PLEASE KEEP THESE INSTRUCTIONS FOR REFERENCE

DIOCESE OF ALLENTOWN
Instructions to Obtam DHS Fingerprints for all Volunteers:

Go to the registration site: https:/fuenroll.identogo.com/

Enter your Service Code to get started

Select

During

Volunteer — 1KGGZJ for DHS Volunteer

Schedule or Manage Appointment.

registration:
You wilt be required to enter your personal information.
Information marked with a red asterisk (*) is required. - : :
To receive a copy of your receipt by email, you must enter your emali as your preferred form of contact.
If you do not enter an email, no receipt will be sent to you.
You will be asked 1o fill in Employee Information, piease enter o

Employee Name: Diocese of Allentown : =

Country: United States

Address Line 1: PO Box F

Address Line 2: - leave blank-

City: Allentown : N

State: Pennsylvania  Postal Code: 18105-1538 :
You will be asked if your mailing address is the same as your residential address, please select NO
When the mailing address comes up, please enter, PO Box F, Diocese of Allentown, Allentown
PA. 18105, Please enter your home address in the residential address area.

Payment Ccde
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You will be asked to enter your authorization/coupon/payment cade (included on above label). The first
5 digits of the code s:hou'[d correspond to the service code that you used to start the registration
process (in yellow ab"c")v_e).

Once you havefinished entering your information, you can choose a fingerprint location by zip code.
Select an :appointmér\t time and schedule your fingerprints.

Print a copy of the confirmation to take with you to fingerprinting appointment AND for your records.

- Atthe time_of your appointment, you will receive a printed receipt, please give a copy to your location,

keep the original for your files.

An cjfﬁcial copy of your results will be sent to your email address if you selected to be contacted through

email. Please do not open on your phone. Your unofficial resulis are only available once, through a
one-time use link. Do NOT legin with your phone because the system doesn't allow letters pulled via
mobile devices, but it does count as your single login. Only use the link provided by identoGo when you
are on a computer and have the ability fo save and print it. Please keep this copy (either from email or
regular mail) for your records.
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