
Create a Collier District Learning Session Proposal 

 

1. Login to Frontline  

2. Click "Forms" 

 

 

3. Click "Collier District/Site Catalog Proposal" 

 

 



Create a Collier District Learning Session Proposal 

 

4. Select Component Number 8512001: School Improvement Plan 

 

 

 

5. Enter 2024-2025 School Site (ARH) SIP Points 

 

 



Create a Collier District Learning Session Proposal 

 

6. Enter your Session Title (September 18th ERD) 

 

 

 

7. Enter your Session Description 

 

 



Create a Collier District Learning Session Proposal 

 

 

8. Select your Learning Method 

 

 

 

9. Select your Evaluation Method, Staff 

 



Create a Collier District Learning Session Proposal 

 

 

10. Select your Evaluation Method, Student 

 

 

 

11. Select your Implementation Method 

 



Create a Collier District Learning Session Proposal 

 

12. Select "C" Florida Educators Certificate Renewal 

 

 

 

13. Click "Inservice" 

 

 



Create a Collier District Learning Session Proposal 

14. Select your Target Audience (Elementary, Middle, High school) 

 

 

 

15. Click the "Meeting Date" field. 

 

 

 



Create a Collier District Learning Session Proposal 

16. Select the date of your training 

 

 

 

17. Enter the Start and End time 

 

 

 



Create a Collier District Learning Session Proposal 

18. Enter the Location (ARH) 

 

 

19. Click the "Start showing in the Collier Professional Learning catalog on: (mm/dd/yyyy)" 

field. 

 

 

 



Create a Collier District Learning Session Proposal 

20. Enter the "Total Hours for Training Session" 

 

 

 

 

21. Click the "Max Participants for this course:" field. 

 

 

 



Create a Collier District Learning Session Proposal 

22. Click "Select User" 

 

 

 

23. Type in the Final Attendance Taker's name (Principal) 

 

 

 



Create a Collier District Learning Session Proposal 

24. Select their name 

 

 

 

25. Click "Add Selected" 

 

 

26. Click the Presenter/Presenters names (hold CTRL button to add multiple people) 
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27. Select which practice best fits your training session 

 

 

28. Click "Select Items" (Building Restrictions) 
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29. Select your school site (ARH) 

 

 

 

30. Click "Add Selected" 
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31. Click "Update" 

 

 

32. Click "Submit" 
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