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Report Description: 
 
This report will display active students who received a posted grade of D, F, N, or U during the selected 
quarter.  This report is for Elementary Schools ONLY.     
 
Application: 

FOCUS/Reports/District Reports 
 
To run this report: 
 
From the FOCUS Portal page: 
 

MAKE SURE YOU ARE IN THE CORRECT QUARTER 
Accessing the Report 

1. Click the Reports tab. 
2. Select District Reports. 
3. The district report window will display. 
4. Select the Grades folder in the navigation area. 
5. Locate D/F & N/U Report. 
6. Click the green Run button to the right of the report. 

 
Generating the Report 

1. Select the quarter. 
2. Click the green Run button to the right. 
3. The report will generate and display in the middle of the screen. 

 

 
 
 


