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Calendars – Setting Rotation Days 

 
The Calendars in Focus establish your academic or school year, and feature all of the days 
that classes are in session, making Calendars an important component of correctly tracking 
student attendance. Each school day should be marked with a rotation day/schedule 
(excluding Elementary Schools).   
 
Accessing the Calendar 
 

1. Click the Setup tab. 
2. Select Attendance Calendar. 
3. The calendars window will display your calendar. 

 

Note:  Calendars will display green checkmarks to identify school days. 

 

 
 
Setting Rotation Days on the Calendar 

 
4. Click the drop-down to select the rotation day/schedule for the selected school day. 
5. Click Update to save your changes. 

 

Note:  To view corresponding periods/times of the rotation day/schedules for your school,  
Click the Setup tab and Select Periods. 
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