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Report Description: 
 
This report displays a list of custodial contacts without a phone number or email address.  Refer to the 
Missing column to see which is missing. 
 
Note:  Refer to the Notes column to see if there is justification as to why there may be no cell/email listed.  
For example, out of country, incarcerated, etc.   
 
 
Application: 

FOCUS/Reports/District Reports 
 
To run this report: 
 
From the FOCUS Portal page: 
 
Accessing the Report 

1. Click the Reports tab. 

2. Select District Reports. 

3. The district report window will display. 

4. Select the Demographics folder in the navigation area. 

5. Locate Contacts – Without Phone OR Email. 

6. Click the green Run button to the right of the report. 

7. The report will generate and display in the middle of the screen. 

 
 


