How to Register Staff to an Activity

1. Click on "Activities"
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2. Click "Enrollment Tools"

Professional Growth  District School Board Of Collier County

NAVIGATION

®

Add/Edit Activities

Q Insights
Enroliment Tools
>
@ Myloio Instructor Tools
g Learning Plan Manage Activities
0 Activity Catalogs >
£ Activities >
B0 Forms >
&5 Administration >
{C}} Configuration Tools >

o] Reports >
& Evaluations >
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4. Click "Confirm Attendance"
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5. Click "Building" field

Dates? 9/4/2024

» 1 Meeting(s)

~ Add Registrants to Roster
Filters « Users

ep— — Name Em| D Building
Basic Info: Last Name First Name B piovee g

Employee ID Email Address +

Building:

Department:

Grade: 15
Group: v

Active O Inactive Instructional Non-Instruc

<] B3

Search | |Reset’

Add Selected|
H " ]
6. Click "School Site
"> 1 Meeting(s)
+ Add Registrants to Roster
Filters. «  Users
' - Name « Em ]
Basic Info: Last Name First Name - poyes
émployee 0 Email Address
Buliding: [ 7
Adult & Community Ediication A
Department: ¢ 1
Aubrey Rogers High School |
Grade: Avalon Elementary
Barron Collier High School B
Group: Beacon High School
Big Cypress Elementary
e Calusa Park Elementary
« I CENTRAL OFFICE
Corkscrew Elementary
| Corkscrew Middie < S
Cypress Palm Middle Py 1
| Detention Center

« Roster Dr. Martin Luther King, Jr. Administrative Center



How to Register Staff to an Activity

7. Click here to select all staff
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9. Click "Add Selected"
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