
How to Register Staff to an Activity 

 
 

1. Click on "Activities" 

 

 

2. Click "Enrollment Tools" 

 

 

3. Select the training title 
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4. Click "Confirm Attendance" 

 

 

5. Click "Building" field 

 

6. Click "School Site" 
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7. Click here to select all staff 

 

8. Click here to select individuals 

 

9. Click "Add Selected" 

 


