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How to Submit a Goal Setting Form

1 Navigate to https://www.collierschools.com/Page/165

2 Click this image.

https://www.collierschools.com/Page/165
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3 Click the "Organization Email Address" field.

4 Type your work email address "...........@collierschools.com"
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5 After you enter your email address, click "Look up organization sign in page"

6 Click "Professional Growth" from the drop down. You may not see all of these
platforms as they are permissions based. No worries, just look for PG.
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7 Click "Learning Plan"

8 Click "Open Goal Setting - Goal Setting form for submission"
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9 Review the user information at the top of the page to ensure it is correct.

10 Step 1: Enter the start date of the goal in this box.
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11 Click "Goal 1: and enter an attainable goal based on your department/school or
the strategic plan"

12 Click "Goal 2: and enter an attainable goal based on your department/school or
the strategic plan""



Made with Scribe - https://scribehow.com 7

13 Click "Goal 3: and enter a personal/professional goal you would like to attain this
year.

14 Step 2: Review the definitions of the "Elements" and then identify 1-3 Elements
you would like to improve, develop or grow this year and create a plan t..." This is
NOT MANDATORY!
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15 Click "Employee Comments: if you want to add comments based on your selected
elements for growth"

16 Click "Way Forward: Employee Comments". Voluntary section but can be used to
share with your supervisor of your career aspirations or strengths you would like
them to know about and utilize in your role or any other comments you would like
to share with your Supervisor related to you and your role or future.
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17 Click here to submit to your Supervisor once you complete your goals. You may
also save draft, save and notify your supervisor, reset, or print.


