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Report Description:

This report alerts school administrators of students have reached 30 or 60 days past their
enroliment start dates for the purpose of follow-up meetings. It also includes students who have
transferred from ALT placement or have been manually flagged as requiring 30/60 visits.

Counselors only receive an alert for the students assigned to them or students with no counselor
assigned. ADMIN can see all students by accessing District Reports - School View - Students
Requiring 30/60 or Scheduled Counselor Visit and School View- All Students 30/60 Day Scheduled
Counselor Visit.

Application:
FOCUS/Reports/District Reports

To run this report:

From the FOCUS Portal page:

Accessing the Report
1. Click the Reports tab.
Select District Reports.
The district report window will display.
Select the 30/60 and Counselor Visit folder in the navigation area.
Select School View Alert — Students Requiring 30/60 or Scheduled Counselor Visit.
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Generating the Report
1. Click Run.
2. The report will generate and display in the middle of the screen.
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