
COLLIER COUNTY PUBLIC SCHOOLS 25

Printing 2024 KG-05 Report Cards from FOCUS
1. Change the school year to 23-24.

2. Click the Grades tab.

3. Select Report Cards.

4. Enter student ID number in the 
search field.

5. Check include inactive students.

6. Select the Elementary Report Card 
SY24 letterhead template.

7. Change the effective date to 
5/30/2024 (don’t necessarily need 
to do this, but I did).

8. Click Continue.

9. Select the student(s).

10. Click Print.


