Red Rover

Mobile App Instructions — iOS (Apple) Users

Downloading the Red Rover Mobile App and Signing In

Red Rover K12 .
1. Gotothe App Store on your Apple device and search for "Red Rover
K12" and tap the GET button.
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e \ ( 2. Once downloaded, find Red Rover in your list of apps and tap the Red
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3. Signin using your email address and your Red Rover
password. If you have not set up your account yet, email

payroll@dieringer.wednet.edu and request to have us
resend you the Red Rover invitation. .

Welcome back!

Enter your email address and tap

If you don't remember your password, IO GRS aREraeeolnt

tap "Can't remember your login En
details?" at the bottom to receive a

"reset password" email.

Can't remember your login details?


mailto:payroll@dieringer.wednet.edu

Schedule

My Schedule

o After loggingin, you'll see the My Schedule page. By default, the

Monday, Oct 28 Pending )
Red Rover app will show your absences for the current week.

Personal liness « Autumn Court Elementary School « #106
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Create Absence

e Toview the full calendar, press and

drag down the icon. The red
dot below a date indicates that
there is an absence on that day.
Tap on the day to view your

absences for the whole week.
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Creating an Absence

Create Absence

Date Select...
Time Select...

1. Tap the Absence tab to begin creating your absence.
Reason Select...
Do you need a sub? Select...

2. Select your date(s), time, reason, if you require a sub (if
Notes Edit applicable), and enter any notes you need to share with your

administrator.
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Create Absence

3. You can then prearrange a sub of your choice if desired. To do Kty November 12, 2024
so, tap on Substitute Details. Time Full Day
Reason PTO

Do you need a sub? Varies by period

Notes Edit

Substitute details

Administrative Assistant Tue, Nov 12
7:30 AM - 4:00 PM
Autumn Court Elementar..
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Administrative Assistant

Hide from subs

Notes to substitute Edit

Prearrange sub for all details

No substitute selected

Tap to select

Tue, Nov 12 Add shift

7:30 AM - 4:00 PM

Autumn Court Elementary School

) ) & |

Schedule Time clock Notifications

< B2

Administrative Assistant

Hide from subs

Notes to substitute Edit

Prearrange sub for all details

No substitute selected

Tap to select

Tue, Nov 12 Add shift

7:30 AM - 4:00 PM

Autumn Court Elementary Schoo
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4. On the next screen, tap No substitute selected to see a list of
subs. Then, choose the name of the sub you'd like to assign.

5. To adjust the sub times, (if they differ from your absence times), tap
on the Details under your absence date.



£ Ba
Administrative Assistant

6. Here, you can edit the sub times, school location, and
Tue, Nov 12

accounting code (if applicable). Adjust for each date as needed.

Prearrange sub for this shift

No substitute selected
Tap to select

From 7:30 AM

To 4:00 PM

Location Autumn Court Element...

Accounting code None

Needs Substitute C

Add a shift to this day

Administrative Assistant

Hide from subs

Notes to substitute Edit

Prearrange sub for all details

If you have a multi-day absence and only one day needs to be
changed, select the details you need to change on the Details page.
After selecting the correct times, tap the Back button in the top left.

No substitute selected

Tap to select

Tue, Nov 12 Add shift
7:30 AM - 4:00 PM

Autumn Court Elementary Scho

Wed, Nov 13 Add shift

7:30 AM - 4:00 PM

Autumn Court Elementary School
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YOUR ABSENCE HAS BEEN SAVED

Confirmed #10849720
Date November 12-13, 2024 7.Finally, tap Create Absence. The absence is officially created
Same details for all days @ onceyou see agreen banner with a confirmation number on the
screen.

Time Full Day

Reason PTO

Do you need a sub? Yes

Notes Edit

Substitute details

Administrative Assistant Unfilled 2 days

7:30 AM - 4:00 PM

Autumn Court Elementar

Delete absence
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Mark all as read
Notifications
Substitute found for #10819370 startingon
11/1/2024 for Matthew Butler, Food Service
Notifications , ,
Substitute found for #10593589 startingon
= . 11/8/2024 for Kasandra Cassin, 2nd Grade
To you see your notifications: Teacher
' t4h Ir ‘172!
1. Tapthe Bellicon on the menu bar at the bottom of the

Absence #10841219 requires Approval >

screen to see your notifications. starting on 11/14/2024 for Spencer Sunde

urs ago

2. Tap a notification to view all the details and mark it as
. . Ab: #10841219 ted for S

read. Tap Mark all as Read in the upper right to Su:::czth G,adeTeaccr::,stagirngpf:cer J

acknowledge all. ,1‘1[,/?4./,2_92,“‘{,

ago

Absence #10839033 created for Yvette 5
Aguilar, English Teacher starting on
11/1/2024
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Setting your notification preferences:

1. Tapthe More tab, and choose Notification Preferences.

FRIDAY, NOV 1
My Schedule More
s M T w T F s
Timesheets
28 29 30 3 ° #

Bulletin Board >
My PTO Balances

Monday, Oct 28 |Pending Y >

Personal lliness - Autumn Court Elementary School - #106 Substitute Preferences >

1 Full Day *
Profile >
Natification Preferences >
Switch Role >
(3 Help >

You are logged in as:
Jane Doe (Employee)

Create Absence

Notification Preferences

When a bulletin board post is
published ()

2. Choose the notifications you want to receive by moving the
When a substitute is assigned to my O

toggle to the right. The Mobile notifications are received via absence
pUSh notification. When a substitute is removed from my
absence

3. You can also set a unique sound when receiving Red Rover
. . e . When a time entry has an exception
notifications. Scroll down and tap Other Notification associated with it

Sound to choose your custom sound. y
When an administrator requests O

changes on or denies my time entries:

When timesheet submission deadline
is approaching O

Other notification sound Device default

[ Troubleshoot Mobile Notifications ]
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