STAFF TRAINING LOG SCHOOL YEAR: Page of

NAME: BUILDING:
Topic, Title, and/or Description Presenter Date Location Supervisor’s Staff College Credit
Signature Development Hours
Hours
Office Use Only: Staff Expectations form attached? __ Yes __ No Total Staff Development Hours
Orientation completed? Yes No
To use college credit hours, an unofficial transcript with the university’s name, staff | Total College Credit Hours Earned
name, semester dates, and credit hours earned must be attached.

The completed training log is due by April 1. Please forward log and supporting documents to CKCIE. We request a copy of the unfinished log by October 1. Returning Staff - All
mandatory items must be completed by October 1. If the training log is completed early, please send it in.



