, then click next 

 

Step 11: Review and sign with your PIN (last 4 of your social with last 2 of your birth year) 

 

*HR Benefits will be notified once you sign.  

• Your QLE will be reviewed to verify that all required documents have been submitted.  

• If everything is in order, you will receive an email from HR Benefits stating that the QLE will be 

approved and added, if needed, to the appropriate payroll.  

• If additional information is needed, the QLE may be declined, and HR Benefits will contact you.  

 

For Assistance with your QLE you can contact Claribel Perez at (281)997-4905 or email 

benefits@pearlandisd.org 

https://app.thebenefitsbeacon.com/Enroll/Login.aspx?Path=pearlandisd

