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School Software

Grade Reporting: Adding a Report Card Message

Schools have the option to add an overall message to report cards. This message will be printed on the
bottom of every report card generated for your school and cannot exceed 255 characters.

Only your school Principal can enter the report card message.

Add a Message: Edit the Message
1. Click the Setup tab. 1. Make changes as needed.
2. Select School Info. 2. Click Save.
3. Select Report Card Message.
4. Enter your report card message in the field Remove Message Content
provided. 1. Select the report card message
5. Click Save. content.

2. Press the delete key on the keyboard,
to remove the message content from
the field.

3. Click Save.
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Immokalee Middle School (0361)
School Number: 0361

Filter fields... Report Card Message

General Info Please Enter Rep... It's been an outstanding Quarter 1.

Report Card Message
Scheduling Info

School Administration

Note: Using certain punctuation (apostrophe) may cause the following error message to appear.

Keport Lara Message

|
_‘O’_ If you receive an SQL error message, check to make sure that your message does not have
2\_/n exceed the maximum number of characters.
g
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