
 

Arrival & Dismissal Procedures 
2025-2026 
 
 

ARRIVAL- School Start Time & Drop-Off Procedures 

●​ School starts at 9:00 AM. Doors will open at 8:55 AM for students eating breakfast only. 
●​ Outdoor adult supervision will begin at 8:55 AM. Students will not enter before this time. 
●​ Students who are not eating breakfast enter at 9:00 AM.  
●​ All students must be in the building by 9:10 AM. After 9:10, you must drop your child off at the 

front door. 
●​ Students are considered tardy at 9:15 AM. 
●​ The back door closes at 9:10 AM—If a student is being dropped off after 9:10, they need 

to enter through the front door. 

Breakfast Students 

●​ Students who eat breakfast at school may enter the building at 8:55AM. 
●​ Students in grades 3 & 4 are going to eat breakfast in their classrooms. They will be instructed 

to grab breakfast from the breakfast cart located in the grades 3 & 4 hallway prior to going to 
class.  

●​ Please help us communicate this with your student(s). All other students will continue to eat in 
the cafeteria.  

Walkers 

●​ Walkers will enter through door #26 (front of building until 9:15AM) or door #17 (rear of building 
between 8:55-9:10) only. 

●​ Do not block or park close to the bus loop or driveway. 
●​ Park only in legal parking areas.  
●​ Do not park on the opposite side of Parkhurst, make a three-point turn or double-park. 
●​ If your student is arriving late, after 9:15AM, they are considered tardy; a note is required.  
●​ After 9:15 AM all students must enter through door #1/our single point of entry as all other entry 

points will be locked at that time for safety reasons.  

Drop-Off Students (by car) 

●​ A drop-off zone is located at the rear of the building. It will be open from 8:55AM-9:10AM only.  
●​ Cars should proceed to the rear of the school, drop off students at door #17, then exit onto 

Parkhurst by making a right turn only.   
●​ All students should enter & exit their vehicle from the passenger side.   
●​ Capable students should exit the vehicle themselves and walk to the sidewalk.  
●​ Parents/guardians should remain in their vehicle at all times. 
●​ Please do not pass on the left after dropping off your child.   

Please Note:  In New York State, parking is prohibited within 20 feet of a 

 



crosswalk at an intersection. 

 

Bus Students 

●​ Buses will use the front loop; bus students will enter via door #26. 

Dismissal Plan Changes 

●​ If your child’s transportation plans change—such as needing to be picked up instead of 
taking the bus, or vice versa—please send a written note with your child in the morning.  
SeeSaw messages may not be seen in time. 

DISMISSAL 

Early Dismissal 

●​ If you are picking your child up early, a note is required in the morning. 
●​ Be prepared to show a photo ID to security. 

NEW FOR KINDERGARTEN STUDENTS 

The Middle School is on an earlier schedule, which gives us access to their parking lot during our 
dismissal time; therefore, we will use their lot as a new pick-up area for Kindergarten students and 
their siblings. 

Here’s how the new process will work: 

●​ Families may begin entering the Middle School parking lot at 3:15pm. Do not enter earlier, as 
middle school staff will be exiting the building.  

●​ Once you enter, please find an open parking space and park your car.  Please wait until the 
class has arrived at the dismissal location before approaching. 

●​ Instruction ends at 3:20 PM. Students will begin exiting the building immediately thereafter and 
will walk to their designated dismissal area.  All students must be picked up by 3:30pm. 

●​ Once the class is in place, please make contact with your child’s teacher and show them 
your designated car tag; this will allow them to dismiss your child to you or the person that has 
your permission to pick your child up. 

○​ If you make alternate dismissal plans, please make sure the person that is coming for 
your child has a copy of your car tag.   

ALL VEHICLES MUST EXIT THE PARKING LOT BY MAKING A RIGHT TURN ONTO PARKHURST. 

Grades 1-4 Walkers (Students Picked Up by Vehicle) 

●​ Dismissal begins at 3:25pm from the gym (door #18).  Students must be picked up         

 



by 3:35pm. 
●​ You'll receive a numbered car tag at Open House (August 28), which is specific to your child. 
●​ Keep the car tag with you; it is required for pick-up. Without it, you will need to show a photo ID 

and provide the student's dismissal number found on the car tag. 
●​ Display the car tag in your car window. Staff will be checking for these. 
●​ Follow the designated traffic flow in the parking lot; no U-turns or 3-point turns. Enter the parking 

lot from Parkhurst with a right turn only. 
●​ Keep in and out lanes clear for emergency access. 
●​ Wait in the designated pick-up lane.  Do not pass other vehicles already waiting in line.  
●​ Stay in your car. Staff will bring your child to your vehicle. 
●​ Exit the parking lot with a right turn only onto Parkhurst. 

Walking Home 

1-3 (with a loved one) 
●​ Pick up at door #19 (rear of school). 
●​ Show your car tag and inform staff who you're picking up. 

Grade 3-4 (walk home alone) 
●​ Grade 3-4 students allowed to walk alone will exit at 3:25pm through door #21 (side of building 

near park). Please send a note indicating your approval for your student to walk home alone. 

Bus Riders 

●​ All students are escorted to their bus.  

 


