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Tools available to find probable contacts between students. 
 
Contact Tracing:  Historical Seating Chart 
This report searches the primary seating chart of each of a student's classes for students within proximity 
based on contact date range entered. 
 
Accessing the Report 
Reports tab > District Reports > Contact Tracing > Contact Tracing Historical Seating Chart 
 
Generating the Report  

• Select student ID, enter the date range, and click RUN 

• Review “Most Recent Probable Contact Date” for date specific information 

o This date indicates the last confirmed date the students were in close proximity – dates 
will vary based on updated seating charts 

• “End date” – use current date 
 

 

 

 
Contact Tracing:  Students with Matching Addresses 
Students enrolled in the selected school will be listed in the primary student columns if he or she shares 
an address with any other students in the district. Students with matching addresses are listed in the 
secondary student columns. Use the Filter option to limit the results to individual students. 
 
Accessing the Report 
Reports tab > District Reports > Contact Tracing > Contact Tracing - Students with Matching 
Addresses 
 
Generating the Report  

1. Click the green Run button to the right. 
2. The report will generate and display in the middle of the screen. 
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Contact Tracing:  Teachers with Incomplete Seating Charts 
Lists Teachers with incomplete seating charts. 
 
Accessing the Report 
Reports tab > District Reports > Contact Tracing > Teachers with Incomplete Seating Charts 
 
Generating the Report  

1. Click the green Run button to the right. 
2. The report will generate and display in the middle of the screen. 

 

 


