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The Print Dialog box will appear 
when Print Options is selected. 

 

 
The print feature allows you to obtain a hard copy of a message, either one you’ve sent or one 
you’ve received.   
 
 
 
 

1. Click the File tab from the open 
message.   

2. Click Print. 

3. Click Print Options. 

4. Select the styles and options that you 
want.  The Print dialog box will display. 

5. Choose another printer destination; 
choose to print any attachments or any 
other settings.  

6. Click Print. 

 
  


