
CHANGING ADMIN REFERRAL TO/FROM A MINOR INFRACTION 

 To change an ADMIN referral > MINOR infraction 
• Go to the referral  
• Select appropriate code under the ‘Teacher Code’ options  
• Select minor infraction 
• Save 

 

 
 
 
To change a MINOR infraction > ADMIN referral  

• Go to the referral  
• Remove the ‘teacher code’ 
• Unselect minor infraction 
• Select ‘Reviewed By Admin’ 
• Enter discipline consequences under ‘Actions Taken By Discipline Staff’ 
• Save 

 

 
 

 
 


