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Letter From the Principal 

 

 

Welcome to the Minuteman community! 

Whether you're joining us for the first time or returning for another exciting year, we’re so happy to have you 

as part of our school family. At Minuteman Regional Vocational Technical High School, we take great pride in 

creating a learning environment where every student is known, supported, and empowered to succeed. 

Minuteman offers something truly special—a dynamic blend of academic excellence and hands-on career and 

technical education. Our goal is to help students discover their passions, build confidence, and develop the 

skills they need to thrive in college, career, and life. 

We believe that every student has unique strengths waiting to be uncovered, and we are here to guide and 

support them every step of the way. Our talented teachers, caring staff, and dedicated administrators are ready 

to partner with you to make this high school journey a meaningful and memorable one. 

Our school is a place full of opportunities—for learning, exploring, growing, and connecting. We are proud of 

the safe, inclusive, and engaging atmosphere we’ve built, and we look forward to your child experiencing all 

that Minuteman has to offer. 

To help you get started and stay informed, we encourage you to review our Student/Parent Handbook, which 

outlines important procedures, expectations, and helpful resources. 

We’re truly excited to welcome your child into our Minuteman family and look forward to an incredible year 

ahead! 

 

Warm regards 

Paul D’Alleva 

Principal 
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Statement on Equal Education and Non-Discrimination 

 

Minuteman Regional Vocational Technical School District does not discriminate based on race, creed, national 

origin, religion, color, age, sex, ancestry, genetic information, marital/parental status, veteran status, disability, 

sexual orientation, or gender identity in its programs or activities, including its admissions and employment 

practices. Additionally, the district does not discriminate against individuals on the basis of homelessness, 

consistent with the McKinney-Vento Act. The School District does not tolerate harassment or discrimination. 

An individual has been designated to coordinate compliance under Title IX and Section 504. The Title IX/Civil 

Rights Coordinator, may be contacted through the Assistant Superintendent’s Office located at 758 Marrett 

Road, Lexington, MA 02421, or by phone at (781) 861-6500. 

 

Minuteman’s Special Education Department will handle inquiries and complaints that relate to hate- motivated 

violence, discrimination, and harassment based on a disability or special education status which are protected 

under “Section 504” of the Rehabilitation Act of 1973 (29 U.S.C. § 794) or the Individuals with Disabilities 

Education Act (20 U.S.C. § 1412, et seq.) or M.G.L. c 71 B, as from time to time amended. 
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Part 1: Introduction  

1-1 Mission Statement 

Minuteman collaborates with parents, communities, and business leaders to serve a diverse student 

body with multiple learning styles. Through a challenging integrated curriculum, our students develop 

the academic, career, and technical skills necessary to be productive members of a global community. 

We value life-long learning that fosters personal and professional development in a safe and 

respectful environment. Minuteman is committed to preparing all students for success. 

1-2 Minuteman Philosophy and Goals 

Philosophy 

Career and Technical Education is responsive to the economic needs of the workplace and the 

individual. Being engaged with employers, businesses, and post-secondary institutions better 

prepares Minuteman graduates to contribute to the strength of our nation and quality of life for its 

citizens. Minuteman recognizes that attainment of skills needed for success is best accomplished 

through understanding unique learning styles that result in high performance and individual success. 

Goals 

• Foster Strong Communication: Build clear, ongoing connections among parents, students, 
teachers, and industry partners through collaboration and active Advisory Committees. 

• Employ and Support Excellent Educators: Hire highly trained instructors who stay current in 
their fields and use innovative, student-centered teaching methods. 

• Deliver Relevant, Rigorous Learning: Provide strong academic and technical instruction using 
state-of- the-art tools and a whole-brain approach to meet diverse learning styles. 

• Promote Personalized Success: Use fair assessments and accommodations that reflect 
individual needs, encouraging all students to achieve their potential. 

• Develop the Whole Student: Cultivate self-awareness, empathy, adaptability, and interpersonal 
skills through classroom lessons, extracurriculars, and community engagement. 

• Instill Core Values: Encourage respect, honesty, pride, and responsible citizenship in all aspects 
of learning and behavior. 
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Part 2: General Procedures 

2-1 Student Arrival 

• Students may enter only through the front lobby before homeroom advisory. 

• After entering, students must report to their assigned designated areas and remain there until 
homeroom begins. 

• Breakfast is available in the cafeteria before school. 

• Students arriving late must enter through the front lobby and report directly to the Assistant 
Principal’s office for a tardy pass. 
 

2-2 Hall Passes/Authorized Areas 

Students must have a pass when outside their assigned area. 

7:00 a.m. - 7:40 a.m. 

Student Union only. Any other area of the building is off limits. 

Lunches: 

Students are allowed only in the student union or courtyard during their assigned lunch period. 

2:30 p.m. and beyond 

• Students should not be lingering around the building after school. 

• If a student is in the building, they should be staying for extra help, sports or clubs. 

• Students waiting for a ride home should wait in the foyer by the main entrance. 

2-3 Bus Transportation 

• Bus service is provided for all students living within the 9-town district. 

• Each student is assigned a regular bus stop and must use that stop consistently. 

• Bus drivers follow pre-established routes and stop only at scheduled stops. Any changes must 
be approved by the Assistant Principal’s office. 

• School rules apply on the bus and at bus stops. 

• Parents/Guardians/Caregivers may contact the Assistant Principal’s office with any bus 
questions or concerns. 

Bus Conduct Expectations 

• Smoking, vaping, hazing, and disrespectful behavior on the bus are strictly prohibited and will 
be enforced.  The student code of conduct will be enforced on buses. 

• Drivers are instructed to report any unruly or uncooperative behavior to school officials. 

• Parents and students should be aware that Minuteman buses may have audio and video 
surveillance. 
 



 

8 
 

 

Violation of the bus rules may result in one or more of the following: 

• Probation (students are only allowed to ride the bus under certain conditions) 

• Suspension of bus privileges 

• Revocation of bus privileges 

• Detention 

• Suspension from school 

• Exclusion/expulsion from school 

After-School Buses 

• After-school buses follow the same conduct guidelines as regular buses. 

• Late buses run Monday, Tuesday, and Thursday at 3:30 p.m. for clubs, activities, and extra help. 

• These routes differ from regular routes — check the schedule for the stop closest to your 
home. 

• Athletic buses are available after school but not on a set schedule as times may vary by 
sport/season. 

2-4 Student Driving Privilege/Parking 

• Students must complete registration paperwork and get a parking tag from the Assistant 
Principal’s office.  

• Tags must be affixed to your vehicle. 

Students may drive to school if they meet the following requirements: 

• Follow all Massachusetts driving laws. 

• Obtain authorization and register the vehicle with the school. 

• Maintain good attendance. Truancy or three tardies per term may result in loss of privileges. 

• Demonstrate safe and responsible driving. 

Parking Rules & Enforcement: 

• Violations of parking rules may result in loss of driving privileges for a set period. 

• Vehicles parked or driven on campus without authorization will be towed at the owner’s 
expense. Repeat offenses may result in school suspension. 

• Students may not access the parking lot during the school day. Upon arrival, drivers and 
passengers must report directly to the building. All parking areas are monitored by video 
surveillance. 

• The school is not responsible for damage to or theft from vehicles on school property. 

• Students must park in the designated student lot (beyond the staff lot), unless otherwise 
approved by the Assistant Principal. 

• Off-campus parking in areas such as National Park, Cranberry Hill Office Park, Aloft, Element 
Hotels, etc., is strictly prohibited. Vehicles may be towed at the owner’s expense. 
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2-5 School Closing 

• Notifications are made via the school website, social media, automated messages, and local TV 
stations. 

• Delayed openings shift all start times by 2 hours. 

2-6 Safety and Health 

• Maintaining a safe school environment requires everyone's cooperation. Hazards are expected 
to be reported immediately. 

• Personal Protective Equipment (PPE) must be worn where required. Eye protection is 
mandatory in designated areas per state law. Refer to CTE Dress code. 

2-7 Health Services 

• The Health Office is available daily. All required health forms must be submitted before school 
starts. 

• Prescription medications require documentation from a licensed provider. 

• Emergency care plans and Individual Health Care Plans are maintained for students with chronic 
conditions. 

• State-mandated screenings occur during the year; parents may opt out by notifying the school 
before October 1. 

2-8 Student Insurance/Accident Insurance 

• Limited coverage is available for accidents occurring during school-sponsored activities. Family 
insurance is the primary carrier. 

2-9 Fire Drill 

• Fire drills are conducted periodically. Students must remain with their classes until dismissed. 

2-10 Safety Procedures 

• Regular drills are held following crisis protocols based on type of emergency. 

2-11 Field Trips/Overnights 

• Student participation in field trips will be at the discretion of the Principal or the Principal’s 
designee. 

• Parental/Guardian/Caregiver permission is required for all field trips. 

• If a student is excluded from a field trip, parents/guardians will be notified in advance. 

• An alternative educational program will be provided for students not attending the trip. 

• The Student Code of Conduct will be in force during field trips. 

2-12 Meal Programs 

• Breakfast and lunch are free for all students during the 2025-2026 school year. Additional items 
may be purchased. 
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Free/Reduced Lunch 

• Forms are available anytime on the Minuteman website or from the Food Service office. 

• Confidentiality is always protected. 

• Apply anytime if your income or family situation changes. 

Part 3: School Attendance 

In accordance with Massachusetts General Laws, Chapter 76, Minuteman monitors school attendance. 

School Supervisor of Attendance 

• Partners with students and caregivers, to share expectations, provide support and a clear 
understanding of Minuteman's attendance policy, as well as state-mandated procedures related 
to attendance, including Child Requiring Assistance (CRA). 

How to Report Absences: 

• Call the Attendance Office (781-274-1026) or email attendance@minuteman.org to report your 
child’s absences. 

• If you anticipate attendance issues, call the attendance supervisor, Ms. Mixon (781-918-7610) 
and your child’s guidance counselor. 

Attendance Definitions 

• Present: Students are considered present if they attend at least half the school day, 11:21 a.m. 
on a regular school day. (times adjusted for early release days). 

• Absent: Students are considered absent if they do not attend more than half the school day. See 
descriptions below. 

• Chronic Absenteeism: Missing more than 10% of school days, regardless of whether absences 
are excused or not. 

Excused Absences 

• Doctor verified illness (medical documentation required within 48 hours of returning to school). 

• Chronic Illness (recurring long term medical illness or condition). Must be verified by provider’s 
office and on file with the Health Office. Parent/Guardian/Caregiver to state this reason when 
reporting absence(s). Up to three (3) consecutive days will be excused. 

• Medical appointments (documentation required within 48 hours). Caregivers are encouraged to 
make physical and dental appointments for after school hours. 

• Bereavement (verified by caregiver). 

• Religious holidays (verified by caregiver). 

• Court/legal matters (documentation required within 48 hours). 

• Union tests and Program Certification Tests (verified by CTE director). 

• Interviews for Coop placement (verified by Workforce director). 

• College visits (documentation from the college required) Juniors = 2/yr, Seniors =3/yr. 

• Extenuating circumstances (with approval from Principal). 

mailto:attendance@minuteman.org
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Attendance Policy 

• Maximum number of unexcused absences per class or day per quarter is five (5) (missing 5 days 
per term is equal to missing 10% of term). 

• Exception: Seniors fourth term – maximum four (4) unexcused absences. 

• Notice to caregiver at five (5) and six (6) unexcused absences each quarter. 

• Parent/Guardian/Caregiver and student will meet with their Guidance and Attendance 
Supervisor to develop proactive attendance plan. 

• 7th unexcused absence per quarter = Administrative Failure (AF) in all passing classes, including 
CTE area. 

• Administrative Failure (AF) is equivalent to 59%. if student’s grade(s) is less than 59%, student 
will receive the lesser grade. 

• Passing grades may be earned back by having fewer than five (5) unexcused absences the 
following quarter (Does not apply to 4th quarter = no grades earned back). 

Tardies and Dismissals 

• Unexcused tardy past 11:21 = Absent Tardy (AT) (times adjusted for early release). 

• Unexcused dismissal before 11:21 = Absent Dismissed (AD) (times adjusted for early release). 
• Maximum number of unexcused tardies/dismissals = five (5) per quarter. 
• Notice to caregiver at five (5) and six (6) unexcused tardies/dismissals per quarter. 
• Caregiver and student will meet with Principal, Guidance and Attendance Supervisor to develop 

proactive attendance plan. 
• 7th unexcused tardy/dismissal per quarter = Administrative Failure (AF) in all passing classes 

affected by tardy or dismissal. 
• Earning back passing grades same as above (Does not apply to 4th quarter). 
• Continued unexcused tardies/dismissals will lead to additional consequences that may include 

temporary loss of participation in extracurricular activities and/or temporary loss of parking 
privileges. 

• Early dismissals requests by 9:00 am. 

Make Up Work 

• It is the responsibility of the student to ask teachers for make-up assignments. 

• Make up work must be completed in a timely manner at the discretion of the teacher.  

Participation in Extracurricular Activities 

Students must be marked present on the day of a competition, activity, rehearsal, or practice for an 

extracurricular activity. (Exception made for excused absences/tardies/dismissals with approval from 

Principal).  Participation in extracurricular activities is a privilege for students in good standing.  
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Part 4: Curriculum & Instruction 

4-1 Bell Schedules 
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4-2 Class Schedule 

School runs Monday through Friday, alternating academic and technical weeks. Academic A & B 

blocks are static throughout the academic week.  Periods 3, 4, 5, 6 & 7 rotate throughout the 

academic week.  

 

4-3 CTE Exploratory Rotations 

• Freshmen explore all technical programs before selecting a major. 

• Tenth-grade transfer students participate in a mini-exploratory program. 

• Program placement is not guaranteed; it’s based on each student’s cumulative average grade 
from all shops attended during the exploratory rotations. 

4-4  Minimum Graduation Requirements determined by Policy IKF 

 

COURSE NUMBER OF YEARS NUMBER OF CREDITS 
English 4 years 16 

Math 4 years 8 
Science 4 years 8 
Social Studies 4 years 8 
Health & Physical Education 4 years 8 
Electives (including World Language)  8 
Career Exploration 1 year 12 
Technical Study and Related 
Classes 

3 years 36 

A minimum number of credits is 
required for a diploma. 

 96 

 

  

https://resources.finalsite.net/images/v1750258821/minutemanorg/ei8jgghqqoeewmdv7fpe/IKF.pdf
https://resources.finalsite.net/images/v1753488265/minutemanorg/xxxt49ubu6hray534kdc/PeriodRotations25-26.pdf
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4-5 Course Levels 

Refer to the Program of Studies. 

4-6 Grading 

• Report cards are issued quarterly through the Aspen Portal. 

• Printed copies can be mailed to Parents/Guardians/Caregivers upon request to the guidance 
office. 

• During the first week of school, individual departments issue specific criteria used to arrive at a 
quarterly and final grade.  

• The criteria will list expectations such as: homework, major assignments, and class participation. 

 

Numerical Grade Letter Grade 
97-100 A+ 

93-96 A 

90-92 A- 
87-89 B+ 
83-86 B 
80-82 B- 
77-79 C+ 

73-76 C 
70-72 C- 
67-69 D+ 

63-66 D 

60-62 (passing threshold) D- 

59-0 F 
 

4-7 Change of Grades 

• Students or parents may request a grade change in writing if they believe there’s an error.  

• Requests must be made within 10 school days of report cards being issued. If approved, the 
teacher will submit the grade change through the district portal. 

• Teachers assigning “I” grades require prior approval from Guidance. Students receiving an 
“Incomplete” have up to 10 school days to complete missing work.  

  

https://resources.finalsite.net/images/v1748879692/minutemanorg/arjnoa1puibxkn1ni0te/MM_Program_of_Studies_23_24.pdf
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4-8 Grade Point Average (GPA) 

GPA is calculated on a weighted 4.0 scale based on course level (AP/Dual Enrollment, Honors, CP). 

Weighted GPA Chart 

 

  AP DE H CP 

A+ 100 5.3 5.3 4.8 4.3 

A 96 5 5 4.5 4 

A- 92 4.7 4.7 4.2 3.7 

B+ 89 4.3 4.3 3.8 3.3 

B 86 4 4 3.5 3 

B- 82 3.7 3.7 3.2 2.7 

C+ 79 3.3 3.3 2.8 2.3 

C 76 3 3 2.5 2 

C- 72 2.7 2.7 2.2 1.7 

D+ 69 2.3 2.3 1.8 1.3 

D 66 2 2 1.5 1 

D- 62 1.7 1.7 1.2 0.7 

F 59 0 0 0 0 

 
 

4-9 Retention 

Academics: 

• Students failing three or more academic courses may be retained. 

• Summer school is required for 1-2 failed courses. 

CTE: 

• Students who do not pass their CTE program for the year will be retained. 

• 9th Grade students that are retained will repeat freshmen exploratory and previous shop 
placement is not guaranteed. 

4-10 Credit Recovery for Failed Courses 

Credit Recovery for Failed Courses 

If a student fails an academic class: 

• The transcript shows: course title, F, 0 credits, course level. 

• The student can retake the class via an approved summer or online course. 
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Key rules: 

• To retake the same course title: the student must stay enrolled for the full year. 

• If a student drops or is removed from a course: they may not retake that exact course but can 
take a different academic course for credit. 

• A passing grade in the recovery course is required to earn credit. 

Transcript notes: 

• Outside courses show the course name, grade, and credits earned. 

• These courses are unleveled and excluded from GPA. 

For online options: 

• Guidance Counselor and Principal approval is required. 

• Students cover all costs. 

4-11 Career Certification 

• Portfolio requirements. 

• Successful completion of required career technical competencies. 

• Meets school-required attendance obligations. 

• Safety Certification. 

• Requirements may be added by specific career technical areas. 

4-12 Cooperative Education 

In order to qualify for a Co-op placement, students must meet the following criteria: 

• Have been a part of their shop program for a minimum of 1.5 years 

• Be able to coordinate their own transportation to and from their place of employment 

• Maintain a B or better in their trade (CTE) area 

• Maintain a C or better in ALL Academic classes 

• Maintain attendance as stated in the Minuteman High School Attendance Policy 

4-13 Academic Honors 

• Honor Roll: All grades A/B. 

• High Honors: All As. 

4-14 Valedictorian and Salutatorian Speech Eligibility 

Based on weighted GPA, attendance for at least three years, and principal's recommendation. 

4-15 Extra Help 

All teachers and counselors are available for extra help every Thursday after school or during mutually 

agreed upon times. 
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Part 5: Student Services and Student Activities 

5-1 Library 

The Minuteman Library helps students find, evaluate, and create information for lifelong learning. 

Use it with your class or on your own to complete assignments or enjoy reading. 

What’s inside: 

• Print & digital resources for all academic and CTE courses. 

• Magazines, audiobooks, and fiction for fun. 

• Online access to catalogs, eBooks, and databases: Library Website. 

Hours: 

• Open daily: 7:30 a.m. – 2:30 p.m. 

• Open late Thursdays: until 3:30 p.m. 

• During school hours: bring a pass and sign in/out. 

• All resources are available online anytime. 

5-2 One-to-One Laptop Program 

Minuteman High School provides each student with a laptop to support learning throughout their 

enrollment. 

The one-to-one program: 

• Integrates technology into daily instruction. 

• Prepares students with 21st-century skills. 

• Promotes active participation in learning. 
 

Students are responsible for the care and appropriate use of their assigned device and can be 

charged for damage not covered under the applicable warranties. Additional guidelines and 

resources are available on the district website under Information Technology. 

5-3 National Honor Society (NHS) 

Membership in the National Honor Society is based on four pillars: scholarship, leadership, service, 

and character. 

Eligibility: 

• Minimum cumulative average of B+ (starting in 9th grade). 

• Active participation and leadership in school and community activities. 
 
 
 

https://www.minuteman.org/departments/information-technology-geek-out
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Membership expectations: 

• Members are reviewed regularly by the faculty committee. 

• Must maintain academic and citizenship standards. 

• Violations of school rules may result in probation or removal after a faculty committee review. 

• Selection and continued membership in Minuteman’s NHS chapter require consistent academic 
excellence and exemplary conduct. 

5-4 Guidance 

Each student is assigned a guidance counselor for support throughout high school. 

Counselors assist with: 

• Course selection and scheduling. 

• Educational and career planning. 

• Personal, social, and peer concerns. 

• Immediate issues requiring prompt attention. 
 

Students are encouraged to build a strong, ongoing relationship with their counselor. Personal 

discussions remain confidential unless there is a health, safety, or educational concern. 

5-5 Enrichment Programs 

Students may take summer or online courses to enrich or supplement their academic program. 

To Receive Credit: 

• Must be pre-approved by the guidance counselor and principal 

• Requires a minimum grade of C- (70) to earn credit 

5-6 Work Permit 

• Minuteman students under the age of 18 seeking employment must have a work permit. 

• Work permits are issued by the co-op office and endorsed by the superintendent or designee. 
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5-7 Eligibility Requirements for All Co-Curricular and Extra-Curricular 

Activities including Athletics 

To participate in co-curricular and extracurricular activities, students must meet academic eligibility 

requirements and remain in good standing: 

Academic Term (Academic Week): 

• Earn at least 12 of 14 available credits. 

• Maintain a grade of C- or better. 

• Administrative Failures (AF) due to attendance count as failures. 

• Incompletes ("I") count as failures ("F") until resolved. Grades must be finalized within two 
weeks of report cards or convert automatically to "F." 

• Students may fail 1 course and be eligible. 
 

Career Term (Career/Shop Week): 

• Earn all available credits. 

• Maintain a grade of C- or better. 

Timing: 

• Eligibility is reviewed at the issuance of official grades (4 times/year). 

• Fall eligibility is based on prior year final grades and may include summer school results. 

• Eligibility decisions are made by the Principal or designee at report card distribution. 

Ineligibility means: 

• No participation in any co-curricular or extracurricular activities including but not limited to 
Student Athletics 

5-8 Participation Guidelines for Student Athletics 

Participation rules are designed to help student-athletes perform at their best — physically, 

emotionally, and educationally. 

Minuteman is a member of the Massachusetts Interscholastic Athletic Association (MIAA). 

• All MIAA rules for interscholastic athletics apply. 

• MIAA Handbook 

• Rules will be strictly and fairly enforced for all athletes. 
 

The Athletic Director, under the authority of the Principal/Assistant Principal, serves as the 

enforcement officer. 

 

 

https://www.miaa.net/about-miaa/equitable-competition/miaa-handbook
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5-9 Parent/Student Rights in Identification, Evaluation and Placement 

 

Special Education: 

Special Education Laws and Regulations specific to special education are covered under 603 CMR 

28.00., M.G.L. c. 69, §1B, and c. 71B. 603 CMR 28.00 governs the provision by Massachusetts public 

schools of special education and related services to eligible students.  The requirements set forth in 

603 CMR 28.00 are in addition to, or in some instances to clarify or further elaborate, the special 

education rights and responsibilities set forth in state statute (M.G.L. c. 71B), federal statute (20 

U.S.C. §1400 et seq. as amended), and federal regulations (34 CFR §300 et seq. as amended). The 

purpose of 603 CMR 28.00 is to ensure that eligible Massachusetts students receive special education 

services designed to develop the student's individual educational potential in the least restrictive 

environment in accordance with applicable state and federal laws. Students suspected of having a 

disability are referred for evaluation and assessment to determine eligibility. A student may be 

referred for an evaluation by a parent or any person in a caregiver or professional position concerned 

with the student's development. Assessment in the area of academic achievement, as well as any 

area of suspected disability, is required for the eligibility determination process. As part of the 

assessment process; skill deficits, consistent with an educational disability category, are identified. 

Eligibility decisions are made by a Team; consisting of a teacher, parents/guardians, a school-based 

decision-maker and all personnel conducting assessments. Once eligibility is determined, the Team 

identifies services and supports necessary to build skills in the deficit areas for the purposes of access 

to the curriculum. Consistent with federal and state laws and regulations, service and placement 

decisions are made with consideration to supports in the least restrictive environment. For students 

determined to be eligible for special education services, Minuteman offers individualized specialized 

instruction and related services, as appropriate. Related services includes speech and language 

therapy, occupational therapy, physical therapy, learning disabilities, assistive technology, vision 

services and/or behavioral/emotional services.  For more information, contact the Office of Student 

Services. 

 

Section 504 

Linked below is a resource describing the rights granted by Section 504 of the federal Rehabilitation 

Act of 1973 to students with disabilities. This notice intends to keep parents and students informed 

concerning decisions about the student and to inform the parent/student of their rights if they 

disagree with any decision pertaining to the 504 processes. 

Parent and Educator Resource Guide to Section 504 in Public Elementary and Secondary Schools 

  

https://www.ed.gov/sites/ed/files/about/offices/list/ocr/docs/504-resource-guide-201612.pdf
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To appeal a decision of a Section 504 Committee within the district, contact the district coordinator 

listed below. 

Minuteman Regional Vocational Technical High School  

Attn: Lead Guidance Counselor 
Guidance Department  
758 Marrett Road 
Lexington, MA 02421 
 

The appeal may also go directly to the Division of Administrative Law Appeals at the address below, to 

seek an impartial hearing. 

Division of Administrative Law Appeals | Mass.gov 

Section 504: Title II Grievance Procedure 

Minuteman has adopted internal grievance procedures providing for the prompt and equitable 

resolution of complaints alleging any action prohibited by Section 504 of the Rehabilitation Act of 1973 

(Section 504) or Title II of the Americans with Disabilities Act of 1990 (Title II). Both Section 504 and 

Title II prohibit discrimination based on disability. 

An individual has been designated to coordinate compliance under Section 504/Title II and may be 

contacted through the Superintendent’s Office, Minuteman High School, 758 Marrett Road, Lexington, 

MA 02421 (781) 861- 6500. 

As used in these procedures, the term “complainant” means any student, parent, employee, or other 

district client who believes he or she has been subjected to discriminatory action by the school/district 

in violation of Section 504 or Title II. 

Grievance Procedure 

A complainant who believes that they or someone else has been subject to discrimination based on 

disability may first discuss his/ her concerns with the Section 504/ Title II Coordinator to resolve the 

matter informally. If the Section 504/Title II Coordinator is not successful in achieving a resolution that 

is satisfactory to the complainant within 10 calendar days, or if the complainant wishes to bypass the 

informal process, he/she may notify the Section 504/ Title II Coordinator that he/she would like to file 

a formal grievance. This must be filed within 90 calendar days after the complainant becomes aware of 

the alleged discrimination. Processing of allegations of discrimination which occurred before this 

grievance procedure was in place will be considered on a case-by-case basis. To file a formal 

grievance, the complainant must inform the Section 504/Title II Coordinator that he/she is filing a 

formal grievance and provide, either verbally or in writing: the name and address of the person filing 

and a brief description of the alleged discriminatory action, including the date the action occurred 

and the name(s) of the person(s), believed to be responsible. When this information is provided 

verbally, the Section 504/ Title II Coordinator will document the information provided. 

https://www.mass.gov/orgs/division-of-administrative-law-appeals
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Upon receiving the grievance, the Section 504/Title II Coordinator will investigate with respect to all 

timely filed grievances that raise issues under Section 504, or Title II. This grievance procedure 

contemplates informal but thorough and impartial investigations, affording all interested persons and 

their representatives, if any, an opportunity to submit evidence relevant to a grievance. 

The district will provide a prompt and equitable resolution, including taking steps to stop any 

additional discrimination, prevent the recurrence of any discrimination that it finds has occurred, and 

to correct the effects of such discrimination on the complainant and others, if appropriate. The 

Section 504/ Title II Coordinator will issue a written determination as to the validity of the grievance 

and a description of the resolution, if any, and forward a copy to the complainant no later than 30 

calendar days after the grievance was filed. 

A complainant who is dissatisfied with the resolution can request a reconsideration of the case. The 

request for reconsideration must be made in writing to the Section 504/Title II Coordinator within 10 

calendar days after the complainant’s receipt of the written determination. The Superintendent will 

consider the request for reconsideration within 60 days after the district’s receipt of the request. The 

Superintendent will provide the complainant with a written decision within 10 calendar days after the 

meeting at which the request for reconsideration is considered. 

General Provisions 

Non-Exclusive Procedures: The right of a person to a prompt and equitable resolution of any grievance 

filed under these procedures will not be impaired by the person’s pursuit of other remedies such as the 

filing of Section 504, and/or Title II complaint with the responsible federal department or agency. 

Utilization of these grievance procedures is not a prerequisite to the pursuit of other remedies. 

However, these grievance procedures may not be used by an employee if he or she has filed a grievance 

under a collective bargaining agreement with the Minuteman School Committee which involves 

substantially the same set of facts and issue(s). 

Confidentiality 

Every reasonable effort will be made to protect the privacy and confidentiality of all parties during 

the investigation, consistent with and subject to the district’s need to investigate the complaint and 

implement decisions made to resolve the complaint. It must be understood that to permit the district 

to carry out its obligation to investigate all complaints fairly and to ensure that non-discrimination is a 

reality within the school community, no representative of the district is authorized to promise 

complete confidentiality to any person who possesses information relevant to the investigation of a 

complaint, including the complainant. 
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Maintenance of Grievance Records 

The Section 504/Title II coordinator will maintain the records of Minuteman relating to grievances filed 

under these procedures. A record must be kept of each grievance (whether informal or formal), 

including, at a minimum: the name of the complainant and his or her status (that is, student, parent, 

teacher, staff, etc.); the date the grievance was received; the allegation(s) made in the grievance; the 

name(s) of any person(s) alleged to be responsible for discrimination; a statement of the resolution and 

the nature of date of any corrective action taken. 

Alternate Section 504/Title II Coordinator 

If a grievance alleges discrimination stemming from the Section 504/ Title II Coordinator, the 

complainant may discuss his/her concerns and/ or file a formal grievance with the Superintendent, who 

will designate an alternate district official to serve as Section 504/Title II Coordinator for purposes of 

that grievance. 

Retaliation Prohibited 

Discrimination against any individual because he or she reported Section 504, and/or Title II violations, 

or made a complaint, testified, assisted, or participated in any investigation or proceeding, is 

prohibited. Coercion or intimidation of, threats toward, or interference with anyone because he or she 

exercised or enjoyed Section 504, and/or Title II rights, or helped or encouraged someone else to do 

so, is also prohibited. 

These procedures are intended to protect the substantive rights of interested persons, meet 

appropriate due process standards, and to assure that Minuteman complies with Section 504, Title II, 

and their implementing regulations. 

5-10 Rights 18-Year-old Students 

Students who are eighteen (18) years of age may request to have copies of records, report cards, 

and paperwork be given/sent to them directly. Also, students that are eighteen 

(18) years of age and that live on their own may write their own notes with regards to absences, 

tardiness, and dismissals. 

Part 6: Discipline   

6-1 General Provisions Due Process 

• Everyone is granted due process as described in sections 6-6 – 6-19 below. 

• All families are given proper notification to discuss and collaborate as necessary.  

• Serious offenses may result in referral to local law enforcement agencies. 

• Alternative remedies may be used to deter misconduct include but shall not be limited to: (i) 
mediation; (ii) conflict resolution; (iii) restorative justice; and (iv) collaborative problem solving. 
The school utilizes models to re-engage students in the learning process which include,  but are 
not be limited to: (i) positive behavioral interventions and supports models and (ii) trauma 
sensitive learning models. 
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6-2 Teacher-Assigned Detentions 

• Assigned by teacher and served with the teacher to restoratively address the concern. 

• Teacher-assigned detentions are scheduled from 2:35 p.m. - 3:25 p.m. 

• Failure to satisfy a detention obligation: the teacher will reschedule and notify a 
parent/guardian/caregiver. 

• Continued failure to satisfy the detention obligation will result in a referral to the assistant 
principal’s office. 

6-3 Assistant Principal’s Detention 

• Assistant Principal’s detention runs from 2:35 p.m. until 3:25 p.m. in the In-house room. 

• Time is to be spent on homework, reading, or community service. 

• Failure to report will result in additional disciplinary action. 

6-4 In-School Alternative Session 

• The In-school program requires that a student be removed from the normal schedule of classes. 

• The program will address the issues of the student’s behavior and initiate support counseling. 

• Students are allowed to complete academic work and receive counseling support. 

6-5 Out-of-School Suspension- MGL c. 71 § 37H ¾ 

• Out of school suspension takes place after alternative remedies have been tried and 
documented unless alternative remedies are unsuitable or counterproductive. 

• Out of school suspension through an emergency removal can also take place if a student’s 
continued presence in school poses a safety concern to others. 

6-6 Suspension in Relation to Ineligibility 

Students serving suspensions—including in-school alternatives—are ineligible to participate in 

extracurricular activities during the assigned suspension period. Eligibility may be further restricted at 

the discretion of the Principal. 

6-7 Discipline Policy and Procedures Pertaining to Students with Disabilities 

All students are expected to meet the requirements for behavior as set forth in this 

Handbook.  Chapter 71B of the Mass. General Laws, formerly known as Chapter 766, require that 

additional provisions be made for students who have been found by an Evaluation Team to have 

special needs and whose individualized program is described in an Individualized Educational Plan 

(IEP).  Students eligible for services or accommodations under Special Education Regulations or 

Section 504 may be entitled to additional procedural protections.  Discipline procedures for special 

education students, and/or for students who have been referred for special education testing, and or 

students on 504 plans are outlined below.  The Principal will ensure that all necessary procedures are 

implemented. 
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1 

Students with Special Needs may be suspended 

for up to ten (10) consecutive days and may also 

be suspended for up to ten (10) cumulative days, 

as fully outlined under M.G.L. c. 71B, and the 

Individuals with Disabilities Education Act. 

Such suspensions may be carried out without 

any further or additional process, except that if 

the student is suspended beyond 10 school days, 

the student shall have the opportunity to make 

academic progress.   

3 

The IDEA and M.G.L. c. 71B also allow school 

personnel the option of asking a hearing officer 

or a court to move children with disabilities to 

an interim alternative educational 

setting (IAES) for up to 45 school days, if they 

are substantially likely to injure themselves or 

others in their current placement. 

2 

The IDEA and M.G.L. c. 71B allow school 

personnel to move a student with disabilities to 

an interim alternative educational setting (IAES) 

for up to 45 school days, if that student is in 

possession of a dangerous weapon at school or a 

school function or on school property, is in 

possession or uses a controlled substance or 

sells or solicits the sale of a controlled substance 

while at school or a school function or on school 

property, or inflicts serious bodily injury on a 

person, including themselves.  The appropriate 

interim alternative educational setting shall be 

determined by the IEP Team. 

4 

Suspensions or exclusions in excess of ten (10) 

consecutive days or ten (10) cumulative days 

may also occur, provided that the conduct for 

which the student is being disciplined is not a 

manifestation of their disability, and the District 

provides educational services which will allow 

the student to access the general curriculum 

and to make progress toward their goals.   

 

When a special needs student has been suspended for more than ten (10) consecutive or ten (10) 

cumulative days in a school year, such that a substantial change in placement is occurring or will 

occur, the IEP Team will meet to conduct a Manifestation Determination.  District personnel, the 

parent/guardian, and other relevant members of the Team convene within 10 days of the decision 

to suspend to review all relevant information in the student's file, including the IEP, any teacher 

observations, and any relevant information from the parents/guardians, to determine whether the 

behavior was caused by or had a direct and substantial relationship to the disability or was the 

direct result of the district's failure to implement the IEP-“a manifestation determination.” 
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6-8 Cheating/Plagiarism 

Cheating is acting dishonestly to trick, mislead, or fool. Plagiarism is using someone else’s words, 

ideas, or work as your own. 

AI Use: Use of artificial intelligence (AI) to complete or generate assignments, unless specifically 

permitted by the teacher, will be treated as plagiarism. 

Any form of cheating, plagiarism, or unauthorized AI use violates Minuteman’s Code of Conduct and 

the values of academic and technical integrity. Offenses will result in the following consequences: 

1st Offense – 0% for the assignment with the opportunity for makeup for partial credit. Notification 

sent to parents/guardians/caregivers by the instructor. 

2nd Offense - 0% for the assignment with no opportunity for makeup. Parents/Guardians/Caregivers, 

students, and teachers will have a mandatory meeting to discuss expectations. 

3rd Offense - 0% for the assignment with no opportunity for makeup. Parents/Guardians/Caregivers, 

student, teacher, and guidance counselor will have a mandatory meeting, with the probability of credit 

loss for the quarter. 

  

A summary of the manifestation determination review will be written and a copy provided to the 

Parent(s)/Guardian(s) as soon as possible after the review, but no later than five (5) school days 

after the review. 

If the team finds that the misconduct was not a 

manifestation of the student’s disability, then the 

student may be disciplined according to the 

discipline policy in this handbook.  The student 

will receive educational services during this 

period of suspension or exclusion that are 

necessary to provide them with a free 

appropriate public education during the period 

of exclusion.   

The Principal (or designee) will notify the Special 

Education Office of the suspendable offenses of a 

special needs student and a record will be kept of 

such notices.         

If the team finds that the misconduct was a 

manifestation of the student’s disability, then 

the school may still be able to implement 

an alternative educational setting  (see 2 and 3 

above).  

If the IAES is not possible, then the student will 

remain in their current placement, and the team 

will arrange for a functional behavioral 

assessment (if one has not been conducted on 

the student) and the development or 

modification of a behavior intervention plan. 
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6-9 Cell Phones or Tablets 

• Cell phones or any other electronics may not be in use or be visible during instructional time. 

• Teachers may decide to secure all devices in an area of their choice during instructional time. 

• Students may use them during the following: At breakfast/lunch in the cafeteria, outside 
during lunch or with the permission of the teacher. 

• At no time is it permissible to take pictures or videos within the school building or grounds 
without permission. 

6-10 School Dress Code 

At Minuteman, our student dress code reflects real-world expectations for employability and 

professional standards. Just like in the workplace, students are expected to dress in a manner that is 

clean, appropriate, and respectful of their learning and career environments. This helps prepare 

students for success in both academic and career settings by promoting professionalism, safety, and a 

positive school culture. 

Career Technical Education (CTE) Attire: 

• Must not distract from or disrupt the educational process. 

• Must adhere to health, safety, cleanliness, and decency standards. 

• Protective attire (aprons, hairnets, shop coats, etc.) may be required. 

• Eye protection is mandatory in designated areas per state law.  

• Closed-toed shoes required in all CTE areas with hazards. 

• Loose clothing, loose jewelry, and long, unsecured hair is not allowed near machinery. 

• For safety, long pants are required during exploratory. 

• Religious head coverings: Always permitted. 

• Exposed midriffs are not permitted. 

• Undergarments must remain covered and not visible. 

• Attire displaying offensive language or messages—including references to alcohol, tobacco, 
drugs, violence, sexual activity, or innuendo is prohibited. 

• Sunglasses are not to be worn indoors. 

• Hoods are not permitted at any time. 
 

Enforcement & Consequences: 

• Parent/Guardian/Caregiver contacted 

• May face disciplinary action. 

• Removal from setting if clothes cause a safety violation or educational disruption 
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6-11 Smoke/Vape Free Policy as referred to in JICG and JICH 

Under the Massachusetts Smoke-Free Workplace Law, smoking is strictly prohibited on school 

grounds. Tobacco and Vaping products are prohibited during the school day or at any school-

sponsored activity. 

Vaping: 

First Offense: 

• Item confiscated and given to Lincoln Police Department (LPD). 

• One day in-school alternative with required vaping education class. 
 

Second Offense:  

• Item confiscated and given to LPD. 

• Two days of in-school alternative with vaping education class. 
 

Third and Subsequent Offenses: 

• Item confiscated and given to LPD. 

• Three (3) days of in-school alternative with vaping education class. 
 

6-12 Possession of Drugs and Weapons or Assault on School Staff 

M.G.L. c. 71, § 37H requires that the school district publish and adhere to the following procedures 

when a student is charged with possession of drugs or weapons, or assault on school staff. 

1. Any student who is found on school premises or at school-sponsored or school-related 
events, including athletic games, in possession of a dangerous weapon, including, but 
not limited to, a gun or knife; or a controlled substance as defined in Chapter 94C, 
including, but not limited to marijuana, cocaine, and heroin, may be subject to 
expulsion from the school or the school district by the Principal. 

2. Any student who assaults any school/district staff on school premises or at school-
sponsored or school-related events, including athletic games, may be subject to 
expulsion from the school or the school district by the Principal. The assaulted has the 
right to press charges with the local authorities. 

3. Any student who is charged with a violation shall be notified in writing of an 
opportunity for a hearing; provided, however, that the student may have 
representation, along with the opportunity to present evidence and witnesses at a said 
hearing before the Principal. After said hearing, the Principal may decide to suspend 
rather than expel the student. 

4. Any student who has been expelled from the school district according to these 
provisions shall have the right to appeal to the Superintendent. The expelled student 
shall have ten (10) days from the date of the expulsion in which to notify the 
Superintendent in writing of request to appeal. The student has the right to counsel at 
a hearing before the Superintendent. The subject matter of the appeal shall not be 

https://resources.finalsite.net/images/v1663161558/minutemanorg/dborrt35c3auqudya3n8/JICG.pdf
https://resources.finalsite.net/images/v1663161558/minutemanorg/tudmlof5gkqdrrsptivh/JICH.pdf
https://malegislature.gov/Laws/GeneralLaws/PartIV/TitleI/Chapter270/Section22
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limited solely to a factual determination of whether the student has violated any 
provisions of this section. 

6-13 Discipline of Students Charged with or Convicted of Felony Offenses 

M.G.L. C. 71, § 37 H ½ permits school districts to suspend or expel students who are charged with 

felonies in juvenile or adult court and a determination is made that the student’s presence in school 

would substantially affect the general welfare of the school. The statute provides the following process 

for such discipline. 

1. Upon the issuance of a criminal complaint charging a student with a felony or upon the 
issuance of a felony delinquency complaint against a student, the Principal or Assistant 
Principal of a school in which the student is enrolled may suspend such student for a period 
determined appropriate by said Principal or Assistant Principal if said Principal or Assistant 
Principal determines that the student’s continued presence in school would have a 
substantially negative effect on the general welfare of the school. The student shall receive 
written notification of the charges and the reasons for such suspension before the suspension 
takes effect. The student shall also receive written notification of this right to appeal and the 
process for appealing such suspension; provided, however, that such suspension shall remain 
in effect prior to any appeal hearing conducted by the Superintendent. 
 
The student shall have the right to appeal the suspension to the Superintendent. The student 
shall notify the Superintendent in writing of her/his request for an appeal no later than five 
calendar days following the effective date of the suspension. The Superintendent shall hold a 
hearing with the student and the student’s parent or guardian within three calendar days of 
the student’s request for an appeal. At the hearing, the student shall have the right to present 
oral and written testimony on his/her behalf and shall have the right to counsel. The 
Superintendent shall have the authority to overturn or alter the decision of the Principal or 
Assistant Principal, including recommending an alternate educational program for the student. 
The Superintendent shall render a decision on the appeal within five calendar days of the 
hearing. Such decision shall be the final decision of the city, town, or regional school district 
regarding the suspension. 
 

2. Upon a student being convicted of a felony or upon adjudication or admission in court of guilt 
with respect to such a felony or felony delinquency, the Principal or Assistant Principal of a 
school in which the student is enrolled may expel said student if such Principal or Assistant 
Principal determines that the student’s continued presence in school would have a 
substantially detrimental effect on the general welfare of the school. The student shall receive 
written notification of the charges and reasons for such expulsion before such expulsion takes 
effect. The student shall also receive written notification of his/her right to appeal and the 
process for appealing such expulsion; provided, however, that the expulsion shall remain in 
effect before any appeal hearing conducted by the Superintendent. 
 

3. The student shall have the right to appeal the expulsion to the Superintendent. The student 
shall notify the Superintendent, in writing, of his/her request for an appeal no later than five 
calendar days following the effective date of the expulsion. The Superintendent shall hold a 
hearing with the student and the student’s parent or guardian within three calendar days of 
the expulsion. At the hearing, the student shall have the right to present oral and written 
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testimony on his/her behalf and shall have the right to counsel. The Superintendent shall have 
the authority to overturn or alter the decision of the Principal or Assistant Principal, including 
recommending an alternate educational program for the student. The Superintendent shall 
render a decision on the appeal within five calendar days of the hearing. Such decision shall 
be the final decision of the city, town, or regional school district regarding the expulsion. 

6-14 Statement on Equal Educational Opportunities and Prohibiting  

Discrimination, Harassment and Bullying 

It is the policy of the Minuteman Regional Vocational Technical School District to provide equal 

educational opportunities to all students and to comply with all federal and state statutes which 

prohibit discrimination or harassment of any individual or group of individuals. 

The district declares that it does not discriminate based on race, creed, national origin, religion, color, 

age, sex, ancestry, genetic information, marital/parental status, veteran status, disability, sexual 

orientation or gender identity in its programs or activities, including its admissions and employment 

practices. Additionally, the district does not discriminate against individuals on the basis of 

homelessness, consistent with the McKinney-Vento Act. 

Minuteman’s Special Education Department will handle inquiries and complaints that relate to hate- 

motivated violence, discrimination, and harassment based on a disability or special education status 

which are protected under “Section 504” of the Rehabilitation Act of 1973 (29 U.S.C. § 794) or the 

Individuals with Disabilities Education Act (20 U.S.C. § 1412, et seq.) or M.G.L. c 71 B, as from time to 

time amended. 

In addition, Massachusetts law also explicitly prohibits bullying and harassment in schools, whether the 

conduct is intended to discriminate against a protected individual or class of individuals. The following 

sections address various conduct prohibited by this policy. 

6-15 Sexual Harassment as referred to in Policy ACAB 

Students are protected from sexual harassment under the provisions of Title IX, as sexual harassment 

is a form of sex discrimination. Title VII of the 1964 Civil Rights Act protects workers/staff in a school. 

Minuteman will take every report of sexual harassment seriously. 

It is the policy of the Minuteman Regional Vocational Technical School District to maintain an 

instructional and working environment that is free from harassment of any kind. Administrators and 

supervisors will make it clear to all staff, pupils, and vendors that harassment is prohibited. Sexual 

harassment shall be specifically addressed in affirmative action in-service programs. 

Sexual harassment of staff or students interferes with the learning process and will not be tolerated. 

Harassment by board members, employees, parents, students, vendors, and others doing business with 

the district is prohibited. 

https://resources.finalsite.net/images/v1663161375/minutemanorg/yrowryk51fs2rd3umtsu/ACAB.pdf
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Definition of Sexual Harassment 

Sexual harassment shall include, but not be limited to, unwelcome sexual advances, unwelcome 

comments regarding physical or personality characteristics of a sexual nature, requests for sexual 

favors, and other verbal or physical conduct of a sexual nature made by any employee to a student, 

when made by any employee to another employee, when made by any student to another student, or 

when made by any student to an employee when: 

• Submission to the conduct or communication is made a term or condition of employment or 
education 

• Submission to, or rejection of, the conduct or communication is the basis for decisions affecting 
education, employment, or assignment 

• The conduct or communication has the purpose or effect of substantially interfering with an 

• individual’s professional or educational performance 

• The conduct or communication has the effect of creating an intimidating, hostile, or offensive 
working or educational environment 

• The allegedly harassed person has indicated by his/her conduct or verbal objection that the 
conduct or communication is unwelcome 

Examples of Sexual Harassment 

• Verbal harassment or abuse of a sexual nature. 

• Repeated remarks with sexual or demeaning implications. 

• Unwelcome touching of a sexual nature. 

• Suggesting or demanding sexual involvement accompanied by implied or explicit threats. 

• concerning one’s grades, job, promotion, and/or salary increase. 

• Telling sexually suggestive jokes or displaying sexually suggestive photographs or other 
materials in the presence of one who finds them offensive and has communicated that fact to 
the individual telling the jokes or displaying the materials. 

Reporting Process 

Minuteman takes allegations of sexual harassment seriously. The school/district will respond promptly 

to reports of sexual harassment and where it is determined that such inappropriate conduct has 

occurred, immediate action will be taken to promptly eliminate the conduct and impose such corrective 

action as is necessary, including disciplinary action where appropriate. 

Students and staff who have experienced or witnessed sexual harassment or have information that any 

individual may have been harassed at Minuteman must report such complaint to a staff member with 

whom they feel comfortable, and staff will refer the matter to the Title IX Coordinator, 758 Marrett 

Road, Lexington, MA; Phone: 781-861-6500. Immediate reporting is essential so that the situation can 

be investigated and addressed as confidentially and as quickly as possible to protect the rights of both 

parties. Allegations of harassment that may constitute a crime will be reported to local police. 

The District's Title IX procedures are available at the office of the Title IX Coordinator and the School 

Principal. 
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6-16 Bullying as referred to in Policy JICFB 

DEFINITION OF BULLYING:  

Bullying is the repeated use by one or more person of a written, verbal, or electronic expression or a 

physical act or gesture or any combination thereof, directed at a victim that: 

• causes physical or emotional harm to the victim or damage to the victim’s property. 

• places the victim in reasonable fear of harm to himself or of damage to his property. 

• creates a hostile environment at school for the victim. 

• infringes on the rights of the victim at school. 

• materially and substantially disrupts the education process or the orderly operation of a school. 
For this policy and related procedures, bullying shall include cyber-bullying. 

DEFINITION OF CYBER-BULLYING: 

Cyber-bullying is bullying using technology or any electronic communication, which shall include, but 

not be limited to, any transfer of signs, signals, writing, images, sounds, data, or intelligence of any 

nature transmitted in whole or in part by a wire, radio, electromagnetic, photo-electronic, or photo- 

optical system, including, but not limited to, electronic mail, internet communications, instant 

messages, or facsimile communications. 

Cyberbullying also includes the distribution by electronic means of communication with more than one 

person or the posting of material on an electronic medium that may be accessed by one or more 

persons, if the distribution or posting creates any of the conditions enumerated in clauses a) - e), 

inclusive, of the definition of bullying. 

Nothing in this policy is designed or intended to limit the district’s authority to discipline or take 

remedial action under General Laws Chapter 71, §37H or other statutes or regulations, or in response 

to violent, harmful, or disruptive behavior, regardless of whether this policy covers the conduct. 

Reports of cyberbullying by electronic or other means, occurring in or out of school, will be reviewed 

and, when a nexus to work or school exists, will prompt disciplinary action per MGL General Laws 

Chapter 71, §37O and Massachusetts Equal Educational Opportunities Regulations, 603 CMR 26.00. 

6-17 Hazing Prohibited in All School or School-Related Activities as referred 

to in Policy JICFA-E 

Chapter 269 of the General Laws of Massachusetts (An Act Prohibiting the Practice of Hazing) 

provides as follows: 

 
Section 17. “Whoever is a principle, organizer, or participant in the crime of hazing as defined herein, 

shall be punished by a fine of not more than one thousand dollars or by imprisonment in a house of 

correction for not more than one hundred days, or by both such fine and imprisonment. The term 

https://resources.finalsite.net/images/v1663161558/minutemanorg/aswzun9pf6y3qti98yh2/JICFB.pdf
https://resources.finalsite.net/images/v1663161557/minutemanorg/uw3mxs4auw7tglgxmkre/JICFA-E.pdf
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“hazing,” as used in this section and sections eighteen and nineteen, will mean any conduct or method 

of initiation into any student organization, whether on public or private property, which willfully or 

recklessly endangers the physical or mental health of any student or other person. Such conduct shall  

include whipping, beating, branding, forced calisthenics, exposure to the weather, forced consumption 

of any food, liquor, beverage, drugs or other substance, or any other brutal treatment of forced physical 

activity which is likely to adversely affect the physical health or safety of any such student or another 

person or which subjects such student or another person to extreme mental stress, including extended 

deprivation of sleep or rest or extended isolation.” 

 Section 18. “Whoever knows that another person is the victim of hazing as defined in Section 17 and is 

at the scene of such crime will, to the extent that such person can do so without danger or peril to 

him/herself or others, report such crime to an appropriate law enforcement official as soon as 

reasonably practical. Whoever fails to report such crime will be punished by a fine of not more than 

five hundred dollars.” 

Section 19. “Each secondary and each public and private school or college will issue to every group or 

organization under its authority or operating on or in conjunction with its campus or school, and to 

every member, plebe, pledge, or applicant for membership in such group or organization, a copy of this 

section and Sections 17 and 18. An officer of each such group or organization, and every individual 

receiving a copy of said Sections 17 and 18 will sign an acknowledgment stating that such group, 

organization, or individual has received a copy of said Sections 17 and 18.” 

6-18 Search and Seizure 

School officials have the right to search a student under the following guidelines: 

• Reasonable cause to believe that items in possession are illegal or in violation of school rules. 

• The search will be justified at its inception and reasonable in its scope. 

• The search can include but not limited to bags, backpacks, lockers, desks, and vehicles on school 
grounds.  Students should not have an expectation of privacy in their lockers. 

• Minuteman periodically may utilize the Police Department’s K-9 unit to conduct searches of the 
campus. 
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6-19 Disciplinary Offense in Accordance with MGL c. 71 § 37H ¾ 

• Offenses that are prohibited by the school and in accordance with MA General Law. 

• Progressive discipline will be imposed to determine appropriate consequences. 

• All in-school alternatives rather than out-of-school suspensions will be utilized proactively. 

• Minuteman will do everything possible to keep students in school by using alternative remedies, 
unless the use is unsuitable or counterproductive.. 

• Out-of-school suspension is warranted when these restorative justice practices are used and 
documented, and the student cannot re-engage in school safely. 

• Administration reserves the right to adjust consequences as necessary for each situation. 
 

Disciplinary responses will generally follow a progressive discipline model. Administration and staff 

will take appropriate steps to address student misconduct using a range of interventions and 

consequences before considering suspension. These may include verbal warnings, 

parent/guardian/caregiver contact, teacher detentions, behavior contracts, counseling referrals, and 

in-school interventions. Suspension may be considered when other interventions have not been 

successful or when the severity of the behavior warrants an immediate and more serious response. 

 

NATURE OF OFFENSE 
 
Assault of any member of the school 
community 

10-day Suspension from 
school 
Police Involvement 

Principal expulsion 
hearing  

 
Use, sell, or possess or be under the 
influence of illegal drugs or alcoholic 
beverages. 

10-day Suspension from 
school 
Police Involvement 

Principal expulsion 
hearing  

 
Weapons on school property. 
M.G.L. c. 71, § 37H 

10-day Suspension from 
school 
Police Involvement 

Principal expulsion 
hearing  

 
Direct threat of violence towards any 
member of the school community; 
either verbal or cyber 

Suspension from school. 
Police Involvement 

Principal hearing for 
further disciplinary 
measures 

 
Participate in any act of hazing. 
Chapter 269 of MGL 

Suspension from school. 
Police Involvement 

Principal hearing for 
further disciplinary 
measures 

 
Setting fires, pulling alarms, or any 
acts of arson. 

Suspension from school. 
Police Involvement 

Principal hearing for 
further disciplinary 
measures 

Threats or any other threats towards 
the school community. This includes 
off-campus posts via Social Media 
outlets. 

Suspension from school 
Police Involvement 

Principal hearing for 
further disciplinary 
measures 

Make slanderous comments against 
faculty or cause malicious damage/ 
destruction to school or personal 
property. 

Suspension from school Principal hearing for 
further disciplinary 
measures 
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Part 7: Minuteman Policies 

All Policies are written and approved by the Minuteman School Committee and available for review 

on our website. 

Please see links to specific policies below:  

Physical Restraint of Students 

Acceptable Use of School Computers and 

Social Media 

Pregnant and Parenting Teen Student 

Privacy 

McKinney Vento Homeless Education 

Assistance Act 

Concussion Policy 

Video Surveillance 

7-1 Minuteman Declaration of Compliance 

• Minuteman complies with all applicable provisions of Chapter 74 of the General Laws of the 
Commonwealth of Massachusetts as it pertains to the establishment of a Vocational Technical 
High School, and as directed by the Massachusetts Department of Elementary and Secondary 
Education. 

• Minuteman complies with the federal statute known as Public Law 101-226. The Drug-Free 
Schools and Communities Act Amendments of 1989 require that, as a condition of receiving 
federal funds, an agency must certify that it has adopted and implemented a program to 
prevent the unlawful possession, use, or distribution of illicit drugs and alcohol by students and 
employees. Minuteman has complied with this regulation and will enforce a zero-tolerance 
policy relative to substance abuse as outlined in this Handbook. 

• M.G.L. c.71 § 32A, is an act relative to sex education in public schools. As required, parents of all 
secondary school students will be given advanced notice of programs and curricula involving sex 
education and the option of parents to have their students not be included in these programs 
(at no loss of credit or grade). 

• Minuteman complies with M.G.L. Chapter 119, Section 51A.  If school staff suspect that a child 
is being abused or neglected, they are required by law (M.G.L. Chapter 119, Section 51A) to 
report it to the Mass. Department of Children & Families (DCF). All reports are strictly 
confidential. DCF maintains a 24-hour Hotline: 1-800-792-5200. 

• Chapter 69 Sec.1B and Chapter 71 Sec.37G. regulate the implementation of Physical Restraint in 
public schools. The School Committee, administration, faculty, and staff of Minuteman are 
committed to following the laws and regulations as set forth by the Massachusetts General Laws 
and the Department of Education. Minuteman complies with M.G.L. Ch. 69, sec. 1B, M.G.L. Ch. 
71, Sec. 37G and Department of Education regulation 603 CMR 46.00 “Physical Restraint.” 
Parents wishing to review the full policy may find it online or by contacting the Massachusetts 
Department of Elementary and Secondary Education. 

• Consistent with Massachusetts regulations, 603 CMR 26.05(1), Minuteman, through its curricula 
and materials, encourages respect for the human and civil rights of all individuals, regardless of 
race, color, sex, gender identity, religion, national origin or sexual orientation.  In accordance 
with district guidelines, families may request information from the building principal on 
available accommodations related to curriculum content. 

 

https://resources.finalsite.net/images/v1663161560/minutemanorg/ryufj5rqvmq6rpq0qdpw/JKAA.pdf
https://resources.finalsite.net/images/v1663161532/minutemanorg/wfw1vidazq8nmeldaawl/IJND.pdf
https://resources.finalsite.net/images/v1663161532/minutemanorg/wfw1vidazq8nmeldaawl/IJND.pdf
https://resources.finalsite.net/images/v1663161558/minutemanorg/ttwafdvusd1iguefoeie/JIE.pdf
https://resources.finalsite.net/images/v1663161560/minutemanorg/rsji0vztzsdddzevstgp/JRA.pdf
https://resources.finalsite.net/images/v1663161560/minutemanorg/rsji0vztzsdddzevstgp/JRA.pdf
https://resources.finalsite.net/images/v1663161556/minutemanorg/qtenprh9yerwfafxopah/JFABD.pdf
https://resources.finalsite.net/images/v1663161556/minutemanorg/qtenprh9yerwfafxopah/JFABD.pdf
https://resources.finalsite.net/images/v1663161559/minutemanorg/mzbqddsm5yngqfxxqu1i/JJIF.pdf
https://resources.finalsite.net/images/v1663161483/minutemanorg/soxwihj5ycvvuznupusw/ECAF.pdf

