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FOCUS THREAT ASSESSMENT DOCUMENTATION DIRECTIONS 

Threat Assessments are student specific 

 Select student > “SSS” > Manage Students > “Threat Assessment” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 “Scheduled Date” – optional 
o Use to schedule meetings in advance (sets alerts for team members) 
o “Late” is when the scheduled date has passed  

 Action > “Initiate Event” 
 

 

 

 

 

 

 An Incident Report will populate (in the SSS format) 

 Default information to primary student (threat) to student #1 field 
o Enter standard information (parent notification, action taken, etc.) 
o Enter Incident Description – details of the threat/threatening behavior (copy/paste 

narrative into threat assessment document) 
o Select “Save & Validate” 
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 Select “Meeting Participants” --- or --- “Next Step” 
o Enter name/title of each participant – 2 options: 

o Electronic “Select to Sign” – users enter their username & password – sign 
with mouse 

 

 

o --OR-- manually enter each participant’s name/title on the bottom 

o  

 

 

 

 Select “Save & Validate” 

 Select “Threat Assessment” ---or--- “Next Step” 

 “THREAT REPORT” – red items are required fields (paste narrative from incident report) 
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 “ASSESSMENT FINDINGS” – select applicable sources of information reviewed  

o Do not use anyone else’s name other than the student in question 

o Threat Assessment may become public records requests 

o The redaction process may become automatic and other person’s names 

cannot be used  

o Items to review include 

o Prior threats, discipline incidents and records 

o Academics 

o Special education records or records from other schools 

o Law enforcement records 

 

 “KEY OBSERVATIONS”  

o Help assess whether a threat is TRANSIENT or SUBSTANTIVE 

o Must be considered in the broader context of the situation and other known facts 

o Regard these items as a checklist to make sure you have considered these aspects 

of the threat 

o They are not to be summed or used as a score 

o Threat is less likely to be serious with questions 1-6 

o Threat is more likely to be serious with questions 7-18  

o Do not use anyone else’s name other than the student in question 
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 “OBSERVATIONS SUGGESTING NEED FOR INTERVENTION” – (risk) factors to consider 

in identifying possible interventions to assist the subject and reduce risk. These items are not 

summed or scored. Use the term “partially” as appropriate to the category to mean the 

condition is moderate or not clearly present. 

o 19 total risk factors  

o Each observation increases the risk for a need for intervention(s) 

o Do not use anyone else’s name other than the student in question   
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 “THREAT RESPONSE” – document actions taken as a result of the threat 

o 26 total options, including ‘other’ 

o Action ranges: warning, apology, mental health assessment, IEP/504, ISS/OSS, 

arrest 

o Do not use anyone else’s name other than the student in question   
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 “LEVEL OF THREAT” – required  

o Not a threat  

o Transient > no safety plan required  

o Serious Substantive > safety plan required 

o Very Serious Substantive > safety plan required 

 
 

 “SAFETY/CASE PLAN” – required for all substantive threats 

o Detail the safety plan and date of implementation  

o Detail follow-up information or revisions to the safety plan as needed 

 
 Select “Save & Validate” 

 Select the interview forms as needed 

 Select “Uploads --- or --- “Next Step”  

o Upload pictures (ie., from social media) or documents (writing/journals) 

o “Save & Validate” 
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 Select “RETURN TO MANAGE STUDENT” 

o The threat assessment is complete when the following minimum forms are 

completed: 

 Incident report 

 Meeting participants 

 Threat Assessment  

o A green checkmark will appear in each section, confirming it is complete 

o A red asterisk indicates a section was not completed 

 This is permissible for sections which are not mandatory (i.e., interviews) 

 

 

 

 

 

 

 

 

 

 

 

 SUBMIT TO DISTRICT  

 


