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Report Description: 
 
This report will display active students who were more than 10% absent in the prior school year.  This 
report is used with the Connection Coach feature.     
 
Application: 

FOCUS/Reports/District Reports 
 
To run this report: 
 
From the FOCUS Portal page: 
 
Accessing the Report 

1. Click the Reports tab. 
2. Select District Reports. 
3. The district report window will display. 
4. Select the Attendance folder in the navigation area. 
5. Locate 10 % Absent PRIOR YEAR (Connection Coach)- School View. 
6. Click the green Run button to the right of the report. 
7. The report will generate and display in the middle of the screen. 

 

 
 
 


