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Report Description: 
 
This report provides a list of students who have been retained or are over age for their assigned grade 
level for the current school year. 
 
To determine whether or not a student is Over Age for a grade level, the following table is used: 
 
Age on September 1st of the current school year is: 
 

Grade Age  Grade Age 
12 17  05 10 
11 16  04 9 
10 15  03 8 
09 14  02 7 
08 13  01 6 
07 12  KG 5 
06 11  PK 4 

  
 
Application: 

FOCUS/Reports/District Reports 
 
To run this report: 
 
From the FOCUS Portal page: 
 
Accessing the Report 

1. Click the Reports tab. 
2. Select District Reports. 
3. The district report window will display. 
4. Select the Grades folder in the navigation area. 
5. Select Retention or Over Age (CY). 
6. The report will generate and display in the middle of the screen. 

 

 


