
To report an absence:

Log into the Realtime Parent 
Portal. 

1. Select Daily 
Attendance from the 
menu on the left.

2. Click on the blue button 
called "Report Student 
Attendance" found on 
the top right of the 
box.

3. Complete the prompts.
4. Click on the Review 

Attendance Request 
button to submit.
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Reporting Student Absences in 
the Realtime Parent Portal


