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List all physical property issued to employee, including, all technology, electronic equipment, cell phone, two-way radio, uniforms, tools, etc.

List all online accounts issued to the employee for the purpose of doing school district business. Examples: Campus Security, TEAL/TEASE, Follett, Eduphoria, Renaissance, etc. Campus must
submit a work order to the Facilities and Maintenance department to disable campus security access code(s) provided to the employee.

The employee’s supervisor shall keep this form at the work site. The form should be revised as property, access, and/or procurement card is distributed and/or collected.
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