REPORTING DRIVER'S LICENSE

Per FL legislature, students who attain the age of 14 and accumulate 15 unexcused absences in
a period of 90 calendar days are ineligible to receive or maintain driving privileges.

Procedures:

1. Students who meet the criteria to have their driver’s license suspended are posted on a weekly
basis (download available every Monday)

2. Administrators populate the list

FOCUS: Florida Reports > DMV Attendance

4. Select ‘List Students’ (top right) to provide the list of student names for review

e Principals determine if good cause exists for failure to comply with attendance
e UNCHECKED = license will NOT be revoked
e CHECKED = license WILL be revoked

5. The Principal makes the final determination, administrators enter any changes in FOCUS

6. Once the process is complete and all students are verified, administrators submit the file to
the District in FOCUS (due no later than 12 noon every Thursday)
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7. Student Relations staff transmit the file back to the DMV the following Friday
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