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Report Description: 
This report will be used to determine whether or not a student is eligible to participate in school athletic activities based 
on grades and GPA.   
 
Generating the Report 
 

1. Click the Reports tab. 
2. Select District Reports. 
3. The district reports window will display. 
4. Select the Academic History folder in the left navigation area. 
5. Select the HS Athletic Eligibility Report. 
6. Select Yes or No for Detailed View. 
7. Select the From Grade. 
8. Select the To Grade. 
9. Click Run Report.   
10. Students matching selected award report specifications will display. 

 
Report Specifications 
 

 
 
Column Titles 

 Detailed View?:  Displays the courses which the student has received credit for. 

 From and To Grade:  Limits the report to include students in the grade ranges selected. 

 ATTP:  The attempted credits so far.  *** indicates that the number of attempted credits is below the norm for 
the student’s grade level based on the following scale:  0 credits - Grade 9; 6 credits – Grade 10; 12 credits – 
Grade 11; 18 credits – Grade 12 

 PRMTD:  The promotion status from the previous school year. 

 Cumulative GPA:  The current un-weighted GPA. 

 Frst Year 9th:  The school year the student first entered 9th grade.  Note:  if the student has attended High 
School for more than 4 years, the year will be followed by ***+4yrs. 

 

Click to run 
the report 

Click to export the 
report to excel 

Click to access 
the report 

Click to select the view 
type and From To Grade 
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To filter the report based on specific criteria (i.e. students with a GPA of 2.0 and below), a filter can be applied within 
FOCUS or Excel.   
 
Below is an example of filtering the report within FOCUS. For example, 2.0 and below filter would be begins with 1 and 
begins with 0 and empty (null). 
 

 
This report is used for High School grade levels only. 


